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IHosicHUTEIBLHAA 3aIIUCKA

1. PaGouas mporpamMmma  AUCHUIUIMHBI «JleJIOBOW WHOCTPAHHBIM SI3BIK» JJIS
ctynentoB  MCI'T mepBoro kypca Maructparypbl HamnpasieHus 44.04.01
«Ilemarormveckoe  oOpasoBaHue»,  crnenuanbHocTH  «[IpennmpuHuMarenbckas
NeSATEIHLHOCTh B CUCTEME 00pa3oBaHUs» 3a04HOM (hopMbl 00ydeHHsI pa3paboTaHa B
cooTBeTcTBUHM cO «CraHmaptoM pabouei mporpammbl aucuumuiiabl B KITIY um.
B.I1. AcradgpeBa», yTBEpKI€HHOM YUeHBIM COBETOM YHHUBepcUuTeTa « 30 » ceHTsI0ps
2015 r. (mporokoma Ne 9).

JucuuminHa «JlenoBoil MHOCTpaHHBIN SI3bIK» OTHOCUTCS K 00s3aTeIbHBIM
JUACLUILINHAM BapuaruBHoi yactu mnpodeccuonanpHoro mukia (b1.B.OJ1.3)
MarucTparypbl 1o HampaBieHuto mnoaroroBku  44.04.01  "llemaroruueckoe
obOpaszopanmue". JlucnmrummHa «J/[emoBOM  MHOCTpPAHHBIA  S3BIK» SIBJISIETCSA
00s13aTeIbHON ISl OCBOEHHUS BHE 3aBHCHUMOCTH OT HANpaBICHUN MOATOTOBKH,
oOecnieunBaeT (opMUpPOBaHUE Yy OOYUYAIOIIMXCS KOMIIETCHIIUN, YCTaHOBJICHHBIX
®I'OC BO no nanpasnenuto noarotoBku 44.04.01 "Ilenarornyeckoe oopa3oBanue",
cnenuanbHocTH «lIpennpuHuMarenbckas AesSTENbHOCTh B CHCTEME OOpa30BaHU»
3a04HOM (QopMbl 00yUYEHUs, YTBEPKACHHBIA MPUKa30oM MUHHUCTEpCTBA 00Opa30BaHUs
u Hayku P® ot ot 21 Hosa6ps 2014r. Ne 1505.

N3ydenne AUCIUIUIMHBI «Jle0BOM MHOCTPAaHHBIN A3BIK» 0a3upyeTcs Ha 3HAHU
X, YMEHHSIX, HaBBIKAaX, TPUOOPETCHHBIX CTYICHTAMH MPU U3YUYCHUU 0A30BBIX S3BIKOB
BIX TUCIUIUIMH IpOrpaMMbl OakanaBpuata. Hapsiay ¢ npyrumu npenMeTamMu TaHHOTO
[MKJIa JIEJTOBOW MHOCTPAHHBIN S3BIK UMEET MPAKTUKO-OPUEHTUPOBAHHBIN XapakTep U
MOCTPOEH C YYETOM MEXIUCIUIUIMHAPHBIX CBA3EH, B IEPBYIO OUepe/lb, 3SHAHUM, HABBI
KOB M YMEHUM, IPpHUOOpETaeMbIX CTYICHTaAaMHU B MPOIECCE U3YUCHUS COLUAIIBHBIX JIUC
LIUIUIMH U JUCHUIUIMH npodeccuonanbHoro nukia. Conepikanue Kypca npejmnoiarae
T IPUMEHEHUE CTYJCHTaMH (POHOBBIX TEXHUUYECKUX U COIMOKYIBTYPHBIX 3HAHUN B OC
BOCHUU MHOCTPAHHOTO SI3bIKa, a S3bIKOBbIE KOMMYHUKATUBHbBIE YMEHHUs, KOTOpbIe (op
MHUPYIOTCSI B IIPOIIECCE €r0 U3YUYEHUSsI, PACIIUPSIOT BO3MOXKHOCTH CTYJICHTOB y4acTBO

BaThb B y‘{e6HO-HCCHe,Z[OBaTeHBCKOﬁ JACATCIBHOCTH.



JuctunnrHa «Jle1oBoil HHOCTPaHHBIN SI3BIKY» COJIEPKUT 2 MOMAYJS, B KaXI0M
MomayJe 2 pasaena. B koHIle Kax10ro MOYJIs MPEeayCMOTPEH KOHTPOJIb YCBOCHHOTO M
arepuasna B BUJE JICKCUKO-IPaMMaTH4YeCKOro Tecra. B mepBoM u BO BTOpOM ceMecTpa

X CTYACHTBI CAAIOT 3a4CT U 3a4CT C OHGHKOﬁ COOTBCTCTBCHHO.

2. Tpyno€MKOCTh TUCIUTIAHBI



3a04Has popma

Bun yueOHoit paboThl 1 cem. 2 cem. 3 cem.

Oo6mast Tpyto€MKOCTh PadOTHI 36 36 72

(KOJTMYECTBO YacoB, 3.€) (1) (1) (2)

Jlexuuun

CeMuHapsl

JlaboparopHbie 3aHATHS 8 8 8
(0,25) (0, 25) (0,25)

KCP

BueaynutopHas padbora 28 24 60
(0,75) 0,7) (1.7

N TOroBBIN KOHTPOJIB: 4 4

(0,05) (0,05)
W TOroBbIil KOHTPOJIB: 3a4eT 3a4eT

4.

[lenbr0 OCBOCHUSA AUCUUILUIMHBI «Jl€TOBOM HMHOCTPAHHBIN A3BIK» SABJISETCS
MOBBIIIIEHUE 00ECTICUeHNE OCBOCHUSI CTYyJIEHTaMH 3HAaHUMU O crienuduke 1eI0BOTro
oOIlIeHNsI Ha WHOCTPAHHOM si3bIke. Takke 11ellb Kypca COCTOMT B TOM, 4YTOOBI
COJICHICTBOBaTh CTAHOBJIICHUIO Yy CTYJEHTOB KJIIOYEBBIX MPO(ecCHOHAIBHO-
JUYHOCTHBIX  KOMIETEHIIMM, COCTOAIIMX W3  CICAYIOIMUX CTPYKTYpPHBIX

OJICMCHTOB:

1. omnbiTa MO3HABATENBHOM JEATENBHOCTH, (PUKCHUpOBaHHOTO B (opme ee
pEe3yJIbTaTOB — 3HAHUN;

2. omblTa OCYLIECTBIEHUS HM3BECTHBIX CHOCOOOB NEATEIBHOCTH — B (opMme
YMEHHUSI IEHCTBOBATH 10 aIrOPUTMY, 00pasILy;

3. ombiTa TBOPYECKOW JAESATENBHOCTM — B (OpMe yMEHUs NpPUHUMATH
3¢ (EeKTUBHBIE PELICHUS B dKU3HEHHbBIX CUTYaLUsIX;

4. omnblTa OCYIIECTBICHHS SMOLUOHAIBHO-IEHHOCTHBIX OTHOUIEHUH — B
(dbopMe TUYHOCTHBIX LICHHOCTHBIX OPUEHTAIUH.

B pesynbrare ocBoeHMs y4eOHOW JUCITUTUTMHBI 00yJarOIIHIACS TOJKEH:



3HATh: OCHOBBI JEJIOBOM KOMMYHMKAallUM Ha HMHOCTPAHHOM S3BIKE; OCHOBBI
CUTYaTHBHOI'O IIOBEJIECHUS B CHUTyalUsX JEJIOBOro OOIIEHHUS; OCHOBHBIE TEMBI,
BO3HUKAIOUIUE B JIETOBOM OOIIEHUH HA MHOCTPAHHOM SI3bIKE; KOHKPETHBIE JIEKCUKO-
rpaMMaTHYECKHe CpPeACTBa (Te3aypyc) JUIsl KaXJOH TEeMbl JI€JI0BOTO OOIICHHS Ha
UHOCTPAHHOM  SI3bIKE;  Pa3roBOpHbIE  (OPMYJIBI  3THUKETa  JEJIOBOIO U
npo(ecCHOHAIIBHOTO OOLIEHHUs, TPUEMBI CTPYKTYPUPOBAHMSI HAYYHOI'O JHCKYpCa;

KYJBTYPHBIE U STUYECKHUE HOPMBI JCJIIOBOTO OOIIECHUSI HA MHOCTPAHHOM SI3bIKE.
yMeTb: UCIOJIb30BaTh  JIGKCHMKO-TpaMMAaTUYECKHE CpelncTBa  (Te3aypyc) B

KOHKPETHBIX CHTYaIlUsIX JETOBOTO OOIICHHUS HA MHOCTPAHHOM SI3bIKE; BHICTPAMBATh
3h(HEeKTUBHOE B3aUMOACHCTBHE C HOCUTEISIMA HWHOCTPAHHOTO s3bIKa B cdepe
JICJIOBOTO OOIIEHUSI; BECTH Ce0sl KOPPEKTHO, YUYUTHIBATh COIMAIbLHO-KYJIBTYPHBIC U

ATUYECKUE HOPMbI OOIICHUS C UHOCTPAHIIAMU; BECTH TeJIE(POHHBIE IEPETOBOPHL..
BJIaJIeTh: OCHOBHBIMHU SI3BIKOBBIMHM KJIMIIE, OTHOCSIIUMUCS K pPa3JIUYHBIM BHUAAM

OusHeca; Tpo(ecCHOHATIbHBIMU OCHOBAaMHU PEYEBOM KOMMYHHMKAIUU (ayIupOBAHHE,
YTEeHHUE, TOBOPEHUE, MMUCHMO); JICKCHYECKUM MUHIUMYMOM KJIFOUEBBIX CJIOB, KOTOPHIE
COZIEp)KaT OCHOBHYIO HMH(OpMAIMIO JAEJIOBOTO OOIEHHs; HaBbIKAMU DPAaOOTHI C
KOMMEpUYECKOW KOppecHOoHJeHIMeH (muchMo, (akc, TeleKC, 3JIEKTPOHHas Io4Ta,
3ampoc, 3aKa3, peKIaMaIiy u Apyrue).

