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Coneprxanue padbodeil mporpaMMbl JUCHUTUIAHbBI

ITosscHuTEenbHAs 3amMcKa

OpraHu3allMOHHO-METOANYECKHE IOKYMEHTHI

TexHonornyeckas kapra 0Oy4eHUs TUCIUILTIHE

ConepxaHre OCHOBHBIX Pa3/eioB U TEM JUCHMUILTUHBI
Mertoanyeckrne peKOMEHAAUH IO OCBOCHUIO TUCIUTUIMHBI
KoMnoHeHThl MOHUTOPUHTA YYEOHBIX JOCTUKEHUNU 00yUarOIInXCs
TexHosmornyeckas Kapra peuTHHIra JUCHHUILTUHBI

@OH/J OIIEHOYHBIX CPEICTB MO JUCIUIIIINHE

AHaN3 pe3ysbTaTOB OO0YUYEeHUS U NIEPEUYCHb KOPPEKTUPYIOIIUX MEPOIPUSATUIN 110
y4eOHOU TUCIUTUTHE

YuebHbIe pecypchl

Kapra nuteparypHoro obecnedeHus JUCIUATIIIAHBI

Kapra marepuanbHO-TEXHUYECKON Oa3bl JUCITUTIIINHBI



IHosicHUTEIBbHAA 3aNIUCKA

1. PabGouas mporpamMma JIUCHUIUIUHBI «/]eT0BOM MHOCTPAHHBIN SI3BIK» JJIsi CTYJEHTOB
¢bunonornyeckoro (hakynbreTa NepBOro Kypca Maructparypsl HanpasieHus 44.04.01
«Ilegarornyeckoe oOpazoBaHue (¢ AByMS IpOGUISIMHU MOATOTOBKH)», MaruCTEPCKON
nporpammbl  «MIlHHOBaTMKa B  COBPEMEHHOM HayaJdbHOM OOpa3oBaHUU U
Aptnenaroruka» 3a04HOd (opMbl 00yueHHs  pa3zpaboTaHa B COOTBETCTBHH CO
«Crangaprom paboueit mporpammbl puctuiuinabl B KTTTY um. B.I1. ActadbeBay,
YTBEPKJIEHHOM YueHbIM coBeToM yHHUBepcuTeTa « 30 » centsaops 2015 r. (mpoTtokon
Ne 9).

HuctuminHa «JlenoBoll MHOCTPAaHHBIN SI3BIK» OTHOCUTCS K 00S3aTeIbHBIM
JTACIUTIIIMHAM BapuaTuBHOM wyactu mpodeccruoHanpbHoro mukiaa (b1.B.03)
Maructparypbl 1o HampaieHuto noarotopku  44.04.01  "Ilemaroruueckoe
oOpazoBanue". JlucruruimHa  «JlemoBOl  HMHOCTpPAHHBIM  S3BIK» ABJISACTCA
00s3aTeabHOM  JUIsl OCBOEHHMS BHE 3aBHCHMOCTH OT HAaIpPaBI€HUI MOITOTOBKH,
obecnieunBaeT (GopMHpOBaHHE Yy OOYYAIOUIUXCS KOMIETCHIHUH, YCTAaHOBJIEHHBIX
dI'OC BO mno nanpapnenuto noaroroBku 44.04.01 "Ilegarorndyeckoe oOpazoBaHue ¢
JIBYMsI MPOQWISIMU TOATOTOBKH)», MarucTepckod mporpammbl «IHHOBaTMKa B
COBPEMEHHOM HauyaJlbHOM OO0pa30oBaHUU U ApTIENaroruka» 3a04yHoil  (popmbl
oOyueHus, yTBEPKJIEHHbII MpukazoM MuHucTtepcTBa oOpa3oBaHus W Hayku PO or
21.11.2014r. Ne 1505.

Nzydenune auciuiuinabl «J1e0BOM HHOCTPAHHBIN A3BIKY» 0a3upyeTcs Ha 3HAHU
X, YMEHHSIX, HABbIKAaX, IPUOOPETEHHBIX CTYICHTaMHU MPU U3YYEHUHN 0A30BBIX S3BIKOB
bIX JIUCLIUIUIMH MIporpaMMbl OakanaBpuata. Hapsny ¢ npyrumu npeiMeTaMu JaHHOTO
LMKJIA JIeJIOBOM MHOCTPAHHBIN SI3bIK UMEET MPAKTUKO-OPUEHTUPOBAHHBIN XapakTep U
IIOCTPOEH € YYETOM MEXKIUCUUILIMHAPHBIX CBA3EH, B IEPBYIO OYEpEb, 3HAHUM, HABBI
KOB U YMEHUU, MPUOOpPETaeMbIX CTYJACHTAMH B MPOIIECCE U3YUECHHS COIIUATBHBIX TUC
LIUIUTMH U JUCUUIUIMH nipodeccuonanbHoro nukia. ConepikaHue Kypca mpenoiarae
T IPUMEHEHHUE CTYJeHTaMH (POHOBBIX TEXHUUECKUX U COIIMOKYJIBTYPHBIX 3HAHUN B OC
BOCHUHU MHOCTPAHHOTO SI3bIKA, & SI3bIKOBBIE KOMMYHUKATUBHBIE YMEHHUSI, KOTOPBIE Qop

MHUPYIOTCA B IIPOLECCCE €ro N3yYCHUS, paCIIUPAIOT BOSMOXKXHOCTH CTYACHTOB Yy4aCTBO



BaTh B y4EOHO-UCCIIE0BATEIbCKOM A€ TEIbHOCTH.

JuctunnvHa «JlenoBoil HHOCTPaHHBINA SI3bIK» CONEPKUT 2 MOAYJS, B KaXJIOM
Moayne 2 pasaena. B koHIE Kaxa0ro MOAYs MPETYyCMOTPEH KOHTPOJIb YCBOCHHOTO M
areprasia B BUJIE JIEKCUKO-IpaMMaTHYE€CKOro TecTta. B mepBom 1 BO BTOpOM ceMmecTpa

X CTYACHTHBI CAAKOT 3a4CT M 3a4UCT C OILICHKOM COOTBETCTBEHHO.



4,

2. Tpyno€MKOCTh JUCIUTUIMHBI

3aounHas ¢popma

Bun yueOnoit paboTsl 1 cem. 2 cem.

O6mas TPYAOEMKOCTh 68 68

paboThl (KOJIMYECTBO YaCOB, (2) (2)

3.€)

Jlexkuuu

CemuHapsbl

JlaboparopHbie 3aHATHS 8 8
1) 1)

KCP

BueaynurtopHnas pabora 60 60
D 0]

W TOroBbIi KOHTPOJIB: DK3aMEH

[lenbt0 OCBOCHMSI JUCUUIUIUHBI «J[€JOBOM HWMHOCTPAHHBIA SI3BIK»  SIBIISIETCA
MOBBIIIEHUE 00ECIIEUYEeHNe OCBOCHUSI CTYJICHTaMH 3HAHUM O crieludUKe JeI0BOTO
oOlleHNsI Ha MHOCTPAHHOM si3bIke. TakKe Lelb Kypca COCTOMT B TOM, YTOOBI
COJICMCTBOBATh CTAHOBIICHUIO Y CTYJAEHTOB KIIIOYEBBIX MPOodecCHuOHaTbHO-
JUYHOCTHBIX  KOMIIETECHIIMM, COCTOSAIIMX W3  CICAYIOIIMUX CTPYKTYPHBIX

OJICMCHTOB:

1. onblTa MO3HABATENBHOM JEATEIBHOCTH, (PUKCHpPOBAaHHOTO B (opme ee
PE3yIAbTaToOB — 3HAHUI;

2. OmbITa OCYIIECTBJIEHUS M3BECTHBIX CIIOCOOOB NEATEIBHOCTH — B (opme
YMEHHUs IeHCTBOBATH IO aIrOpUTMY, 00pasIy;

3. ombITa TBOPYECKOW JEATENIBHOCTU — B (OpME YyMEHHUS MPUHHUMATH
3¢ deKTUBHBIC PEIICHUS B KU3HEHHBIX CUTYalIHsX;

4. ombITa OCYUIECTBIEHUS SMOLMOHAIBHO-IIEHHOCTHBIX OTHOUIEHWHA — B
(dbopMe TUYHOCTHBIX LICHHOCTHBIX OPUEHTALUH.

B pe3ynbrare ocBoeHUs yUeOHOW NUCITUTIIIMHBI O0YYarOITUHCS TOJDKEH:



3HATh: OCHOBBI JEJIOBOM KOMMYHMKAallUM Ha HMHOCTPAHHOM S3BIKE; OCHOBBI
CUTYaTHBHOIO IOBEJIEHUS B CHUTYyalUsX J€JI0BOr0 OOIIEHMs; OCHOBHBIE TEMBI,
BO3HUKAIOIIUE B JIETOBOM OOIIEHUH HA NHOCTPAHHOM SI3bIKE; KOHKPETHBIE JIEKCUKO-
rpaMMaTHYeCKHe CpeACTBa (Te3aypyc) Ul KaKJIOM TeMbl JEJIOBOTO OOIICHHS Ha
UHOCTPAHHOM  SI3bIKE;  Pa3roBOpHbIE  (OPMYJIBI ~ 3THUKETa  JEJIOBOIO U
npo(ecCHOHAIBHOTO OOLIEHUs, TPUEMBI CTPYKTYPUPOBAaHUSI HAYYHOIO JIMCKYpCa;

KYJABTYPHBIC U ’TUYECKHUE HOPMBI JCIOBOTO OOIICHUSI HA MHOCTPAHHOM SI3bIKE.
yMeTb: UCIOJIb30BaTh  JIEKCHKO-TpaMMAaTUYEeCKHEe CpelncTBa  (Te3aypyc) B

KOHKPETHBIX CHTYaIlUsSX JICTIOBOTO OOIICHUs HAa WHOCTPAHHOM SI3bIKE; BHICTPANBATH
b (HEKTUBHOE B3aWMOACHCTBUE C HOCUTEISIMA HWHOCTPAHHOTO s3bIKa B cdepe
JICJIOBOTO OOIIIEHUS; BECTU Ce0SI KOPPEKTHO, YUYUTHIBATh COIIMAIbLHO-KYJIBTYPHBIC U

ATUYECKUE HOPMBI OOIICHUS C UHOCTPAHIIAMU; BECTH TeJIE(POHHBIE EPETOBOPHL..
BJIaJIeTh: OCHOBHBIMHU SI3bIKOBBIMHM KJIMIIE, OTHOCSIIUMUCS K Pa3JIUYHBIM BHUAAM

OuzHeca; Npo(eCcCHOHATBHBIMU OCHOBAaMHU PEYE€BOM KOMMYHHMKAIUU (ayIupOBaHHE,
YTEHHUE, TOBOPEHUE, MMUCHMO); JIEKCUYECKUM MUHUMYMOM KJIFOUEBBIX CIIOB, KOTOPbIE
COZIEp)KaT OCHOBHYIO HMH(OpPMAIMIO JEJIO0BOTO OOIIEHHs; HaBbIKAMU DPAaOOTHI C
KOMMEpUYECKOW KOppecHoHJeHIMeH (muchMo, (akc, TeleKC, JIEKTPOHHas IodTa,
3ampoc, 3aKa3, peKIaMaIy U Apyrue).

