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IHosicHUTEIbHAA 3aIIUCKA

1. PaGouas nmporpamma AMCHMIUIUHBI «Jl€10BOM MHOCTPAHHBIN SI3BIK» IS
CTYJIEHTOB dakynpTeTa OWOJOTMH, Teorpa@uu W XUMHUHM TEpPBOrO  Kypca
Maructparypbl  Hampasienuss  44.04.01  «Ilemarornueckoe  oOpa3oBaHUE,
cneruanbHocT «HoBasi reorpadus ansa npakTuku U oOpazoBaHus», «Teopus u
METOJMKAa €CTECTBEHHOHAyYHOro OO0pa3oBaHUs» 3a04HOM  (oOpMbl  0OydEHHUS
pa3paboTraHa B cOOTBETCTBUH cO «CTaHmapToM pabodeit mporpaMMbl TUCIUILIAHEI B
KT'TIY um. B.I1. AcradneBay, yTBEpKI€HHOM YUYeHBIM COBETOM yHUBepcuTeTa « 30
» ceHTs10pst 2015 1. (mpoTtokon Ne 9).

JuctumnHa «JlenoBoit HHOCTPAaHHBIN SI3bIK» OTHOCHUTCSI K 00s13aTeIbHBIM
JACIUTIIIAHAM BapuaTuBHOW Yactu mpodeccruonanpbHoro 1ukia (b1.B.O.3)
Maructparypbl 1o HampaBieHuto noarotoBku  44.04.01  "Ilemaroruueckoe
oOpazoBanue". JlucrmrmuinmHa  «JleloBOM  MHOCTPAHHBINM  SI3BIK» ABJISAETCA
00s13aTeabHOM Ul OCBOEHHUS BHE 3aBHCHUMOCTH OT HANpAaBICHUN MOATOTOBKH,
obecrieunBaeT GopMUpPOBaHUE Yy OOYYaAIOMUXCS KOMIETEHIIUH, YCTaHOBJIECHHBIX
®I'OC BO no nanpasienuto noarotrosku 44.04.01 "Ilegarorudyeckoe oOpazoBanue",
cnenuanbHocTH «HoBast reorpadust uisi IpaKTUKKA U 00pa3oBaHusi», « Teopust u MeTo
JIMKa €CTECTBEHHOHAYYHOTr0 00pa30BaHUs» 3a04HOU (POpMBbI 00yUeHMsI, YTBEPKIACHH

bIif Mpuka3zoM MunuctepcTBa oOpazoBanus U Hayku PD ot 9.02.2016. Ne 91.

N3ydenne AUCIUIUIMHBI «JleT0BOM MHOCTPAaHHBIN A3BIK» 0a3upyeTcs Ha 3HAHU
X, YMEHMSIX, HaBbIKAX, IPUOOPETEHHBIX CTYICHTAMH MPU U3YyUEHUU 0a30BBIX SA3BIKOB
BIX TUCIUIUIMH IPOrpaMMbl OakanaBpuata. Hapsiay ¢ npyrumu npenMeTaMmu TaHHOTO
LMKJIA J€JI0BOM MHOCTPAHHBIN A3BIK UMEET MPAKTUKO-OPUEHTUPOBAHHBIN XapakTep U
IIOCTPOEH € YYETOM MEXIUCLUUILUIMHAPHBIX CBA3EH, B IIEPBYIO OYEpEb, 3HAHUM, HABBI
KOB U YMEHUM, MPUOOPETAEMBIX CTYJJCHTAMH B MPOLIECCE U3YUEHUS COLIMATBHBIX TUC
LIUIUIMH U JUCHUIUIMH npodeccuonanbHoro nukna. Conepkanue Kypca npesnoiarae
T IPUMEHEHUE CTYACHTAMHU (POHOBBIX TEXHUYECKUX U COLMOKYIBTYPHBIX 3HAHUU B OC
BOCHUU MHOCTPAHHOTO SI3bIKa, a S3bIKOBbIE KOMMYHUKATUBHbBIE YMEHMUs, KOTOpbIe (op

MHUPYIOTCA B IIPOLECCE €ro N3y4CHUA, paCIIUuPAIOT BOSMOKHOCTH CTYACHTOB Y4aCTBO



BaTh B Y4e€OHO-HMCCIICI0BATEIbLCKOM JACATCILHOCTH.

JuctunnrHa «JlenoBoil HHOCTPaHHBIN SI3bIK» COJIEPKUT 2 MOMAYJIS, B KaXJ0M
MoxyJe 2 pasaena. B koHIE Kax10ro MO NPEAYCMOTPEH KOHTPOJIb YCBOCHHOTO M
arepuaia B BUJIC JIEKCUKO-IPaAMMaTHYECKOro TecTta. B mepBoM 1 BO BTOpOM ceMecTpa

X CTYACHTHI CAAIOT 3a4CT M 3a4UCT C OILICHKOM COOTBETCTBEHHO.



2. Tpymo€mMKOCTh TUCIIMILTAHBI
Ounas ¢popma

Bun yaeOHo# paboThl 1 cem. 2 ceMm. 3 cem.

O6mast Tpy10EMKOCTh pabOThI 36 36 72

(KOJIMYECTBO YacoB, 3.€) (1) (1) (2)

Jlexuun

CeMuHapsbl

JlaboparopHbie 3aHATHS 8 8 8
(0,25) (0, 25) (0,25)

KCP

BueaynutopHas pabora 28 24 60
(0,75) (0,7) (1,7

W TOroBbIi1 KOHTPOIIB: 4 4

(0,05) (0,05)
WToroBslil KOHTPOJIb: 3a4eT 3a4eT

4.

[lenbr0 OCBOECHUSA AUCUHUIUIMHBI «Jl€TOBOM WHOCTPAHHBIN A3BIK»  SABISETCS
MOBBINICHUE 00CCIIEYCHNE OCBOCHUS CTyJCHTAMU 3HAHUI O Crielu(UKe AETOBOTO
0OIIIeHUsT HAa WHOCTPAHHOM Ss3bIKe. Takke IIeib Kypca COCTOUT B TOM, YTOOBI
COJICMCTBOBATh CTAHOBIICHUIO Y CTYJICHTOB KJIIOYEBBIX MPOQPECCUOHATBHO-
JIMYHOCTHBIX  KOMIIETECHI[M, COCTOSIIMX W3  CIEAYIOMUX CTPYKTYPHBIX

OJICMCHTOB:

1. onblTa NO3HABATENBHOM JEATENBHOCTH, (PUKCHUpOBAaHHOIO B (opMme ee
pe3yJbTaTOB — 3HAHUN;

2. OmbITa OCYUIECTBIIEHUS M3BECTHBIX CIIOCOOOB JAEATEIBLHOCTU — B (opme
YMEHHUsI IeHCTBOBATH IO aIrOpUTMY, 00pasiy;

3. ombITa TBOPYECKOW JAEATENBHOCTH — B (OpME YyMEHUs NPUHUMATH
3¢ (HEeKTUBHBIC PEIICHUS B )KU3HCHHBIX CUTYAIUSX;

4. omblTa OCYIIECTBIECHUS SMOIMOHAIBHO-IIEHHOCTHBIX OTHOUIEHUH — B
(opMe TUYHOCTHBIX LICHHOCTHBIX OPUEHTALUH.

B pe3ynbrare ocBoeHUs yUeOHOW AUCITUTIIIMHBI O0YYarOITUHCS TOJDKEH:
3HATh: OCHOBBI JCJIOBOM KOMMYHHMKAllUM Ha WHOCTPAHHOM S3BIKE; OCHOBBI

CUTYyaTUBHOI'O IIOBCACHHA B CHUTyalHUAX AOCJIOBOTO O6H_I€HI/IH; OCHOBHBIC TCMEI,

BO3HHUKAIOIMMUE B ACJIOBOM O6IHCHI/II/I Ha MHOCTPAHHOM A3bIKC; KOHKPCTHBIC JICKCHUKO-



rpaMMaTHuYeCcKHe CpeACTBa (Te3aypyc) JUIsl KaXJOH TEeMbl JI€JI0BOTO OOLICHHs Ha
WHOCTPAHHOM  SI3bIKE;  Pa3roBOpHbIE  (OPMYJIBI ~ JTHUKETa  JIEJIOBOTO |
npo(ecCHOHAIBHOTO OOILEHNUs, TPUEMBI CTPYKTYPUPOBAHMSI HAYYHOI'O JHCKYpCa;

KyJbTYPHBIC U STUYECKUE HOPMBI JCIIOBOTO OOIICHUSI HA MHOCTPAHHOM SI3BIKE.
yMeTb: UCIIOJIb30BaTh  JICGKCUKO-TpPAaMMaTHYe€CKHEe CcpeicTBa  (Te3aypyc) B

KOHKPETHBIX CUTyalUsX JIEJIOBOTO OOIEHHSI HA MHOCTPAHHOM SI3bIKE; BBICTPAaUBATh
3¢ (EeKTUBHOE B3aUMOACHCTBUE C HOCUTEISIMU HHOCTPAHHOIO s3bIKa B cdepe
JIEJIOBOTO OOILEHUS; BECTH CeOs KOPPEKTHO, YUUTHIBATh COLUAIbHO-KYJIBTYPHBIE U

ITHUYCCKHUC HOPMBI 06H.I€HI/I}I C MHOCTpaHIIaMH,; BCCTU TCJIC(I)OHHBIC IMCPCTOBOPHI..
BJaJ€Tb: OCHOBHBIMHU SA3BIKOBBIMH KIIMIIC, OTHOCAIIMMHUCA K PaA3JIMYHBIM BHAdM

OousHeca; Mpo(eCcCHOHATEHBIMUA OCHOBAMHU PEUEBOM KOMMYHHKAIUU (ayupPOBaHHE,
YTEHHE, TOBOPEHHE, ITHUCHMO); JICKCHUYSCKUM MUHHUMYMOM KJTIOYEBBIX CJIOB, KOTOPHIS
COZIEp’KaT OCHOBHYIO HWH(OPMAIMIO JEJIOBOTO OOIIEHUS; HaBbIKAMHU pPalOTHI C
KOMMEPYECKOW KOppecTmoHaeHITnel (muchMo, ¢akc, TEIEeKC, JJICKTPOHHAs TO4Ta,
3aIpoc, 3aKa3, peKJIaMallfK U JIPYTHUE).