B OCHOBHBIX BHJaxX peyeBOW MAESATENBHOCTH CTYACHTHI TOJDKHBI 3HATh, YMETh,
BIAJIETh: umeHue: TOHUMATh HMH(OPMALMI0O TPU UYTEHUU Y4eOHOW, CIpaBOYHOU
CTHECIMALHON JINTEPATYpPhl B Pa3NUUYHBIX cepax OuM3Heca IO MIUPOKOMY U y3KOMY
OpoQWI0 CHELHUATBbHOCTH; 2060peHue; BECTH JHUAJOI, HCIOJIb3ysl OLEHOYHBIE
CY)KICHHSI, B CHUTyalusX OQHUIMAIHLHOTO M HEO(PHUIMAIHHOTO JEJIOBOTO OOIICHHUS;
paccyXIaTb B paMKax H3YYCHHOH TEMAaTHMKH W TMPOOIEMAaTHKH; ayoupo8aHue:
NOHUMAaTh AyTEHTHUYHYI0 HOPMAaTHBHYIO MOHOJOTMYECKYIO U IHAIOTHYECKYIO Peub
HOCUTENIEH $3bIKA; ANUCLMO: BECTU JENOBYIO NEPENUCKy Ha MHOCTPAHHOM SI3BIKE B

COOTBETCTBHH € (DOPMOI U HOPMAMH, IPUHATHIMHU B CTPAHE U3YYAEMOTO SI3bIKA.

I[Inanupyemble pe3yabTaTbl 00yYeHUs:



3aaa4yu 0OCBOCHUSA

Ilnanupyemsblie pe3yJbTaTbl 00y4eHust

Koxa pesyasbrara

JTUCIHUILIUHBI 10 JUCHUIUINHE (1eCKPUIITOPbI) 00yueHust
(koMIIeTeHI )
- pa3BuUTHE 3HaTh 6a30BYI0 00IIEYIOTPEOUTEIIHHY IO OK-1
HABBIKOB UTEHUSI | JIGKCHKY U CIEIUAIbHYIO TEPMUHOJIOTHIO
OIIK-1

CHeuaIbHOM Ha UHOCTPAHHOM SI3bIKE B cpepe
JUTEpaTyphl B JIEJIOBOTO OOIIEHUS
pa3InIHbIX YMeTb unuTaTh, IOHUMATh U
cepax OusHeca MCIIOJIb30BATh B Ipoliecce O0yUYeHus
110 NTUPOKOMY H y4eOHYI0, CIPAaBOYHYIO, U CIICIUAIIbHYIO
Y3KOMY IPOQUIIIO | urepaTypy 110 IIMPOKOMY H Y3KOMY
CICHHUAIBHOCTH HA | ripodhuiIro CeuaaIbHOCTH Ha
HHOCTPpaHHOM WHOCTPAaHHOM SI3bIKE
A3BIKC, BJiaseTs BceMU BUIAMU UYTEHHUS:

U3yyYarollee, 03HaKOMUTEIBHOE,

MMOMCKOBOE U MTPOCMOTPOBOE JIJIsI

MOJTy4YeHHsI HTHPOPMAIIUU U3 3aPYOCIKHBIX

HMCTOYHHUKOB
- pa3BUTHE 3HaTh 6a30BYy10 OOLIEYIOTPEOUTETBHYIO OK-1
HAaBBIKOB MMHChMA | JIGKCUKY U CIEIUATBHYIO TEPMUHOJIOTHIO OIK-1

(BeneHue IeI0BOM

MEPENUCKHU)

Ha UHOCTPAHHOM SI3BIKE B cepe
JIEIIOBOTO OOIICHHS, OCHOBHEIC
rpaMMaTHYCCKHUE SBJICHUS, XapaKTePHbIS

JUTSL ICJIOBOM peuH

YMeThb BECTH JEJIOBYIO MIEPENUCKY Ha
WHOCTPAHHOM SI3bIKE B COOTBETCTBHH C
dbopMoi, MPUHSTON B CTpaHE U3y4aeMOro

A3bIKa




BaageTh OCHOBHBIMU HAaBBIKAMH MHCHMA,
npueMamMu aHHOTUPOBAHUS U
pedepupoBanus (aHHOTaIMsA, pedepar,
3cce, JeI0BO€ MUChMO), HAaBBIKAMU
BEJICHUS JICIIOBOM TIEPEIMCKH, BKITFOYas
dbopmar 31eKTpOHHOMN TIEPENUCKH,
3aroJIHEHMSI OOJIBIIMHCTBA TUYHBIX U

JIEOBBIX (DOpPM (aHKETHI, pe3OMe )

- pa3BUTHE
HAaBBIKOB YCTHOU

peun

3HATBH OCHOBHBIEC 3HAUYECHHUS U3YUYEHHBIX
JEKCUYECKHUX EANHUI], 0OCITYKUBAIOLIUX
CUTyalll! MHOSI3bIYHOTO OOILEHUS B
COLMOKYJIbTYPHOM, JEIIOBOU U
npodeccuoHabHOU chepax
NEeATEIbHOCTH, IPENYCMOTPEHHBIMU

HaIpaBJICHUAMHU CIICHUAIIBHOCTH

YMeThb BECTH JUAJIOT, UCITONIB3YS
OIICHOYHBIC CYXICHUS, B CUTYaIUsIX
ouIMaTHHOTO U HEOPUITUATEHOTO
JIeJIOBOrO OO0IIeHus; OeceaoBaTh 0 cede 1
0 CBOWX TTAaHAX, COOFOIAs TIpaBuia
ATUKETA; PacCyaarh B paMKax

I/I3yquHOI\/’I TCMAaTHKH U HpO6J'ICMaTI/IKI/I

Baaners HaBBIKAMU TIOCTPOCHUS
MOHOJIOTHYECKOTO BBICKA3bIBAaHUS U
BEJICHUSI TUAJIOra, HaBbIKaMu
apryMEHTHUPOBAHHOTO U3JI0KCHHUS
COOCTBEHHOM TOYKHU 3pEHUS B
MEKIMIYHOCTHOM U TTPO(heCcCHOHATEHOM

OOLIEHUU HA THOCTPAHHOM SI3bIKE

OK-1

OIIK-1

ayJIupOBaHHE:

BOCIIpMHMMAThb Ha

3HATBh HYXHYI0 HHPOpPMAIUIO

(CeneKTUBHOE TOHUMAHHUE ); MOJTHYIO

OK-1




CIyX nHhOopManuio (IeTaaTbHOE TOHNMAHUE) OIIK-1

uHOOPMAIIIIO TIPH

oOuIeHUn YMeTh BOCIIPUHUMATH HHOSI3bIYHYIO
peub, IOCTPOCHHYIO HA MPOTPAMMHOM
Marepuase ¢ AOMYIIEHHEM HEKOTOPOTro
KOJINYECTBA HE3HAKOMOM JIEKCUKU B
YCJIOBUSIX HEMOCPEICTBEHHOTO O0IIEHUS
B Pa3JIMYHbIX CUTyalUsX OOLIEHUS, BECTU

Teae(hOHHBIC IEPETOBOPHI .
Baagerb HaBbIKAMU TTOHUMAHUS

y4€OHBIX U ayTEHTUYHBIX ayIUOTEKCTOB C
pa3HOM CTENEHBIO U TITyOUHOM
IIPOHUKHOBEHUS B UX COACPKAHUE B
paMKax MporpaMMHBIX TpeOOBaHUI

(ocHOBHYIO HH(pOpMAIHIO (T100aTEHOE

MTOHUMAaHHE)

OK-1- cnocoGHOCTBIO K aOCTPAaKTHOMY MBIIIJICHUIO, aHATU3Y, CUHTE3Y, CIIOCOOHOCTHIO
COBEPILIEHCTBOBATH M PA3BUBATh CBOW MHTEIJICKTYaIbHbIN U OOLIEKYIBTYPHBIA YPOBEHb.

OIIK-1- TOTOBHOCTH OCYHIECTBIATH MPOPECCHOHANHHYI0 KOMMYHUKAIIMIO B YCTHOW U
NUCbMEHHOM (opMax Ha PYCCKOM M HMHOCTPAaHHOM S3bIKax JUJIsl pELICHUs 3a/1ad
po¢eCCHOHATBHON JIEATCITLHOCTH.

5. KoHTponb OCBOCHHMS AUCHUIUIMHBI OCYILECTBISACTCA ITyTEM IMPOBEICHUS
TEKYIIEro KOHTpodss (NMHUChbMEHHBIE ayIUTOPHbIE U  JIOMAIIHUE  3aJaHus,
MOHOJIOTUYECKHUE, TUATOTHYECKUE BBICKA3bIBAHUS, KOHTPOJIb YTCHUS U ayAUPOBAHHS,
MOJTOTOBKA TpPE3eHTalui, COOOIEHH), MPOBEACHUS TEKYIIEr0 KOHTPOJS B BHJE
JIEKCUKO-TPAMMATUYECKUX TE€CTOB. MITOrOBBIM KOHTPOJIb OCYIIECTBIAECTCS HA 3a4ETeE,
IJ€ CTyJIEHTaM TMPEAJiaraeTcsi BBICKA3aTbCS MO OJHOW W3 MPEIJIOKECHHBIX TEM C
WCTIOJIb30BAHUEM JIEKCMKM M TpPaMMATHKH, TPOWJCHHBIX 3a OTYETHBIM TEPUOL.
OLeHOUHBIE CpEACTBa pE3yJIbTaTOB OCBOCHUS JUCHUMIUIMHBI, KPUTEPUM OLICHKU
BBIIIOJIHEHUSL 3aJlaHuM mnpenactaBiiecHbl B «DOHAE OUEHOYHBIX CPEACTB IS

MPOBEAECHUS MPOMEKYTOUHON aTTECTALN.