B OCHOBHBIX BHJaxX pEYEBOW MACSATETBHOCTH CTYAEHTHI IOJKHBI 3HATh, YMETh,
BIAJIETh: umeHue: TOHMMATh HH(OpPMALMI0O TpPU YTEHUH Y4eOHOH, CIPaBOYHON
CTHEIMATLHON JINTEPATYpPhl B PA3NIUYHBIX cepax OuM3Heca IO IMUPOKOMY U y3KOMY
OpoQUII0 CHELUATBHOCTH; 2060penue; BECTH JHUAJOI, HCIOJIb3ys OLEHOYHBIE
CY)KICHHS, B CHUTYyalUsX OQHUIMAIHLHOTO M HEO(PHUIMATIHLHOTO JEJIOBOTO OOLICHMS;
paccykIaTh B paMKax HW3YYCHHOH TEMaTWKH W NpOOIeMaTHKW; ayouposanue:
NOHUMaTh AyTEHTHUYHYI0 HOPMAaTHBHYIO MOHOJIOTMYECKYIO U JHATIOTUYECKYIO0 PEUb
HOCUTENICH $3bIKA; ANUCLMO: BECTH JENOBYIO TEPENHCKY Ha MHOCTPAHHOM SI3BIKE B

COOTBETCTBUHU € (POPMOI U HOPMAMH, IPUHATHIMHU B CTPAHE U3YyUAEMOTO SI3bIKA.



Ilnanupyemblie pe3yJbTaTbl 00y4eHUsI

3a1a4u 0OCBOCHUSA

I[Inanupyemblie pe3yJibTaThbl 00yYeHUsI

Kox pesyabrara

JTUCIUIIIUHBI MO0 JUCHUIINHE (IeCKPUIITOPHI) 00y4yeHus
(koMImeTeH I U )
- pas3BuUTHE 3HaTh 6a30ByI0 OOIIEYTOTPEOUTEITHHYIO OK-5*
HAaBBIKOB UYTEHUS JIEKCUKY U CHEIUATIbHYI0 TEPMHUHOJIOTHUIO
OIIK-1*

CIielUAJIbHOM Ha UHOCTPAHHOM SI3bIKE B chepe
JUTEpaTyphl B JIEJI0OBOTO OOIIEHUS
pasiAIHbIX YMmeThb uuTarh, HOHUMAaTh U
cepax OusHeca UCIOJIb30BATh B Ipoliecce 00yyeHus
110 IIHPOKOMY H y4eOHY10, CIPaBOUYHYIO, U CIIEIUATIbHYIO
Y3KOMY IIPOQUIIIO | urepaTypy 110 IIMPOKOMY H Y3KOMY
CICHHUAIBHOCTH HA | ipodhuiito CEIUaIbHOCTH Ha
MHOCTPaHHOM MHOCTPAHHOM SI3BIKE
A3BIKC, BuiiajeTh BCEMU BUIAMH YTCHHUS

U3y4aroliee, 03HAKOMUTEIBHOE,

MIOMCKOBOE U TPOCMOTPOBOE ISt

MOJTy4eHHsI TH(POPMAITUU U3 3aPyOEKHBIX

HMCTOYHUKOB
- pa3BUTHE 3HaTh 6a30ByI0 OOIIEYTOTPEOUTEITHHYIO OK-5
HAaBBIKOB MMHChMA | JIGKCHKY ¥ CHELUUATBHYIO TEPMUHOJIOTHIO OLK-1

(BenmeHue AeIOBOM

NEPENUCKHN)

Ha MHOCTPAHHOM SI3bIKE B chepe
JIEJIOBOT'O OOIIIEHMS, OCHOBHBIC
IrpaMMaTHYCCKHEC SBICHUSI, XapaKTCPHBIC

JUIA IEJIOBOU pEeUn

YMeTb BECTH JENOBYIO IEPENUCKY Ha
MHOCTPAHHOM $I3bIKE B COOTBETCTBHHU C
dhopmMoii, MPUHSITON B CTPaHE U3y4aEMOTO

A3bIKa




BaageTh OCHOBHBIMU HAaBBIKAMH MMHCHMA,
nprueMamMu aHHOTUPOBAHUS U
pedepupoBanus (aHHOTaIMs, pedepar,
acce, JIeJI0BOE MUChMO), HaBBIKAaMU
BEJICHUS JICJIOBOM TIEPEIMCKY, BKITIOYAs
dbopmar 371eKTpOHHOM MEePEIUCKH,
3aroJIHEHUSI OOJIBIIMHCTBA JTUYHBIX U

JeJI0BBIX (popM (aHKETHI, pe3roMe )

- pa3BUTHE
HAaBBIKOB YCTHOU

peun

3HATBH OCHOBHBIEC 3HAUYECHHUSI U3YUYEHHBIX
JIEKCUYECKHUX EANHUIL], OOCITYKUBAIOLIUX
CUTYyaIlM1 WHOSI3BIYHOTO OOIICHHUS B
COLMOKYJIBTYPHOM, JEITOBOU U
npodeccuoHanbHOU chepax
JEATENbHOCTH, IPEAYCMOTPEHHBIMU

HalpapJCHUAMHU CIICHHUAIBHOCTH

YMeThb BECTH JUAJIOT, UCIIOJIB3YSI
OIICHOYHBIC CYXICHUS, B CUTYaIUIX
opUIaTBHOTO U HEOPHUITUATEHOTO
JIEJIOBOr0 OOIIEHHST; OeceoBaTh 0 cebe 1
O CBOMX TIAaHAX, COOITFOAs TIpaBUiIa
ATUKETA; PacCyJaTh B paMKax

H3yquHOﬁ TCMAaTHUKN 1 HpO6J'ICMaTI/IKI/I

Baajners HaBBIKAMU TIOCTPOCHHUS
MOHOJIOTHYECKOTO BBICKA3bIBAaHUS U
BE/ICHUS TUAJIOra, HaBbIKaMU
apryMEHTHUPOBAHHOTO U3JI0KECHHUS
COOCTBEHHOM TOYKHU 3PEHHUS B
MEXIMIYHOCTHOM U TIPO(heCcCHOHATEHOM

OOIIEHUH HAa THOCTPAHHOM SI3bIKE

OK-5

OIIK-1

ayJTMpOBaHHE:

BOCIIpMHHUMAThb Ha

3HATBH HY)XHYI0 HHPOpPMAIUIO

(CeNeKTUBHOE TOHUMAHHUE); TOJTHYIO

OK-5




CIyX uHbOpPMANHIO (JIeTaTbHOE TOHNMAHHE ) OIIK-1

uHOOPMAIIIIO TIPH

OOIIEHNH YMerb BOCHPUHUMATH HHOSI3BIYHYIO
peYb, IOCTPOCHHYIO HAa IPOrPaMMHOM
MaTepHaje ¢ JOIyIICHHEM HEKOTOPOIo
KOJINYECTBA HE3HAKOMOW JIEKCUKH B
YCIJIOBUSIX HEITOCPEJCTBEHHOIO OOIIEHUS
B PA3JIMYHBIX CUTyallUsSX OOIICHUS, BECTU

Tene(OHHBIC IEPETOBOPHI .

BuiajgeTb HaBBIKAMH TOHUMAaHUS
y4eOHBIX M ayTEeHTUYHBIX ayTUOTEKCTOB C
pa3Hoii CTENEHBIO U TITyOUHOM
IPOHUKHOBEHHS B X COCPKAHHE B
paMKax MporpaMMHBIX TPeOOBaHHIA

(ocHOBHYIO HH(OpMaIHIO (T100aTBHOE

MTOHUMAaHHE)

*OK-5 - cocoOHOCTh CaMOCTOSATEIBHO MPHOOpPETaTh W HMCIOJIb30BaTh, B TOM YHCIIE C
TTOMOIIbI0 MH(POPMAITMOHHBIX TEXHOJIOTHIH, HOBBIC 3HAHUS M YMEHHS, HEIIOCPEICTBEHHO
HE CBS3aHHBIE O chepoit mpodeccnoHaTbHON ACATEILHOCTH.

*OIIK-1- roToBHOCTh OCYHIECTBIATh NPO(ECCUOHATBHYI0 KOMMYHHUKALIMIO B YCTHOM
U MHUCbMEHHOW (opMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKax Ui pelleHus 3aiay
npo¢ecCHOHAIBHON 1€ATENbHOCTH.

KoHTponb 0CBOCHUS TUCIUILIAHBI OCYIIECTBISECTCS MyTEM MPOBEACHUS TEKYILETO
KOHTPOJIsL (MUCHhMEHHBIC ayJUTOPHBIE W JOMAIIHUE 3aJaHus, MOHOJIOTHYECKHE,
JIAAJIOTUYECKUE BBICKA3bIBAHMS, KOHTPOJb UTCHUA W ayJUpPOBAaHMS, MOJITOTOBKA
Mpe3eHTaluid, COOOIIEHUI), TPOBEACHUS TEKYIIErO0 KOHTPOJIS B BHUJE JIEKCUKO-
IrPaMMAaTHYECKUX TECTOB. MTOTOBBIM KOHTPOJIb OCYIIECTBISETCS Ha 3a4yere, THe
CTYAEHTAM IIPEIIaracTcs BBICKA3aTbCs IO OAHOM M3 IMPEIJIOKEHHBIX TEM C
WCIOJb30BAHUEM JICKCMKM W TPAMMAaTHKH, TPOWJICHHBIX 34 OTYETHBIM IEPHUOJ.

OHGHO“IHBIG CpCaACTBa pPC3ylIbTaTOB OCBOCHHUA JHCHOUILNIMHBI, KPHUTCPHUH OICHKH



BBIMIOJIHEHUSI 3aJaHWM mOpeAcTaBieHbl B «®DOHAE OIEHOYHBIX CPEACTB IS

IIPOBEJICHUS IPOMEKYTOUHON aTTECTALIUNY.

6. Ilepeuens 0Opa3oBaTEIBHBIX TEXHOJIOTHIA:

IIpu oCBOECHMM AUCHMIUIMHBI «Jl€TOBOM WMHOCTPAHHBIA SI3BIK» HCIIOIB3YIOTCA

CleIyIoIIre 00pa3oBaTeIbHbIC TEXHOJOTHH:

)

2)
3)
4)
S)
6)

Hez[aromqecm/le TCXHOJOI'MM Ha OCHOBEC aKTHBHU3allUU U I/IHTCHCI/I(l)I/IKaI_[I/II/I

NEATENbHOCTH yYaluxcs ( akTUBHBIE METObI OOYUEHUSI)

Hrposeie TEXHONOTUN

[IpobnemHoe oOyueHue

TexHoNmOrNs NPOEKTHOTO 00yUYEeHUs

HNHTEepakTUBHBIC TEXHOJIOTHUU

TexHONMOTMM WHIUBUIYATLHOTO OOY4Y€HUSI U KOJUIEKTHBHBIM  CIOCO0

oOyueHusl.