B OCHOBHBIX BHJax pPEUYEBON NEATEILHOCTH CTYACHTHI JOJDKHBI 3HaTh, YMETh,
BIAJICTh. umeHue: TIOHUMATh WH(POpMAIMIO TPH UYTCHHH YYCOHOM, CIPaBOYHOM
CHCIUAIBHOM JINTEPaTyphl B Pa3IuYHBIX cepax OM3Heca I10 IIUPOKOMY H Y3KOMY
npowiI0  CHENUaaTbHOCTH; 2080peHUe. BECTH JHAJIOT, WCIOIb3ysl OICHOYHBIC
CY)KJICHHs, B CUTyallusx O(HIIMAILHOTO M HEO(PUIIHMAIHHOTO JEIOBOr0 OOIICHHMS;
paccyXJarb B paMKax H3YYECHHOW TEMaTUKH U TMPOOJIEMATHKH, ayouposanue:
MOHUMAaTh AyTEHTUYHYIO HOPMATHUBHYIO MOHOJIOTHYECKYIO W JHAJOTUYECKYI0 PEUb
HOCHUTEJICH $3bIKA;, NUCLMO: BECTH JICJOBYIO TICPEIHCKY Ha WHOCTPAHHOM SI3bIKE B

COOTBETCTBHHU € (POPMOI U HOPMAMHU, IPUHATHIMHU B CTPAHE U3YUAEMOTO SI3bIKA.



IlnanupyemMblie pe3yjbTaTbl 00y4eHHsI

3aga4u 0OCBOCHUSA

I[Inanupyemble pe3yabTaTbl 00yUYeHuUst

Kon pesyiabTara

AU CIHUIITTMHBI 10 AMCIHHUIINHE (IeCKPUIITOPbI) 00y4eHusI
(KkoMmeTeHIus)
- pasBuTHE 3HaTh 0a30By10 00IIEYTTOTPEOUTENBHYIO OK-1
HaBBIKOB YTCHUS JIEKCUKY U CHEHHATBHYIO TEPMUHOIOTHUIO
OIIK-1

CIIEIHaJIbHOU Ha UHOCTPAHHOM SI3bIKE B cdhepe
JUTEpaTyphl B JIEJIOBOT'O OOIICHUS
pasiAIHbIX YMmeTnb uuTarh, HOHUMAaTh U
chepax Ousneca HCIIO0JIB30BaTh B MpOIecce O0yUCHUS
110 HINPOKOMY U y4eOHYI0, CIPAaBOUHYIO, U CIICIUATIbHYIO
Y3KOMY MIPO(HITIO JIUTEPATYPY HO LIUPOKOMY U Y3KOMY
CICHHUAIBHOCTH HA | ripodhuiTto CrieuaibHOCTH Ha
HHOCTPaHHOM WHOCTPAHHOM SI3bIKE
A3BIKC, BJageTb BceMU BUJAMU YTCHHUS:

M3Yy4arollee, 03HAKOMUTENIBHOE,

MIOMCKOBOE U MTPOCMOTPOBOE ISt

noJTy4eHust HHOPMAIIUU U3 3apPyOEIKHBIX

HCTOYHHUKOB
- pa3BuTHe 3HaTh 0a30BYyI0 OOIIEYIOTPEOUTETHLHYIO OK-1
HaBBIKOB MMUChMA | JIEKCUKY U CIIEIUAIbHYIO0 TEPMHUHOJIOTHUIO OLK-1

(BemeHue AeI0BOM

NEPENUCKHN)

Ha MHOCTPAHHOM SI3bIKE B cdhepe
JIEIIOBOTO OOIIEHUS, OCHOBHEIC
IpaMMaTHYCCKUC SIBIICHHS, XapaKTEePHBIC

IUIA IEJIOBOU pEeUn

YMeTb BECTH JEJOBYIO NIEPENUCKY Ha
MHOCTPAHHOM SI3bIKE B COOTBETCTBHHU C
dhopmoii, MPUHSITON B CTpaHE U3y4aeMOT0

A3bIKa




BaageTh OCHOBHBIMU HAaBBIKAMH MMHCHMA,
nprueMaMu aHHOTUPOBAHUS U
pedepupoBanus (aHHOTaIMs, pedepar,
3cce, JeI0BOE MUChMO), HAaBBIKAMU
BEJICHUS JICIIOBOM TIEPEIMCKH, BKITIOYAs
dbopmar 31eKTpOHHOMN NIEPENUCKH,
3aroJIHEHUS OOJIBIIMHCTBA TUYHBIX U

JeJI0BBIX (opM (QHKETHI, pE3FOME )

- pa3BUTHE
HAaBBIKOB YCTHOU

peun

3HATBh OCHOBHBIE 3HAUYECHUS U3YUYEHHBIX
JIEKCUYECKHUX €AUHUL], OOCITYKUBAIOILIUX
CUTyall! MHOSI3bIYHOTO OOIEHUS B
COLMOKYJIbTYPHOM, J€IIOBOUN U
npodeccuoHanbHOU chepax
JEATEIBbHOCTH, IPEAYCMOTPEHHBIMU

HalpaBJICHUAMHU CIICHUAIBHOCTH

YMeThb BECTH JUAJIOT, UCIIOJIB3YSI
OIICHOYHBIC CYXICHUS, B CHUTYaIUIX
ouIManbHOTO U HeOPHUITUATHEHOTO
JIEJIOBOT0 OOIIECHMS; OeceIoBaTh O cede n
O CBOMX TIaHAX, COOITFOIAs TIpaBuia
ATUKETA; PacCyJaTh B paMKax

I/I3y‘I€HHOﬁ TCMAaTHKHU U HpO6JI€MaTI/IKI/I

Baaners HaBBIKAMU TIOCTPOCHUS
MOHOJIOTHYECKOTO BBICKA3bIBAaHUS U
BEICHMSI TUAJIOra, HaBbIKaMu
apryMEHTUPOBAHHOTO M3JI0KCHHUS
COOCTBEHHOW TOYKH 3PEHHUS B
MEKIMIYHOCTHOM U TTPO(heCcCHOHAITBHOM

OOIIIEHUH HAa THOCTPAHHOM $I3bIKE

OK-1

OIIK-1

ayJIupOBaHUE:

BOCIIPMHHMMATh Ha

3HATBh HY)XHYI0 HHPOpPMAIUIO

(CeneKTUBHOE TOHUMAHHUE); MOJTHYIO

OK-1




CIyX uH(pOopMaNHIo (IeTaTbHOE TOHNMAHUE ) OIIK-1

uHOOPMAIIIIO TIPH

oOLIeHU U YMmeTh BOCIPUHUMATh HHOS3BIYHYIO
pedb, IOCTPOEHHYIO HA MPOIPAMMHOM
Marepua’e ¢ AOMYLIEHUEM HEKOTOPOTrO
KOJINYECTBA HE3HAKOMOM JIEKCHKH B
YCJIOBUSIX HEMTOCPEICTBEHHOTO OOIIEHNUS
B Pa3IMYHbIX CUTyalUsIX OOLIEHUS, BECTU

TenehOHHBIC IEPETOBOPHI .
Baagers HaBbIKAMU TOHUMAHUS

y4€OHBIX M ayTEHTUYHBIX ayJUOTEKCTOB C
pa3HOM CTENEHBIO U IITyOMHOMN
IIPOHUKHOBEHUS B UX COACPIKAHUE B
pamKax MporpaMMHBIX TpeOOBaHUI

(ocHOBHYI0O HH(pOpMaIHIO (T100aTsHOE

MTOHUMAHHE)

OK-1- cnocoGHOCTBIO K aOCTPAaKTHOMY MBIIIJICHUIO, aHATU3Y, CUHTE3Y, CIIOCOOHOCTHIO
COBEPILIEHCTBOBATH M PA3BUBATh CBOW MHTEIJICKTYaIbHbIN U OOLIEKYIBTYPHBIA YPOBEHb.

OIIK-1- TOTOBHOCTH OCYHIECTBIATH MPOPECCHOHANHHYI0 KOMMYHUKAIIMIO B YCTHOW U
NUCbMEHHOM (opMax Ha PYCCKOM M HMHOCTPAaHHOM S3bIKax JUJIsl pELICHUs 3a/1ad
po¢eCCHOHATBHON JIEATCITLHOCTH.

5. KoHTponb OCBOCHHMS AUCHUIUIMHBI OCYILECTBISACTCA ITyTEM IMPOBEICHUS
TEKYIIEro KOHTpodss (NMHUChbMEHHBIE ayIUTOPHbIE U  JIOMAIIHUE  3aJaHus,
MOHOJIOTUYECKHUE, TUATOTHYECKUE BBICKA3bIBAHUS, KOHTPOJIb YTCHUS U ayAUPOBAHHS,
MOJTOTOBKA TpPE3eHTalui, COOOIEHH), MPOBEACHUS TEKYIIEr0 KOHTPOJS B BHJE
JIEKCUKO-TPAMMATUYECKUX TE€CTOB. MITOrOBBIM KOHTPOJIb OCYIIECTBIAECTCS HA 3a4ETeE,
IJ€ CTyJIEHTaM TMPEAJiaraeTcsi BBICKA3aTbCS MO OJHOW W3 MPEIJIOKECHHBIX TEM C
WCTIOJIb30BAHUEM JIEKCMKM M TpPaMMATHKH, TPOWJCHHBIX 3a OTYETHBIM TEPUOL.
OLeHOUHBIE CpEACTBa pE3yJIbTaTOB OCBOCHUS JUCHUMIUIMHBI, KPUTEPUM OLICHKU
BBIIIOJIHEHUSL 3aJlaHuM mnpenactaBiiecHbl B «DOHAE OUEHOYHBIX CPEACTB IS

MPOBEAECHUS MPOMEKYTOUHON aTTECTALN.