6. Ilepeuenb 0O0pazoBaTEIHHBIX TEXHOIOTHI:

[Ipy ocBOEHMM TUCUUIUIMHBI «/[€JOBOM MHOCTPAHHBIM S3bIK» HCIOJb3YIOTCS
cleyroIIre 00pa3oBaTebHbIC TEXHOJIOTHU:
1) Ilemarormveckre TEXHOJOTHH HA OCHOBE aKTUBH3AIIMU M MHTCHCU(DUKAIIAN

AESITENbHOCTH y4aluxcs ( aKkTUBHBIE METO/IbI OOyUEeHMUS)
2) UrpoBbie TEXHOJIOTUU
3) IIpobnemHuoe oOyueHue
4) TexHONOrUst IPOEKTHOTO OOYyUEHHUS
5) UHTepakTuBHbBIE TEXHOIOTUU
6) TexHonoruM WHAMBUAYATBHOTO OOYYEHHS] M KOJUJIEKTUBHBIA CIOCOO

oOyueHus.



JIner cornacoBanus padoyeii mporpaMMbl JUCHMILIMHBI ¢ IPYTUMU
TUCHUILTHHAME 00Pa30BaTeJIbHOM MPOTrPaMMbI

Ha 201 / y4eOHBblii 1o
Haumenosanne nucuun Kadenpa [Ipennoxenus 06 | IlpunHsaTOE pemeHue
JIVH, U3y4eHUE KOTOPBIX U3MEHEeHUsX B Au | (mpotokon Ne, nata) ka
ONMpaeTcs Ha JaHHYIO JAKTUYECKUX e | (eapoi, pa3padoTaBil
TUCIUTLITIHY HUIaX, BpEMEHHO eil mporpamMmy
U mocienoBareiib
HOCTH U3Yy4CHUS
U T.JL.
CnenuanbHbli Kadenpa
MHOCTPAHHBIN S3bIK MHOCTPaHHBIX
S3BIKOB
MexKynbTypHas Kadenpa
KOMMYHHUKAITUS MHOCTPaHHBIX
S3BIKOB

3aBeayromuii kKadenpoit
IIpencenarens HMCH




/1eJ10BOI MHOCTPAHHBIN A3bIK

1. OpFaHI/I3aHI/IOHHO-MeTOI[I/I‘-IeCKI/Ie JOKYMECHTbDI

TexHosornyeckas Kapra o0y4eHUs1 JUCHMUILINHE

(HaMMEHOBaHUE JUCIUILINHBI)

[ o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI
44.04.01 Ilemaroruvyeckoe oOpa3oBaHue KBaTU(UKAIUS (MArUCTp)

(YkazaTb ypoBeHb, (P 1 HAUMEHOBAHUE HAIPABIICHUS IMOATOTOBKH, )

[Ipoduns/HazBanue nporpammsl: [IpeanpuHumarenbekas AeITebHOCTh B cUCTeMe oOpa3oBaHusie (ouHast popMa 0OyUueHuUst)

(oO1mast TpyI0€MKOCTh TUCHIHUIUIMHBI _4_ 3.€.)

(ykazaTh npo¢uis/ HAMMEHOBaHKE TPOrpaMMBbl U (popmy 00ydeHHs)

Bcero AYIUTOPHBIX YaCOB Breaynu
HaumenoBaHue pa3nenoB u Tem yacoB | Bcer | neki | cemuHap | 1abop- | TOPHBIX DOopMBI U METOABI
JTUCHUTUIAHBI 0 ui OB X 4acoB KOHTPOJIS
paboTt
1 cemecTp
BX0/1HOM KOHTPOJIb 4 2 2 TECT
BA30OBBIA MOJYJIb 1. 14 2 12 KOHTPOJIb MOHOJIOTHYECKOTO
TEMA 1. Organization BBICKA3bIBaHUSI, KOHTPOJIb
YTEHUSI, KOHTPOJIb MUChMA,
ayJIupOBaHHE
TEMA 2. Employment 14 2 12 KOHTPOJIb JUAJIOTUYECKOTIO
BBICKA3bIBaHUSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MUCHhMa,
ayJIUpOBaHUE
ITpoMeKyTOUHBIN TECT 4 2 2 TECT
2 cemecTp
BA3OBBI MOJYJIb 2. 12 2 10 MIPE3EHTalMsl, KOHTPOJIb




TEMA 4. Money

YTEHHUS, KOHTPOJIb ITUChMA,
ayJIupOBaHKE

TEMA 5. Cultures 12 2 10 MpEe3EHTalMs, KOHTPOJIb
YTEHUSI, KOHTPOJIb MUChMA,
ayJIuUpOBaHUE
ITpoMeKyTOUHBIN TECT 6 2 4 TECT
@opMa UTOrOBOIO KOHTPOJIS MO Y. 2 3ayer
IJIaHy
3 cemectp
BA30OBBIA MOJYJIb 3. 28 2 26 Mpe3eHTaMs, KOHTPOJIb
TEMA 6. Business Trip YTEHUS, KOHTPOJIb NTUChMA,
ayJIuUpOBaHUE
TEMA 7. Formal and informal Letters 32 2 30 Mpe3eHTaIus, KOHTPOJIb
YTEHUS, KOHTPOJIb NMHCHhMA,
ay/IMpOBaHHE
ITpoMeKyTOUHBIN TECT 6 2 4 TECT
dopMa UTOrOBOIO KOHTPOJIS MO Y. 2 3a4eT
IJIaHy
NUTOT'O 144 24 112




1.2.

Coaep:xaHue 0CHOBHBIX Pa3/ieJiOB M TeM TUCUHUILIHHBI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbIA MOJIYJIb Ne 1

TEMA 1. Organization
Flexibility in the workplace
Dirty Business, Bright Ideas
Organization and company structure
Ethics at work
Leadership

Memo writing
TEMA 2. Employment

Retaining good staff

Unemployment

Staff turnover and requirements

Recruiting and dismissing

Job interviews

CV and application form, covering letter
BA30BbI MOJYJb Ne 2

TEMA 4. Money
Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.
Formal e-mail

TEMA 5. Cultures
Cultural Awareness at work
Cultural advice
Negotiations
Fax transmission, reports

BA30OBbII MOJIVJIb 3.
TEMA 6. Business Trip
TEMA 7. Formal and informal Letters




1.4 MeTOI[I/I‘-IeCKI/Ie PEKOMEHAAIINHU 110 OCBOCHUIO TUCHHUIIJINHBI
OcHoBHOM HOCJIbI0 JIUCHUIUIMHBI ABJISICTCA IMMOBBINICHHUC MCXOJIHOI'O YPOBHA

BJIAJICHUSI HWHOCTPAHHBIM S3BIKOM, JOCTUTHYTOTO Ha MpeblIylield CTyNEeHU
oOyueHus. DTO BKJIIOYAET B ce0s OBJIaJIeHUE HEOOXOIUMBIM YPOBHEM HHOA3BIUHOMN
KOMITETCHIIMHM JJISl PELICHUS COLMabHO-KOMMYHUKATHBHBIX 3a7lad B Pa3IMYHBIX
o0nactax npoQeccuoHalbHOW U B JI€JIOBOM cdepax, npu OOIIEHUU € 3apyOeKHBIMU
KOJUIeTaMH ¥ TMapTHepaMu, a Takke JUIsl  pPa3BUTHS  KOTHETUBHBIX U
UCCJIEZIOBATEIbCKMX YMEHUN € UCIIOJIb30BAaHUEM HAayYHBIX PECYPCOB HA HHOCTPAHHOM

SA3BIKC.
I/ISY‘IGHI/IG O6y‘{aIOHII/IMHCSI JAUCTTUITIINHBI ((I[CJIOBOﬁ HHOCTpaHHBIﬁ S3BIK»

OCYIICCTBICTCA B XOAC IPAKTUICCKUX 3aHATUM 1O JUCHHUIITINHE U CaMOCTOSITEIILHOM

paboTHI BO BHEAyIUTOPHOE BpeMsi. OO0yUarommmcs pEKOMEHYETCS:
1. TlocelieHre NPaKTUYECKUX 3aHATHUI, IMOATOTOBKA M AKTUBHOE YyYacTUE B

MMPAKTHYCCKUX 3aHATUAX I OCBOCHUSA HGO6XOI[I/IMOI>'I JICKCUKH H 3(1)(1)€KTI/IBHOFO
3aKPCIVICHUSA A3BIKOBBIX, KOMMYHUKATUBHBLIX W WMHTCPAKTHBHBIX HABBIKOB, a4 TAKIKC
IIOCCHICHUC KOHCYHBT&HPII;'I MMperoaaBarcjisi 110 BbIIIOJHCHHUIO I/IHI[I/IBI/II[yaJII)HOI‘/JI

CaMOCTOSITCJIbHOU pa6OTBI, TBOPUYCCKUX U y‘le6HO-I/ICCJ'I€JIOBaTC.HBCKI/IX 3aﬂaHHﬁ.
2. I[J'ISI ITOATOTOBKH K 3aHATHAM HCO6XOI[I/IMO ITOJIB30BAHHUC CJIOBAPCM, Hpopa60TKa

U TEepeBO] AayTEHTHYHBIX TEKCTOB, HCIIOJb30BaHUE YYEOHBIX TMMOCOOMH U
IIPAKTUKYMOB; PEKOMEHIYETCS COCTABICHHE INIOCCAPUs, H3YyYEHHE HIIEKTPOHHBIX
MarepuanoB Ha MHrepHer-caitax. 11 3TOro peKOMEHAYETCsS IOJIb30BaThCSA
yCIlyraMd pEeCypCHOTO IIeHTpa W Kadenpbl HHOCTPAHHOTO f3bIKA, IJ€ HMEEeTCs
NoI0OpKa CIEeUUATM3UPOBAHHON JIUTEpaTypbl HA HHOCTPAHHOM SI3bIKE B NI€UaTHOM U
ANIEKTPOHHOM BuAe. IIpu BBINOTHEHWM YOPAKHEHHMHM UM TEpeBOJE TEKCTOB
pPEKOMEHJIyeTCsl JiejaTb 3TO B NHUCBMEHHOW (opme st Gornee 3hHEKTUBHOTO
3aKpeIUIeHusT Marepuana, Mpu M3YYEHUU JIeKCUKA OOydYaroIlIMMCs >KeJIaTesIbHO
COCTaBJISITh CXEMBbI, TAOIHIIBI, U TTAMSTKH.