Jluer cornacoBanusi padoyeii MporpaMMbl JMCUMILIMHBI € APYTUMHU
TUCHMILTHHAMEI 00pa30BaTe/JIbHOM MPOrPaMMbl

Ha 201 / yueOHBbIii 1oj
HaumenoBanue nucuur Kadenpa [Ipennoxkenus 06 | IlpunsaToe pemieHue
JIMH, U3yYEHNE KOTOPBIX M3MEHEHUSIX B 11 | (mpotokon Ne, naTta) ka
ONMMpAETCA Ha JaHHYIO JaKTUYECKHUX eu | eapoil, pa3paboTaBil
JTUCHUTUTUHY HULIAX, Bp€MEHHO eil mporpaMmy
¥ mmocjeoBareilb
HOCTH U3y4Y€HUs
U T.JI.
CnenunanbHbIN Kadenpa
WHOCTPAHHBIN A3BIK WHOCTPAHHBIX
S3BIKOB
MexKynbTypHas Kadenpa
KOMMYHUKAIUs MHOCTPAHHBIX
SI3BIKOB

3aBenytromuii kadenpoit

IIpencenarens HMCH




I.1.

1. Opranu3auuoHHO-MeTOAMYECKUE TOKYMEHThI
TexHosiornyeckasi Kapra o0y4eHusi JUCHUILIAHE

44.04.01 [Tenarornueckoe oOpazoBaHue KBaTUPUKALMS (MarucTp)

leJ10BOM MHOCTPAHHBIN A3BIK

(HaMMEHOBaHUE TUCLUILINHBI)
st o0y4arouuxcst 00pa3oBare/IbHOM NPOrpaMMbl

(Ykazarhb ypoBeHb, IU(p U HAUMEHOBAHUE HATIPABIICHUS TTOATOTOBKH, )

[Ipodunb/HazBanue nporpammbl: THHOBaTHKAa B COBPEMEHHOM HauadbHOM 00pa3oBaHUM /ApTrenaroruka (3aounas gopma
oOyueHus)

(ykazarb npo¢uib/ HAaMMEHOBaHUE TPOrpaMMbl U HopMy 00ydeHMST)
(oO1mrast TpyA0€MKOCTh TUCHIUIUIMHBI _4 _ 3.€.)

Bcero AYINTOPHBIX YaCOB Breaynu
HaumenoBanue pa3nenoB u tem yacoB | Bcer | jekm | cemuHap | mabop- | TOPHBIX DopMBbI U METOBI
JTUCUUTUTAHBI 0 ui OB X 4acoB KOHTPOJIS
pador
1 cemecTp
BX0/1HOM KOHTPOJIb TECT
BA30OBBIA MOJVYJIb 1. 17 2 15 KOHTPOJIb MOHOJIOTHYECKOTO
TEMA 1. Organization BBICKa3bIBAHUS, KOHTPOJIb
YTEHUS, KOHTPOJIb MUCHhMa,
ayJIMpOBaHUE
TEMA 2. Employment 17 2 15 KOHTPOJIb JUAJIOTHYECKOTO
BBICKA3bIBaHUSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MUChMA,
ayIMpOBaHUE
ITpoMeKyTOUHBIN TECT TECT
[IpomeKyTOuHAasi aTTECTALMS 3a4yer




2 ceMecTp

BA30BBIA MOJVYJIb 2. 17 15 IpEe3eHTALMsA, KOHTPOJIb

TEMA 4. Money YTE€HUA, KOHTPOJIb MUCHbMA,
ayIMpOBaHUE

TEMA 5. Cultures 17 15 Mpe3eHTAaIs, KOHTPOJIb

YTEHUS, KOHTPOJIb MUChMA,

ayIupOBaHUE

[IpoMeKyTOUHBIN TECT TECT

dopma UTOrOBOr0 KOHTPOJISA MO YY. 3a4€T C OLICHKOU
IJIaHY
NUTOIro 68 60




1.2.

Coaep:xaHue OCHOBHBIX Pa3/ieJiOB U TeM IUCUUIIINHbI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbIA MOJIYJb Ne 1

TEMA 1. Organization
Flexibility in the workplace
Dirty Business, Bright Ideas
Organization and company structure
Ethics at work
Leadership

Memo writing
TEMA 2. Employment

Retaining good staff

Unemployment

Staff turnover and requirements

Recruiting and dismissing

Job interviews

CV and application form, covering letter
BA30BBI MOJYJb Ne 2

TEMA 4. Money
Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.
Formal e-mail

TEMA 5. Cultures
Cultural Awareness at work
Cultural advice
Negotiations
Fax transmission, reports




1.4 MeToan4eckne peKOMEHIAUN 10 OCBOCHUIO U CUHUIIIHHBI
OCHOBHOI 1€JbI0 JIUCHUIUIMHBL SIBISIETCS TOBBIIMIEHUE HCXOAHOTO YPOBHS

BJIAJICHUS. HWHOCTPAHHBIM SI3BIKOM, JOCTUTHYTOTO Ha Mpelblaylield CTYyNeHU
oOyuyeHusi. DTO BKJIIOYAET B ce0s OBJIaJieHuE HEOOXOOUMBIM YPOBHEM HHOS3BIYHOMN
KOMIIETCHIIMHM JJIs1 PELICHUS COLMaJbHO-KOMMYHHUKAaTUBHBIX 3a7ad B PAa3IUYHBIX
o0nactax nmpodeccuoHanbHOW U B JI€JIOBOM cdepax, NMpu OOLIEHUU € 3apyOeKHBIMU
KOJUIeTaMH W TapTHEpamMH, a Takke I Pa3BUTHS  KOTHUTUBHBIX U
UCCJIEZIOBATENIbCKMX YMEHUHN € UCTI0Ib30BAHUEM HayUHBIX PECYPCOB HA HHOCTPAaHHOM

SA3BIKC.
I/ISY‘{GHHG O6y‘{aIOHII/IMI/ICH JAUCTTUITIINHBI ((I[CJIOBOﬁ HHOCTpaHHLIﬁ SA3BIK»

OCYHICCTBIACTCA B XOAC NPAKTUICCKUX 3aHATUM 11O JUCHUIIIINHE U CaMOCTOSTCIIbHOMN

paboThI BO BHEAyAUTOpHOE BpeMsi. OOyuaromumMcsi peKOMEHTyEeTCS:
1. TlocelieHre NPAKTHUYECKUX 3aHSTUM, IMOATOTOBKA M AKTUBHOE YyYacTUE B

MMPAKTHYCCKUX 3aHATUAX JI1 OCBOCHUSA H606XOI[I/IMOI>’I JCKCHUKHN H 3(1)(1)6KTI/IBHOFO
3aKPCIVICHUA A3BIKOBBIX, KOMMYHUKATUBHLIX WU WMHTCPAKTHBHBIX HABBIKOB, a4 TAKIKC
IIOCCHICHUC KOHCYJIBTaHI/Iﬁ mperoaaBarcyii IO BBIIIOJHCHHIO PIH,Z[PIBH,Z[yaJIBHOP'I

CaMOCTOSITCJIbHOU pa6OTBI, TBOPYCCKUX HU y‘le6HO-I/ICCHCJIOBaTeHBCKI/IX BaﬂaHHﬁ.
2. I[J'ISI IMTOATOTOBKH K 3aHATHUAM HGO6XOI[I/IMO IMOJIB30BAHHC CJIOBAPCM, Hpopa60TI<a

U TEepeBOl AyTEHTHYHBIX TEKCTOB, HCIOJIb30BaHME YYEOHBIX MOCOOMH U
IIPAKTUKYMOB; PEKOMEHJYETCS COCTABICHHE IVIOCCAPUs, W3YYEHHE DIIEKTPOHHBIX
MarepuaioB Ha HHrepHer-caiitax. JlJIg 3TOr0 pPEKOMEHAYETCS IOJIb30BaThCA
yCIlyraMd pEeCypCHOTO IIeHTpa W Kadenpbl MHOCTPAHHOTO S3bIKa, 1€ HMEETCS
no00pKa CHEUUaIu3uPOBAHHON JTUTEPaTypbl HA MHOCTPAHHOM SI3bIKE B MEYATHOM U
ANIEKTPOHHOM BuAe. IIpu BBINOTHEHWM yHOPAKHEHHWM U TEpeBOJE TEKCTOB
pEKOMEHIyeTCsl JienaTb 3TO B NHUChbMEHHON (opme mis OGonee 3¢hGhEeKTUBHOTO
3aKpeIUIeHus Marepuana, Mpu M3YyYEHUU JIEKCUKU OOyYarolIMMCsl >KelaTelIbHO
COCTABJISITh CXEMBI, TAOJIUIIBI, ¥ TTAMSITKHU.

3. Ilpm wn3ydeHUM AUCHUIUIMHBI PEKOMEHIYETCS HCIOJb30BaTh MaTepHUalIbl
paboueit nporpammel auciuiiuHbl (PI1/]) paspaboranHoro BeayumM npemnojaBaresie
M ¥ YTBEPKJIEHHOTO Kaeapoi U HayuHO-METOJUUYECKUM COBETOM clienuaibHOCTH. [1

PCACTABICHHLIC B PHI[ ITOACHUTCJIbHAsA 3aIllcCKa, pa6oqa51 mporpaMma OUCHUIIIIMHBI,



pecypcHoe obecrieueHrne JUCIUILTUHBI, CUCTEMa KOHTPOJISI TOMOT'YT OPTaHHU30BaTh 1P
OllecC KaueCTBEHHOI'O YCBOCHUsSI 3HAHUM U (HOPMUPOBAHUS YMEHUN MO TUCLUIUINHE.

4. Ilpy noAaroToBke K cpaade 3adyé€Ta/sK3amMeHa M0 JUCUUIUIMHE HEO0OXOIUMO
MOBTOPUTH BECh MarepHasl yuyeOHOW AMCLUUIUIMHBI, M3YYCHHBIH Kak B IPOLECCE
ayIUTOPHBIX 3aHATHH, TaKk W caMocTosTelbHOM paboThl. [lpu 3TOM cCrnemyer
ONMUPATHCS HA CIMCOK TEM, BBIHECEHHBIX IpernojaBaresieM K 3a4eTy. OueHb Ba)KHO
HNOBTOPUTH Te3aypyc AMCUUIUIMHBL Ilepen 3aueTom/’K3aMeHa pPEKOMEHIYEeTCs
MOCEIICHNE KOHCYJBTAalUi MpenofgaBareis Uil MOAyYeHUsI METOIUYECKUX yKa3aHUN
U TIOMOIIM C LEJbI0 KaueCTBEHHOTO YCBOEHHS Marepuaya 1o Haubolsiee CI0KHBIM
TEMaM UM BOIIPOCcaM y4eOHOU JUCIUIIMHBL.

