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2.3.  Ananu3 pe3ynbraToB 0OOyUYeHUs U IEPeUeHb KOPPEKTUPYIOIIHNX MEPONIPUATUN
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3.1. Kapra quteparypHoro odecredeHus JUCIUTIITAHBI
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IHosicHUTEIBLHAA 3aIIUCKA

1. Pabouas nporpamma JTUCHMIUTMHBI «J[€TOBOM MHOCTPAHHBIA S3BIK» IS
CTYIEHTOB HWHCTUTyTa MaTreMaTuku, (QU3UKU U UHGOPMATUKH TMEPBOTO Kypca
Maructparypbl  HampasneHus — 44.04.01  «llemarormyeckoe  oOpa3zoBaHUEY,
cnenuanbHOCTH «IT TexHONMOTMM B 00pa3zoBaHumMy, «MareMaTnueckoe oOpa3oBaHNE B
ycnoBusix ®I'OC» ounoil ¢Gopmbl oOyueHus pa3paboTaHa B COOTBETCTBHHM CO
«Crangaprom paboueit mporpammbl auctuiuinabl B KITTTY um. B.I1. ActadbeBay,
YTBEPKJIEHHOM Y4eHbIM coBeToM yHuBepcutera «30» centsops 2015 r. (mpoTtokon
Ne 9).

Juctuummaa «JleoBoM MHOCTpaHHBIN S3BIK» OTHOCHUTCS K 00s3aTelIbHBIM
JTACUUATUTUHAM BapuaTUBHOW dYactu TmpodeccruoHanpbHoro 1wmkina (b1.B.O.3)
Maructparypbl 1o HampaieHuto noarotoBku  44.04.01  "Ilemaroruueckoe
obpazoBanmue". JucumrummHa «J/[emoBoW  MHOCTpPAHHBIA  S3BIK» SABIISIETCSA
00s13aTeIbHON  JIJII OCBOEHUS BHE 3aBUCUMOCTH OT HalpaBiICHUW MOJTOTOBKH,
obecrieunBaeT GoOpMUpPOBaHUE Yy OOYUYAIOMUXCS KOMIETEHIIUN, YCTaHOBICHHBIX
®I'OC BO no nanpasienuto noarotrosku 44.04.01 "llegarornueckoe odpazoBanue’,
cnenuanbHocTH «IT TexHonoruu B 06pazoBaHumny», «MareMaTnueckoe oOpa3oBaHUE B
ycnoBusix  ®PI'OC»  ounoit  dopmbl  00yueHHs, YTBEPKIEHHBIM  MPUKA30M
MunuctepcTBa o6pazoBanus u Hayku PD ot 21.11.2014. Ne 1505.

Nzydenne quciuiuinabl «Jle10BOM MHOCTPAHHBIN S3BIK» 0a3upyeTcs Ha 3HAHU
X, YMEHMSIX, HaBbIKaX, TPUOOPETEHHBIX CTYICHTAMH MPU U3YUYECHUU 0A30BBIX S3BIKOB
BIX TUCIUIUIMH MIporpaMMbl OakanaBpuara. Hapsmy ¢ npyrumu npeiMeTaMu JaHHOTO
[MKJIa JIEJIOBOM MHOCTPAHHBIN S3BIK UMEET MPAKTUKO-OPUEHTUPOBAHHBIN XapakTep U
MIOCTPOEH € YUYETOM MEXKIUCHUIUIMHAPHBIX CBSI3€H, B IEPBYIO OUEpE/lb, 3HAHUM, HABBI
KOB M YMEHUM, NpHUOOpPETaeMbIX CTYICHTaMHU B MPOIECCE U3YUCHUS COLUAIIBHBIX JIUC
UIUIMH U JUCHUIUINH TipodeccuonanbHoro nukia. Comepikanue Kypca mpeoiarae
T IPUMEHEHUE CTYACHTaMHU (POHOBBIX TEXHUUYECKUX U COLMOKYIBTYPHBIX 3HAHUN B OC
BOCHUW MHOCTPAHHOTO SI3bIKa, a S3BIKOBbIE KOMMYHUKATUBHBIE YMEHHS, KOTOpPbIE (op

MHPYIOTCS B IPOLECCE €r0 U3YUCHUS, PACIIUPSAIOT BO3MOXHOCTH CTYAEHTOB y4acCTBO



BaTh B Y4e€OHO-HMCCIICI0BATEIbLCKOM JACATCILHOCTH.

JuctunnrHa «JlenoBoil HHOCTPaHHBIN SI3bIK» COJIEPKUT 2 MOMAYJIS, B KaXJ0M
MoxyJe 2 pasaena. B koHIE Kax10ro MO NPEAYCMOTPEH KOHTPOJIb YCBOCHHOTO M
arepuaia B BUJIC JIEKCUKO-IPaAMMaTHYECKOro TecTta. B mepBoM 1 BO BTOpOM ceMecTpa

X CTYACHTHI CAAIOT 3a4CT M 3a4UCT C OILICHKOM COOTBETCTBEHHO.

2. Tpyno€MKOCTb TUCUUILIUHBI «/[eJI0BOM MHOCTPAHHBIN S3BIK»
Ounas gpopma

Bun yuebHo# paboTh 1 cem. 2 ceMm.

O6mas TPYAOEMKOCTh 36 36

paboThl (KOJIMYECTBO YAaCOB, (1) (1)

3.€)

Jlexun

CemuHapsbl

JlaGopaTopHble 3aHSATHUS 18 18
@) @)

KCP

Bneaynuropnas pabora 18 18
@) )

HTOroBeI1ii KOHTPOIIB: 3a4eT 3a4eT ¢

OLICHKOM

[lenpt0 OCBOEGHMS IUCHUIUIAHBI «JI€OBOM WHOCTPAHHBIA SA3BIK»  SIBISETCS
NOBBIILIEHUE 00ECIIeYeHre OCBOCHUS CTy[€HTaMu 3HaHUI O crienu@uKe AeI0BOro
oOIIIeHNsT Ha WHOCTPAHHOM s3bIke. Takke IeNb Kypca COCTOMT B TOM, YTOOBI
COJICHICTBOBaTh CTAHOBJIICHUIO Yy CTYJAEHTOB KJIIOYEBBIX MPO(ecCHOHAIBHO-
JUYHOCTHBIX  KOMIETEHIIMH, COCTOAIIMX W3  CICAYIOIMUX CTPYKTYpPHBIX

OJICMCHTOB:

1. ombiTa TO3HABaTENBHOW JAESITENBHOCTH, (UKCHUPOBAHHOTO B (opme ee

pEe3ybTaTOB — 3HAHU;



2. OmbITa OCYUIECTBIIEHUS M3BECTHBIX CIIOCOOOB JAEATEIBLHOCTU — B (opme
YMEHHUsI IeHCTBOBATH 10 aIrOpUTMY, 00pasiy;

3. ombITa TBOPYECKOW JAESATENBHOCTH — B (OpME YyMEHUs NPUHUMATH
3¢ (HEeKTUBHBIC PEIICHUS B )KU3HCHHBIX CUTYAIUSX;

4. ompITa OCYUIECTBICHHS AMOIMOHAIBLHO-IIEHHOCTHBIX OTHOIICHWA — B
(dbopMe IMIHOCTHBIX IEHHOCTHBIX OPUEHTAIUH.