3. Ilpm wn3y4yeHUM MAMCHUIUIMHBI PEKOMEHIYETCS HCIOJb30BaTh MaTepHalIbl
paboueit nporpammbl auciuiiuHbl (PI1/]) paspaboTtanHoro Beayum npemnojaBaresie
M ¥ YTBEP)KJIEHHOTO Kaeapoi U HayuHO-METOJUYECKUM COBETOM criennaibHoCTu. [1

PCACTABJIICHHLIC B PHI[ ITOACHUTCJIbHAsA 3aIllcCKa, pa6oqa51 ImporpaMma qUCHUILINHBI,



pecypcHoe obecredeHre JUCIUILIMHBL, CUCTEMa KOHTPOJIS TIOMOTYT OpPraHU30BaTh P
OllecC KaUeCTBEHHOI'0 YCBOCHUS 3HAHUH U (POPMUPOBAHUS YMEHUN IO TUCLUILINHE.
4. Ilpu DoAroToBKE K caade 3adyé€Ta/sK3amMeHa IO JUCUUIUIMHE HEO0OXOIUMO
NOBTOPUTH BECh Marepuasl ydeOHOW AMCLUMIUIMHBI, M3YYCHHBIH Kak B MpPOLECCE
ayIUTOPHBIX 3aHATHUH, TaKk W caMocCTosTelbHOM paboTel. [lpm »TOM cremyet
ONMMUPATHCS HA CIMCOK TEM, BBIHECEHHBIX IpenojasaresieM K 3adeTy. O4eHb BaKHO
HOBTOPUTH Te3aypyc AucUMILIMHBL [lepen 3aueTom/’K3aMeHa PEKOMEHIYETCs
MOCEIICHNE KOHCYJIBTAlMi MpernogaBaress JUisl MOJyYeHUsT METOAMYECKUX yKa3aHUU
¥ TIOMOIIM C LEJbI0 KaueCTBEHHOTO YCBOEHHUS Marepuaia 1o Hauboisiee CI0XKHBIM

TeMaM M BOIIPOcaM y4eOHOM JTUCIIUIUIMHBI.

2. KoMnoHeHTHI MOHMTOPUHIA Y4eOHBIX JOCTHKEHUI 00y4ar0INXCS
2.1. TEXHOJIOIT'NMYECKAS KAPTA PEUTUHTA INCIHUIIJINHBI
OuHas ¢popma

HanmenoBanue Hampasnenue noaroToBKu U ypoBEHb KonuyecTtBo
JTUCITUTUTHHBI oOpa3oBaHus 3a4ETHBIX

(OakanaBpuart, MarucTparypa, aClipaHTypa) €IUHULI

HauMeHnoBanue nporpammbl/ mpodusis
JenoBoii Hanpasnenne noaroroBku: 4
WHOCTPAHHBIN S3bIK 44.04.01 Ilenaroruueckoe oOpa3oBaHUE

CnennanbHOCTh TOATOTOBKH:
[IpennpuHuMarenbcKas AesITENbHOCTh B CUCTEME
oOpazoBaHus
KBaJIM(PUKAIUS «MarucTp»

CMexHbIe TMCHUIIMHBI 10 Y4eOHOMY IJIAHY
[IpenmecTBytolue: MHOCTPaHHBIN A3bIK 1-2 Kypc OakajaBpuara

[Tocnenyromue: cnenuaibHbli HHOCTPAHHBIN A3BIK 2 KyPC MaruCTparyphl.

BXOJIHOM KOHTPOJIb
(MpoBepKa «OCTATOYHBIX)» 3HAHUHU 10 paHee M3YYCHHBIM CMEKHBIM AUCITUTUIMHAM )
®dopma paboTh* KonnyectBo 6ammoB 5 %
min max
TectupoBaHue 3 5




Hroro

BA30BBI MOJVJIb Ne 1
®opma paboTer® KonnuectBo 6aiios 40 %
min max
Texyimas pabora AyaupoBaHue 2 5
Pabota ¢ TekcTtom
(ureHue, mepeckas, 5 8
TIepeBO1)
BrimonHenue siekcuko-
IrPaMMaTHYECKUX 5 8
YIIPaKHEHAN
Coo0111eHE 10 TEME.
ITonroroska 5 9
MIPE3EHTAIIUU 110 TEME.
NnnuBuayanbHOE 3 5
JIOMAIIIHEE 3aJIJaHHe
[TpomexyTOUHBII TectupoBanue 3 5
PEUTUHT-KOHTPOJIb
Hroro 23 40
BA30BBII MOJIVIIb Ne 2
®dopma paboTbr* KonnuectBo 6asios 40 %
min max
Texymas pabora AyaupoBaHue 2 5
BrimonHenue siekcuko-
IrPaMMaTHYECKUX 5 8
YIIPaKHEHHAU
Pabora ¢ quanorom B
rpynne (CocTaBlIeHUE U 5 8
MCIICHUPOBAHUE)
Iloaroroska
MOHOJIOTUYECKOTO
BBICKA3bIBAHMS, 6 9
MpE3EHTAlUN U
COOOIICHMS IO TEME.
NHnuBuayansHoe 3 5
JIOMAllIHee 3aJIaHNe
[IpomexxyTOUHBIN Tectuposanue 3 5
PEUTUHT-KOHTPOJIb
Htoro 24 40
BA30BBII MOJVIIb Ne 3
KonuuecTBo 62115108 35%
Texymras pabora dopma paboThr* min max




%zx: ﬁzgz AyanpoBaHue 2 7
UteHue 2 6
T'oBopeHue 2 6
[Tucemo 2 6
Breimonuenue
JIEKCUYECKUX U
rpaMMaTUYeCcKuX
yIpaXHEHUH 2 10
Hroro
10 35
UTOIOBBI MOJYJIb
Conepxanue ®dopma paboTh* KonnuecTBo 6ai11oB 15 %
min max
TecTtupoBaHue 10 15
Hroro 10 15
Oo1ee KOJINYECTBO OaIoB 1o min max
JHCUUIIIIMHE 60 100
(1o uToraM M3y4eHHs BCEX MOIYIeH, 0e3
y4eTa JOMOJHUTEIBHOTO MOIYIIS)

CooTBeTCTBHE PEHTHHIOBBIX 0AJIJIOB M AaKAJAeMUYE€CKOM OL[EHKM:

Obuee Konuuecmeo Axkademuueckas
Habpanuvix 6annos™ OUeHKa
60 — 72 3 (Y10BJIETBOPHUTEJIBHO)
73 — 86 4 (xopo1o)
87-100 5 (oTiIm4HO)




2.2. ®oHj OLEHOYHBIX cpeacTB no gucuumnante (POC)

IIpuMepHbIi epevyeHb TeM, BBIHOCMMBIX Ha 3a4eT B 1 cemecTpe:

l.
2.

® N W

Talking about your company and its organization

What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpuMepHbIi IepedyeHb TeM, BHIHOCMMBIX Ha 3a4eT BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II7I
BxoaHoii Tect

m You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mowtin James

Callers name: oo noae !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... z
Will now take place on: (date) ........... Sat(time)........... *
Please call heron: .. ... ... >

Y O Match the questions (6-10) to the replies (a-€).

6 A:Right let’s get started, shall we?
B:oo.........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree — it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W



IMPOMEKXYTOYHBIE TECTbBI

IIpome:xyTounsblii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software
13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHbIii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B

~

gross / pre-tax / venture / stock / earnings | capitalists / revenues / profits / spending

/ sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaTOB 00y4YeHUs U NepedyeHb KOPPEKTHPYIOIIHX
MEpPONPUATHI M0 Y4eOHOH TUCUHUILIIINHE
[Tocne oxoHYaHMS U3YYEHUS OOYYAIOIIMMUCS Y4EOHOM UCHMIUIMHBI €3KETOJIHO

OCYIICCTBIIAIOTCA CICAYIOIINUC MCPOIIPUATHSA:

- aHaAJIW3 pe3ylIbTaroB OOyUYCHHS OOyYalOIMXCS IHUCIHUIUIMHE HAa OCHOBE JaHHBIX

IIPOMEXKYTOYHOT'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEHIalIUU U MEPOTIPUATHSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MTpoIiecca.



JIMCcT BHECeHUus U3MEeHEeHUu |

JlononHeHus 1 u3MeHeHus B yueOHoi nporpamme Ha 201/ y4eOHBIN T0]
B yueOHy10 nporpamMmmy BHOCSTCS CIEAYIOIINE U3MEHEHUS:

1.

2.

3.

VYuebHas nmporpaMMa nepecMoTpeHa 1 0100peHa Ha 3aceaHuu Kadeapsl

o 201 r, mporokoma Ne

BHeceHHBIE U3MEHEHUS YTBCPKIAAO

3aBenyrouuii kadeapoi

JlexaH QaxynbreTa (IMpEeKTOp UHCTUTYTA)

n n 20 1_




1.

Y4eOHble pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JUCUMILIMHBI
(BKJIIOYAsI 2JIEKTPOHHBIE pecypchl)
eJ10BOM MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHE TUCITUTIIIUHBI)
i o0y4yaromuxcst 00pa3oBare/IbHOM MPOTrPaMMbI
44.04.01 Tlenarornueckoe oOpa3oBaHue , KBAIM(PUKALKS MaTUCTP

(Ykazarh ypoBeHb, MM(p 1 HANMEHOBAHNE HATIPABIICHUS TTOATOTOBKH, )
npodwis [IpeanpuanMarensckas NeaTeIbHOCTh B CHCTEME 00pa30BaHUS
dbopma oOyueHus 3a04Hast

(ykazarb npoduiib/ HAMMEHOBaHKUE MPOorpaMMbl U hopMy O00yUEHHUSI)

HaumenoBanue

MecTo XpaHeHHs1/ JJIEKTPOHHBIN ajpec

Koa-Bo
IK3EMILISIPOB/
TOYEK J0CTyna

OcHoOBHAY JUTEPATYPA

1 IIeBenena C.A. «Jlea0BOl aHIIIMIACKHUI» bu6muoreka KI'TTY 45
FOHWUTH Mocksa, 2011
2 Business Result byDavid Grant, John Huges& Rebecca kadepa HHOCTPAHHBIX S3bIKOB 1
Turner , Oxford 2012
Market Leader” intermediate by David Cotton David kadenpa HHOCTPAHHBIX S3BIKOB 1
Falvey Simon Kent ( Student Book & Work Book), 2011
[JonoaHuTe1bHAS AUTEPATYPA
kadenpa HHOCTPAHHBIX S3BIKOB 1

Business Reading: c0. TekcTOB U ynpa)XXHEHUH 1O aHIJI.
a3. [l cTyieHToB 1-2 KypCcOB 3KOHOMUYECKUX
crenuanibHOCTe 1HeBHOU (popmbl 00yuenus / coct. . B.