2. KoMIIOHeHTbI MOHUTOPHHIA YYEOHBIX JOCTHKEHUH 00y4aI0IIUXCH

2.1. TEXHOJIOTUYECKAS KAPTA PEUTUHTA JUCIUILIAHBI
3aounas ¢gopma

HaumeHnoBanue HanpapneHue moaroToBKu u ypoBEHb KomnmaectBo
JUCTIATUTAHBI o0pa3oBaHUs 3a4€THBIX
(OakanaBpuart, MarucTparypa, aCliupaHTypa) eAMHULL
HauMeHnoBanue nporpammbl/ mpodusis
MHOCTPAHHBIN SA3BIK 44.04.01 Ilenarornueckoe oOpa3oBaHHe

CnenuanbHOCTh OATOTOBKH:
WNHHOBalMy B COBPEMEHHOM HAYaJIbHOM
oOpa3oBaHuu / ApTrenaroruka
KBJIU(PUKALUS «MarucTp»

CMexHbIe TUCHUIIMHBI 10 Y4e0HOMY IIAHY
[IpemmecTByonMe: MHOCTPaHHBIN S3bIK 1-2 Kypc OakajmaBpuara

[Tocnenyromue: cnenuaabHbId HHOCTPAHHBIN A3BIK 2 KYPC MarucTparyphl.

JemoBoi Hanpasnenne noaroroBku: 2
|
|
|
|
|

BXOJIHOM KOHTPOJIb
(IpoBepKa «OCTATOYHBIX)» 3HAHUM 10 paHEE U3YUYEHHBIM CMEXHbBIM JUCIUILIMHAM)

dopma padoTs ™ KonnuectBo 6amioB 5 %
min max
TecTtupoBaHue 3 5




Htoro



BA30BbIN MOAVJIb Ne 1

®opma paboTs™ KonmuectBo 6am1oB 40 %
min max
Texymas pabora AynupoBaHue 2 5
PaGora ¢ Tekctom (uTeHHE, 5 3
nepeckas, mepeBo)
BrinosiHeHME 1€KCUKO-
rpaMMaTHYE€CKUX 5 8
YIPa)KHEHUN
CooO1eHue 1o Teme.
[TonroroBka npe3eHTanuu 5 9
110 TEME.
NnupuBuayanbHOE 3 5
JIOMallTHEee 3aJJaHue
[TpomexyTOUHBII TectupoBanue 3 5
PEUTUHT-KOHTPOJIb
Hroro 23 40
BA30BBIM MOJIVIIB Ne 2
®opma paboTs™ KonnuectBo 6am1oB 40 %
min max
Texymas pabora AynnpoBaHue 2 5
BrinosiHeHME 1€KCUKO-
rpaMMaTHYECKUX 5 8
YIPa)KHEHUN
Pabota ¢ quanorom B
rpynne (CocTaBlIeHUE U 5 8
HCIICHUPOBAHUE)
Iloaroroska
MOHOJIOTUYECKOTO
BBICKA3bIBAHMS, 6 9
MIPE3CHTAIIUHA U COOOIICHUS
110 TEME.
NunuBnnyansHOE 3 5
JIOMAIIIHEEe 3aJJaHue
[IpoMeKyTOYHBIN TectupoBanue 3 5
PEUTUHI-KOHTPOJIb
Htoro 24 40
UTOIOBbI MOJVYJIb
Conepxxanue ®opma padoTs* KonuuectBo 6aminoB 15 %
min max
TecTtupoBaHue 10 15
Hroro 10 15
Oo01iee KOJIMYECTBO 0aJLI0B 1o min max
JTUCITUTUTHHE 60 100
(o uToram M3y4deHUs BCeX MoJyJeH, 6e3
y4eTa JOMOJTHUTEILHOTO MOTYJIS)




CooTBeTCTBHE PEHTHUHIOBBIX 0AJIJIOB M aKa1eMUYeCKOM OlleHKM:

Obuwee xonuuecmeo Axademuueckas
HAOpaHuwix 6aN08* OUEHKA
60— 72 3 (Y10BJI€TBOPHUTEJIBHO)
73 — 86 4 (xopo1o)
87 -100 5 (oTaIM4HO)

2.2. ®oHj OLIEeHOYHBIX cpeacTB no aucuunianne (POC)

IIpuMepHbIii IepeyeHb TeM, BBIHOCUMBIX Ha 3a4eT B 1 cemecTpe:
1. Talking about your company and its organization
2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.
3. Present a structure of a well-known company
4. Socializing: introductions and networking
5. Describe a recruitment process
6. Headhunting
7. What is taken into consideration in a job interview
8. What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpuMepHbIii IepeyeHb TeM, BBIHOCUMbIX Ha 3a4eT BO 2 ceMecTpe:
1. Financial success
2. Money management
3. Importance of cultural awareness for businessmen
4. Cultural advice
5. What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?
6. Means of payment. Advantages and disadvantages of each means.
7. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?




8. Would you consider a career abroad? Explain your preferences.

BAHK KOHTPOJIBHBIX 3AI[AHI/II71
BxoaHoii Tect




You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin James

Callersiname: = i ;

Company: Furnituwre Wagon

Called about: A fOVTINCOMING: ........o i coirsensss 2
Will now take place on: (date) ........... G (INE) PSS e
Please call heron: .. ........ >

m 0 Match the questions (6-10) to the replies (a-e).

6 A:Right let’s get started, shall we?

B:...........
7 A:Thank you for listening to my presentation. Does anyone have any
questions?
B
8 A: Bill Smith speaking. How can | help you?
Bot o
9 A: What do you think about my idea?
B
10 A: Sharon, can | introduce you to my colleague Simon?
B:

a) Hello, pleased to meet you.

b) | quite agree — it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



(B

Vocabulary [il(A]

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We're moving the venue to the Novotel Hotel as it’s bigger.

¢) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK. I'll let everyone know. Thanks for calling. Bye.

........... A8 iiineine s
14— 16~ =
42 ciissaisaaa AT ciiosesin
13 18" " = L
IS e TR

Match the words (a-k) to their definitions (19-27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person / company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 aperson who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 lwork foralarge........... (organise) that has offices all over the world.
29 What is their best-selling ........... (produce)?

30 We need to discuss our prices at the ........... (meet) next week.

31 All new employees must complete a one-month .. ......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



o Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Now decide if the statements are true or false.

38 2ITis going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.

41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.

a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’'s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

(9]

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

e)

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Language o Choose the correct form of the verb in brackets to complete this e-mail.

i | [ Jake williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you .................... * (have sent /sent) last week. |
..... ¥ (am / have been) on business to Estonia for a week and only
..... % (returned / have returned) yesterday.

The visit .................... ¢ (didn’t start / doesn’t start) well though! Unfortunately my
bus to the airport was late and | .................... * (almost missed / have almost
missed) the plane. Anyway, | had a good time and | am already planning another trip!

Best wishes

Carina




0 Complete the sentences using the correct form of the verb in brackets.

48 The company ................ (never / spend) more than $1.4m on
marketing.

49 My colleague ................ (travel) to Germany on business next week.

50 Atthe momentwe . .............. (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform s.

0 Complete the sentences using the correct alternatives.

" Wiiting

52 Write down your contact details thereand | ................ you a brochure.

a) send b) will send ¢) am sending
Sl here since 199s.
a) have worked b) am working c) work
54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone c) went
55 I've decided what to spend my redundancy moneyon.|................ my
own business.
a) am going to start b) start ¢) would start

You have arranged to meet a colleague from one of your company’s other
branches. Write an e-mail of 40 to 50 words.

Include the following points:

¢ explain that you can’t keep the appointment
® give a reason

¢ suggest an alternative date and time

Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

WP P W o P NP



IMPOMEXYTOYHBIE TECTbBI

IIpome:xyTounbiii Tect Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 I'live Berlin.

22 I'm France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25I'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
5 Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 Iwork as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHblii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B

gross / pre-tax / venture / stock / earnings | capitalists / revenues / profits / spending /

/ sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s
illegal not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thaveto
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I 0O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?

2.3. AHa/1u3 pe3yJibTATOB 00y4YeHHsI U NepeYeHb KOPPEKTUPYIOIIUX
MepPONPHUATHI MO0 YUeOHOM TMCIIUILIHHE
[Tocne okoHYaHUs U3yueHUs OOyYarOIIMMUCA Yy4E€OHOW AMCLMILIMHBI €KErOIHO

OCYLIECTBIISIOTCS CAEAYIOIINE MEPOTIPUSITHS:

- aHaJIu3 pe3ylbTaroB OOyuYeHMs] OOYyYaroIMXCs IUCIUIUIMHE Ha OCHOBE JaHHBIX

IMPOMECIKYTOYHOI'O 1 HTOI'OBOT'O KOHTPOJIA,

- peKOMEHJallu1 ¥ MEPOTIPUSITHS IO KOPPEKTUPOBAHUIO 00Pa30BaTEIILHOTO Mpoliecca.



JINCcT BHEeCeHus U3MEHEeHUu M

JlononHeHus ¥ u3MeHeHus B yueOHoii nmporpamme Ha 201/ y4eOHBIH Tof
B yuebHyto nporpaMmmy BHOCSTCS CIEAYIOLINE U3MEHEHUS:

1.

2.

3.

VYuebHas mporpamMma nepecMoTpeHa 1 0100peHa Ha 3aceaHuu Kadeapsbl

o 201 r, mpotokoma Ne

BHeceHHBIC H3MEHEHUS YTBCPIKAAIO

3aBenyromuii kadeapoi

JlexaH ¢axynbreTa (IMpEeKTOp UHCTUTYTA)

n n 20 1_




Y4eOHble pecypcbl

3.1. Kapra squreparypHoro ob6ecnedeHust AUCHUINIIHHBI
(BKJIIOYAsI JJIEKTPOHHBIE pecypchl)
JeJ10BOM HHOCTPAHHBIN A3BIK

(HaMMEHOBaHHE TUCITUTIIIUHBI)
st o0yyaromuxcst 00pa3oBare/IbHOM MPOrpaMMbl
44.04.01 Tlenaroruueckoe oOpa3oBaHue , KBATH(PUKALNSI MATUCTP

(Ykazarh ypoBeHb, U(p 1 HANMEHOBAHWE HATIPABIICHUS TIOATOTOBKH, )
Marucrepckas nporpamma MHHO8amuKa 6 co8pemeHHOM Ha4aibHOM oopazosanuu / Apmnedacocuka
dbopma oOyueHus 3a04Hast

(ykazarb npoduiib/ HAMMEHOBaHKUE MPOrpaMMbl U hOpMy O00yUEHHUSI)

HauMmeHnoBanue

MecTo XpaHeHHs1/ JJIEKTPOHHBIN ajpec

Kou-Bo
IK3EMILISAPOB/
TOYEK J0CTyna

OcHoBHas JuTEpaATYpA

1 IeBenena C.A. «/lemoBo aHTIIHHCKHI) buommorexa KI'TTY 45
FOHUTU Mockaa, 2011
2 Business Result byDavid Grant, John Huges& Rebecca Ka(epa MHOCTPAHHBIX S3BIKOB 1
Turner , Oxford 2012
Market Leader” intermediate by David Cotton David Kaepa THOCTPAaHHBIX SI3bIKOB 1
Falvey Simon Kent ( Student Book & Work Book), 2011
JloNoJHUTENbHAS JINTEPATYPA
Ka(epa MHOCTPAHHBIX S3bIKOB 1

Business Reading: ¢6. TekcTOB U ynpaxHEHUH O aHTJI.
a3. Jliig cTyieHToB 1-2 KypCcOB 3KOHOMUYECKUX
crenuanbHOCTeH nHeBHOU hopmbl 00ydenus / coct. M.B.