4. B pesynapTare 0CBOCHHUS YU€OHOM JUCITUTIIINHBI O0yYarOITUHCS TOJDKEH:
3HATh: OCHOBBI JCJIOBOM KOMMYHHMKAllUM Ha WHOCTPAHHOM $3BIKE; OCHOBBI

CUTYaTHBHOI'O IIOBEIECHUS B CHUTyalUsX JEJIOBOro OOILIEHUS; OCHOBHBIE TEMBI,
BO3HHUKAIOLIUE B JICJIOBOM OOIIEHWN HAa HHOCTPAHHOM SI3bIKE; KOHKPETHBIE JIEKCUKO-
rpaMMaTHuYeCKHe CpeACTBa (Te3aypyc) JUIsl KaXJO0H TEeMbl J1€J0BOr0 OOUICHMs Ha
MHOCTPAHHOM  SI3bIKE;  Pa3roBOpHbIE  (OPMYJIBI  3THUKETa  JEJIOBOIO U
npo¢eCCHOHAIBHOTO OOIICHHS, TPUEMBl CTPYKTYPHPOBAHHUS HAYYHOTO TUCKYypCa;

KYJIETYPHBIC U 3TUYECKHNE HOPMBI JISJIOBOTO OOIIICHHS HA HHOCTPAHHOM SI3BIKE.
yMeTb: UCIOJIb30BaTh  JIGKCHMKO-TpaMMAaTUYEeCKHe CpelncTtBa  (Te3aypyc) B

KOHKPETHBIX CHTYaIUAX JICJTOBOTO OOINCHHS] Ha WHOCTPAHHOM SI3BbIKE; BHICTPAUBATh
3h(HEeKTUBHOE B3aUMOJCHCTBHE C HOCUTEISIMU HWHOCTPAHHOIO s3bIKa B cdepe
JICIIOBOTO OOIIEHUS; BECTH CeOsi KOPPEKTHO, YUUTHIBATh COLMAIBHO-KYJIBTYPHBIC U

OTUYICCKNEC HOPMBbI 06HIGHI/I$I C MHOCTpAaHLldAMH; BECTHU TCJ'IC(l)OHHBIC IICPETOBOPHI.
BJaJ€Th: OCHOBHBIMHU S3bIKOBBIMH KIIMIIC, OTHOCAIIMMHUCA K PA3JIMYHBIM BHAAM

OousHeca; Mpo(eCcCHOHATLHBIMU OCHOBAMHU PEUEBOM KOMMYHHKAIUU (ayMpPOBAaHHE,
YTEHHE, TOBOPEHHE, MMUCHMO); JEKCUUECKUM MUHUMYMOM KJTFOYEBBIX CIIOB, KOTOpPHIE
COJEP’KAT OCHOBHYIO HWH(OPMAILMIO JI€JOBOTO OOLIEHUS; HaBbIKAMU palOTHI C
KOMMEpYECKOM KOoppecmnoHJeHInel (mucbMo, (akc, TEJNEKC, IJIEKTPOHHAs Mo4Ta,
3anpoc, 3aKa3, peKiiaMaliy U JIPyrue).

B OCHOBHBIX BHAaX pEYEBOM MJEATENBHOCTH CTYACHTHI JOJKHBI 3HAaTh, YMETb,
BJIQJICTh: umeHue: TOHUMATh WHQPOPMAIMIO TMPU YTEHUH Y4YEOHOM, CHpaBOYHOMN
CHEIUAIBHON JIUTEPATyphl B PA3IMUHBIX cepax Ou3Heca MO MIMPOKOMY U Y3KOMY
npopuii0  CHENuaaTbHOCTH; 2080peHUe. BECTH JHAJION, WCIOJIb3ysl OICHOYHBIC
CY)KJICHUs, B CUTyalusx O(UIIMATBLHOTO U HEOPUIMAIBHOTO JEJIOBOTO OOIICHHUS;

paccyXJarb B paMKaX HW3YUYEHHOW TEMAaTUKU U MPOOJIEMAaTUKU; ayouposaHue:



IIOHUMATb AYyTCHTHUYHYIO HOPMATUBHYIO MOHOJJIOITHYCCKYIO M JHAJIOTHYCCKYIO PCYb

HOCHUTENICH A3bIKA, nuUcbMo: BCCTH OCJIOBYIO IICPCIIMCKY HA MHOCTPAHHOM SA3bBIKC B

COOTBETCTBHH € (DOPMOI U HOPMAMHM, IPUHATHIMHU B CTPAHE U3YUAEMOTO SI3bIKA.

Ilnanupyemblie pe3yjbTaThbl 00y4eHHsI

33I[a‘lﬂ ocBOCHMSA

IInanupyemblie pe3yJabTaThl 00y4YeHUs!

Kon pesyabrara

JTUCIUIITIUHBI 10 IMCHUILINHE (JeCKPUIITOPbI) 00y4yeHust
(koMIIeTeHIIUA)
- pa3BUTHE 3HaTh 6a30BYyI0 00IIEYTTOTPEOUTEIIHHY IO OK-1
HABBIKOB UTEHHSI | JIGKCUKY U CIIEHUAJIBHYIO0 TEPMUHOJIOTHIO
OIIK-1

CHeIUaIbHOM Ha UHOCTPAHHOM SI3bIKE B cpepe
JUTEpaTyphl B JIEJI0OBOTO OOIIEHUS TK-9
Ppas3JIMIHbIX YMeThb uuTarh, HOHUMAaTh U
cepax busHeca MCIIOJIb30BAaTh B Tpoliecce 00yUueHus
110 MIMPOKOMY H y4eOHYI0, CIPAaBOUYHYIO, U CIIEIUATIbHYIO
Y3KOMy MPOGUITIO | uTepaTypy MO MIMPOKOMY H y3KOMY
CIICHHUAIBHOCTH HA | ipoduiito crieruaaibHOCTH Ha
HHOCTPaHHOM VHOCTPAHHOM SI3bIKE
A3BIKC, BaajgeTh BCEMU BUIAMU YTCHUS:

M3yyJarolee, 03HaKOMHUTEIbHOE,

MOMCKOBOE U TPOCMOTPOBOE JIJIsI

NoJTy4eHus] THPOPMAIIUU U3 3aPyOEKHBIX

HCTOYHUKOB
- pa3BUTHE 3HaTh 6a30BYI0 00IIEYIOTPEOUTEIIHHY IO OK-1
HAaBBIKOB MMMChMA | JIGKCUKY U CIIEHHUAIBHYIO TEPMUHOJIOTHIO

OIIK-1
(BemeHue 1eJI0BOM | HA MHOCTPAHHOM sI3bIKE B cepe
[1K-9

NEPENUCKHN)

JICIIOBOTO OOIIECHUS, OCHOBHBIC
rpaMMaTHYCCKHUE SBJICHUS, XapaKTePHbBIC

JUIS I€JI0BOU peun




YMeTh BECTH JEI0BYIO IEPENUCKY HA
VHOCTPAHHOM SI3bIKE B COOTBETCTBHHU C
dhopmoii, MPUHSTON B CTpaHE U3y4aeMOIo

A3bIKa

Baaners OCHOBHBIMU HaBBIKAMU NTUCHMA,
npueMaM aHHOTHUPOBAHUS U
pedepupoBanus (aHHOTaIMsA, pedepar,
Jcce, JIeTI0BOE MUChbMO), HaBbIKaMU
BEJICHUSI JICJIOBOM TMEPENUCKHU, BKITIOYAs
dbopMar 3MEeKTPOHHOM MEePENUCKH,
3aroJIHEHUs OOJIBIIMHCTBA TUYHBIX U

JENOBBIX (OpM (aHKETHI, PE3IOME )

- pa3BUTHE
HAaBBIKOB YCTHOU

peun

3HATh OCHOBHBIC 3HAUCHUS U3YUEHHBIX
JICKCUYECKHUX AMHUIL, OOCITYKUBAIOIIINX
CUTYaIlUH WHOSI3BIYHOTO OOIIEHUS B
COLIMOKYITBTYPHOM, ACTOBOU U
npodeccuonanbHOU chepax
NeSITENIbHOCTH, TIPETyCMOTPECHHBIMHU

HallpaBJICHUAMHU CIICIHUAJIbBHOCTH

YMeTb BECTH JUAJIOT, UCIIOJIb3YSI
OLICHOYHBIE CYXKJICHUSI, B CUTYaIUSIX
o(pHUIIUATIBHOTO ¥ HEOPUITUATIBEHOTO
JIEJIOBOTO OOIIEHMS; OeceIoBaTh O cede n
O CBOMX IIJIaHAX, COOJIIO/Ias ITpaBUIIa
ATUKETA; PACCYXKJaTh B paMKax

M3YYEHHON TEMAaTUKU U NpOoOIeMaTUKH

Baajerbs HaBbIKAMU MTOCTPOCHUS
MOHOJIOTUYECKOTO BBICKA3bIBAHUS U
BEJICHUS TUAJIOTa, HABBIKAMU
apryMEHTUPOBAHHOTO WU3J10KECHUS

COOCTBEHHOM TOYKH 3PCHHA B

OK-1

OIIK-1

[1K-9




MEXJTMYHOCTHOM ¥ PO eCCHOHATFHOM

06H_[€HI/II/I Ha MHOCTPAHHOM A3BIKC

ayIMpOBaHUE: 3HATH HY)XHYI0 HHPOPMAIUIO OK-1

BOCIIPUHUMATh Ha | (CEJIEKTUBHOE MOHUMAHUE); TIOJIHYIO
OIIK-1
CIIyX nHhopManuio (JIeTaIbHOE TOHNMAHHE)

YMeTh BOCIIPUHUMATh WHOS3BIYHYIO IK-9

UH(MOpPMALIIIO TTPU
T — peub, HIOCTPOEHHYIO Ha IPOIPaMMHOM
Marepuale ¢ AOMyIEHUEM HEKOTOPOro
KOJINYECTBA HE3HAKOMOM JIEKCHKH B
YCIIOBUSIX HEMTOCPEICTBEHHOTO OOIIEHUS

B PA3JIMYHBIX CUTyaAUAX 06H_IGHI/I$I, BCCTHU

Tene(OHHBIC IEPETOBOPHI .
BaaneTs HaBbIKAaMH IOHHUMAaHUS

y4eOHBIX U ayTEHTUYHBIX ayJIMOTEKCTOB C
pa3HOM CTENEHBIO U IITyOMHOMN
IIPOHUKHOBEHUS B UX COACPKAHUE B
pamKax NMporpaMMHBIX TpeOOBaHUI

(ocHOBHYIO HH(pOpMaIIO (T100aTEHOE

MTOHUMAaHHE)

OK-1 - cmocoOHOCTBIO K aOCTpaKTHOMY MBINIJICHUIO, aHAlu3y, CHHTE3Y,
CIIOCOOHOCTBIO  COBEPILIEHCTBOBATh M PAa3BUBATh CBOM WHTEUIEKTYaldbHBIA U
OOLIEKYIBTYPHBIA YPOBEHb.

OIIK-1 - roToBHOCTH OCYIIECTBISATH MPOPECCHOHATBHYIO KOMMYHHUKAIIUIO B YCTHOMN
U MHUCBMEHHOW (opMax Ha PYCCKOM W WHOCTPAHHOM SI3BIKAaX JUIsl PEIICHUS 3ajad
npodecCHOHAIBHOM 1EeATENbHOCTH.

[IK-9 - cnocoOHOCTBhIO MPOEKTUPOBaTh (OPMBI U METOABI KOHTPOJIA KadecTBa
oOpa3oBaHus, pa3IUYHbIC BHUIBl KOHTPOJIHHO-U3MEPUTEIHHBIX MAaTEPHAIOB, B TOM
YHUCJIe C UCHOJb30BaHMEM WH(MOPMAIMOHHBIX TEXHOJOTHH W C  Y4eTOM
OTEYECTBEHHOTO U 3apPyOEIKHOTO OTIhITa

5. KOHTpOJ'IB OCBOCHHUA OUCHUINIMHBI OCYIOCCTBILACTCA IIYTCM IIPOBCIACHUA

TCKYLICTO KOHTPOJIA (HI/ICBMGHHBIG AyANTOPHBIC u JOMAIIHUEC 3aJaHu,



MOHOJIOTHYECKHUE, TUATOTUYECKUE BBICKA3bIBAHUS, KOHTPOJIb YTCHUS U ayJUpPOBAHUS,
MOJITOTOBKA TIPE3CHTAIM, COOOIIECHHI), MPOBEACHUS TEKYIIEro KOHTPOJIS B BHJIC
JIEKCUKO-TPAMMATHYECKUX TECTOB. MITOrOBBIM KOHTPOJIb OCYHIECTBISCTCS HA 3a4YETE,
IJI€ CTYJICHTaM MPEIaraeTcs BbICKA3aThbCs MO OJHOM W3 NPEIVIOKECHHBIX TEM C
WCTOJb30BAHUEM JIEKCUKM M TPAMMATHUKH, MPOWICHHBIX 3a OTYETHBIM MEPHO/I.
OLeHOUHbIE CpEACTBA pE3yJbTaTOB OCBOCHUSA JUCLMIUIMHBI, KPUTEPUU OLIEHKHU
BBIMIOJIHEHUSL 3aJaHUM mpeacraBieHbl B «DOHAE OLEHOYHBIX CPEACTB IS

IIPOBEAECHUS MPOMEKYTOUYHON aTTECTALUN.