Komkuna u np. — Cubl'AY, Kpacnospck, 2008. — 144 c.

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

kadenpa HHOCTPAHHBIX S3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

kadenpa HHOCTPAHHBIX S3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa UHOCTPAHHBIX SA3BIKOB

Pecypcol cern UaTepHer

Kadeapa UHOCTPAHHBIX S3BIKOB

Caiitel TB u pangno- kaHaios:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTHO# manmkect
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com

DNEKTPOHHBIE BEPCHUHU Ta3eT:
“The Washington Post”
“The USA Today”
“The New York Times”

http://www.washingtonpost.com
http://www.usatoday.com
http://www.nytimes.com




“Daily Express”
“Daily Mail”
“Daily Telegraph”

http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

Caiitel npodeccCuoHaIbHbIX OOIIECTBEHHBIX U
KOMMEPYCCKHX OpTraHU3aIIHM:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHTIJIOSI3BIYHBIE CAUTHI TOPOJIOB MUPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIoH10H)

http://www.belfastcity.co.uk (bendact)

http://www.edinburgh.org (QauHOYpr

http://www.manchester.co.uk (Mandecrtep)

http://www.washington.org (BaiumarToH)

http://www.nycvisit.com (Hpro-Mopk)

http://www.phila.com (Punanenpdus)



http://www.phila.com/
http://www.nycvisit.com/
http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/
http://www.youthactionnet.org/

http://www.ci.la.ca.us (Jloc-AHjpKenec)

I/IHQIQO PMAlIMOHHLIEC CIIPABOYHbLIE CUCTEMBbI

1. «Britannicay http://www.britannika.com
2. « High Beam Encyclopedia» http://www.encyclopedia.com
3. «Encyclopedia Article Center» http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journalsy» http://www.questia.com



http://www.ci.la.ca.us/

3.2. Kapra marepuajibHO-TeXHMYECKOI 0a3bl AN CIUTLIUHBI
J1eJI0BOM MHOCTPAHHBIN A3BIK
(HauMeHOBaHWE TUCLMILIAHBI)
i1 o0y4yaromuxcsi 00pa3oBare/IbHOM MPOrPaMMbI
44.04.01 Ileparornueckoe oOpa3oBaHue (MarucTp)

(YkazaTrhb ypoBeHb, MIU(p 1 HANMEHOBAHUE HATIPABIICHUS TIOATOTOBKH, )
npoduis [Ipeanpruaumarensckas aesTeIbHOCTh B CUCTEME 00pa30BaHuUs
3a04Hast popma oOyUueHuUs

(yka3zaTh npouib/ HAMMEHOBAaHUE MTPOrpamMMBbl U (popMy 0OyUEHHS)

Aynuropusi Oo6opynoBanue
(HarsiAHbIE MOCO0OUS, MAKeThI, MOIEJIN, JIA00paATOPHOE
000py10BaHHEe, KOMIIBIOTEPHI, MPOCKTOPbI, HHPOPMALMOHHbIE
TEXHOJIOTHH, IPOrPAMMHOE o0ecnedeHue 1 ap.)

Aynutopud JiIsl IPAKTUYECKUX (CEeMUHAPCKUX )/ TaO0OPAaTOPHBIX 3aHSITHHA

yueOHbIe o | Notebook
ayIuTOprUHr MHTCpPAKTUBHAA JOCKa
UCI'T ® | IPOCKTOP

TeneBuzop

Notebook
WHTEpPAKTUBHAS JIOCKa
MIPOEKTOP
MarauTooH

Ne 3-38




MUHUCTEPCTBO OBPA3OBAHUA U HAYKH POCCUMCKOHN
OEJEPALINU
dbenepanbHOE TOCYIapCTBEHHOE OIO/IPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIET0 00pa30BaHUs
«KpacHosIpcKH rocylapCcTBeHHbIN NeJaroru4ecKuil yHMBepCUTeT
um. B.II. AcradpbeBay

HHCTI/ITYT COMMAJIBHO-TYMAaHUTAPHBIX TEXHOJIOTUM

Kadenpa-pazpadorunk kadenpa HHOCTPAHHBIX S3bIKOB

YTBEPXJIEHO OAOBPEHO
Ha 3aceaHuu Kadeapol Ha 3aCE€JaHUU HAyYHO-METOINYECKOTO COBETA
[Iporokom Ne 2 _ HamnpasneHus 44.04.01 Ilegarornueckoe
oT «14» centsibps 2016 r. obpazoBanue UCI'T

[TpoTtokomn Ne

OT«  » 20 L.,

POHJ
OLEHOYHbBIX CPEACTB
JUTS IPOBEJICHUS TEKYLIET0 KOHTPOJISL U MPOMEKYTOUHOM aTTecTaluu
00yJaromuxcs

J1eJI0BOW MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHWE TUCUUILIMHBI/MOTYIsI/BU1a TPAKTUKH )

Hanpasnenue nmoaroroBku:
44.04.01 Ileoazocuueckoe obpazosarue

[Tpoduns/HazBaHUE TPOTPaMMBbI:
IIpeonpunumamenvckas 0esmeibHOCMb 8 cucmeme 00pa306ans.
( 3aounas gpopma)

KBas(puKaius (CTENeHb):
mazucmp

CocraBurtenb: cTapliMii  mpenogaBarelib  Kadeapbl HUHOCTPAHHBIX  A3BIKOB,

Kpamennnnukosa A.E.



1. Haznavyenne GoHIa OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuiiHbl «Jle10BOM HWHOCTPAHHBIN SA3BIK»
SIBJISICTCS.  YCTAHOBJICHWE COOTBETCTBHS YUYEOHBIX JOCTHMIKEHHUM 3arulaHUPOBAHHBIM
pesynbTaraM  OOydyeHHs] W TpeOOBaHHSIM  OCHOBHOM  mpodecCHOHaIbHOM
o0pa3oBarelIbHOM MPOrpaMMBbl, pabodei mporpaMMbl JUCITATIIIAHEIL.

1.2. ®OC no AUCUUIUIMHE pELIAET 3a1a4u:

- KOHTpPOJb M YIpaBI€HHE TMPOILECCOM MPUOOpPETEHUs aclupaHTaMu
HEOOXOIMMbIX 3HAHWUM, YMEHMI, HaBBIKOB U YpPOBHA C(OPMUPOBAHHOCTU

komnereHuu, onpeneneHHsix B ®I'OC BO mo cooTBETCTBYIOIIEMY HaNpPaBICHUIO

ITOJITOTOBKH;

- KOHTpPOJNb (C TIOMOIIBI0O HAOOpa OIEHOYHBIX CPEICTB) M yIMpaBieHUe (C
MOMOLIBIO 3JIEMEHTOB OOpaTHOW CBsI3M) JOCTHKEeHHeM nenei peanusanuu OIIOII,
ONpEACIICHHBIX B BHJAE HabOpa YyHHMBEpPCAIbHBIX U 001IENPOdeCcCHOHATBHBIX
KOMITETEHIIMI BBIITYCKHHUKOB;

- oOecriedyeHre COOTBETCTBHUSI pE3yJbTaTOB OOy4YeHHA 3ajadaM OymyIiei
npo(hecCHOHAIBHON JEITeTbHOCTH Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJIPEHHWE WHHOBAIIMOHHBIX METOIOB OOydYeHHs B 0O0pa30BaTelbHBIN MPOIECcC
YHUBEpCUTETA.

1.3. ®OC pa3paboTaH Ha OCHOBAaHMHM HOPMATHBHBIX IOKyMEHTOB:

- (benmepasbHOTO TOCYAAPCTBEHHOIO OOpa30BaTEeIbHOIO CTaHAApTa BBICIIETO
oOpa3oBaHus 110 HAIPaBJICHUIO MOATOTOBKH 44.04.01 Iledazocuueckoe obpaszosanue,
CneyuaIbHoCcms noo2omosku. Illpeonpunumamenvckas OesmenbHOCMb 8 cucmeme
0bpazosanusi;

- o0pa3oBaTelbHOW IPOTPaMMBbI BBICIIETO OOpa30BaHHMS IO HAIMPABICHUIO
oaAroToBKU 44.04.01 I[ledazcoeuueckoe obpazosarue, cneyuarbHOCMb NOO2OMOBKU.!
IIpeonpunumamensvckas oesmenbHOCMb 8 cucmeme 00pa308aHUsL,

-Tlonoxenust o GopmupoBanuu (oHAA OIEHOYHBIX CPEICTB ISl TEKYIIEro
KOHTPOJISI YCIIEBAEMOCTH, MPOMEKYTOYHOM M MTOTOBOM aTTECTAIlMU OOyYarOIIMXCS
no oOpa3oBaTeNbHBIM TMPOTPaMMaM BBICIIETO OOpa3oBaHUS — MporpaMMaM
OakanaBpuara, mporpaMMmam  CHEIUaJUTeTa, MporpaMmaM  MarucTparypsl,
MporpaMMaM IOATOTOBKM HAy4YHO-IIENATOTMYECKUX KaJApOB B ACHUPAHTYpE B



benepanrbHOM
BBICIIICTO

rOCyJapCTBEHHOM OIO/DKETHOM  00pa30BaTebHOM  YUPEKICHUU

oOpazoBanus «KpacHOApCKHII TOCYTapCTBEHHBIM  MEAArormyecKuit

yHuBepcuteT uM. B.I1. ActadneBa» u ero punmanax.