6. Ilepeuenb 0O0pazoBaTEIHHBIX TEXHOIOTHI:

[Ipy ocBOEHMM TUCUUIUIMHBI «/[€JOBOM MHOCTPAHHBIM S3bIK» HCIOJb3YIOTCS
cleyroIIre 00pa3oBaTebHbIC TEXHOJIOTHU:
1) Ilemarormveckre TEXHOJOTHH HA OCHOBE aKTUBH3AIIMU M MHTCHCU(DUKAIIAN

AESITENbHOCTH y4aluxcs ( aKkTUBHBIE METO/IbI OOyUEeHMUS)
2) UrpoBbie TEXHOJIOTUU
3) IIpobnemHuoe oOyueHue
4) TexHONOrUst IPOEKTHOTO OOYyUEHHUS
5) UHTepakTuBHbBIE TEXHOIOTUU
6) TexHonoruM WHAMBUAYATBHOTO OOYYEHHS] M KOJUJIEKTUBHBIA CIOCOO

oOyueHus.



JIner cornnacoBanus padoyeii mporpaMMbl JUCUMILVIMHBI ¢ APYTUMU
TUCHUILTHHAME 00Pa30BaTeJIbHOM MPOTrPaMMbI

Ha 201 / yueOHBbIil 1oj
HaumenoBanue nucuun Kadenpa [Ipennoxenus o6 | Ilpunsitoe pemeHue
JIVH, U3y4YeHNE KOTOPBIX M3MEHEHUSIX B 1 | (mpotokon Ne, nata) ka
ONMUpAETCA HAa JTAHHYIO JaKTUYECKUX e | Qeapoil, pa3paboTaBil
JTUCTIUTUTAHY HUI[aX, BPEMEHHO el mporpamMmy
I mocnenoBaresnb
HOCTH HU3y4YEHUs
U T.JL
CriennanbHbIA Kadenpa
MHOCTPAHHBIN S3bIK MHOCTPAHHBIX
S3BIKOB
MexKynpTypHas Kadenpa
KOMMYHUKAIUS MHOCTPAHHBIX
SI3BIKOB

3aBenytomuii kadeapoit
[Ipenacenarens HMCH




1. OpFaHI/I3aHI/IOHHO-MeTOI[I/I‘-IeCKI/Ie JOKYMECHTbDI

1.1. TexHosornyeckass KapTa o0y4eHusi TUCHUILTHHE

/1eJ10BOI MHOCTPAHHBIN A3bIK

(HaMMEHOBaHUE JUCIUILINHBI)
[ o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI

44.04.01 Ilemaroruvyeckoe oOpa3oBaHue KBaTU(UKAIUS (MArUCTp)

(YkazaTb ypoBeHb, (P 1 HAUMEHOBAHUE HAIPABIICHUS IMOATOTOBKH, )

[Tpoduns/nazBanue nporpammsel: HoBast reorpadust st npakTuku 1 00pa3zoBaHusi, TeopHst © METOANKA €CTECTBEHHOHAYYHOTO
oOpa3oBaHus (3a04Hast popma oOyueHuUs)

(YkazaTh npouias/ HAMMEHOBaHKE TPOrpaMMBbl U (popMy 00ydeHHsT)
(oO1mast TpyA0€MKOCTh TUCIUILUIMHBI _4_ 3.€.)

Bcero AYJIMTOPHBIX YaCOB Breaynu
HaumenoBanue pa3nenoB u tem yacoB | Bcer | neki | cemunap | y1abop- | TOPHBIX DOpMBI U METOABI
JTUCHUTUTAHBI 0 ui OB X 4acoB KOHTPOJIsSI
pabor
1 cemecTp
BxogHoW KOHTPOJIb 4 2 2 TECT
BA30BBIM MOJVYJIb 1. 14 2 12 KOHTPOJIb MOHOJIOTUYECKOTO
TEMA 1. Organization BBICKa3bIBAHMSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MUChMA,
ayIMPOBaHUE
TEMA 2. Employment 14 2 12 KOHTPOJIb AUAJIOTUYECKOTO
BBICKA3bIBAHUSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MMHUCHhMa,
ayIMpOBaHHE
ITpoMeKyTOUHBIN TECT 4 2 2 TECT
2 cemecTp




BA30BBIA MOJYJIb 2. 12 2 10 TIpe3eHTAaIHs, KOHTPOIIb

TEMA 4. Money YTEHUs, KOHTPOJIb IUCHMA,
ayIMpOBaHUE

TEMA 5. Cultures 12 2 10 Mpe3eHTaluUs], KOHTPOJIb

YTEHUS, KOHTPOJIb MUChMA,

ayJlMpOBaHHe

ITpoMEeKyTOUYHBIN TECT 6 2 4 TECT

dopMa UTOrOBOTO KOHTPOJIS MO Y. 2 3a4yeT

JIaHy

3 cemecTp

BA30OBBIA MOJVYJIb 3. 28 2 26 Npe3eHTanusl, KOHTPOJIb
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1.2.

Coaep:xaHue 0CHOBHBIX Pa3/ieJiOB M TeM TUCUHUILIHHBI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbIA MOJIYJIb Ne 1

TEMA 1. Organization
Flexibility in the workplace
Dirty Business, Bright Ideas
Organization and company structure
Ethics at work
Leadership

Memo writing
TEMA 2. Employment

Retaining good staff

Unemployment

Staff turnover and requirements

Recruiting and dismissing

Job interviews

CV and application form, covering letter
BA30BbI MOJYJb Ne 2

TEMA 4. Money
Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.
Formal e-mail

TEMA 5. Cultures
Cultural Awareness at work
Cultural advice
Negotiations
Fax transmission, reports




1.4 MeTOI[I/I‘-IeCKI/Ie PEKOMEHAAIINHU 110 OCBOCHUIO TUCHHUIIJINHBI
OcHoBHOM HOCJIbI0 JIUCHUIUIMHBI ABJISICTCA IMMOBBINICHHUC MCXOJIHOI'O YPOBHA

BJIAJICHUSI HWHOCTPAHHBIM S3BIKOM, JOCTUTHYTOTO Ha MpeblIylield CTyNEeHU
oOyueHus. DTO BKJIIOYAET B ce0s OBJIaJIeHUE HEOOXOIUMBIM YPOBHEM HHOA3BIUHOMN
KOMITETCHIIMHM JJISl PELICHUS COLMabHO-KOMMYHUKATHBHBIX 3a7lad B Pa3IMYHBIX
o0nactax npoQeccuoHalbHOW U B JI€JIOBOM cdepax, npu OOIIEHUU € 3apyOeKHBIMU
KOJUIeTaMH ¥ TMapTHepaMu, a Takke JUIsl  pPa3BUTHS  KOTHETUBHBIX U
UCCJIEZIOBATEIbCKMX YMEHUN € UCIIOJIb30BAaHUEM HAayYHBIX PECYPCOB HA HHOCTPAHHOM

SA3BIKC.
I/ISY‘IGHI/IG O6y‘{aIOHII/IMHCSI JAUCTTUITIINHBI ((I[CJIOBOﬁ HHOCTpaHHBIﬁ S3BIK»

OCYIICCTBICTCA B XOAC IPAKTUICCKUX 3aHATUM 1O JUCHHUIITINHE U CaMOCTOSITEIILHOM

paboTHI BO BHEAyIUTOPHOE BpeMsi. OO0yUarommmcs pEKOMEHYETCS:
1. TlocelieHre NPaKTUYECKUX 3aHATHUI, IMOATOTOBKA M AKTUBHOE YyYacTUE B

MMPAKTHYCCKUX 3aHATUAX I OCBOCHUSA HGO6XOI[I/IMOI>'I JICKCUKH H 3(1)(1)€KTI/IBHOFO
3aKPCIVICHUSA A3BIKOBBIX, KOMMYHUKATUBHBLIX W WMHTCPAKTHBHBIX HABBIKOB, a4 TAKIKC
IIOCCHICHUC KOHCYHBT&HPII;'I MMperoaaBarcjisi 110 BbIIIOJHCHHUIO I/IHI[I/IBI/II[yaJII)HOI‘/JI

CaMOCTOSITCJIbHOU pa6OTBI, TBOPUYCCKUX U y‘le6HO-I/ICCJ'I€JIOBaTC.HBCKI/IX 3aﬂaHHﬁ.
2. I[J'ISI ITOATOTOBKH K 3aHATHAM HCO6XOI[I/IMO ITOJIB30BAHHUC CJIOBAPCM, Hpopa60TKa

U TEepeBO] AayTEHTHYHBIX TEKCTOB, HCIIOJb30BaHUE YYEOHBIX TMMOCOOMH U
IIPAKTUKYMOB; PEKOMEHIYETCS COCTABICHHE INIOCCAPUs, H3YyYEHHE HIIEKTPOHHBIX
MarepuanoB Ha MHrepHer-caitax. 11 3TOro peKOMEHAYETCsS IOJIb30BaThCSA
yCIlyraMd pEeCypCHOTO IIeHTpa W Kadenpbl HHOCTPAHHOTO f3bIKA, IJ€ HMEEeTCs
NoI0OpKa CIEeUUATM3UPOBAHHON JIUTEpaTypbl HA HHOCTPAHHOM SI3bIKE B NI€UaTHOM U
ANIEKTPOHHOM BuAe. IIpu BBINOTHEHWM YOPAKHEHHMHM UM TEpeBOJE TEKCTOB
pPEKOMEHJIyeTCsl JiejaTb 3TO B NHUCBMEHHOW (opme st Gornee 3hHEKTUBHOTO
3aKpeIUIeHusT Marepuana, Mpu M3YYEHUU JIeKCUKA OOydYaroIlIMMCs >KeJIaTesIbHO
COCTaBJISITh CXEMBbI, TAOIHIIBI, U TTAMSTKH.