6. Ilepeuenb 0OpazoBaTEIBHBIX TEXHOJIOTHI:

[Ipy ocBOEHMM TUCUUIUIMHBI «/[€JOBOM MHOCTPAHHBIM S3bIK» HCIOJb3YIOTCS
ClenyroIIre 00pa3oBaTebHbIC TEXHOJIOTHU:
1) Ilemarormveckre TEXHOJOTHH HA OCHOBE aKTUBH3AIIMU M MHTCHCU(DUKAIIAN

JESITENbHOCTH y4aIuXxcs (aKTUBHBIE METOAbI O0YUYECHHSI)
2) UrpoBbie TEXHOJIOTUU
3) IIpobnemHoe oOyueHue
4) TexHONOrUsl IPOEKTHOTO OOYyUEHHUS
5) UHTepakTuBHbBIE TEXHOIOTUU
6) TexHonoruu WHAMBUAYATIBHOTO OOY4YEHHS] M KOJUJIEKTUBHBIA CIOCOO

oOyueHus.



JIner cornacoBanus padoyeii mporpaMMbl JUCHMILIMHBI ¢ IPYTUMU
TUCHUILTHHAME 00Pa30BaTeJIbHOM MPOTrPaMMbI

y4eOHbIi 1o

[Ipennoxenus 06

W3MEHCHUSIX B U

JAKTUYCCKUX €aU

HHUIIAX, BPEMEHHO

U mocieaoBareilb

HOCTH U3YUYCHUS
U T.JI.

[IpunaTOE pemenue
(npotokoin Ne, nara) ka
denpoii, pazpaboTabiil

€l mporpammy

Ha 201/

HanMenoBanue qucrun Kadenpa
JIMH, U3yYEeHNUE KOTOPBIX

OIUpPACTCs Ha JAaHHYIO
JTUCIMILTAHY
NHocTpaHHbIN S3bIK Kadenpa
UHOCTPAHHBIX
SI3BIKOB

3aBenytomuii kadeapoit
[Ipencenarens HMCH




1.1.

1. OpFaHI/I3aHI/IOHHO-MeTOI[I/I‘-IeCKI/Ie JOKYMECHTbDI

TexHosornyeckas Kapra o0y4eHUs1 JUCHMUILINHE

44.04.01 Ilemaroruvyeckoe oOpa3oBaHue KBaTU(UKAIUS (MArUCTp)

/1eJ10BOI MHOCTPAHHBIN A3bIK

(HaMMEHOBaHUE JUCIUILINHBI)
[ o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI

(YkazaTb ypoBeHb, (P 1 HAUMEHOBAHUE HAIPABIICHUS IMOATOTOBKH, )

[Ipoduns/nazBanue nporpammsl: [T TexHomoruu B oOpazoBanuu, Maremaruueckoe oopa3zoBanue B ycioBusix ®I'OC
(ounast popma oOydeHUs)

(YkazaTh npouias/ HAMMEHOBaHKE TPOrpaMMBbl U (popMy 00ydeHHsT)
(oO1Iast TpyI0EMKOCTh TUCIUTUIUHBI _2_ 3.€.)

Bcero AYJIMTOPHBIX YaCOB Breaynu
HaumenoBanue pa3nenoB u tem yacoB | Bcer | neki | cemunap | y1abop- | TOPHBIX DOpMBI U METOABI
JTUCHUTUTAHBI 0 ui OB X 4acoB KOHTPOJIsSI
pabor
1 cemecTp
BxogHoW KOHTPOJIb 4 2 2 TECT
BA30BBIM MOJVYJIb 1. 12 6 6 KOHTPOJIb MOHOJIOTUYECKOTO
TEMA 1. Organization BBICKa3bIBAHMSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MUChMA,
ayIMPOBaHUE
TEMA 2. Employment 16 8 8 KOHTPOJIb AUAJIOTUYECKOTO
BBICKA3bIBAHUSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MMHUCHhMa,
ayIMpOBaHHE
ITpoMeKyTOUHBIN TECT 4 2 2 TECT
[TpomexxyTouHasi aTTecTalus 3a4yeT




2 cemMecTp

BA30OBBIA MOJVYJIb 2. 16 8 8 Npe3eHTalusl, KOHTPOJIb

TEMA 3. Money YTE€HUsA, KOHTPOJIb MUCHbMA,
ay/IUpOBaHHE

TEMA 4. Cultures 16 8 8 Mpe3eHTaIs, KOHTPOJIb

YTEHUS, KOHTPOJIb MUChMA,

ayIMpOBaHKE

[IpoMeKyTOUHBIN TECT 4 2 2 TECT

®opMa UTOrOBOTO KOHTPOJIS MO Y. 3a4eT C OI[EHKOM
JIaHy
NUTOI'O 72 36 36




1.2.

Coaep:xaHue 0CHOBHBIX Pa3/ieJiOB M TeM TUCUHUILIHHBI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbIA MOJIYJIb Ne 1

TEMA 1. Organization
Flexibility in the workplace
Dirty Business, Bright Ideas
Organization and company structure
Ethics at work
Leadership

Memo writing
TEMA 2. Employment

Retaining good staff

Unemployment

Staff turnover and requirements

Recruiting and dismissing

Job interviews

CV and application form, covering letter
BA30BbI MOJYJb Ne 2

TEMA 3. Money
Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.
Formal e-mail

TEMA 4. Cultures
Cultural Awareness at work
Cultural advice
Negotiations
Fax transmission, reports




1.4 MeTOI[I/I‘-IeCKI/Ie PEKOMEHAAIINHU 110 OCBOCHUIO TUCHHUIIJINHBI
OcHoBHOM HOCJIbI0 JIUCHUIUIMHBI ABJISICTCA IMMOBBINICHHUC MCXOJIHOI'O YPOBHA

BJIAJICHUSI HWHOCTPAHHBIM S3BIKOM, JOCTUTHYTOTO Ha MpeblIylield CTyNEeHU
oOyueHus. DTO BKJIIOYAET B ce0s OBJIaJIeHUE HEOOXOIUMBIM YPOBHEM HHOA3BIUHOMN
KOMITETCHIIMHM JJISl PELICHUS COLMabHO-KOMMYHUKATHBHBIX 3a7lad B Pa3IMYHBIX
o0nactax npoQeccuoHalbHOW U B JI€JIOBOM cdepax, npu OOIIEHUU € 3apyOeKHBIMU
KOJUIeTaMH W TapTHEepaMH, a TakkKe Ui pPa3BUTHS  KOTHUTUBHBIX U
UCCJIEZIOBATEIbCKMX YMEHUN € UCIIOJIb30BAaHUEM HAayYHBIX PECYPCOB HA HHOCTPAHHOM