Komknna u nip. — Cubl'AY, Kpachosipck, 2008. — 144 c.

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

Kadenpa HTHOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadepa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa UHOCTPAHHBIX SA3bIKOB

Pecypcnl cetu UnTepHeT

Kadeapa UHOCTPAHHBIX S3bIKOB

Caiitsl TB u pagno- kaHaJIOB:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTtHoO# nanmkecT
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com

DIEKTPOHHBIE BEPCHUH T'a3€eT:
“The Washington Post”
“The USA Today”
“The New York Times”

http://www.washingtonpost.com
http://www.usatoday.com
http://www.nytimes.com




“Daily Express”
“Daily Mail”
“Daily Telegraph”

http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

Caiitsl npodecCuOHaTBHBIX O00IIECTBEHHBIX U
KOMMEPYCCKUX OpraHU3aIIHA:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHITIOSI3BIYHBIE CANUTBI TOPOJIOB MUPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIoH10H)

http://www.belfastcity.co.uk (bendacr)

http://www.edinburgh.org (QnuHOypr)

http://www.manchester.co.uk (Mandecrtep)

http://www.washington.org (BaivHrron

http://www.nycvisit.com (Hpro-Hopk)

http://www.phila.com (Punanennhus)



http://www.youthactionnet.org/
http://www.phila.com/
http://www.nycvisit.com/
http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/

http://www.ci.la.ca.us (Jloc-AHDKenec)

HH!I!O[!MEI!!I/IOHHLIC CIIPABOYHBIC CUCTEMbBI

1. «Britannica»

http://www.britannika.com

2. « High Beam Encyclopedia»

http://www.encyclopedia.com

3. «Encyclopedia Article Center»

http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journalsy»

http://www.questia.com



http://www.ci.la.ca.us/

3.2. Kapra marepuajibHO-TeXHHMYECKOI 0a3bl AU CIUTIIHHBI
J1eJI0BOM MHOCTPAHHBIN SA3bIK
(HaMEeHOBaHHUE TUCLUIUINHBI)
Ju1is1 o0yyaromuxcst 00pa3oBare/IbHOM NPOrPaMMbl
44.04.01 Ilenarormueckoe oOpa3oBaHue (MarucTp)

(Ykazarhb ypoBeHb, IU(p 1 HAUMEHOBAHUE HAIPABIICHUS ITOATOTOBKH, )
Marwucrtepckas nporpamMmma IHHOBaTHKa B COBPEMEHHOM HAa4aJIbHOM 00pa3oBaHuH /
ApTtnenaroruka, 3a04Hasi opma oOyueHuUs

(yka3zaTb npo¢uib/ HAMMEHOBAaHUE TPOrpaMMBbl U (popMy 0OyUeHHS)

Ayauropusi Oo6opynoBanue
(HarIsiIHBIE MOCO0OUSA, MAKeThI, MOIE&JIN, JIA00OpaTOpPHOE
000py10BaHNE, KOMIIBIOTEPHI, IPOEKTOPbI, HH(POPMAIIMOHHbIE
TEXHOJIOTHUH, IPOrPAMMHOe obecniedyeHue u ap.)

Aynuropun JUIsi IPaKTHUECKUX (CeMHHAPCKHX )/ 1a00paTOPHBIX 3aHATUN

yueOHble ¢ | Notebook
ayJUTOPUH ¢ | UHTEPAKTUBHAS JJOCKA
¢unonoruueckore | mpoexrop
dakynpTeTa

* | TeneBuzop

Notebook

* | UHTEpaKTUBHAA JIOCKA
* | POEKTOP

* | MarHuTooH

Ne 3-38




MUHUCTEPCTBO OBPA3OBAHUS U HAYKH POCCUMCKOM
OEJAEPALIMN
(enepaabHOE TOCYJapCTBEHHOE OIOMKETHOE 00pa30BaTENbHOE YUPEKACHUE
BBICIIIET0 00pa30BaHMS
«KpacHosipcKHil TOCYy1apCTBEHHBIN NMeIArori4ecKuil yHMBEepCUTeT
um. B.I1. AcradpbeBar»

Ouonorndyeckud Gaxkynbrer

Kadenpa-pazpadorunk xadeapa HHOCTPAHHBIX S3bIKOB

YTBEPXJIEHO OJOBPEHO
Ha 3acelaHuu Kadeapsl Ha 3aCeaHuU Hay4YHO-METOINYECKOTO COBETA

[Tpotokon No 2 HarnpasieHus 44.04.01 Ileparornueckoe
oT «14» cents6ps 2016 . oOpa3oBaHue
[IpoTtokom Ne
OT «_ » 20 L.,

DOH/I
OIIEHOYHBIX CPE/JICTB
JUTSI TIPOBEACHUS TEKYIIETO KOHTPOJIS M IPOMEKYTOYHOM aTTeCTaliH
00y4Jaronuxcs

JIe10BOW MHOCTPAHHBIN A3bIK

(HaMMEHOBaHMUE AUCITUTIIMHBI/MOYIIS/BU/IA IPAKTUKH )

Hanpasnenne noaroroBku:
44.04.01 Ileoacozuueckoe oopazosanue

Marwucrepckas nmporpamma:
Hnnosamuxa 6 cospemennom nauanbHom oopasoeanuu /Apmneoazocuxa

( 3aounas ghopma)

KBaTM(UKAIUA (CTCTICHb):
mazucmp

CocraBuTenb: CcTapmuii  mpenojaBarelb  Kadeapbl  HWHOCTPAHHBIX  S3BIKOB,
KpamenunnukoBa A.E., accucTeHT Kadenpbl MHOCTpaHHBIX sA3bIKOB MOparmmona

C.C.



1. Haznavyenne GoHIA OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuinHbl «JleJ10BOM HHOCTPAHHBIN S3BIK»
SBJISICTCS. YCTAHOBJICHUE COOTBETCTBUSI YUYCOHBIX JOCTHKCHUU 3aIlJTAHUPOBAHHBIM
pesynbTaraM  0OydeHHMs] W TpeOOBaHHSM  OCHOBHOW  NpodecCHOHATBHOM
o0pa3oBareIbHOM MPOrpaMMbl, pabodei MporpaMMbl JUCITUTIIAHEIL.

1.2. ®OC no AucCUMIUIMHE pelIaeT 3a1a4u:

- KOHTpPOJb M YIpaBi€HHE TMPOIECCOM MPUOOpPETEHUs aclUpaHTaMu
HEOOXO/MMBbIX  3HAHWUM, YMEHMH, HABBIKOB U YpPOBHA C(OPMUPOBAHHOCTU
xoMrieTeHui, onpenen€Huelx B @I'OC BO mo cooTBETCTBYIOLIEMY HAIPABICHUIO
IIOATOTOBKH;

- KOHTpOJIb (C TIOMOIIBI0O HAbOpa OIEHOYHBIX CPEICTB) U YIpaBieHUe (c
MOMOIIBI0 3JIEMEHTOB OOpaTHOW CBsI3M) JMOCTIbKeHHeM Ieneit peanusaruu OITOII,
OTpE/ICICHHBIX B BHJAE Habopa YHHUBEPCAIbHBIX U 001menpodeccuoHaIbHbIX
KOMITETCHIINI BBIITYCKHHUKOB;

- o0ecrie4eHHe COOTBETCTBUS PE3yJAbTaTOB OOydeHHs 3ajadaMm Oyayien
npodeccCuoHaIbHON JIEATEILHOCTH 4Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJPCHHE WHHOBAIIMOHHBIX METOJOB OOYy4YeHHS B 00pa3oBaTENbHBIN MPOIECC
YHuBepcHUrerTa.

1.3. ®OC pa3zpaboTan Ha OCHOBAaHUU HOPMATUBHBIX JJOKYMEHTOB:

- (QeneparbHOTO TOCYIAPCTBEHHOTO OOPa30BaTEIbLHOTO CTAaHAApPTa BBICIIETO
oOpa3zoBaHus M0 HANpPaBJICHUIO MOATOTOBKU 44.04.01 Iledacocuueckoe obpaszosanue,
mazucmepckas npozpamma: MHnoeamuka 6 cogpemMeHHOM HaA4aibHOM 00pazosanuu /
Apmnedazozuka,

- o0pa3zoBarenbHONM MPOTPpaMMbl BBICIIETO O0pa30BaHUsI IO HAIMPABICHUIO
noArotoBku 44.04.01 Iledacocuueckoe obpazosanue, MacucmepcKas Npocpamma.
HUnnosamuxa 6 cospemennom HauarbHoM oopazosanuu /Apmneoazo2uka,

- Tlonoxenuss o QopmupoBannu (POHIA OICHOYHBIX CPEACTB ISl TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTH, TPOMEXKYTOUHONH W HUTOTOBOM arTecTalliy OO0ydYaroIIMXCs
no oOpa3oBaTelbHBIM TIPOrpPaMMaM  BBICIIETO O00pa30BaHHMS — IporpaMMaM
OakamaBpuara, NporpaMmaMm  CIEIHAIWTETa, MporpaMMaM  MarucTparypsbl,
mporpaMmaM TOJTOTOBKM HAy4YHO-NEAArorMyecKuX KaJpoB B AacHUpaHType B
dbenepanbHOM  TOCYIapCTBEHHOM  OIOPKETHOM  00pa30oBaTeIbHOM  YUPEKICHUU
BhICIIETO  OoOpazoBaHusi «KpacHOSPCKMIA TOCYIapCTBEHHBIM  IMENaroru4ecKui
yauBepcuteT uM. B.I1. ActadreBa» u ero punnanax.