2. IlepeyeHb KOMIETEHUHMH C yKa3aHHeM JTanmoB MX (OPMHUPOBAHUA B
npouecce M3y4YeHus: JUCUUIUIMHBI «/1eJI0BOH MHOCTPAHHBIUA A3BIK»

2.1. Illepevyennb KoMMeTEHIUI, POPMUPYEMBIX B MPOIECCE N3YUCHUS
JUCHUTIUIMHBI «J1€710BOM MHOCTPAHHBIN S3BIK»:

OK-1-
CIIOCOOHOCTBIO  COBEPILEHCTBOBATh M Pa3BUBATh CBOM HWHTEUICKTyaldbHBIM U
OOUIEKYJIBTYPHBIA YPOBEHb.

CIIOCOOHOCTBIO K  aOCTPAKTHOMY  MBIIUICHUIO, aHAJIW3Yy, CHUHTE3Y,

OIIK-1- roTOBHOCTH OCYIIECTBIATh IPO(YECCUOHATBHYI0 KOMMYHHUKALIMIO B YCTHOU U
NUCbMEHHOM (popMax Ha PyCCKOM M HHOCTPAHHOM S3bIKaX I pELIeHUs 3ajad
npo¢eCCUOHABHOM eI TEIHHOCTH.

2.2. Jranbl (pOpMUPOBAHNS U OLIEHNBAHUS KOMIIETEHIIUIT

Komner Oran JIMCIUIIHBL, Tun OneHouyHOE
eHuus | (opMUpOBaHUS MPAKTUKH, KOHTPOJIS cpeactBo/ KMMpi
KOMITETCHIIUH Y4YacCTBYIOIIUE B
dbopMupoBaHUU Howmep|®opma
KOMIIETEHLINU
OK-1  |opueHtnpoBouHbIii |/IenoBoit TEeKYyLIUN 1 BXOJTHOU TECT
MHOCTPAHHBIA |KOHTPOJb
A3BIK
KOTHUTHUBHBIN JemnoBou TEKY LN 2 TOBOPEHUE
WHOCTPAHHBIM  |KOHTPOJIb
SI3BIK
npakcuosiornuecku |/emosoi TEKy N 3 ayupOBAHUE
17} MHOCTPAaHHBIA |KOHTPOJIb
SI3BIK
pediekCuBHO- Hemnoou TEKYLIAN 4 3auer Cc
OLICHOYHBIN VHOCTPAHHBIA |KOHTPOJIb OLICHKOU
A3BIK
OIIK-1 |opuentupoBouHblii |[IenoBoit TEeKy LN 1 ayIupOBaHUE
WHOCTPAHHBIM  |KOHTPOJIb
SI3BIK
KOTHUTUBHBIN JlenoBou TEKY AN 2 MOHOJIOTHYEC
MHOCTPAaHHBIA |KOHTPOJb KO€
SI3BIK BBICKa3bIBAHU
e
npakcuonorunyecku |Jlenosou TEKYILIHN 3 IPOMEKYTOUH
51 WHOCTPAHHBIA |KOHTPOJIb bIN TECT




A3BIK

pedeKkcuBHO- JenoBoi MIPOMEKYTOUH
OLIEHOYHBIN WHOCTPAHHBIA |as arrecranus
SI3BIK

4 3auer C
OLIEHKOU

3. @oH/ OLIEHOYHBIX CPEACTB AJIS MPOMEKYTOYHOM ATTECTALNH

3.1. ®oHABI OLICHOYHBIX CPEJICTB BKIIIOUAKOT: TECTHI, BONPOCHI U 3aJaHUS K

3aueTy.

3.2. OueHouyHbIE cpeacTBa

3.2.1. OueHo4HOE CPECTBO: TECThI, BOIMPOCHI U 3aJIaHUS K 3a4ETy

Kpurepun onieHHBaHMS IO OIIEHOYHOMY CpelicTBY Tect

Bricokuit ypoBeHb IIponBuHYyTHIN ba3oBbIil ypoBEHB
Dopmupyen C(I)OpMI/IpOBaHH(zCTI/I YPOBEHb C(I)OpMHpOBaHH(?ICTH
e KOMITCTCHITH C(bOpMHpOBaHH?CTH KOMITCTCHITHIA
KOMITETEHII KOMITCTCHITHIA
" (87 - 100 6amoB) (73 - 86 6amIoB) (60 - 72 6amoB)
OTJIIMYHO/3aYTEHO XOPOLI0/3a4TEHO YIOBIIETBOPUTENIbHO/3a4
TEHO
OIIK-1 OOyuarommiics  Ha | OOyuaromuiics  Ha | OOy4aronuiics Ha
BBICOKOM YPOBHE | CpeIHEM YPOBHE | YIOBJIETBOPUTEIHHOM
crioco0eH crioco0eH YPOBHE criocoOeH
OCYIIECTBIISTh OCYIIECTBIISTh OCYIIECTBIISTh
poeCCHOHANBHYIO | MPOhEeCCHOHANIBHYIO | IPO(ECCHOHATIBHYIO
KOMMYHUKAIIMIO B | KOMMYHUKAIIHIO B | KOMMYHHKAITUIO B
YCTHOM U | yCTHOU Y | yCTHOM M NHCHhMEHHOU

MMHUCbMEHHON

dbopmax Ha pycCKOM
u WHOCTPaHHOM
S3BIKAX TSt
3a/1a4

npodeccuoHanbHON

penieHust

ACATCIIBHOCTH.

NMCBMEHHOM (popMax
Ha pycckoM u
WHOCTPAHHOM SI3BIKaX
JUIA pelIeHus 3a/ad
npo¢eCCUOHAIBHOM

ACATCIIBHOCTH.

(dbopMax Ha pPyCCKOM U
WHOCTPAHHOM  SI3BIKaX
IS 3ajaq

npodecCUOHANTBHOM

pelIeHus

JACATCIIBHOCTH.

3.2.2. OueHouHoe cpeacTBO BonmpocCkl k 3a4eTy
Kpurepun orieHMBaHUs MO OIIEHOYHOMY CPEACTBY Bompoch k 3a4eTy




Bricokuit ypoBeHb [IponBUHYTHIN ba3oBbIi ypOBEHB
Dopmupyen C(l)OpMI/IpOBaHH(\)ICTI/I YPOBEHb CCI)OpMHpOB&HH(iCTH
KOMITETEHILINI c(hOpMUPOBAHHOCTH KOMITCTCHITHIA
KOMHI;I"feHHI/I KOMITETCHIIUI
u (87-100 6amoB) (73-86 6amoB) (60-72 GamoB)
OTJIIMYHO/3a4TEHO XOPOII0/3a4TEHO YIOBIIETBOPUTENIHHO/3
a4TEHO
OK-1 OO6yuaronuiics Ha | OOyvarommiics  Ha | OOyvaromuiics  Ha
BBICOKOM YPOBHE | CpEIHEM YPOBHE | YOBJIETBOPUTEIBHOM
crioco0eH K | cmocobeH K | ypOBHE cmocoOeH K
abCcTpakTHOMY abcTpakTHOMY abcTpakTHOMY
MBIIIJICHUIO, aHAJIN3Y, | MBIIIJICHUIO, aHATIU3Y, | MBITTUICHUIO, aHAJIH3Y,
CUHTE3Y, CUHTE3Y, CUHTE3Y,
CIIOCOOHOCTBIO CIOCOOHOCTBIO CIIOCOOHOCTBIO
COBEpILIEHCTBOBAaTh U | COBEPUICHCTBOBaTh M | COBEPIICHCTBOBATh U
pa3BuBaThH CBOM | pa3BUBaTh CBOM | pa3BUBAaTh CBOU
WHTEJUICKTYalbHBIA W | MHTCJUICKTYaIbHBIA M | HHTEJUICKTYaJIbHbBIN U
OOUIEKYIBTYPHBIN OOLIEKYIBTY PHBIN OOIIEKYIBTYPHBIN
YPOBEHb. YPOBEHb. YPOBEHb.
OIIK-1 OOyuaromuiics Ha | OOyuaromuiics  Ha | OOyyvaromuiicss ~ Ha
BBICOKOM YPOBHE | CpeIHEM YPOBHE | YOBIETBOPUTEIBHOM
CIocoOeH CIocoOeH YpPOBHE CrocoOeH
OCYUIECTBIISTh OCYILIECTBIISATh OCYUIECTBIISATh
npodeccuoHanbHy IO npodeccuoHalibHy0 | MpodheCCUOHATBHYIO
KOMMYHUKAIIHIO B | KOMMYHUKAIINIO B | KOMMYHHKAITUIO B
YCTHOW U NMCBMEHHOW | yCTHOM U | yCTHOU u

dbopMax Ha PyCCKOM U
WHOCTPAHHOM  SI3BIKAaX
JUISL  pemlieHusl  3amad
npodeCcCHOHAIBHOM

ACATCIIBHOCTH.

MUCBMEHHOU (opMax
Ha PyCCKOM u
WHOCTPAHHOM SI3bIKax
JUTSL  peIleHus 3aaad
npodeccCuoHaNbHOMN

ACATCIIBHOCTH.

MUCBMEHHON (opMax
Ha PYCCKOM u
WHOCTPAHHOM SI3bIKax
JUTSL peIeHus 3ajad
npodeCcCHOHAIBHOM

ACATCIIBHOCTH.

4. @oH/1 OLIECHOYHBIX CPEICTB IJIA TEKYIIEero KOHTPOJISl YCIIeBAeMOCTH

4.1.

dounsr

OOCHOYHBLIX CpPCACTB BKIKOYAIOT:

ayIMpOBAHHE,

BBIINTOJTHCHHEC

JCKCUKO-TPAMMATHYC CKUX YH[Qa)KHCHHI;'I, [2360Ta C INAJIOTOM B I'PVYTINIC (COCTaBJICHUE




u I/ICQGHI/I[ZOBElHI/Ie!= IIOATOTOBKA MOHOJOTHYCCKOI'O BLICKA3bIBAHUSA, IIPE3CHTAIINN I10
TEMC, MHAWBUAYAJIIBHOC NOMAIITHCC 3a1aHUC, IIMCbMCHHAA [1a60Ta !aYZ!I/ITO[zHaH ).