SA3BIKC.
I/ISY‘IGHI/IG O6y‘{aIOHII/IMHCSI JAUCTTUITIINHBI ((I[CJIOBOﬁ HHOCTpaHHBIﬁ S3BIK»

OCYIICCTBICTCA B XOAC IPAKTUICCKUX 3aHATUM 1O JUCHHUIITINHE U CaMOCTOSITEIILHOM

paboTHI BO BHEAyIUTOPHOE BpeMsi. OO0yUarommmcs pEKOMEHYETCS:
1. TlocelieHre NPaKTUYECKUX 3aHATHUI, IMOATOTOBKA M AKTUBHOE YyYacTUE B

MMPAKTHYCCKUX 3aHATUAX I OCBOCHUSA HGO6XOI[I/IMOI>'I JICKCUKH H 3(1)(1)€KTI/IBHOFO
3aKPCIVICHUSA A3BIKOBBIX, KOMMYHUKATUBHBLIX W WMHTCPAKTHBHBIX HABBIKOB, a4 TAKIKC
IIOCCHICHUC KOHCYHBT&HPII;'I MMperoaaBarcjisi 110 BbIIIOJHCHHUIO I/IHI[I/IBI/II[yaJII)HOI‘/JI

CaMOCTOSITCJIbHOU pa6OTBI, TBOPUYCCKUX U y‘le6HO-I/ICCJ'I€JIOBaTC.HBCKI/IX 3aﬂaHHﬁ.
2. I[J'ISI ITOATOTOBKH K 3aHATHAM HCO6XOI[I/IMO ITOJIB30BAHHUC CJIOBAPCM, Hpopa60TKa

U TEepeBO] AayTEHTHYHBIX TEKCTOB, HCIIOJb30BaHUE YYEOHBIX TMMOCOOMH U
IIPAKTUKYMOB; PEKOMEHIYETCS COCTABICHHE INIOCCAPUs, H3YyYEHHE HIIEKTPOHHBIX
MarepuanoB Ha MHrepHer-caitax. 11 3TOro peKOMEHAYETCsS IOJIb30BaThCSA
yCIlyraMd pEeCypCHOTO IIeHTpa W Kadenpbl HHOCTPAHHOTO f3bIKA, IJ€ HMEEeTCs
NoI0OpKa CIEeUUATM3UPOBAHHON JIUTEpaTypbl HA HHOCTPAHHOM SI3bIKE B NI€UaTHOM U
ANIEKTPOHHOM BuAe. IIpu BBINOTHEHWM YOPAKHEHHMHM UM TEpeBOJE TEKCTOB
pPEKOMEHJIyeTCsl JiejaTb 3TO B NHUCBMEHHOW (opme st Gornee 3hHEKTUBHOTO
3aKpeIUIeHusT Marepuana, Mpu M3YYEHUU JIeKCUKA OOydYaroIlIMMCs >KeJIaTesIbHO
COCTaBJISITh CXEMBbI, TAOIHIIBI, U TTAMSTKH.

3. Ilpm wn3y4yeHUM MAMCHUIUIMHBI PEKOMEHIYETCS HCIOJb30BaTh MaTepHalIbl
paboueit nporpammbl auciuiiuHbl (PI1/]) paspaboTtanHoro Beayum npemnojaBaresie
M ¥ YTBEP)KJIEHHOTO Kaeapoi U HayuHO-METOJUYECKUM COBETOM criennaibHoCTu. [1

PCACTABJIICHHLIC B PHI[ ITOACHUTCJIbHAsA 3aIllcCKa, pa6oqa51 ImporpaMma qUCHUILINHBI,



pecypcHoe obecredeHre JUCIUILIMHBL, CUCTEMa KOHTPOJIS TIOMOTYT OpPraHU30BaTh P
OllecC KaUeCTBEHHOI'0 YCBOCHUS 3HAHUH U (POPMUPOBAHUS YMEHUN IO TUCLUILINHE.
4. Ilpu DoAroToBKE K caade 3adyé€Ta/sK3amMeHa IO JUCUUIUIMHE HEO0OXOIUMO
NOBTOPUTH BECh Marepuasl ydeOHOW AMCLUMIUIMHBI, M3YYCHHBIH Kak B MpPOLECCE
ayIUTOPHBIX 3aHATHUH, TaKk W caMocCTosTelbHOM paboTel. [lpm »TOM cremyet
ONMMUPATHCS HA CIMCOK TEM, BBIHECEHHBIX IpenojasaresieM K 3adeTy. O4eHb BaKHO
HOBTOPUTH Te3aypyc AucUMILIMHBL [lepen 3aueTom/’K3aMeHa PEKOMEHIYETCs
MOCEIICHNE KOHCYJIBTAlMi MpernogaBaress JUisl MOJyYeHUsT METOAMYECKUX yKa3aHUU
¥ TIOMOIIM C LEJbI0 KaueCTBEHHOTO YCBOEHHUS Marepuaia 1o Hauboisiee CI0XKHBIM

TeMaM M BOIIPOcaM y4eOHOM JTUCIIUIUIMHBI.

2. KoMnoHeHTHI MOHMTOPUHIA Y4eOHBIX JOCTHKEHUI 00y4ar0INXCS
2.1. TEXHOJIOIT'NMYECKAS KAPTA PEUTUHTA INCIHUIIJINHBI
OuHas ¢popma

HanmenoBanue Hanpasnenue noAroToBKA U ypOBEHb KonunuectBo
JTUCITUTUTHHBI oOpa3oBaHus 3a4ETHBIX

(GakanaBpuar, MarucTparypa, aCnupaHTypa) €ANHULL
HanmMenoBanue nmporpammsbl/ mpoduis

JemoBoi Hanpasnenne noaroroBku: 2

MHOCTPAHHBIN SA3BIK 44.04.01 Ilemarornueckoe oOpa3oBaHUe

CnennanbHOCTh TOATOTOBKH:
IT TexHonoruu B 00pazoBanuu, MareMaTH4eCcKoe
oOpazoBanue B ycnoBusx @I'OC
KBUTU(PUKALUA «MArucTp»

CMexHbIe TUCHUILIMHBI 10 Y4e0HOMY IJIAHY
[IpemmecTByoime: MHOCTPaHHBIN A3BIK 1-2 Kypc OakajgaBpuara