2. IlepevyeHp KOMIETEHHUH € YKa3aHMeM 3TanoB MX ()OPMHPOBAHUSA B
npouecce u3y4eHus JUCHMIVINHbI «MHOCTPaHHBIN A3BIK»

2.1. Ilepeuensb KoMINeTeHIUH, HOPMUPYEMBIX B IPOIIECCE U3YyUCHUS
JVCHUTIUIMHBI «J1€710BOM MHOCTPAHHBIN SA3BIK»:

OK-1-
CIIOCOOHOCTBIO  COBEPILEHCTBOBATh M Pa3BUBATh CBOM HHTEJUIEKTYaJbHBIM U

CIIOCOOHOCTBIO K  aOCTpakTHOMY  MBIIUICHUIO, aHAJIW3y, CHUHTE3Y,

OOUIEKYJIBTYPHBIA YPOBEHb.

OIIK-1- roTOBHOCTbH OCYIIECTBIIATHh NPO(HECCHOHATBHYI0 KOMMYHHUKAIUIO B YCTHOU U
NUCBMEHHOM (opMax Ha PYyCCKOM M HHOCTPAHHOM S3bIKaX JJIsi pelieHus 3ajay

po¢eCCUOHAIBHOM JIeSITEIbHOCTH.

2.2. Jranbl popMHPOBAHKMSA U OLICHHBAHUS KOMIIETCHLUI

Komnere Ortan JIMCIUIIIINHBI, Tun One”ovHoe
HIIUS dhopmupoBaHus MIPaKTUKH, KOHTPOJIS cpeactBo/ KMMpi
KOMITETEHIIUU Y4aCTBYIOIIUE B
dbopMupoBaHUU Howmep |®opma
KOMIIETEHIINU
OK-1 OpPUEHTUPOBOYHBIN |[[esoBoii TEeKYyIIUH 1 BXOJIHOM TECT
WHOCTPAaHHBIA  |KOHTPOJIb
A3BIK
KOTHUTUBHBIN JemnoBou TEKYILIHAN 2 TOBOPEHUE
MHOCTPAHHBIA  |KOHTPOJIb
A3BIK
npakcuosiornuecku |/lemoBoii TEeKYIIUH 3 ayJIupOBaHUE
17} VHOCTPAHHBIA  |KOHTPOJIb
A3BIK
pedraexkcuBHO- Jenosou TEKYLIHAN 4 3auer Cc
OLICHOYHBIN VHOCTPAHHBIA  |KOHTPOJIb OLICHKOU
A3BIK
OIIK-1 |opuenTupoBouHbIl |[lenoBoM TEeKYyIIUH 1 ayIupOBaHUeE
WHOCTPAHHBIA  |KOHTPOJIb
A3BIK
KOTHUTUBHBIN [enoBon TEKYILUN 2 MOHOJIOTYEC
VHOCTPAHHBIA  |KOHTPOJIb KO€
A3BIK BBICKa3bIBAHU
e
npakcuonornyecku |JlenoBou TEKYLIUN 3 MIPOMEXKYTOUH
171 VHOCTPAHHBIA  |KOHTPOJIb bIN TECT
A3BIK
pedraekcuBHO- JemnoBou IPOMEXKYTOUH |4 3auer c
OII€HOYHBIN MHOCTPAHHBIA  |as aTTeCTalus OIICHKOM
A3BIK




3. (I)OHII OLCHOYHBIX CPEACTB NJIsA HpOMe)I(yTO‘IHOﬁ arTrecralun

3.1. ®oHABl OLEHOYHBIX CPEACTB BKIIOYAIOT: TECThI, BONPOCHI W 3aJaHUS K

3a4eTy.

3.2. OuieHOYHBIE CPEACTBA

3.2.1. OuieHOYHOE CPEACTBO: TECTHI, BOMPOCHI U 3aJJaHUS K 3aYETY

Kputepuu orieHMBaHUs IO OLIEHOYHOMY CpeACTBY TecT

Bricokuii ypoBeHb [IponBuHyTHIN ba3oBbIil ypOBEHB
DopMupyenm C(i)OpMHpOBaHH(\)ICTI/I yYpOBEHb C(bOpMI/IpOBaHH(\)JCTI/I
e KOMITETCHIIU C(l)OpMHpOBaHH?CTH KOMITETeHLIUN
KOMITCTCHIT KOMITETEHIIUN
. (87 - 100 6anmoB) (73 - 86 GamioB) (60 - 72 GamnoB)
OTJIIMYHO/3a4TEHO XOPOIII0/3a4TEHO VIOBIIETBOPUTEIIBHO/3a4
TEHO
OIIK-1 OOyuaromuiics  Ha | OOydaronuiica  Ha | OOyyaromuiics Ha
BBICOKOM YPOBHE | CpEAHEM YPOBHE | YIOBJIETBOPUTEIHHOM
croco0eH croco0eH YpOBHE croco0eH
OCYLIECTBIISITh OCYLIECTBIISITh OCYUIECTBIISATh
npodeccuoHalibHy0 | MPOPECCUOHATBHYIO | TPO(PECCHOHANBHYIO
KOMMYHHUKAIIMIO B | KOMMYHHUKAIUIO B | KOMMYHHKAIUIO B
YCTHOM Y | YCTHOU Y | YCTHOW M TNHUCbMEHHOH
MMCbMEHHOMN MUCbMEHHOM (opmax | popMax Ha PYyCCKOM H

dbopMax Ha pyccKoM
u WHOCTPAHHOM
SI3BIKAX TUTST
perieHus 3a7a4y
npodecCUOHAIBHOM

ACATCIIBHOCTH.

Ha pycckoM u
UHOCTPAHHOM SI3BIKaX
JUIS pEIICHUs 3aj]ad
npodeccCuoHaTbHON

ACATCIIBHOCTH.

HHOCTPAHHOM A3BbIKax

JUISL  peleHus  3aj1ad
po¢eCCHOHAIBHOM

ACATCIIBHOCTH.

3.2.2. OueHouHoe cpeacTBo Bonpockl K 3a4ety
Kpurepuu onieHrBaHUS IO OIEHOYHOMY CPEACTBY BOMpOCH K 3a4eTy

dopmupyem
138

Bricokuii ypoBeHb
c(hOPMUPOBAHHOCTH

[IponBuHYTHIN
YPOBEHb

ba3oBeIi1 ypOBEHB
c(hOpMUPOBAHHOCTH




KOMITETECHIUI c(hOpPMHUPOBAHHOCTH KOMITETECHIUN
KOMITETEHIIH KOMITETCHIIAN
" (87-100 6ammoB) (73-86 6annoB) (60-72 6amnoB)
OTJIIMYHO/3aYTEHO XOpOULI0/3a4TEHO YIOBIIETBOPUTENHHO/3
a4TeHO
OK-1 OOyuatomuiicst Ha OOyuaromuiicss Ha OOyuatomuiics Ha
BBICOKOM YPOBHE CpeIHEM ypOBHE YIOBIIETBOPUTEIILHOM
crocoOeH K crioco0eH YpOBHE CIIOCOOEH
CaMOCTOSITENIbHO CaMOCTOSITEIILHO CaMOCTOSITEIILHO
npuoopeTarsb u npuoOpeTarh u npuoopeTarhb u
UCIIOJIb30BaTh, B TOM HCIIOJIb30BaTh, B TOM | HCTIOJIb30BaTh, B TOM
YHCIIE C TIOMOIIBIO YHCIIe C TOMOIIBIO YHCIIE C TIOMOIIBIO
MH(OPMALIMOHHBIX YH(OPMALIMOHHBIX MH(OPMALIMOHHBIX
TEXHOJIOT UM, HOBBIC TEXHOJIOIUM, HOBbIE | TEXHOJIOTUM, HOBBIE
3HAHWUSA U YMCHUS, 3HAHMS U YMCHUS, 3HAHWUS U YMCHUS,
HETIOCPEICTBEHHO HE | HEMOCPEACTBEHHO HE | HETIOCPEICTBEHHO HE
CBSI3aHHBIE CO Cepoil | CBS3aHHBIE CO CBSI3aHHBIE CO
npo¢eCCHOHAIBHOM chepoii chepoii
NEeSITETLHOCTH npodeccuoHaibHON | MpodecCUOHATBLHOM
NEeSATETLHOCTH NESITETHLHOCTH.
OIIK-1 OOGyuaromuiics Ha | OOyvaromuiicss ~ Ha | OOyuaromuiics  Ha
BBICOKOM YPOBHE | CpeHEM YPOBHE | YIOBJIETBOPUTEIHHOM
croco0eH crioco0eH YPOBHE crioco0eH
OCYIIECTBIISATh OCYIIECTBIISTh OCYIIECTBIISITh
pohecCHOHATbHYIO npodeccuoHaibHy0 | MpodeCCUOHATBLHYIO
KOMMYHUKAITHIO B | KOMMYHHKAITUIO B | KOMMYHHKAITUIO B
YCTHOM M NMCBMEHHOM | yCTHOM U | yCTHON 51

(opMax Ha PyCCKOM H
MHOCTPAHHOM  SI3BIKaxX

JUTSL  pEIICHUS
npodeCCHOHAIBHOM
JeSITeTIbHOCTH.

3aaa4d

NMCBMEHHOU (popMmax
Ha pyccKoM U
WHOCTPAHHOM SI3BIKAaX
JUIS pElIeHUs 3ajad
npodeCcCUOHANTBHOMN

JACATCIIBHOCTH.

NUCBMEHHOM (opMax
Ha pyccKoM U
MHOCTPAHHOM SI3BIKaX
JUIS pEIIeHUs 3a/ad
npo¢eCcCUOHAIBHOM

JACATCIIBHOCTH.

4. @oH/1 OLIEHOYHBIX CPEACTB IJIA TEKYILIero KOHTPOJIS yCIeBaeMOCTH




4.1. cDOH,Z[I;I OOCHOYHBLIX CPpCACTB BKIIOYAIOT: aYJIHWPOBAHHWC, BbIIIOJHCHUC
JICKCUKO-TPAMMAaTHYCCKUX YIPAKHEHUM, pad0Ta ¢ JIMAJIOTOM B II1€ (COCTABJICHUEC

u I/ICQCHI/IQOBaHI/Ie), IMOATOTOBKA MOHOJIOTMYCCKOI'O BBICKA3LIBAHUS, MPC3CHTAUHN 110
TEMC, MHANBUAYAJIbHOC NOMAIIMHEC 3aaHUC, MMCbMCHHAA [2360Ta !aygI/ITO[zHaH!.

4.2.1. Kpurepun OLEHMBAHUSA CM. B TEXHOJOTMYECKOW KapTe€ pEWTHHra B

paboueii mporpaMme AUCHUIUIMHBI JIe10BO MHOCTPAHHBIN SI3BIK.