3. Ilpm wn3y4yeHUM MAMCHUIUIMHBI PEKOMEHIYETCS HCIOJb30BaTh MaTepHalIbl
paboueit nporpammbl auciuiiuHbl (PI1/]) paspaboTtanHoro Beayum npemnojaBaresie
M ¥ YTBEP)KJIEHHOTO Kaeapoi U HayuHO-METOJUYECKUM COBETOM criennaibHoCTu. [1

PCACTABJIICHHLIC B PHI[ ITOACHUTCJIbHAsA 3aIllcCKa, pa6oqa51 ImporpaMma qUCHUILINHBI,



pecypcHoe obecredeHre JUCIUILIMHBL, CUCTEMa KOHTPOJIS TIOMOTYT OpPraHU30BaTh P
OllecC KaUeCTBEHHOI'0 YCBOCHUS 3HAHUH U (POPMUPOBAHUS YMEHUN IO TUCLUILINHE.
4. Ilpu DoAroToBKE K caade 3adyé€Ta/sK3amMeHa IO JUCUUIUIMHE HEO0OXOIUMO
NOBTOPUTH BECh Marepuasl ydeOHOW AMCLUMIUIMHBI, M3YYCHHBIH Kak B MpPOLECCE
ayIUTOPHBIX 3aHATHUH, TaKk W caMocCTosTelbHOM paboTel. [lpm »TOM cremyet
ONMMUPATHCS HA CIMCOK TEM, BBIHECEHHBIX IpenojasaresieM K 3adeTy. O4eHb BaKHO
HOBTOPUTH Te3aypyc AucUMILIMHBL [lepen 3aueTom/’K3aMeHa PEKOMEHIYETCs
MOCEIICHNE KOHCYJIBTAlMi MpernogaBaress JUisl MOJyYeHUsT METOAMYECKUX yKa3aHUU
¥ TIOMOIIM C LEJbI0 KaueCTBEHHOTO YCBOEHHUS Marepuaia 1o Hauboisiee CI0XKHBIM

TeMaM M BOIIPOcaM y4eOHOM JTUCIIUIUIMHBI.

2. KoMnoHeHTHI MOHMTOPUHIA Y4eOHBIX JOCTHKEHUI 00y4ar0INXCS
2.1. TEXHOJIOIT'NMYECKAS KAPTA PEUTUHTA INCIHUIIJINHBI
OuHas ¢popma

HanmenoBanue Hanpasnenue noAroToBKA U ypOBEHb KonunuectBo
JTUCITUTUTHHBI oOpa3oBaHus 3a4ETHBIX
(GakanaBpuar, MarucTparypa, aCnupaHTypa) €ANHULL
HanmMenoBanue nmporpammsbl/ mpoduis
JemoBoi Hanpasnenne noaroroBku: 4
WHOCTPAHHBIN A3BIK 44.04.01 «Ilegarornueckoe oOpazoBaHUEY,
cnenunansHocTH «HoBast reorpadus 1uist IpakTUKU
1 00pa3oBaHus», «Teopus U METOANKA
€CTEeCTBEHHOHAYYHOTO 00Pa30BaHUD»
3ao4yHas popma
KBaTU(UKALIUS «MAaTUCTP»

CMexHbIe TUCHUILIMHBI 10 Y4eOHOMY IJIAHY
[IpemmecTByIoMe: MHOCTPaHHBIN A3BIK 1-2 Kypc OakajmaBpuara

[Tocnenyromue: cnenuaibHbli HHOCTPAHHBIN A3bIK 3 KYPC MarucTparyphl.

BXO/IHOW KOHTPOJIb
(mpoBepKa «0CTAaTOYHBIXY» 3HAHUH 10 PaHee W3yYCHHBIM CMEKHBIM JUCIUILTHHAM)
dopma paboTh* KonnuectBo 6amioB 5 %
min | max




| TectupoBanue 3 5
Htoro 3 S
BA30BBII MOJIVIIB Ne |
®opma paboTs™ KonnuectBo 6amioB 40 %
min max
Texymras pabota AynupoBaHue 2 5
PaGora ¢ Tekctom
(ureHue, nepeckas, 5 8
TIepeBOI)
BrinosiHeHUE TEKCUKO-
IrpaMMaTHYECKUX 5 8
YIPAKHEHUN
Coo0111eH1E 10 TEME.
[Tonroroska 5 9
MIPE3EHTAIIUHU 10 TEME.
NuauBuayanbHOE 3 5
JIOMAaIIHEE 33/IaHKe
[TpomexyTOUHBIN TecTtupoBanue 3 5
PEUTHHI-KOHTPOJIb
Hroro 23 40
BA30BBI MOJIVIIb Ne 2
dopma paboTh* KonnuectBo 6amios 40 %
min max
Texymas pabora AynupoBaHue 2 5
BrinosiHeHUE TEKCUKO-
IrPaMMaTHYECKUX 5 8
YIPaKHEHUN
Pabora ¢ quanorom B
rpynne (CocTaBlIeHUE U 5 8
UCIIEHUPOBAHUE)
ITogroroska
MOHOJIOTUYECKOTO
BBICKA3bIBaHMS, 6 9
MpEe3eHTAlUN U
COOOIIEHHUSI IO TEME.
NupuBuayanbHOE 3 5
JIOMaITHee 3aJIaHKe
[TpomexyTouHbIN TectupoBanue 3 5
PEUTUHT-KOHTPOJIb
Hroro 24 40
NUTOTI'OBBIM MOJIYJIb
Conepxanue \ ®opma padoTs™* \ KonmuecTtBo 6amioB 15 %




min max
TecTtupoBaHue 10 15
Hroro 10 15
OoOmee KOJIMYECTBO OanoB 10 min max
JTUCIAILITAHE 60 100
(Mo uToram M3y4yeHus BceX MojyJeH, 6e3
yd4eTa JOMOJTHUTEILHOTO MOTYJIS)
CooTBeTcTBHE PEHTHHIOBBIX 0AJJI0OB M AKaJIeMHYECKOI OIeHKM:
Obuwee xonuuecmeso Akademuueckas
HAOpaHHbIX OaNN08* OYeHKa
60— 72 3 (Y10BJIETBOPUTEJIBHO)
73 — 86 4 (xopo1uo)
87-100 5 (oTaIM4HO)




2.2. ®oHj OLEHOYHBIX cpeacTB no gucuumnante (POC)

IIpuMepHbIi epevyeHb TeM, BBIHOCMMBIX Ha 3a4eT B 1 cemecTpe:

l.
2.

® N W

Talking about your company and its organization

What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpuMepHbIi IepedyeHb TeM, BHIHOCMMBIX Ha 3a4eT BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II7I
BxoaHoii Tect

Listening | You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin James

Caller'sname: oo G !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... 2
Will now take place on: (date) ........... Pat(time)........... *
Please call her on: 2

Skills | @) Match the questions (6-10) to the replies (a-e).

6 A:Right let’s get started, shall we?
B:...........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree —it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary lA)

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we're going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK. I'll let everyone know. Thanks for calling. Bye.

o "/’ ...... . [+ SPROISAS——
- [ 18 covovsvess
e B R 17 vonvssinves
A3 i 18 consraay
:

Match the words (a—k) to their definitions (19-27). The first one has been
done for you.
o aperson /[company that pays people to work for them a) trainer

19 a person / company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling ,.......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ... ........ (train) course.

32 The call centre takes phone calls from over 2,000 ........... (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2ITis going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQ Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

4}

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if vou do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

o Choose the correct form of the verb in brackets to complete this e-mail.

[ To... ] ‘ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

1 (5 S — 48 (didn't start / doesn’t start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 The company ................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

e Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

e R P here since 1995.
a) have worked b) am working c) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone c) went

55 I've decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

® suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

N P R L W Y



IMPOMEKXYTOYHBIE TECTbBI

IIpome:xyTounsblii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software
13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHbIii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B

~

gross / pre-tax / venture / stock / earnings | capitalists / revenues / profits / spending

/ sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaTOB 00y4YeHUs U NepedyeHb KOPPEKTHPYIOIIHX
MEpPONPUATHI M0 Y4eOHOH TUCUHUILIIINHE
[Tocne oxoHYaHMS U3YYEHUS OOYYAIOIIMMUCS Y4EOHOM UCHMIUIMHBI €3KETOJIHO

OCYIICCTBIIAIOTCA CICAYIOIINUC MCPOIIPUATHSA:

- aHaAJIW3 pe3ylIbTaroB OOyUYCHHS OOyYalOIMXCS IHUCIHUIUIMHE HAa OCHOBE JaHHBIX

IIPOMEXKYTOYHOT'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEHIalIUU U MEPOTIPUATHSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MTpoIiecca.



JIMCcT BHECeHUus U3MEeHEeHUu |

JlononHeHus 1 u3MeHeHus B yueOHoi nporpamme Ha 201/ y4eOHBIN T0]
B yueOHy10 nporpamMmmy BHOCSTCS CIEAYIOIINE U3MEHEHUS:

1.

2.

3.

VYuebHas nmporpaMMa nepecMoTpeHa 1 0100peHa Ha 3aceaHuu Kadeapsl

o 201 r, mporokoma Ne

BHeceHHBIE U3MEHEHUS YTBCPKIAAO

3aBenyrouuii kadeapoi

JlexaH QaxynbreTa (IMpEeKTOp UHCTUTYTA)

n n 20 1_




1.

Y4eOHble pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JUCUMILIMHBI
(BKJIIOYAsI 2JIEKTPOHHBIE pecypchl)
eJ10BOM MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHE TUCITUTIIIUHBI)
i o0y4yaromuxcst 00pa3oBare/IbHOM MPOTrPaMMbI
44.04.01 Tlenarornueckoe oOpa3oBaHue , KBAIM(PUKALKS MaTUCTP

(Ykazarh ypoBeHb, MM(p 1 HANMEHOBAHNE HATIPABIICHUS TTOATOTOBKH, )
cneruanbHOCTH «HoBas reorpadus 11 mpakTUKU ¥ 00pa3oBaHus», « Teopust 1 METOANKA €CTECTBEHHOHAYYHOTO 00pa30BaHUS
dbopma oOydeHus 3a04Has

(ykazarb npoduiib/ HAMMEHOBaHKUE MPOorpaMMbl U hopMy O00yUEHHUSI)

HaumMmeHnoBanue

MecTo XpaHeHus1/ JJIEKTPOHHBIN agpec

Koa-Bo
IK3EeMILISPOB/
TOYEK J0CTyna

OcHoBHas JuTEpPATYPA

1 IIeBeneBa C.A. «Jlea0BOM aHITIHMHACKHI

FOHUTH Mockaa, 2011

buommorexa KI'TTY

45

2 Business Result byDavid Grant, John Huges& Rebecca
Turner , Oxford 2012

Ka(l)ezlpa HHOCTPAHHBIX A3BIKOB

Market Leader” intermediate by David Cotton David
Falvey Simon Kent ( Student Book & Work Book), 2011

kadenpa THOCTPAHHBIX SI3BIKOB

EOHO.HHI/ITC.]II)HaH JUTEpATYpA

Business Reading: c0. TEeKCTOB U ylpa)XHEHUH 1O aHIJI.
A3. [l cTyieHToB 1-2 KypCcOB 3KOHOMUYECKUX
creruanbHOCTe THeBHOU (popmbl 00yuenus / coct. U.B.
Komikuna u nip. — Cubl'AY, Kpacnosipck, 2008. — 144 c.