BXO/IHOW KOHTPOJIb
(IpoBepKa «OCTATOYHBIX)» 3HAHWH 110 PAHEE M3YYECHHBIM CMEKHBIM JUCITUTLIHAM )
dopma paboThI* KonnuectBo 6amioB 5 %
min max
TecTtupoBaHue 3 5




Htoro

BA30BbII MOJVIIb Ne 1
®opma paboTs™ KonmuectBo 6amioB 40 %
min max
Texyias pabora AynupoBaHue 2 5
Pabota ¢ TekcTom
(ureHue, mepeckas, 5 8
TIepeBOI1)
BrinosiHeHME JTEKCUKO-
IPaMMaTHYECKUX 5 8
YIIPaKHEHAN
Coo0111eH1E 10 TEME.
ITonroroska 5 9
MIPE3CHTAIIUU 110 TEME.
NuauBuayanbHOE 3 5
JIOMAaIIHEE 33/IaHHE
[TpomexyTOUHBII TectupoBanue 3 5
PEUTUHT-KOHTPOJIb
Hroro 23 40
BA30BBI MOJIVIIb Ne 2
®dopma padoTs* KonnuectBo 6amioB 40 %
min max
Texymas pabora AynupoBaHue 2 5
BrinosiHeHME JTEKCUKO-
IPaMMaTHYECKUX 5 8
YIIPaKHEHAN
Pabota ¢ quanorom B
rpynne (CocTaBlieHUEe U 5 8
HCIICHUPOBAHHE)
Iloaroroska
MOHOJIOTUYECKOTO
BBICKa3bIBaHMS, 6 9
MpEe3eHTAlUN U
COOOIICHMS IO TEME.
NHnuBuayansHoe 3 5
JIOMAaIIHee 3aJIaHKe
IIpomMexxyTOUHBIN Tectuposanue 3 5
PEUTHUHT-KOHTPOJIb
Htoro 24 40
UTOIOBbIN MOJIVYJIb
Conepxxanue dopma paboTs* KonnuectBo 6amioB 15 %

min |

max




‘ TectupoBanue 10 15
Htoro 10 15
Oo01ee KOJIMYECTBO 0anoB o min max
IUCLIAIIIIAHE 60 100
(Mo uToram U3y4yeHus BceX MOJyJeH, 6e3
y4eTa JONOJHUTEIBHOTO MOYJIS)
CooTBeTCTBHE PEHTHHIOBBIX 0AJIJIOB 1 AaKAJAeMUYE€CKOM OL[eHKM:
Obuwee xonuuecmeso Axademuueckas
HAOpaHHwlX 6anno0s™ OYeHKa
60— 72 3 (Y1OBJ1€TBOPUTEJIBHO)
73 — 86 4 (xopoo)
87-100 S (oTsIM4HO)




2.2. ®oHj OLEHOYHBIX cpeacTB no gucuumnante (POC)

IIpuMepHbIi epevyeHb TeM, BBIHOCMMBIX Ha 3a4eT B 1 cemecTpe:

l.
2.

® N W

Talking about your company and its organization

What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpuMepHbIi IepedyeHb TeM, BHIHOCMMBIX Ha 3a4eT BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II7I
BxoaHoii Tect

Listening | You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin James

Caller'sname: oo G !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... 2
Will now take place on: (date) ........... Pat(time)........... *
Please call her on: 2

Skills | @) Match the questions (6-10) to the replies (a-e).

6 A:Right let’s get started, shall we?
B:...........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree —it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary lA)

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we're going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK. I'll let everyone know. Thanks for calling. Bye.

o "/’ ...... . [+ SPROISAS——
- [ 18 covovsvess
e B R 17 vonvssinves
A3 i 18 consraay
:

Match the words (a—k) to their definitions (19-27). The first one has been
done for you.
o aperson /[company that pays people to work for them a) trainer

19 a person / company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling ,.......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ... ........ (train) course.

32 The call centre takes phone calls from over 2,000 ........... (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2ITis going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQ Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

4}

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if vou do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

o Choose the correct form of the verb in brackets to complete this e-mail.

[ To... ] ‘ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

1 (5 S — 48 (didn't start / doesn’t start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 The company ................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

e Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

e R P here since 1995.
a) have worked b) am working c) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone c) went

55 I've decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

® suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

N P R L W Y



IMPOMEKXYTOYHBIE TECTbBI

IIpome:xyTounsblii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software
13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHbIii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B

~

gross / pre-tax / venture / stock / earnings | capitalists / revenues / profits / spending

/ sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaTOB 00y4YeHUs U NepedyeHb KOPPEKTHPYIOIIHX
MEpPONPUATHI M0 Y4eOHOH TUCUHUILIIINHE
[Tocne oxoHYaHMS U3YYEHUS OOYYAIOIIMMUCS Y4EOHOM UCHMIUIMHBI €3KETOJIHO

OCYIICCTBIIAIOTCA CICAYIOIINUC MCPOIIPUATHSA:

- aHaAJIW3 pe3ylIbTaroB OOyUYCHHS OOyYalOIMXCS IHUCIHUIUIMHE HAa OCHOBE JaHHBIX

IIPOMEXKYTOYHOT'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEHIalIUU U MEPOTIPUATHSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MTpoIiecca.



JIMCcT BHECeHUus U3MEeHEeHUu |

JlononHeHus 1 u3MeHeHus B yueOHoi nporpamme Ha 201/ y4eOHBIN T0]
B yueOHy10 nporpamMmmy BHOCSTCS CIEAYIOIINE U3MEHEHUS:

1.

2.

3.

VYuebHas nmporpaMMa nepecMoTpeHa 1 0100peHa Ha 3aceaHuu Kadeapsl

o 201 r, mporokoma Ne

BHeceHHBIE U3MEHEHUS YTBCPKIAAO

3aBenyrouuii kadeapoi

JlexaH QaxynbreTa (IMpEeKTOp UHCTUTYTA)

n n 20 1_







1.