4.2.1. Kpurepun OLECHMBAHUSA CM. B TEXHOJOTMYECKOW KapTe pEWTHHIa B

abouell mporpaMMme AUCIUIIMHBI JIeI0BOM MHOCTPAHHBIN SI3bIK.

Kpurepnun ouennBanus KomnuecTtBo
0ayoB (BKJIaJ B
pEUTHHT)
ayIUpOBaHUE OOyyaronuiicss  MOJHOCTHIO  TOHMMAET 10
OCHOBHOE€ COJIEpKAHUE, YMEET BBIICINUTH
OTIENBHYIO, 3HAYUMYIO TUISL cebs

nH(pOpMaNKio, JOTajabIBaeTCs O 3HAYCHHH
HE3HAKOMBIX CJIOB MO KOHTEKCTY, yMEET
MCITOJIB30BaTh MH(GOPMAIUIO TSI PEIICHHUS
MMOCTaBJICHHOM 3aJa4H.

OOyuaromuiicss HE TMOJTHOCTHIO TOHHUMAET 7
OCHOBHOE COJIEp)KaHUE€, HO YMEET BBIICIUTh
OTZICJIHYIO, 3HAYUMYIO TUTSE ceost
uH(popMaIuio, J0TajabIBA€TCSI O 3HAUYCHHUH
YaCTH HE3HAKOMBIX CJIOB 10 KOHTEKCTY,
yMeeT HCIOJb30BaTh HWH(pOpMaMIO s
pelIeHMs TOCTABJICHHOM 3a/1a4H.
OOyyJaronuiicss HE TOJHOCTHIO TIOHUMAET 5
OCHOBHOE€ COZIEp)KAHUE, HE MOXKET
BBIJICTIUTh OTHEIbHbIE (AKThl U3 TEKCTAa,
JIOTaIbIBACTCS 0 3HAYCHUH 50%
HE3HAKOMBIX CJIOB o KOHTEKCTY,
MOJIy4YeHHYIO HMH(POPMAIUIO ISl PEIICHUS
TIOCTABJICHHOMN 3aJlau¥ MOKET MCIOJIb30BaTh
TOJILKO ITPU MTOCTOPOHHEHN NTOMOIIIH.

BBITIOJIHCHUE OOyyaronuiicss HCHOJb3yeT JIEKCUKY H 16
JIEKCHKO- rpaMMaTH4YeCKUe CTPYKTYpPbl OTJIMYHO,
rpaMMaTUYECKUX | TAKKE UCIIONIBb3YET CJIOXKHBIE
yIpaXXHEHUM CEMAaHTHUYECKHE CTPYKTYpPbl, HE JOIMYCKAaeT
rpaMMaTHYECKUE OIIHOKHU.
OOyJaromuiics HCHOJB3YyeT JEKCHKY U 12

MPOCTBIE CTPYKTYPbI MPABUIIBHO, TOMYCKAET
OMMUOKH TPU UCIOJIB30BAHUM  CJIOKHBIX
CEMaHTHUYECKHUX CTPYKTYDBHI, penKo
JIOTYCKAET rPaMMaTHYeCKUE OIIUOKH.
OOyyaronuiicss HCHOJb3yeT JIEKCUKY H 8
IIPOCTBIE CTPYKTYPBI B OCHOBHOM
MIPaBUJIBHO, JIOITyCKAeT HEKOTOPbIE
rpaMMaTHYECKUE ONTHOKH.

pabora ¢ 3ajaHve TOJHOCTBIO  BBINOJHEHO: I1EJb 16




JIaJIOTOM B
rpymnre
(cocTaBieHue u
MCLIEHUPOBAHHUE),

OOIIeHus1 JTOCTUTHYTa, TE€Ma pacKphiTa B
3aJlaHHOM 00bEME (BCE MEpPEYUCIICHHBIE B
3aJaHAA  aCTEeKThl OBLIM  PacCKPBITHl B
BbICKa3bIBaHUH). COIMOKYIBTYPHBIC 3HAHUS
WCIIOJIb30BaHbl B COOTBETCTBHUH C CUTYyaIlHeH
oOmenusi. JlemoHCTpUpyeT CcrnocoOHOCTb
JIOTUYHO W CBS3HO BECTH Oecely: HauMHaeT
npu HEO0OXOMMOCTH, U MOAJIECPKHUBAET €€ C
COONIOIGHUEM OUYepPEAHOCTH TpU OOMEHe
pEIUTMKaMH, TPOSBISET HWHUIMATUBY TIPH
CMEHE TeMbl, BOCCTaHaBIMBaeT Oecelay B
ciydae c6osi.  Mcmonmb3yemblil  JIEKCHKO-
rpaMMaTUYECKUl Marepual COOTBETCTBYET
MOCTABJICHHOM KOMMYHHMKAaTUBHOM 3ajade.
OOyuaromuiicss JEeMOHCTPUPYET OOJBIION

CJIOBapHBIN 3amnac u BJIaJICHUE
pa3sHO00Opa3HBIMU rpaMMaTHYeCKUMHU
CTpyKTypamu.  JlOmyIeHsl  OTIEIbHBIC
OMMOKH,  KOTOphIE  HE  3aTPYIHSIOT
OHUMAaHHE.

3ajgaHue  BBINOJIHEHO  YacTUYHO:  LEJb
OOIIEeHUsI TOCTUTHYTA, HO TeMa PACKPhITa HE
B momHOM 00béMe. COIMOKYIBTYpHBIC
3HAHUS B OCHOBHOM HCIIOJIb30BaHbl B
COOTBETCTBHHM C CHTyalluell  OOIICHMS.
OOyuaromuiicss JI€MOHCTPHUPYET XOPOIIHE
HaBBIKU u YMEHUSI pedyeBoro
B3aUMOJICCTBUSL C MAPTHEPOM: yMEET
HayaTh, MOJJEpKaTh W 3aKOHYUTH Oeceny;
coOnonaer OuepéAHOCTh MpU  OOMEHe
perukamu.  Mcnonb3yemblid  JIEKCHKO-
rpaMMaTUYECKUl ~ Marepual B LEJIOM

COOTBETCTBYET IIOCTaBJICHHOU
KOMMYHMKATUBHOU 3ajade. Ho ywammiics
JeaeT MHOTOYHCJIEHHBIE S3bIKOBBIC

OIMMOKHU WIIH JOTYCKAET S3BIKOBBIC OIIMOKH,
3aTPYTHSIONINE TIOHUMAHHE.

12

3amanrie  BBITIOJIHEHO  YAacCTUYHO:  IIENb
oOIIeHUsT JOCTUTHYTA HE IMOJHOCTHIO, TeMa
pacKkpbpiTa B  OrpaHUYEHHOM  OOBEME.
Co1roKyIbTypHBIC 3HAHUS MaJjio
MCTIOh30BAHBI B COOTBETCTBUM C CUTyaluen
obmienus. JleMoHCTpUpyeT HecmoCOOHOCTh
JOTUYHO U CBA3HO BecTH Oecemy: He
HAUMHAET W HE CTPEMHUTCS TMOMJICPKUBAThH




ee, He NPOSBILECT MHULMATUBBI MPU CMEHE
TEeMbl, TNepenaeT HaumOojee oOIue UJeu B
OTPaHUYEHHOM KOHTEKCTE; B 3HAYUTEIHHOU
CTENEHU 3aBUCHUT OT IMOMOLIU CO CTOPOHBI
co0OeceTHUKa. JleMoHCTpUpYeT
OTPaHUYEHHBIM  CJIOBapHBIM  3amac, B
HEKOTOPBIX CIIy4asX HEeIOCTaTOYHBIA st
BBINOJIHEHUS TIOCTABJIEHHON 3ajauu. [lenaer
MHOTOYMCIICHHbIE OMIMOKM WIN JIOMYyCKaeT
OLUIMOKH, 3aTPYIHSAIOIINE IOHUMaHUE.

IIOATOTOBKA
MOHOJIOTUYECKOT
O BBICKa3bIBaHU,
IIPE3EHTALNH 110
TEME

3ajmaHue TOJNHOCTBIO BBINOJIIHEHO: TeMa
packpeiTa B 3agaHHOM 00bEéMe  (Bce
MEPEUUCIICHHBIE B 3aJJaHUM ACTEKThl ObLIU
PACKPBITHI B BBICKA3bIBAHUM).
CoLMOKYJIBTYpPHBIE 3HAHUSI UCTIOJIb30BAHBI B
COOTBETCTBUM C cuTyauuei. Mcnonb3yeMbli
JIEKCUKO-TPAMMAaTHYECKUHI Marepuall
COOTBETCTBYET MOCTaBJIEHHOMN
KOMMYHUKAaTUBHOU 3anade. OOyuaromuiics
JIEMOHCTPUPYET OOJIBIIION CIIOBApHBINA 3amac
U BJIaJICHUE pa3HO00pa3HBIMU
rpaMMaTH4e CKUMHU CTPYKTYpPaMH.
JlomyIieHsl  OT/AENbHBIE OIUOKH, KOTOPBIE
HE 3aTPyAHSIOT NOHMMaHue. JIOrM4HOCTH
BBICKA3bIBaHMS COONIONIEHA: BCTYIUICHHE,
OCHOBHasi  uH(poOpManus,  3aKJIIOYCHUE.
CpencrBa JIOTMYECKOW CBSI3M  aJI€KBaTHBI
MIOCTABJIECHHOM 3aa4e ¥ pa3HOOOPA3HBbIL.

18

3agaHue  BBIMIOJIHEHO  YacCTUYHO: Tema
pacKpplTa HE B  TIIOJHOM  OOBEME.
ColMOKYNBTypHBIE 3HAaHHS B OCHOBHOM
UCITI0JIb30BaHbI B COOTBETCTBHHU c
CUTYyalUEH. Hcnonb3yembli JIEKCUKO-
rpaMMaTHYeCKUi  Marepual B LEJIOM
COOTBETCTBYET MMOCTaBJIEHHOMN
KOMMYHUKATHUBHOU 3a7ade. Ho
0Oy4JaroIuics JIe1aeT S3BIKOBBIE OIIMOKH
WM JIOMYCKAaeT  SI3bIKOBBIE  OIIHMOKH,
3aTpyaHAIONIME TOHUMaHue. JIOrMYHOCTh
BBICKa3bIBaAaHUS BIIOJTHE coOroneHa:
BCTYIUUICHUE, OCHOBHasi  umH(poOpmarus,
3akmroueHre. CpelcTBa JIOTMYECKOM CBS3HU
aZIcKBaTHBl  TIOCTaBJIGHHOW  3ajade, HO
OJTHOOOPA3HBI.