Kadeapa HHOCTPAHHBIX SI3bIKOB




Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

Kadenpa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadenpa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa HHOCTPAHHBIX SI3bIKOB

Pecypcnl cern UnTepHeT

Ka(l)ezlpa HHOCTPAHHBIX A3BIKOB

Caiitel TB u pangno- kaHanos:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTtHo# fgaumkect
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com

DIEKTPOHHBIE BEPCUU I'a3€eT:

“The Washington Post” http://www.washingtonpost.com
“The USA Today” http://www.usatoday.com
“The New York Times” http://www.nytimes.com
“Daily Express” http://www.express.co.uk
“Daily Mail” http://www.dailymail.co.uk




“Daily Telegraph”

http://www.telegraph.co.uk

Caiitsl npodhecCuoHaTBHBIX OOIIECTBEHHBIX U
KOMMEPUYECKHUX OpraHU3aLui:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHIJIOSI3BIYHBIE CAUTHI TOPOJIOB MUPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIoH10H)

http://www.belfastcity.co.uk (bendact)

http://www.edinburgh.org (QaunOypr)

http://www.manchester.co.uk (Mandectep)

http://www.washington.org (BalmyiHIrTOH)

http://www.nycvisit.com (Hpo-Hopk)

http://www.phila.com (Punaaenpdusi)

http://www.ci.la.ca.us (JJoc-Anmxkenec)

I/IHQO PMAIIMOHHBIC CIIPABOYHBIE CUCTEMBI



http://www.youthactionnet.org/
http://www.ci.la.ca.us/
http://www.phila.com/
http://www.nycvisit.com/
http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/

1. «Britannicay http://www.britannika.com

2. « High Beam Encyclopedia» http://www.encyclopedia.com

3. «Encyclopedia Article Center» http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journals» http://www.questia.com




3.2. Kapra marepuajibHO-TeXHMYECKOI 0a3bl AN CIUTLIUHBI
J1eJI0BOM MHOCTPAHHBIN A3BIK
(HauMeHOBaHWE TUCLMILIAHBI)
i1 o0y4yaromuxcsi 00pa3oBare/IbHOM MPOrPaMMbI
44.04.01 Ileparornueckoe oOpa3oBaHue (MarucTp)

(YkazaTrhb ypoBeHb, MIU(p 1 HANMEHOBAHUE HATIPABIICHUS TIOATOTOBKH, )
cneruanbHocTH «HoBast reorpadust A npakTuku u 00pazoBanusy, « Teopus u
METOJIMKa €CTECTBEHHOHAYYHOTO 00pa30BaHUDY
3ao4Has popma 0OydeHUs

(yka3zaTh npoduis/ HAMMEHOBaHKE MTPOrpamMMBbl U (popmMy 0OyUeHMsI)

Aynuropus OobopynoBanue
(HarsiAHbIE MOCO0US, MAKETbI, MO/I&JIN, JIA00PATOPHOE
000py10BaHuEe, KOMIIBIOTEPbI, MPOEKTOPbI, HHGOPMAIIHOHHBIE
TEXHOJIOTHH, IPOTPAMMHOE o0ecrnieueHue u ap.)

Aynutopun 1Sl IPaKTHYECKUX (CEMUHAPCKUX )/ Ta00PaTOPHBIX 3aHITHHA

yueOHble e | Notebook

AyIUTOpUN e | UHTEPAKTHUBHAS JOCKA
(baKy.HBTeTa ® | IPOEKTOP

ouosoruu
reorpaduu
XUMUHU
e | TeneBuzop
Ne4-29 o | Notebook
® | UHTEpPaKTUBHAS JIOCKa
® | IPOCKTOP
e | MarHUTOPOH




MUHUCTEPCTBO OBPA3OBAHUS U HAYKH POCCUMCKON
OEJEPALINU
dbenepaibHOE TOCYIapCTBEHHOE OIO/IKETHOE 00pa30BaATEILHOE YUPEKICHUE
BBICIIET0 00pa30BaHUs
«KpacHosIpcKHi roCy1apCcTBEHHbIN NeIAroru4ecKuil yHMBEepCUTET
um. B.II. AcradpbeBar

®daxynbreT OHMosoruu reorpadun XUMUU

Kadenpa-pazpadorunk xadenpa HHOCTPAHHBIX S3bIKOB

YTBEPXIEHO OJOBPEHO
Ha 3aceaHuu Kadeapol Ha 3aCEaHUU HayYHO-METOIUYECKOTO COBETA

[Tporokon Ne 2 ¢akynpreTa 61oNorun, reorpaduu U XUMHUH

oT «14» cents0ps 2016 . [Ipotokom Ne
OoT «___ » ceHra0ps 2016 r.,

dOH/
OIIEHOYHBIX CPEJICTB
JUTS TIPOBEACHUS TEKYIIIETO KOHTPOJISA M IPOMEKYTOUHOM arTecTaruu
00y4Jaronuxcs

J1e710BOY MTHOCTPAHHBIN A3bIK

(HaMEHOBaHWE TUCIUTLTNHBI/MOTYJI5/BU 1A TIPAKTUKH )

Hanpasnenne noarotoBku:
44.04.01 Ileoazozcuueckoe obpazosanue

[Ipoduiib/HazBaHKe MPOrpaMMBI:
Hoesas ceoepagpus ons npakmuku u obpazosarus,
Teopus u Memoouka ecmecmeeHHOHAYYHO20 0OPA308aHUS
(3aounas ghopma)

KBasn(puKaIys (CTENEeHb):
mazucmp

CocraButenb: crapmuii npenojasBarenb KpamenmnankoBa A.E. |, accuCTeHT

Kadenpsl HHOCTpaHHBIX sA3bIKOB Boponosa O.B.



1. Haznavyenne GoHIa OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuiiHbl «Jle10BOM HWHOCTPAHHBIN SA3BIK»
SIBJISICTCS.  YCTAHOBJICHWE COOTBETCTBHS YUYEOHBIX JOCTHMIKEHHUM 3arulaHUPOBAHHBIM
pesynbTaraM  OOydyeHHs] W TpeOOBaHHSIM  OCHOBHOM  mpodecCHOHaIbHOM
o0pa3oBarelIbHOM MPOrpaMMBbl, pabodei mporpaMMbl JUCITATIIIAHEIL.

1.2. ®OC no AUCUUIUIMHE pELIAET 3a1a4u:

- KOHTpPOJb M YIpaBI€HHE TMPOILECCOM MPUOOpPETEHUs aclupaHTaMu
HEOOXOIMMbIX 3HAHWUM, YMEHMI, HaBBIKOB U YpPOBHA C(OPMUPOBAHHOCTU

komnereHuu, onpeneneHHsix B ®I'OC BO mo cooTBETCTBYIOIIEMY HaNpPaBICHUIO

MMOJITOTOBKH;

- KOHTpPOJIb (C TIOMOIIBI0O HAbOpa OIEHOYHBIX CPEICTB) U YINpaBieHue (c
MOMOIIIBI0 DJIEMEHTOB OOpaTHOW CBs3U) JHOCTIbKeHHeM Iieneit peanusaruu OITOIT,
OTpECIICHHBIX B BHAEC Habopa yHHUBEpPCAIbHBIX U 00menpodeccuoHaIbHbIX
KOMITETCHITHI BBIITYCKHHUKOB;

- o0ecrie4eHHE COOTBETCTBUS PE3yJAbTaToOB OOydeHMs 3ajadaM Oyayien
npoecCuOHAIbHON JIEATETLbHOCTH 4Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJPCHHE WHHOBAIIMOHHBIX METOJOB OOy4YeHHs B 00pa3oBaTENbHBIN MPOIECC
YHuBepcurerTa.

1.3. ®OC pa3zpaboran Ha OCHOBAaHUU HOPMATUBHBIX TOKYMEHTOB:

- (¢enepanbHOTO TOCYJAPCTBEHHOTO0 00OPa30BATENBHOTO CTaHIApTa BBICIIETO
oOpa3oBaHus 0 HANPaBJICHUIO MOATOTOBKU 44.04.01 Iledacocuueckoe obpasosanue,
cneyuaibHocms nodzomoexu. Hoeas ceoepagusn ons npakmuxu u 0b6pa3o8anus,
Teopust u memoOuxka ecmecmeeHHOHAYUHO20 0OPA30BAHUSL,

- 00pa3oBaTeNbHON MPOrpaMMBl  BBICIIETO 0Opa30BaHUs I10 HAIMPaBICHUIO
noaAroToBku 44.04.01 Iledacocuueckoe obpazosanue, cneyuarbHOCMb NOO20MOBKU!
Hosas ceocpagusa ona  npakmuxu u obpazosanus, Teopus u memoouxa
ecmecmeeHHOHAYYHO20 00PA308aHUSL,

-Tlonoxxenust o ¢gopmupoBanu (¢GoHAA OLEHOYHBIX CPEACTB ISl TEKYIIETrO
KOHTPOJISI YCIIEBAEMOCTH, MPOMEKYTOYHOM M MTOTOBOM aTTeCTallMu OOy4YaroIIMXCs
no oOpa3oBaTesibHBIM TMPOrpaMMaM  BBICIIETO OOpa3oBaHUsI — IporpaMMaM
OakanaBpuara, MporpaMMaM  CHEIUaJUTeTa, IMporpaMmMaM  MarucTparypbl,



nmporpaMMaM IOATOTOBKH HAy4YHO-TICAarOTMYeCKUX KaJpOB B acCHUpPAaHType B
beneparbHOM
BBICIIIETO

rOCY/IapCTBEHHOM  OIOPKETHOM  00pa30BaTeIbHOM  YUPEKACHUU
oOpa3oBaHUs
yHuBepcuteT uM. B.I1. AcradreBa» u ero puinanax.