Y4eOHble pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JUCUMILIMHBI
(BKJIIOYAsI 2JIEKTPOHHBIE pecypchl)
eJ10BOM MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHE TUCITUTIIIUHBI)
i o0y4yaromuxcst 00pa3oBare/IbHOM MPOTrPaMMbI
44.04.01 Tlenaroruuyeckoe oOpazoBaHue, KBaTU(UKALMSI MarucTp

(Ykazarh ypoBeHb, MM(p 1 HANMEHOBAHNE HATIPABIICHUS TTOATOTOBKH, )

npoduits /T mexnonozuu 6 oopazosanuu, Mamemamuueckoe oopasosarue 8 ycioguax @I'OC

(dhopma oOydeHus: ouHast

(ykazarb npoduiib/ HAMMEHOBaHKUE MPOorpaMMbl U hopMy O00yUEHHUSI)

HaumMmeHnoBanue

MecTo XpaHeHus1/ JJIEKTPOHHBIN agpec

Koa-Bo
IK3EeMILISPOB/
TOYEK J0CTyna

OcHoBHas JuTEpPATYPA

1 IIeBenena C.A. «JleaoBol aHIIMIACKHUI bu6mmoreka KI'TTY 45
FOHUTH Mockaa, 2011
2 Business Result by David Grant, John Huges & Rebecca Kadepa THOCTPAHHBIX SI3bIKOB 1
Turner , Oxford 2012
Market Leader intermediate by David Cotton David kadenpa THOCTPAHHBIX SI3BIKOB 1
Falvey Simon Kent ( Student Book & Work Book), 2011

JlonoJHUTeNbHASA JUTEPATYPA

kadenpa MHOCTPAHHBIX SI3BIKOB 1

Business Reading: c0. TEeKCTOB U ylpa)XHEHUH 1O aHIJI.
A3. [l cTyieHToB 1-2 KypCcOB 3KOHOMUYECKUX
crenuanbHOCTe 1HeBHOU (popmbl 00yuenus / coct. N.B.




Komkuna u nip. — CubIl'AY, KpacnHosipck, 2008. — 144 c.

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

Kadenpa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadenpa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa UHOCTPAHHBIX SI3bIKOB

Pecypcnl cern UnTepHer

Kadeapa HHOCTPAHHBIX SI3bIKOB

Caiitel TB u pangno- kaHanos:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTtHoOU nanmkecTt
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com

DJIEKTPOHHBIE BEPCHUM I'a3eT:
“The Washington Post”
“The USA Today”
“The New York Times”

http://www.washingtonpost.com
http://www.usatoday.com
http://www.nytimes.com




“Daily Express”
“Daily Mail”
“Daily Telegraph”

http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

CaiiTsl npodhecCuOHaTBHBIX OOIIECTBEHHBIX U
KOMMEPYCCKUX OpraHU3aIliA:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHIJIOSI3BIYHBIE CAUTHI TOPOJIOB MUPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIoH10H)

http://www.belfastcity.co.uk (bendact)

http://www.edinburgh.org (QauHOYpPr

http://www.manchester.co.uk (Mandecrtep)

http://www.washington.org (BaiumarToH)

http://www.nycvisit.com (Hpro-Mopk)

http://www.phila.com (Prianensdus)



http://www.youthactionnet.org/
http://www.phila.com/
http://www.nycvisit.com/
http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/

http://www.ci.la.ca.us (Jloc-AHpKenec)

I/IHq!O[!Ma!!I/IOHHLIe CIIPABOYHbIEC CUCTEMBI

1. «Britannica»

http://www.britannika.com

2. « High Beam Encyclopedia»

http://www.encyclopedia.com

3. «Encyclopedia Article Center»

http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journals»

http://www.questia.com



http://www.ci.la.ca.us/

3.2. Kapra marepuajibHO-TeXHMYECKOI 0a3bl AN CIUTLIUHBI

J1e710BOY MHOCTPAHHBIN A3bIK

(HauMeHOBaHUE AUCIHUILINHBI)

i1 o0y4yaromuxcsi 00pa3oBare/IbHOM MPOrPaMMbI
44.04.01 Ileparornueckoe oOpa3oBaHue (MarucTp)

(YkazaTrhb ypoBeHb, MIU(p 1 HANMEHOBAHUE HATIPABIICHUS TIOATOTOBKH, )
npoduib IT TexHomoruu B 06pasoBanuu, MareMatuieckoe 00pa3oBaHUE B YCIOBUSIX

drocC
o4Hast popma 0OyueHus

(yka3zaTh npoduis/ HAMMEHOBaHKE MTPOrpamMMBbl U (popmMy 0OyUeHMsI)

Aynuropus O0opynoBanue
(HarsiAHbIE MOCO0US, MAKeTbI, MO/IEJIN, JIA00paATOPHOE
000py10BaHuE, KOMIILIOTEPHI, IPOEKTOPbI, HHPOPMALIMOHHbIE
TEXHOJIOTHH, IPOrPAMMHOe obecnedeHue u ap.)
AyIuTOpHH JIs TPAKTHICCKUX (CEMHHAPCKUX )/ 1a00paTOPHBIX 3aHIATHI
y4ebnbie o | Notebook
ayINTOPUN e | UHTEPAKTUBHAA JOCKA
(HUIONOTUIECKOTQ | poexTop
dakynpTeTa
e | TeneBuzop
Ne3-18 o | Notebook

MarHuTo(oH




MUHUCTEPCTBO OBPA3OBAHUA U HAYKH POCCUMCKOHN
OEJEPALINU
dbenepanbHOE TOCYIapCTBEHHOE OIO/IPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIET0 00pa30BaHUs
«KpacHosIpcKH rocylapCcTBeHHbIN NeJaroru4ecKuil yHMBepCUTeT
um. B.II. AcradpbeBay

duomorndeckuii haxkynbTeT

Kadenpa-pazpadorunk kadenpa HHOCTPAHHBIX S3bIKOB

YTBEPX/IEHO OJOBPEHO
Ha 3aceaHuu Kadeapol Ha 3aCE€JaHUU HAyYHO-METOINYECKOTO COBETA
IIpotokom Ne 2 HamnpasneHus 44.04.01 Ilegarornueckoe
ot «14» cents0ps 2016 . oOpa3oBaHue

[TpoTtokomn Ne

OT«  » 20 L.,

POH/
OIEHOYHbLIX CPEJACTB
JUISI IPOBEAECHUS TEKYILIETO KOHTPOJISA U MPOMEXKYTOUYHOM arTecTalyu
00yJaromuxcs

J1eJI0BOW MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHWE TUCUUILIMHBI/MOTYIsI/BU1a TPAKTUKH )

Hanpasnenue nmoaroroBku:
44.04.01 Ileoazocuueckoe obpazosarue

[Tpoduns/HazBaHUE TPOTPaMMBbI:
IT mexnonozuu 6 obpazosaruu,
Mamemamuueckoe obpazosanue 6 ycnoguix @I'OC
(ounas ¢hopma)

kBapuKaiys (CTENeHsb):
mazucmp



CocraBuTenp: CcTapumiMii  mpenojaBarenb  Kadeapbl HMHOCTPAHHBIX  SI3BIKOB,
Kpamennnnukosa A .E.

1. HazHayeHnue ¢goHaAQ OLIEHOYHBIX CPEACTB

1.1. Henbto cozmanust @OC aucuumuinHbl «J[e10BOM MHOCTPAHHBIA SI3BIK»
ABJIIETCSI YCTAHOBIICHHE COOTBETCTBUSI YYEOHBIX TOCTHKEHHMI 3allllTaHUPOBAaHHBIM
pe3ynbraraMm  OOydeHUs W TpeOOBaHUSIM  OCHOBHOW  Mpo(eCCHOHAIBHOM
o0pa3oBaTeIbHOM MTPOrpamMMbl, padoveil mporpaMMbl AUCLUIUIUHBI.