Kpurepun ouennBanus KomnuecTBo
O0aytoB (BKJIa B
pPEUTHHT)
ayIupOBAHUE OOyuarommiics MTOJTHOCTBIO ITOHUMAET 10
OCHOBHOE€ COJIepKaHUE, YMEET BbIJIEIUTH
OTJEIBHYIO, 3HAYUMYIO JUTSt cels

nH()OPMAIMIO, JOTAIbIBACTCS O 3HAYCHUU
HE3HAKOMBIX CJOB IO KOHTEKCTY, YMEET
UCIIOJIb30BaTh HMH(POPMALUIO U1l PEIICHUs
MIOCTaBJICHHOU 3aJa4H.

OOyuyaromuiicss He TMOJTHOCThIO TOHHUMAET 7
OCHOBHOE CO/Iep>KaHu€, HO YMEET BBIJCIUTD
OTJICJIbHYIO, 3HAUUMYIO JUISE ceos
uH(popMalnio, 0TaJbBIBaCTCSd O 3HAYCHUU
YaCTH HE3HAKOMBIX CJIOB IO KOHTEKCTY, YMEET
WCIIONh30BaTh HMH(POPMAIMIO IS PEIICHUS
MMOCTABJICHHOM 3aJ1a4H.

OOyyaromuiicss He TMOJTHOCTHIO TOHUMAET 5
OCHOBHOE COJIEpKaHUE, HE MOXKET BBIJCIUTh
oTHenabHbIe (haKThl U3 TEKCTA, JIOTaJbIBACTCs
o 3HadyeHUH 50% HE3HAKOMBIX CJOB TIO
KOHTEKCTY, IMOJIYYCHHYI0 HHGOpPMAIUIO s
pelieHusl TOCTaBICHHOW 3aladyd  MOXKET
UCIOJIb30BaTh TOJIBKO TMPU  TMOCTOPOHHEH

TTOMOIIIH.
BBINIOJTHEHUE OOyyarommuiicss HCHOJB3yeT JIEKCHKY U 16
JIEKCHKO- rpaMMaTu4ecKue CTPYKTYpPbl  OTJIHUYHO,
rpaMMaTHYECKUX | TAKXKE UCIOJIb3YET CIOXKHBIE CEMaHTUUYECKUE
yIpaXHEHUU CTPYKTYpBI, HE JOMYCKaeT rpaMMaTU4YECKue

OIITMOKH.

OOyyaromuiicss HUCHONB3YeT JIEKCHKY U 12

IIPOCTBIE CTPYKTYpPbl MPABUIIBHO, JOMYCKAeT
OIMOKM TIpPU  HCHOJB30BAaHUM  CIOXKHBIX

CEMaHTUYECKUX CTPYKTYPHI, peaKo
JIOMYCKAET rpaMMaTHieCKUe OINOKH.
OOy4Jaromuiicss UCMOJB3YeT JIGKCUKY | 8

MPOCTHIE CTPYKTYPhl B OCHOBHOM ITPaBUIILHO,
JOMyCKAaeT  HEKOTOPble  I'paMMaTHYE€CKHE
OIITNOKH.




pabora ¢
JMAJIOTOM B
rpynme
(cocTaBieHue u
UCLIEHUPOBAHMUE),

3ajaHue TOJHOCTHIO  BBIMIOJIHEHO:  LEJb
OOILllEHUSI JTOCTUTHYTA, TEeMa pacKpbiTa B
3alaHHOM 00bEME (BCE TEpPEUYUCIICHHBIE B
3aJIaHUM  aCHEKThl OBLIM  PACKPBHITHL B
BbICKa3bIiBaHUM). COIMOKYJABTYpPHBIE 3HAHUS
UCIIOJIb30BAHbl B COOTBETCTBUU C CHUTyalluel
oOuieHusi.  JleMOHCTpUpyeT CHOCOOHOCTh
JIOTUYHO M CBS3HO BECTH Oeceqy: HauMHAET
npu HEOoOXOIMMOCTH, U TOAJEPKUBAET €€ C
COONIOIEHNEM OYEPETHOCTH TMpPU OOMEHE
peIUITMKaMU, TPOSIBISICT WHUIMATHBY TpU
CMEHE TEMbI, BOCCTAHABIMBAECT Oeceay B
ciyyae cOod. Mcnonb3yemblil  JTE€KCHKO-
rpaMMaTUYeCKUi MaTephal COOTBETCTBYET
MMOCTaBJICHHOWM KOMMYHHMKAaTHBHOM 3ajJade.
OOyyaromuiicss JI€MOHCTPUPYET  OOJIBIION

CJIOBapHbBIN 3arrac 51 BJIQJICHUE
pa3zHOOOpa3HBIMU rpaMMaTH4eCKUMU
CTPYKTYpPaMH. Jlomy1iieHsl OTJIeJIbHBIE
OIuOKH, KOTOpBIE HE 3aTPYAHSIOT
MMOHUMAaHHE.

16

3ajaHue  BBIIOJIHEHO  YacTUYHO:  LEJIb
OOIIeHHs TOCTUTHYTa, HO TEMa pacKpbiTa He
B mnonmHoM o0béme. CoOLMOKYIBTypHBIE
3HAHUSA B OCHOBHOM MCIIOJIb30BaHbl B
COOTBETCTBUM C  CHTyalMed  OOIIeHHS.
OOyuaromuiicss JeMOHCTPUPYET  XOPOLINe
HAaBBIKM U YMEHUS PEYEBOTO B3aAMMOICHUCTBUS
C IApTHEPOM: yMEET Hayarb, NOAJAEPXKaThb U
3aKOHYHUTH Oecemy; COOMI0AAeT O4epETHOCTh
npu oOmeHe perunkamu. Hcnonb3yeMblit
JIEKCUKO-IPAMMAaTUYECKUI MaTepual B LEJIOM
COOTBETCTBYET IIOCTaBJICHHOU
KOMMYHUKaTUBHOW 3amaye. Ho ywammiics
JIeJIaeT MHOTOYHUCIIEHHBIE SI3bIKOBBIE OILIMOKU
WIA  JIONYCKAaeT  SI3bIKOBbIE  OILIMOKH,
3aTpyAHAIOIINE TIOHUMAHHUE.

12

3amaHnre  BBIOJIHEHO  YAaCTHUYHO:  IEJh
OOIIeHUs1 JOCTUTHYTa HE TMOJTHOCTHIO, TeMa
pacKpeiTa B  OTPAaHUYEHHOM  OOBEME.
ComumoKyIbTypHBIS 3HAHMUSI Majo
WCIOJIb30BaHbl B COOTBETCTBUH C CHTYyaIlueH
oOmieHusi. J[eMOHCTpUpPYET HECIOCOOHOCTh
JIOTUYHO U CBSI3HO BeCcTH Oecely: He




HAYWHAET U HE CTPEMHUTCS MOJJICP>KUBATh €€,
HE MPOSIBIISIET NHUIUATHUBBI IPU CMEHE TEMBI,
nepegaeT  Haubosiee  o0mue uaed B
OTPAaHUYEHHOM KOHTEKCTE;, B 3HAYUTEIBbHOUN
CTEIEHU 3aBHUCHUT OT IOMOIIA CO CTOPOHBI
co0eceTHuKa. JlemoHCTpUpYET
OTPAHUYCHHBIN CJIOBApHBIN 3arac, B
HEKOTOPBIX CJIIy4asgsX HEAOCTATOYHBIA JUJIA
BBINIOJIHEHUST ITOCTABJICHHOM 3aaauu. Jlemaer
MHOTOYHMCJICHHBIC OIMMOKH WM JIONyCKaeT
OImMOKH, 3aTPYAHSIONINE TOHNMAaHUE.

ITIOATOTOBKA
MOHOJIOTHYECKOTO
BBICKA3bIBaHMS,
IIPE3EHTALIH 10
TEME

3ajaHue TOJHOCTHIO  BBIIOJIHEHO: TEMa
packpeiTa B  3aJlaHHOM 00BEMe  (Bce
NIEPEUNCIICHHBIC B 3a/JIaHUM ACIICKTHl OBLIU
PaCKPBITHI B BBICKA3bIBAHUM).
ColUOKYIbTYpHBIE 3HAHUS HUCIIONb30BaHbI B
COOTBETCTBUM C cuTyauueu. Mcronb3yemslii
JIEKCUKO-TpaMMaTUYECKU N Marepuai
COOTBETCTBYET IIOCTaBJIEHHOU
KOMMYHUKAaTUBHOW 3amade. OOyuaromnuiics
JEMOHCTPUPYET OOJIBIION CIIOBApHBINA 3arac
U BJIAJICHUE pPa3HO00pa3HBIMU
rpaMMaTHYECKUMU CTPYKTypamu. JlonyiieHsl
OT/EJIbHBIC OMIMOKHU, KOTOPHIE HE 3aTPYAHSIOT
noHuManue. JIOTMYHOCTh  BBICKA3bIBAHUSA
coOronieHa: BCTYTUICHHE, OCHOBHAs
uHbopMaIus, 3aKJIFOUYEHHUE. CpencrtBa
JIOTUYECKOW CBSI3U aJIEKBATHBI MOCTABICHHON
3a/1a4e ¥ pa3HOOOpa3HbI.

18

3amaHnre  BBINIOJIHEHO  YAaCTHYHO:  TeMa
packpeiTa HE B  TIOJIHOM  OOBEMe.
CoIMOKyIBTYpHBIC 3HAHUSA B OCHOBHOM
WCIIOJIb30BaHbl B COOTBETCTBUU C CHUTYaIUEH.
Hcnonb3yeMblil  JIEKCUKO- T'PaMMaTU4YECKUI
MaTepuan B 11eJI0M COOTBETCTBYET
MOCTABJICHHOM KOMMYHHKAaTHBHOM 3ajade.
Ho  oOywaromumiics  genaeT  sA3BIKOBBIC
OMMOKU WIM JIONYCKAeT S3BIKOBBIC OIITHUOKH,
3aTPyIHSIONIME TMOHMMaHue. JIOTMYHOCTH
BBICKA3bIBAHMS BITOJIHE coOmronieHa:
BCTYTUICHHE, OCHOBHas nHpopManus,
3amroueHre. CpencTBa JIOTUYECKOW CBS3U
aJIeKBaTHBI ~ TIOCTABJICHHOW  3amade, HO
OJTHOOOpAa3HHBI.

14




3agaHue  BBINOJHEHO  YacTUYHO:  TeMa
packpeiTa B  OrPaHMYEHHOM  OOBEMe,

COLMOKYJIbTYPHBIE 3HAHUS MaJIO
VCTIOJIb30BAHBL. JlemoHCcTpHpYyeT
OTPaHUYEHHBIA  CJIOBapHbIMA  3amac, B

HEKOTOPBIX CJy4dasiX HEAOCTATOYHBIA JIJIA
BBIIOJJHEHUSI  TIOCTAaB  JICHHOM  3aJadd.
JIOTMYHOCTh  BBICKA3bIBAHUSA HE  BIIOJIHE

10

MMCbMEHHAs
paborta
(aymuropHas)

coOnto/ieHa: BCTYIUUICHUE, OCHOBHast
uHdopmanus, 3aKJIIOUCHUE. CpenctBa
JIOTUYECKOM CBSI3U HEaJICKBATHBI
MOCTABJICHHOM 3a/1a4€ ¥ OJTHOOOPA3HBHI.