«KpacHOSApCKMIM  TOCYJapCTBEHHBIM  II€JAarOTMYECKUN

2. IlepeyeHp KOMIETEHIWI € YKa3aHMeM 3TanoB HX (OPMHUPOBAHHMS B
npouecce u3y4eHus JTUCHMIVIMHbI «MHOCTPAHHBIN A3BIK»

2.1. Ilepeyenb KoMIeTeHIUH, HOPMUPYEMBIX B IPOLIECCE U3YyUCHUS
JVCHUTIUIMHBI «J1€710BOM MHOCTPAHHBIN S3BIK»:

OK-1-
CHIOCOOHOCTBIO COBEPILEHCTBOBATh M Pa3BUBATh CBOM HWHTEUIEKTYalbHBIA U

CIIOCOOHOCTBIO K  aOCTpPAKTHOMY  MBIIUICHUIO, aHAJIW3y, CHHTE3Y,

OOULIEKYIBTYPHBIH YPOBEHb.

OIIK-1- roTOBHOCTH OCYIIECTBIATh IPO(HECCHOHATBHYI0 KOMMYHHUKALIMIO B YCTHOU U
NUCbMEHHOM (popMax Ha PyCCKOM M WHOCTPAHHOM S3bIKaX /JIs pElIeHus 3ajad
po¢eCCUOHABHOM eI TENHHOCTH.

2.2. Jranbl (pOpMHPOBAHKMS U OLICHUBAHUS KOMIIETCHLIUI

Komner OTarn JIMCUMTUTNHBL, Tun OneHouyHOE
eHius | (GopMUpOBaHUS MPAKTUKH, KOHTPOJIS cpenctBo/ KMMui
KOMITETCHIIUH YYaCTBYIOIIUE B
dbopmupoBaHUU Howmep|dopma
KOMIIETEHLIUH
OK-1 |opuenTupoBOYHBIN |JlenoBOM TEeKYIIUH BXOJIHOM TECT
WHOCTPAaHHBIA |KOHTPOJb
A3BIK
KOTHUTHUBHBIN JemnoBou TEKYLIHAN TOBOPEHUE
VHOCTPAHHBIA |KOHTPOJb
SI3BIK
npakcuosiornuecku | emnosoit TEeKYy N ayupOBaHUE
71 VHOCTPAHHBIA |KOHTPOJIb
A3BIK
pedraexkcuBHO- Hemnoou TEKYLIHAN 3auer Cc
OLICHOYHBIN VHOCTPAHHBIA |KOHTPOJIb OLICHKOU
A3BIK
OIIK-1 |opuenTupoBOYHBI |[lenoBoi TEeKYy LN ayIUpOBaHUE
VHOCTPAHHBIA |KOHTPOJIb
SI3BIK
KOTHUTUBHBIN JenoBon TEKYILUN MOHOJIOTHY€EC
VHOCTPAHHBIA |KOHTPOJIb KO€
A3BIK BBICKa3bIBAHU
e




IpaKkcuonornyecku |Jlemoson TEKyILLUN 3 [IPOMEKYTOY

171 WHOCTPAHHBIA |KOHTPOJb HBIN TECT
SA3BIK

pedexkcuBHO- JlemoBoii IIPOMEKYTOUH |4 3auer c

OLICHOYHBIN MHOCTPAHHBIA |as aTrTecTauus OIICHKOM
A3BIK

3. @oH/1 OLIEHOYHBIX CPEICTB IJIf MPOMEKYTOUYHOM ATTeCTANNH

3.1. cDOH,Z[I)I OOCHOYHBIX CpPCACTB BKIIIOYAIOT: TCCTHI, BOIIPOCHI U 3aJddHUA K

3a4erTy.

3.2. OueHOYHBIE CPEACTBA

3.2.1. OueHo4HOE CPEeACTBO: TECTHI, BOMPOCHI U 3aJIaHUS K 3a4ETy

Kputepuu onieHuBaHUA MO OLIEHOYHOMY CpPEJICTBY TecT

Bricokuit ypoBeHb [IponBuHyTHIN ba3oBbI1l1 ypOBEHB
Dopmipyen C(l)OpMHpOBaHH?’CTH YPOBEHb CCI)OpMHpOBaHH?CTH
Lo KOMITETEHIINM C(l)OpMI/IpOBaHH(\)JCTI/I KOMIIETEHIIN
KOMIIETEHLIUN
KOMHeI:eHuH (87 - 100 6anoB) (73 - 86 6amoB) (60 - 72 6aoB)
OTJIMYHO/3a4TEHO XOPOII0/3a4T€HO yIOBJIETBOPUTENIBHO/3a4
TEHO
OIIK-1 OOyuaroruiicss  Ha | OOyuatomuiics ~ Ha | OOyuaronuiics Ha
BBICOKOM YPOBHE | CpEeHEM YPOBHE | YIOBJIETBOPUTEIHHOM
cnoco0eH crnoco0eH YPOBHE croco0eH
OCYILECTBIISATh OCYILECTBIISATh OCYLIECTBIISTh
npoeCCHOHANIbHYIO | TPOGECCUOHANBHYIO | MPO(ECCHOHATIEHYIO
KOMMYHUKALIMIO B | KOMMYHHUKAIUIO B | KOMMYHHKAIUIO B
YCTHOM U | YCTHOU Y | YCTHOW W TNHUCbMEHHOU
NUCbMEHHON NUCbMEHHOM (opmax | popMax Ha PYyCCKOM H

dopmax Ha PyCCKOM
u HHOCTPAaHHOM
sSI3BIKAX ISt
peIICHUS 3a/1a4
npodeCCHOHANBHOM

ACATCIIBHOCTH.

Ha pPyCCKOM u
HHOCTPAHHOM SI3BIKAaX
JUISL peIleHUs 3aja4
npodeCCHOHANTBHOM

ACATCIIBHOCTH.

HHOCTPAHHOM SA3BbIKax

JUIS  pelieHus  3ajaad
npodeccuoHaIbHON

ACATCIBbHOCTH.




3.2.2. OueHouHoe cpeacTBo Bompock! k 3a4ery
Kpurepuu onieHuBaHus Mo OLEHOYHOMY CpeJICTBY Bompock! k 3aueTy

Bricokuit ypoBeHb [IponBunyTHIN ba3oBeIi1 ypoBEHb
Dopyupyenm C(I)OpMI/IpOBaHH(\)JCTI/I YPOBEHb C(bopMHpOBaHchcm
Lo KOMITETeHIIUH C(i)OpMHpOBaHHCB'CTH KOMITETEHIIUN
KOMITCTCHIT KOMIETEHIUH
. (87-100 6amnoB) (73-86 6anoB) (60-72 6annoB)
OTJIMYHO/3a4TEHO XOPOIII0/3a4TEHO YIOBIIETBOPUTEIHHO/3
auTeHO
OK-1 OOGyuaronuiics Ha | OOyuaromuiics  Ha | OOyyatomuiicss ~ Ha
BBICOKOM YpOBHE | CpeIHEM YPOBHE | YIOBJIETBOPUTEIHHOM
croco0OeH K | c1ocoOeH K | YDOBHE CIIOCOOEH K
abCTpaKTHOMY abCTpaKTHOMY abCTpaKTHOMY
MBIIIJICHUIO, AHAJIU3Y, | MBIILJICHUIO, aHATIU3Y, | MBIIUICHUIO, aHAJIH3Y,
CUHTERY, CUHTE3Y, CUHTERY,
CIOCOOHOCTHIO CIIOCOOHOCTBIO CrIOCOOHOCTBIO
COBEpIICHCTBOBAaTh U | COBEpUIEHCTBOBATh U | COBEPIICHCTBOBATh M
pa3BuUBaTh CBOM | pa3BUBATH CBOU | pa3BUBATH CBOU
WHTEJUICKTYAIbHBIA ¥ | MHTEJUICKTYJIbHBIA U | HHTEIUICKTYaJbHBIN U
OOILIEKYJIBTY PHBIi OOLIEKYIbTY PHBIN OOILIEKYJIBTY PHBII
YPOBEHb. YPOBEHb. YPOBEHb.

OIIK-1 OO0yyaronuiics Ha | OOyyaronuiicss  Ha | OOydaromumiicss ~ Ha
BBICOKOM YPOBHE | CpEIHEM YPOBHE | YIOBJIETBOPUTEIHHOM
criocobeH crioco0eH YpOBHE crioco0eH
OCYUIECTBIIATH OCYIIECTBISATh OCYUIECTBIIATH
npodeccuoHaIbHY IO npodeccuoHabHy0 | MpodeCCHOHATBHYIO
KOMMYHUKAITHIO B | KOMMYHHKAITHIO B | KOMMYHHUKAIUIO B
YCTHOM M NUCBMEHHOM | yCTHOM U | yCTHON u

dopMax Ha PycCKOM H
WHOCTPAHHOM  SI3BIKaxX

JUISL  pelIeHus
npodeccruoHanbHON
JESITETbHOCTH.

3aj1a4

NUCBMEHHOU (opMax
Ha PYCCKOM u
MHOCTPAHHOM SI3bIKaX
JUIs pelleHus 3ajad

npodeccuoHanbHON

NUCBMEHHOU (opMax
Ha pYyCCKOM u
MHOCTPAHHOM SI3bIKaX
JUId pelleHus 3azaad

npodeccruoHanibHON




ACATCIIBHOCTH. ACATCIIBHOCTH.