14




3agaHue  BBINOJIHEHO  YaCTUYHO: Tema
pacKkpeiTa B OTpaHMYEHHOM  OOBeEMe,
COLIMOKYJIBTYPHBIE 3HAHUSA MaJo
HCIIOJIb30BAHBI. JleMoHCTpupyeT
OTpAaHWYCHHBIA  CJIOBAapHbBIM  3amac, B
HEKOTOPBIX Clly4asgX HEIOCTAaTOYHBIA A
BBIIIOJIHEHUSI ~ TIOCTAaB  JIEHHOM  3aJlauM.
JlornyHOCTh  BBICKA3bIBaHUSI HE BIOJHE
coOoieHa: BCTYIUJIEHUE, OCHOBHasI
uHpopmanusi,  3akmodeHue.  Cpencrpa
JIOTUYECKOU CBSI3U HEaJIeKBaTHBI
MOCTABJICHHOM 3a7a4€ ¥ OJHOOOPA3HBI.

10

MUChMEHHAs
pabota
(ayautopHas)

3ananue BBITIOJTHEHO MIOJIHOCTBIO:
COJIEpKaHUE  OTPAXKAET BCE  ACHEKTHI,
yKa3aHHbIE B 3a/IaHUHU; CTHUJIEBOE
odopmIieHHE pedyr BBIOPAHO MPABUIBLHO C
y4EeTOM IIeJM BBICKa3bIBaHUS U ajpecara;
COOJIIOZICHbI TMPUHATBIE B S3BIKE HOPMBI
BEKJIMBOCTH.  BBICKa3blBaHWE  JIOTUYHO:
CpEACTBa JIOTUYECKON CBSI3U HMCIOJIb30BaHBI
NPaBWIbHO;, TEKCT pa3/ielieH Ha al3allbl;
oopMIICHHE TEKCTa COOTBETCTBYET HOPMaM,
MPUHATBIM B CTpPaHE M3y4aeMoro s3bIKa.
Hcnonb3yembli CJIOBapHBIN 3arac
COOTBETCTBYET  IOCTABICHHOW  3ajauc;
MPAKTUYECKU HET HapyIIeHUN B
UCIONb30BaHUM  JieKcUku. [IpakTuyecku
OTCYTCTBYIOT  OIIHUOKH.  BbICKa3biBaHME
JIOTUYHO; CpEJICTBAa JIOTUYECKOW  CBS3HU
UCIIOJIb30BaHbl MPAaBUILHO; lcmonb3yembie
JIEKCUYECKHUE U TPAMMAaTHYECKUE CTPYKTYPbI
COOTBETCTBYIOT MOCTaBJICHHOM
KOMMYHHMKaTUBHOM 3ajade. Jlekcuueckue,
rpamMmaTudeckue ®u - opdorpadudeckue
OIIMOKHA OTCYTCTBYIOT.

10

3agaHue BBITIOJHEHO: HEKOTOPBIE ACHEKTHI,
YKa3aHHbIE B 33JaHUM  PACKPBITBI  HE
ITOJIHOCTBIO; WMEIOTCS OTJICJIbHBIE
HapyIICHUs] CTHJIEBOTO 0OPMIICHUS pEUH; B
OCHOBHOM COOJIOICHBI MPUHSTHIE B SA3BIKE
HOPMBI  BEXKJIMBOCTU. BpICKka3biBaHuE B
OCHOBHOM JIOTUYHO; HMMEKTCA OTACIbHbIC
HEJOCTaTKU NIPU HCIOJIb30BAHUU CPENCTB
JIOTUYECKOU CBSI3U; MMEIOTCSl OTIEIIbHBIC
HEJOCTATKU NPHU JICJICHUHN TEKCTa Ha ab3allsl;




UMEIOTCA  OTJACJIbHbIE  HapyLIEHUs B
o OpMIICHIH TEKCTA. Hcnionb3yemMblit
CIIOBapHBIN 3anac COOTBETCTBYET
MOCTABIICHHOM 3a/1a4e, OJIHAKO BCTPEYAIOTCS
OTJICTIbHBIE HETOYHOCTH B YMNOTPEOJICHUU
CJIOB, JIMOO CJIOBapHBIN 3arac orpaHUYeH, HO
JIEKCUKa MCIOJIb30BaHa MPaBUJILHO.
NwmeeTcs psin rpaMMaTHYeCcKUX OIMMUOOK, HE
3aTPYAHSIONIUX MMOHUMAaHUE TEKCTa.
Opdorpaduyeckue OIMMOKHA MPAKTHICCKH
OTCYTCTBYIOT. Teker pazzeneH Ha
MPEAJIOKEHUS c MPaBUILHBIM
MyHKTYaIIMOHHBIM 0()OpMIICHHEM.

3ajaHve  BBINOJIHEHO HE  MOJHOCTHIO: 5
COJIEp)KAHUE OTPAXKAET HE BCE aCMEKTHI,
yYKa3aHHbIE B  3aJlaHUU;  HApPYyUICHHE
CTUJIEBOTO O(OPMIICHUSI PEYH BCTPEUYAIOTCS
JOCTAaTOYHO  4YacTO; B  OCHOBHOM  HE
COOJTIOZICHBI TIPUHATHIC B  SI3bIKE HOPMBI
BOXKJIMBOCTH. BBbICKa3pIBaHHE HE BCEraa
JIOTUYHO; MMEIOTCSI ~ MHOTOYMCJICHHbIE
OMMOKM B  HCIHOJIB30BAHUU  CPEJICTB
JIOTUYECKON CBSI3M, UX BBIOOp OTpPaHUYCH;
JIeJIeHue TeKcTa Ha al3albl OTCYyTCTBYET;
UMEIOTCSI MHOTOYHMCJICHHBIC OIMUOKH B
o opMIIEHUH TEKCTA. Hcnonb3zoBan
HEONpPaBJIaHHO OTPAHWYCHHBIA CJIOBAPHBIN
3amac; 4acTo BCTPEYAIOTCSl HApPYUICHHUS B
WCIIOJIb30BAHUH JIEKCUKHU, HEKOTOPBIE U3 HUX
MOTYT 3aTPYAHATH MIOHUMaHue TekcTa. JInbo
YaCTO BCTPEYAIOTCS OIMUOKHU AJIIEMEHTAPHOTO
YPOBHS, JIMOO OIIMOKHW HEMHOTOYHCIIEHHBI,
HO  3aTpyJHAIOT  INOHMMaHHWE  TEeKCTa.
Nwmeercst psin  opdorpadbuueckux uw/wim
MyHKTYaIIMOHHBIX  OMIMOOK, KOTOphIE HE
3HAQUUTENbHO  3aTPyAHSIOT  [OHUMAaHUE
TEKCTA.

MaxkcuMaIbHBIA 0at 70

9. YueOHO-MeTOOM4YecKoe M HHPopManMoHHOe oOecneyenue (GoHI0B
OIIEHOYHBIX CpelcTB (JIUTEepaTypa; METOAMYECKUE YKa3aHUs, PEKOMEHAIUH,
porpaMMHOe OOECIeYeHHe M JpYyrue MaTepualbl, HCIOIb30BaHHBIC s
paspabotku ®OC).

1 IeeneBa C.A. «/lenopoit anruiickuiiy KOHUTU Mocksa, 2011



2 JTroxkanoBa H.M. AHrmuiickuii si3b1k Juist 9koHOMECTOB UH(Ppa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHouHbIe cpeacTBa (KOHTPOJIbLHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4€éT W DSK3aMEH MpoBOIATCA B (opMe YCTHOTO coOeceloBaHMs IO TeMaM

npoieHHoro paszzaena. g 3aueta HEOOXOIMMO JaTh pa3BEPHYTHI OTBET Ha
BOIIPOCHI IIpernoAaBaresis o TeMam:

TEMBI VIS OBCYXIAEHUA K 3AUETY (2 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

® N »okWw

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

TEMBI JIAA OBCYXKXKAEHUA K 3AHETY (3 CEMECTP)

1. Financial success
Money management
Importance of cultural awareness for businessmen

Cultural advice

A

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

6. Means of payment. Advantages and disadvantages of each means.



7. What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

8. Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II71
BxoaHoii Tect

m You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mowtin James

Callers name: oo noae !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... z
Will now take place on: (date) ........... Sat(time)........... *
Please call heron: .. ... ... >

Y O Match the questions (6-10) to the replies (a-€).

6 A:Right let’s get started, shall we?
B:oo.........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree — it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W
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VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I'work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 1"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I"d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounslii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?



[TpumepHas popMa IKCHEPTHOIO 3aKIHOYEHUS
@oH/ OLIEHOYHBIX CPEACTB (IU1s1 IPOBEACHUS TEKYLIErO KOHTPOJIS YCIIEBAEMOCTH
Y IPOMEXYTOUYHOM aTTeCTaIUN)

J1e10BOM MHOCTPAHHBIN SA3BIK

(HaMMEeHOBAaHME TUCUHUILITMHBI/MOTYJI5/BUIa TPAKTUKHN )

44.04.01 INlemarornueckoe oOpa3zoBaHue

(KOI[ N HAMMCHOBAHHC HAIIPABJICHUA HO,I[POTOBKPI)

IIpeonpunumamensvckas 0esmenrbHOCMb 8 cucmeme 00pa308aHs.
K8anugukayus «mMazucmp
(3aounas opma oOyueHwUs)

CocraBurenb(n): Kpamennnaukoa A.E., crapmuii mnpenopaBarens Kadeapbl

HHOCTPAHHBIX A3BLIKOB.