3ananue BBITIOJTHEHO MOJIHOCTBIO:
COlEpKaHUE  OTpakaeT BCE  aCIEKTBHI,
yKa3aHHbIC B 3a/1aHUH; CTUJIEBOE

opopmiieHre peun BBIOPAHO MPABUIBHO C
Y4E€TOM LEJIU BBICKA3bIBAaHUS U aJpecara;
COONIONIEHbl MPUHATHIE B S3bIKE HOPMBI
BEXJIMBOCTH.  BBICKa3blBaHHE  JIOTMYHO:
CpEICTBa JIOTMYECKOM CBSI3U HMCIOJIb30BaHbI
NpaBUWIbHO, TEKCT pa3[eieH Ha ad3albl;
oopmIiIeHHE TEKCTa COOTBETCTBYET HOpMaM,
NPUHATBIM B CTpPaHE M3y4aeMOIO S3bIKA.

Hcnons3yembi CJIOBApHBIN 3armac
COOTBETCTBYET IIOCTaBJICHHOU 3a7aue;
MIPAKTUYECKU HET HapylLIEeHUN B
WCIOJb30BaHUM  JieKCHKH.  [IpakTnuecku
OTCYTCTBYIOT  OomuOKd.  Bwicka3piBanue

JOTUYHO;  CpPEICTBA  JIOTUYECKOW  CBA3U
WCIIOJBb30BaHbl MPABUIIBHO; Vcmonp3yembie
JIEKCUYECKUE U TPAMMATUYECKUE CTPYKTYPBI
COOTBETCTBYIOT MOCTaBJIEHHOMN
KOMMYHUKAaTUBHOW 3amade. Jlekcuueckue,
rpaMMaTH4ECKUE 51 opdorpaduueckue
OLIMOKH OTCYTCTBYIOT.

10

3ajaHue BBINOJHEHO: HEKOTOPBIE AaCIEKTHI,
YKa3aHHbIE B  3aJlaHUM  PACKpPBITBI  HE
MTOJIHOCTHIO; UMEIOTCS OTZICJIbHBIE
HapYIIEHUsI CTHJIEBOTO O(opMIIeHHS peuu; B
OCHOBHOM COOJIFOJIEHBI TIPUHSTHIC B  SI3BIKE
HOPMBI  BEXJMBOCTH. BpICKka3piBaHuE B
OCHOBHOM JIOTUYHO; HMEIOTCS OTICIbHbBIC
HEJIOCTaTKU TIPU HKCIOJIb30BAaHUU CPEJICTB
JIOTUYECKOW CBSA3U; HUMEIOTCSl OTAEIbHBIC




HEJOCTaTKH MPH JICJICHUH TEKCTa Ha a03aIlbl;
HMEIOTCS  OTJENIbHbIE  HapyILICHHUS B
ohopmICHUN TEKCTA. Hcnons3yemslii
CJIOBapHBIN 3amnac COOTBETCTBYET
MOCTABJICHHOM 3a7ade, OJIHAKO BCTPEUAOTCS
OTJEJIbHbIE HETOYHOCTH B yNOTpeOIeHUU
CJIOB, JIUOO CJIOBApHBIN 3amac OTpaHUYCH, HO
JIEKCUKA UCIOJb30BaHa MpaBwibHO. Mmeercs
pan rpaMMaTu4ecKux omuooK, HE
3aTPYAHSIONIUX MIOHUMAaHUE TEKCTa.
Opdorpaduyeckue OIMMOKH TPAKTHUYSCKH
OTCYTCTBYIOT. Tekct pazzeneH Ha
peAJIOKEHUS v MPaBUILHBIM
MYHKTYalIMOHHBIM O0()OpMIICHHEM.

3amanue  BBINIOJTHEHO  HE  TOJHOCTHIO:
COepKaHME OTpakaeT HE BCE aCIeKTHI,
yKa3aHHbIC B 3aJaHUM;  HAPYIICHHUE
CTHJICBOTO O(GOPMIICHUS PEYH BCTPEUAIOTCS
JOCTaTOYHO  YacTo; B  OCHOBHOM  HE
COONIIOZICHBI TIPUHSTHIE B  S3BIKE HOPMBI
BEeXKJIMBOCTH. BpIcka3piBaHME HE Bcerna
JIOTUYHO; UMEIOTCS MHOTOUYHUCIICHHBIC
OmMMOKM B  WCIHOJIB30BAHUU  CPEACTB
JIOTUYECKON CBsI3W, WX BHIOOP OTPaHHUYCH;
JielieHne TeKcTa Ha ab3albl OTCYTCTBYET;
UMEIOTCSI MHOTOUHCJICHHBIE  OIMUOKH B
oopmueHnn TEKCTA. Hcnons3oBan
HEOTIPaBIaHHO OTPAaHUYCHHBIA CJIOBapPHBIN
3arac; 4YacTo BCTPEYAIOTCS HaApyIICHUS B
WCIIOJIb30BAHHMH JICKCHIKH, HEKOTOPBIC M3 HUX
MOTYT 3aTpyIdHITh TOHMMaHue Tekcra. JInbo
4acTO BCTPEUAIOTCS OIIMOKH AIIEMEHTapHOTO
YpOBHSI, JIUOO OIMMUOKH HEMHOTOYUCIICHHBI,
HO 3aTpyJdHSIOT MOHMMaHue TekcTa. Mmeercs
pan opdorpaduaeckux u/unm
MyHKTYallUOHHBIX ~ OIIMOOK, KOTOpBhIE HE
3HAYUTEIILHO 3aTPYNHSIIOT ~ TOHWMAaHUE
TEKCTA.

MaxkcuMaIbHBIA 0aI

70




9. YueOHO-MeTOAMYECKOe MW HHPOpPMaIMOHHOe o0ecneyeHne (POHIOB
OIIEHOYHBIX CPelCTB (JTUTEpaTypa; METOANYECKUE YKa3aHUsS, PEKOMEHIAIINH,
MMporpaMMHOC O6CCH€‘-I€HI/IC U Apyruc wmarcpualibl, HCIIOJb30BAHHBLIC JJIs
pazpabdotku ®OC).

I Ileenena C.A. «/lenopoit anmmiickuitny FOHUTHU Mocksa, 2011
2 TrokanoBa H.M. Auruiickuii si3b1k 1t 5koHOMUCTOB MH(ppa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHounble cpeacTBa (KOHTPOJIbLHO-U3MEPUTEIbHbIE MATEPHUAJIbI)
3a4éT W DSK3aMEH TMpOBOJATCA B (QopMe YCTHOIO coOeceloBaHUsA [0 TeMaMm

npoigeHHoro pasnaena. s 3adeta HeoOXOOMMO JaTh pa3BEpHYTHIM OTBET Ha
BOIIPOCHI IIPETIOAABATENS 110 TEMaM:

TEMBI JJ151 OBCYKJIEHMS K 3AUETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

3. Present a structure of a well-known company

4. Socializing: introductions and networking

5. Describe a recruitment process

6. Headhunting

7. What is taken into consideration in a job interview

8. What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

TEMBI JIA OBCYXAEHUA K 3BAYUETY (2 CEMECTP)

1. Financial success
2. Money management
3. Importance of cultural awareness for businessmen

4. Cultural advice



. What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

. Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3ATAHUI

BxonHol TecT

You will hear a recorded message. Write one or two words or a number in the
spaces on the note below.

You will hear the recording twice.

Message for: Mawtin James

Callersiname: = i ;

Company: Furnituwre Wagon

Called about: A fOVTINCOMING: ........o i coirsensss 2
Will now take place on: (date) ........... G (INE) PSS e
Please callheron: ... ....... :

Match the questions (6-10) to the replies (a-e).
6 A: Right let’s get started, shall we?

B:...........
7 A:Thank you for listening to my presentation. Does anyone have any
questions?
Bt
8 A:Bill Smith speaking. How can | help you?
B:iironin i
9 A: What do you think about my idea?
Betin
10 A: Sharon, can | introduce you to my colleague Simon?
B:

a) Hello, pleased to meet you.

b) | quite agree —it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



(B

Vocabulary [il(A]

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We're moving the venue to the Novotel Hotel as it’s bigger.

¢) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK. I'll let everyone know. Thanks for calling. Bye.

........... A8 iiineine s
14— 16~ =
42 ciissaisaaa AT ciiosesin
13 18" " = L
IS e TR

Match the words (a-k) to their definitions (19-27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person / company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 aperson who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 lwork foralarge........... (organise) that has offices all over the world.
29 What is their best-selling ........... (produce)?

30 We need to discuss our prices at the ........... (meet) next week.

31 All new employees must complete a one-month .. ......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



o Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Now decide if the statements are true or false.

38 2ITis going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.

41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.

a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’'s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

(9]

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

e)

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Language o Choose the correct form of the verb in brackets to complete this e-mail.

i | [ Jake williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you .................... * (have sent /sent) last week. |
..... ¥ (am / have been) on business to Estonia for a week and only
..... % (returned / have returned) yesterday.

The visit .................... ¢ (didn’t start / doesn’t start) well though! Unfortunately my
bus to the airport was late and | .................... * (almost missed / have almost
missed) the plane. Anyway, | had a good time and | am already planning another trip!

Best wishes

Carina




0 Complete the sentences using the correct form of the verb in brackets.

48 The company ................ (never / spend) more than $1.4m on
marketing.

49 My colleague ................ (travel) to Germany on business next week.

50 Atthe momentwe . .............. (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform s.

0 Complete the sentences using the correct alternatives.

" Wiiting

52 Write down your contact details thereand | ................ you a brochure.

a) send b) will send ¢) am sending
Sl here since 199s.
a) have worked b) am working c) work
54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone c) went
55 I've decided what to spend my redundancy moneyon.|................ my
own business.
a) am going to start b) start ¢) would start

You have arranged to meet a colleague from one of your company’s other
branches. Write an e-mail of 40 to 50 words.

Include the following points:

¢ explain that you can’t keep the appointment
® give a reason

¢ suggest an alternative date and time

Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

WP P W o P NP



IMPOMEXYTOYHBIE TECTbBI

[Tpomexytounslii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 I'live Berlin.

22 I'm France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mona scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 Iwork as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 I"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?
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VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / capitalists / revenues / profits /
earnings / sales / consumer spending / per share / margin /
market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.
10 It was a quiet day on the with trading ending the




day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water




G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s
illegal not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I 0O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.
9 this your first visit to South Korea?
10 long have you been based there?



11
12
13
14
15

you been to Rome before?
are you staying?

’s the food like?

part of France did you visit?

I introduce you to John Perry?
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