4. @oH/1 OLIEHOYHBIX CPEACTB /IJIsl TEKYIEro KOHTPOJIsl yCleBaeMOCTH
4.1. ®oHIBI OIEHOYHBIX CPEJCTB BKIIOUAIOT: AYJIMPOBAHKE, BBINOJHCHHE
JIEKCUKO-IDAMMATHYECKUX VIIPAXKHEHNI, padoTa ¢ AUAJI0roOM B I'pVIIIE (COCTABIECHUE

u I/ICQGHI/I[ZOBElHI/Ie!= IIOATOTOBKA MOHOJOTHYCCKOI'O BLICKA3bIBAHUSA, TIPE3CHTAIINN I10
TEMC, MHAWBUAYAJIIBHOC NAOMAIITHCC 3a/IaHUC, IIMCbMCHHAA [1a60Ta !aYZ!I/ITO[zHaH ).

4.2.1. Kpurepun OLCHMBAHMSA CM. B TEXHOJOTMYECKOW KapTe pEWTHHra B

abouell mporpaMMme AUCIUIUIMHBI JIeI0BOM MHOCTPAHHBIN SI3bIK.

Kpurepnn oueHnBaHus Konnuectso
6ayioB (BKiIajd B
PEUTHHT)
ayIUpOBaHUE OOyyaronuiicss  MOJHOCTBIO  TOHUMAET 10
OCHOBHOE€ COJIEpXKaHUE, YMEET BBIACINTH
OTIENbHYIO, 3HAYUMYIO TULSI cebs

uH(pOpMaIIUIO, JOraablBa€TCI O 3HAYCHUH
HE3HAKOMBIX CJIOB II0 KOHTEKCTY, YMEET
UCIIOJIb30BaTh WH(POPMAIIUAIO IS PEIICHUS
IOCTaBJICHHOM 3aa4H.

OOyuaromuiicss HE TMOJTHOCTHIO TOHHUMAET 7
OCHOBHOE COJIEp’KaHUE€, HO YMEET BbIJICIIUTh
OT/ICJIBHYIO, 3HAYUMYIO TUISE ceost
uH(popMaIUIo, JOTaIbIBAETCS O 3HAUYCHHUH
YaCTH HE3HAKOMBIX CJIOB [0 KOHTEKCTY,
yMEeT HCIMOJb30BaTh HWHOOPMAIIAIO IS
pellieHus MOCTABJICHHOM 3a1auH.
OOyyaromnuiicss HE TOJHOCTHIO TOHUMAET 5
OCHOBHOE€ COZIEp)KAHUE, HE MOXKET
BBIJICIUTh OTHEIbHbIE (AKThl U3 TEKCTa,
JIOTabIBACTCS 0 3HAYCHUH 50%
HE3HAKOMBIX CJIOB 10 KOHTEKCTY,
MOJIYYEHHYI0O HH(POPMAIMIO ISl pPEelIeHUs
MTOCTABJICHHOM 3aJ]a4¥ MOKET MCIIOJb30BaTh
TOJILKO IPU NTOCTOPOHHEW MOMOIIIH.

BBITIOJIHECHUE OOyyaronuiicss HCMONb3yeT JIGKCUKY U 16
JIEKCHUKO- rpaMMaTH4YeCKUe CTPYKTYpPbl OTJIUYHO,
rpaMMaTUYECKUX | TAKKE UCIIOJIb3YET CJIOXKHBIE
yIpaxHEeHU! CEMAaHTUYECKHE CTPYKTYpbl, HE JIOMyCKaeT
rpaMMaTHYECKUE OIIMOKHU.
OOyyaromuiics HCHOJNB3YyeT JEKCHUKY U 12

IIPOCTBIE CTPYKTYPBI NMPABUIIBHO, TOITyCKAET
OIIKMOKY TpPHU  HCMOIB30BAHUU CIIOKHBIX




CEMaHTHYECKHUX CTPYKTYDBHlI, peaKo
JIOIYCKAET TPAMMaTHIECKUE OINOKH.

OOyuaromuiicss UCIHONB3YeT JIEKCUKY U
POCTHIC CTPYKTYPhI B OCHOBHOM
MPaBUIBHO, JIOTyCKaeT HEKOTOphIE
rpaMMaTHYECKUE OIIMOKH.

pabora c
JTMAJTIOTOM B
rpymrme
(cocTaBieHue u
MCLICHUPOBAHUE),

3aaHie TOMHOCTHIO  BBITIOJIHEHO: IIEJb
oOIIeHUs1 JTOCTUTHYTA, TE€Ma pacKpbiTa B
3alaHHOM 00bEMe (BCE TEpEUrCICHHBIE B
3alaHUA  aCTEeKThl OBUIM  PACKPHITHI B
BbICKa3bIBaHUH). COLMOKYIBTYPHBIE 3HAHUS
UCIIOJIb30BaHbl B COOTBETCTBUU C CUTyallUEH
oOmienusi. J[eMOHCTpUPYEeT CIOCOOHOCTH
JIOTUYHO U CBA3HO BECTH Oecely: HauMHAET
IpU HEOOXOJMMOCTH, U TMOAJICPKUBAET €€ C
COOJIOZIEHHEM OYEPEIHOCTH TP OOMEHE
periuKamMu, TPOSBISIET WHUIIUATUBY TIPU
CMEHE TEeMbl, BOCCTAaHaBIIMBaeT Oeceday B
ciyyae cbosi. Mcmonb3yemblil  JIEKCHKO-
rpaMMaTUYECKUN Marepuajg COOTBETCTBYET
ITIOCTaBJIEHHOM KOMMYHUKAaTUBHOW 3ajade.
OOyyaromnuiicss JAEMOHCTPUPYET OOIbIION

CJIOBApHBIN 3arac u BJIaJICHUE
pa3HOO0Opa3ZHBIMHU rpaMMaTHYeCKUMHU
CTPYKTypaMH. JlomymieHsl  OTAEIbHBIC
OIIINOKM, KOTOpPBIC HE 3aTPyJHSIOT
ITOHUMAaHHE.

16

3agaHue  BBINIOJIHEHO  YacTUYHO:  LEJb
oOIIEeHUsI TOCTUTHYTA, HO TeMa PacKpbITa HE
B mnoiHOM 00bEMe. ColUOKYIbTYpHBIC
3HaHWS B OCHOBHOM MWCIIOJIb30BaHbl B
COOTBETCTBHHM C CHUTyalHedl oOIeHus.
OOyyaronuiicss JEMOHCTPHUPYET XOPOIIHE
HAaBBIKH u YMEHUS peYEBOro
B3aUMOJICHCTBHSI C  IAPTHEPOM:  YMEET
HayaTh, MOJACPKATh M 3aKOHYUTH Oecemy;
coOntonaer o4yep€AHOCTb MpuU  OOMEHe
pelumkamMu.  Mcnonb3yembiil  JIEKCUKO-
rpaMMarM4ecKuid  Marepual B 1EJIOM
COOTBETCTBYET MMOCTaBJIEHHOMN
KOMMYHUKAaTUBHOW 3amade. Ho ywammiics
JeaeT MHOTOYHCIICHHBIE S3bIKOBbIC
OIIMOKH WM JOIMYCKAET SI3bIKOBBIE OIIMOKH,
3aTPYAHSIONME IOHUMAaHUE.

12

3aI[aHI/Ie BBIITOJIHCHO HYaCTHYHO. Ocjab




OOIIeHNsI JOCTUTHYTa HE TMOJHOCTHIO, TEMA
packpeiTa B OTpaHUYEHHOM  OOBEME.
ConnoKyasTypHBIC 3HAHMUSI MaJjo
UCIIOJIb30BaHBI B COOTBETCTBHH C CUTyaIlUCH
oOmienus. JleMOHCTpUpPYEeT HECIMOCOOHOCTh
JIOTUYHO W CBA3HO BecTH Oecedy: He
HAuMHACT W HE CTPEMUTCS TOJJICPKUBATH
€e, HE TMPOSIBISICT WHUIIMATUBBI MPU CMEHE
TEMBbI, TepenaeT HaumOojee oOIue UIeu B
OTPaHUYCHHOM KOHTEKCTE; B 3HAYUTEIbHOU
CTENEHU 3aBUCUT OT TOMOIIU CO CTOPOHBI
cobOeceHuKa. JlemoHCTpUpYET
OTPAHWYEHHBIM  CIIOBAapHBIM  3amac, B
HEKOTOPBIX CJIydasx HEIOCTATOYHBINA s
BBINIOJIHEHMS ITIOCTABICHHON 3aj1aun. Jlenaer
MHOTOUYHUCJICHHBIC OIIMOKA WM JOITyCKaeT
OIMOKH, 3aTPYAHSIONTHUE TOHUMAHHE.

MOJATOTOBKA
MOHOJIOTHYECKOT
O BBICKA3bIBaHUS,
MPE3CHTALUHU 110
TEME

3ajaHie TOJHOCTBIO  BBINOJHEHO: TeMa
packppiTa B 3aJaHHOM 00BEME  (Bce
NEPEYUCIICHHbIE B 3aJlaHUM aCHEKThl ObLIN
PaCKpbIThI B BBICKA3bIBAHUH ).
CouMOKyIbTYpHBIE 3HAHUS UCIIOIb30BAHbBI B
COOTBETCTBHUM C cuTyauueu. Mcnomb3yemMbii
JIEKCUKO-TPaMMaTU4e CKUIl Marepuan
COOTBETCTBYET MMOCTaBJICHHOMN
KOMMYHUKAaTUBHOW 3amaue. OOydarouiuiics
JIEMOHCTPUPYET OOJBIION CIIOBApHBIN 3arac
U BJIa/ICHHE pazHo00pa3HbBIMU
rpaMmMaTH4eCKUMU CTPYKTYpPaMH.
JlonyiieHsl OTACIbHBIE OIIUOKH, KOTOPBIC
HE 3aTpyAHSIOT IOHUMaHHe. JIOrMYHOCTH
BBICKa3bIBaHUSI COOJNIIOJIEHA: BCTYIUICHHE,
OCHOBHasi  WHOpMalUs,  3aKIIOUYCHHUE.
CpencrBa JIOTMYECKON CBS3UM  aJIEKBATHBI
NOCTABJICHHOM 3a/1a4€ ¥ Pa3HOOOpa3HBbI.

18




3ajaHue  BBINOJHEHO YAaCTUYHO: Tema
packpelTa HE B  IIOJHOM  OOBEME.
COLMOKYJIBTYpHBIE 3HAHUSI B OCHOBHOM
VCIIOJIb30BaHbI B COOTBETCTBUHU c
CUTyaLHe. Hcnonb3yemMblii  JIEKCUKO-
rpaMMarM4ecKuid  Marepual B 1EJIOM
COOTBETCTBYET MMOCTaBJIEHHOMN
KOMMYHUKAaTUBHOU 3aJay4e. Ho
oOydJarontuiicst JeiaeT SI3bIKOBBIE OIIHOKH
WIM  JIONYCKAaeT  S3bIKOBbIE  OIIMOKH,
3aTpyAHSOIME TMOHUMaHue. JIorM4HOCTh
BBICKA3bIBAHUS BIIOJIHE coOmronieHa:
BCTYILUICHHE, OCHOBHas uHbopmanws,
3akmtoueHue. CpelcTBa JIOTMUECKON CBSIZU
aJICKBaTHBl TNOCTABJIECHHOW 3aJade, HO
OJTHOOOpPA3HBI.

14

3ajgaHue  BBINOJHEHO YACTUYHO: TeMa
packppiTa B  OrpaHUYEHHOM  OObEMe,
COLIMOKYJIBTY PHBIE 3HAHUS Majo
UCIIOJIb30BAHBI. JemoHcTpHpyeT
OTPAaHWYEHHBIM  CIIOBAapHBIM  3amac, B
HEKOTOPBIX CIIy4yasiX HEIOCTAaTOYHBbIA IS
BBIIIOJIHEHUSI  [IOCTaB  JICHHOW  3aJa4M.
JIorM4HOCTh  BBICKA3bIBAHUSI HE  BIIOJHE
coOuofieHa: BCTYIUICHUE, OCHOBHas
uHpopmanus,  3akmoueHue.  Cpencrsa
JIOTUYECKOU CBSI3U HEaJCKBATHBI
NOCTAaBJICHHOM 3a/1a4€ ¥ OAHOOOPAa3HBbI.

10

TUChbMEHHAas
pabora
(aymuTopHas)

3ananue BBITTOJTHEHO TIOJTHOCTBIO:
CoZiepaHWe  OTpPaKaeT BCE  ACICKTHI,
yKa3aHHBIC B 3aJlaHuUH; CTHJICBOE
oopMIICHHE peud BHIOPAHO MPABUIBHO C
y4eToM LM BBICKAa3bIBaHUS W aJpecara;
COONIIOZICHBl TPUHATHIE B S3BIKE HOPMBI
BEXJIMBOCTU.  BbICKa3blBaHWE  JIOTUYHO:
CPEICTBa JIOTUYECKON CBSI3U HCHOJIH30BAHbI
NpaBWIBHO, TEKCT pas3ielieH Ha al3aipbl;
odopmiieHne TEKCTa COOTBETCTBYET
HOpMaM, MPUHATHIM B CTpPaHe HM3y4aeMoro
sa3blka. Vcnonb3yeMblli CIIOBapHBIM 3amac
COOTBETCTBYET  IOCTaBJICHHOW  3ajaue;
NPaKTUYECKU HET HapyIIeHUH B
UCTIONB30BAHUM  JICKCHKH. [IpakTHdecku
OTCYTCTBYIOT  OIIMOKU.  Bbicka3biBaHue
JIOTUYHO; CPEACTBAa  JIOTMYECKOH  CBsI3U

10




VCIIOJIb30BaHbl IPaBWIbHO; Mcnonb3yemblie
JIEKCUYECKNE U TPAMMATUYECKUE CTPYKTYPbI
COOTBETCTBYIOT MMOCTaBJICHHOMN
KOMMYHHMKAaTUBHOM 3ajade. Jlekcuueckue,
rpamMmaruyeckue u - opdorpaduieckue
OLIKUOKH OTCYTCTBYIOT.

3aaHue BBINIOJIHEHO: HEKOTOPBIE ACIEKTHI,
yKa3aHHbIE B 3aJaHUM  PACKPBITHI HE
MOJIHOCTBIO; UMEIOTCS OTJIETIbHBIE
HaApYIICHUS! CTUIIEBOTO OOPMIICHUS PEUH; B
OCHOBHOM COOJIIOJIEHBI TIPUHSTHIC B SI3BIKE
HOPMbI BEXKJIMBOCTH. BbICKa3blBaHUE B
OCHOBHOM JIOTUYHO; HMMEIOTCS OTACJIbHBIC
HEJOCTAaTKH TMPH HCIOJIb30BAHUU CPEJICTB
JIOTUYECKOW CBSI3U; UMEIOTCS OTJEIbHbIC
HEJOCTAaTKM TMpHU JICJICHUM TEKCTa Ha
a03a1lbl; UMEIOTCS OTAC/IbHBIC HAPYIIICHUS B
odopMIICHUHN TEKCTA. Hcnonb3yemblii
CJIOBapHBIN 3amnac COOTBETCTBYET
MIOCTAaBJICHHOM 3aJ1a4ye, OJJHAKO BCTPEUAOTCS
OTJIEIbHbIE HETOYHOCTH B YHOTpeOJIeHUH
CJIOB, TUOO CJIOBApHBIN 3aac OrpaHuyeH, HO
JIEKCHUKA UCIIOJIb30BaHA MPaBUJIBHO.
Nmeetcst psim rpaMMaTHYECKUX OIMMHUOOK, HE
3aTpyTHSIONINX MOHUMaHHE TEKCTa.
Opdorpaduueckne OmMMOKM MTPAKTHIECKH
OTCYTCTBYIOT. Texkct pasaeicH Ha
pEeIIOKCHUS c MPaBUWIbHBIM
NYHKTYaIlMOHHBIM 0(OPMJICHUEM.

3ajaHue  BBINOJHEHO HE  IOJIHOCTBIO:
CONIEpKAHUE OTPaXaeT HE BCE AaCIEKThI,
yKa3aHHblE B  3aJlaHUM;  HapYIICHHE
CTHJIEBOTO O(OPMIICHHSI PEUU BCTPEYAIOTCS
JOCTaTOYHO 4YacTo; B  OCHOBHOM HE
COONIONIEHBI TPHWHSTHIE B S3BIKE HOPMBI
BEXJIMBOCTH. BpICKa3blBaHWE HE Bcernaa
JOTUYHO;  UMEKTCS  MHOTOUYUCIIEHHBIE
OIIMOKM B MCHOJB30BAHUM  CPEJICTB
JIOTUYECKOU CBSI3U, MX BBIOOp OTpaHUYEH;
JIeNIeHHe TEeKCTa Ha al3albl OTCYTCTBYET;
UMEIOTCS  MHOTOYHUCJICHHBIE OIIMOKU B
opopMIIEHUU TEKCTa. Hcnons3oBan
HEONpPaBAAHHO OrPAaHWYEHHBIN CJIOBapHBIMA
3amac; 4acTo BCTPEYAIOTCS HapyLIEHUs B
UCIIOJIb30BAHHH JICKCUKH, HEKOTOPBIE U3 HUX




MOTYT 3aTPYAHSTh NOHUMaHue TekcTa. JInbo
4acTO BCTPEYAIOTCS OIIUOKH 3JIEMEHTAPHOTO
YPOBHS, JIMOO OMIMOKA HEMHOTOYUCIICHHBI,
HO  3aTpyJHSIOT  [OHMMaHUE  TEKCTa.
Nwmeercst psn  opdorpadpuyueckux u/mnu
NYHKTYallUOHHBIX OIIMOOK, KOTOpbIE HE
3HAQYUTENbHO  3aTPyJHSIOT  TOHHMaHUE
TEKCTA.

MakcumasibHbIN OaJi 70

9. Y4yeOHO-MeTOAMYECKOe MW HHPOpManMOHHOe oOecneyenue (oHI0B
OIIEHOYHBIX CpelCcTB (JTUTEepaTypa; METOAMYCCKUE YKa3aHUs, PEKOMEHAINH,
IMporpaMMHOC oOecrieueHue " APYyruc¢ marcpuajibl, HCIOJb30BAHHLIC [JIA
pazpadotku ®OC).

I Ileenena C.A. «/lemoBoii anrmiickuii»y FOHUTHU Mocksa, 2011
2 JTroxkanoBa H.M. AHrmuiickuii s13b1k Juist 3koHOMKHCTOB MH(pa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHounble cpeacTBa (KOHTPOJILHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4€T W DSK3aMEH TMpOBOIATCA B (¢opMe YCTHOTO coOeceloBaHMs IO TeMaM

npoiieHHoro paszzaena. s 3aueta HEOOXONMMO JaTh pa3BEPHYTHI OTBET Ha
BOIIPOCHI NPETIOIaBATENS 110 TEMAM:

TEMBI JJIS1 OBCYKJIEHUS K 3AUETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

N S kW

What is taken into consideration in a job interview



8.

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

TEMBI JUIA OBCYXIAEHUSA K 3AHETY (2 CEMECTP)

A I A

N

. Financial success

Money management

Importance of cultural awareness for businessmen

Cultural advice

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II7I
BxoaHoii Tect

Listening | You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mavtin James

Callersname: e !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... 2
Will now take place on: (date) ........... Pat(time)........... %
Please call heron: . ... ... ... 2

Skills | @) Match the questions (6-10) to the replies (a-e).

6 A:Right let’s get started, shall we?
B:...........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree —it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary lA)

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we're going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK. I'll let everyone know. Thanks for calling. Bye.

o "/’ ...... . [+ SPROISAS——
- [ 18 covovsvess
e B R 17 vonvssinves
A3 i 18 consraay
:

Match the words (a—k) to their definitions (19-27). The first one has been
done for you.
o aperson /[company that pays people to work for them a) trainer

19 a person / company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling ,.......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ... ........ (train) course.

32 The call centre takes phone calls from over 2,000 ........... (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2ITis going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQ Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

4}

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if vou do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

o Choose the correct form of the verb in brackets to complete this e-mail.

[ To... ] ‘ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

1 (5 S — 48 (didn't start / doesn’t start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 The company ................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

e Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

e R P here since 1995.
a) have worked b) am working c) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone c) went

55 I've decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

® suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

N P R L W Y
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[TpomexyTounslii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I'work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 1"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I"d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounslii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?
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