1.2. ®OC 1o AUCUUILIMHE pEeUIaeT 3a1a4u:

- KOHTpPOJb W YIpaBICHHE TMPOIECCOM MPUOOPETEHUS AaCIHUpPAHTAMU
HEOOXOMUMBIX 3HAHWUW, YMEHHI, HaBBIKOB U YpPOBHA C(HOPMUPOBAHHOCTU

komrereHuu, onpeaeneHHsix B ®I'OC BO mo cooTBETCTBYIOIIEMY HalpaBICHUIO

MOJITOTOBKH;

- KOHTpPOJb (C TIOMOIILI0O HAOOpa OIEHOYHBIX CPEICTB) W yINpaBieHUe (C
MIOMOLIBIO 3JIEMEHTOB OOpaTHOW CBsI3M) JOCTHKEeHHeM nenei peanusanuu OIIOII,
ONpEACIICHHBIX B BHJAE HabOpa YyHHUBEpPCAIbHBIX U 001IENPOPEeCcCUOHATBHBIX
KOMITETEHIIMI BBIITYCKHHUKOB;

- oOecriedyeHre COOTBETCTBHUSI pE3yJbTaTOB OOy4YeHHsA 3ajadaM OymyIieit
npo(hecCHOHAIBHON JEATeTbHOCTH Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJIPEHHWE WHHOBAIIMOHHBIX METONOB OOyYeHHs B 0O0pa30BaTelbHBIM MPOIECcC
YHUBEpCUTETA.

1.3. ®OC pa3paboTaH Ha OCHOBAaHMHM HOPMATHBHBIX IOKYyMEHTOB:

- (benmepasbHOTO TOCYAAPCTBEHHOIO OOpa30BaTEeIbHOIO CTaHAApTa BBICIIETO
oOpa3oBaHUs 10 HAIPaBICHUIO MOATOTOBKH 44.04.01 Iledazocuueckoe obpaszosanue,
cneyuanvHocms nooecomosku. 1T mexnonocuu 6 obpazosanuu, Mamemamuueckoe
obpazosanue 8 ycnosusx ©IOC;

- 00pa3oBaTelbHOW IPOTPaMMBbI  BBICIIETO OOpa30BaHMS TI0 HAIMPABICHUIO
noaAroToBKU 44.04.01 I[ledazcoeuueckoe obpazosarue, cneyuaribHOCMb NOO20OMOBKU.!
IT mexnonozuu 6 oopazosanuu, Mamemamuueckoe obpazosanue 8 yciosusx @I'OC;

-Tlonoxenuss o QopmupoBanuu (POHJIA OIEHOYHBIX CPEICTB JJISi TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTH, MPOMEKYTOUHONH W HMTOTOBOM aTTeCTalluu OOYyYaroIINXCs



no oO0pa3oBaTeIbHBIM MpPOrpaMMaM  BBICHIETO 00pa3oBaHUS — MporpaMMam
OakanaBpuara, OporpaMmam  CHEHUAJINTETa, IporpaMmaM  MarucTparypsl,
nporpaMmaM TOArOTOBKM HAy4YHO-IIEJArorHiyecKux KaJpoB B acClUpaHType B
(enepanbHOM TOCYIapCTBEHHOM ONOPKETHOM  00pa30BaTE€IbHOM  yUPEXKIECHUU
BbIcIIero  oOpasoBaHusi «KpacHOSpPCKHUI  TrOCYJapCTBEHHBIM  IMEJaroruyecKui
yHuBepcuteT uMm. B.I1. AcradgreBa» u ero puinanax.

2. IlepeyeHbp KOMIETEHLHH € YKa3aHMEM 3TaloB HX (pOpPMHPOBAHHSA B
npouecce u3y4eHus JUCHMIVIMHbI «MHOCTPaHHBIN A3BIK»

2.1. Ilepeyenb KOMIeTeHIU, POPMUPYEMBIX B IPOLECCE N3YUEHUS
JUCLUIIINHBI «/[e10BOM NHOCTPAHHBIN A3BIKY:

OK-1- cmocoOHOCThIO K  aOCTPaKTHOMY  MBIILJICHUIO, aHaJu3y, CHUHTE3Y,
CIIOCOOHOCTBIO  COBEPILEHCTBOBATh M Pa3BUBATh CBOM HWHTEUICKTyaldbHBIA U
OOIIEKYIBTYPHBIN YPOBEHbD.

OIIK-1- roTOBHOCTH OCYIIECTBIATH IPO(HECCHOHATBHYI0O KOMMYHHUKAIIMIO B YCTHOU U
MUCbMEHHOM (popMax Ha PYCCKOM M HHOCTPAHHOM S3bIKaX JJisi pelIeHus 3ajay
npo¢ecCHOHAIBHOM 1EeATENbHOCTH.

[IK-9 - cnocoObHOCTh MNpOEKTUPOBaTh (OPMBI M METOABl KOHTPOJIA KadecTBa
o0pa30oBaHusl, pa3Iu4yHble BHUJbl KOHTPOJIbHO-U3MEPUTEIBHBIX MATEPUAIOB, B TOM
Yyclie C UCHOJb30BaHMEM HWH(MOPMAIMOHHBIX TEXHOJOTMH U €  y4eToM
OTEYECTBEHHOTO U 3apyOeKHOTO OIBITA

2.2. Dranbl (GOPMUPOBAHMS M OLICHMBAHUS KOMIIETEHIIM I

Kommer Oran JIMCIUNINHBI, Tun OneHouHoe
eHiusl | (opmMupoBaHUs IIPaKTHKH, KOHTPOJIS cpenctso/ KMMubi
KOMIIETEHLIUH Y4acTBYIOLIUE B
dbopMupoBaHUU Howmep|®opma
KOMITIETECHIIUH
OK-1 |opuenTtupoBOouHbIil |[lenoBoi TEeKyIIUN 1 BXOJITHOU TECT
VHOCTPAHHBIA |KOHTPOJIb
SI3BIK
KOTHUTUBHBIN Jenoson TEKyILLUN 2 TOBOpPEHUE
WHOCTPAHHBIA |KOHTPOJIb
SI3BIK
MPAKCHUOJIOTUYECKH |/lenoBon TEKY LN 3 ayIupOBaHUE
71 VHOCTPAHHBIA |KOHTPOJb
A3BIK
pedraexkcuBHO- Hemnoou TEKY LA 4 3auer Cc
OLICHOYHBIN VHOCTPAHHBIA |KOHTPOJIb OLICHKOU
SI3BIK




OIIK-1 |opuentupoBouHbIil |[lenoBoi TEKyILLUN 1 ayIUpOBaHHE
WHOCTPAHHBIA |KOHTPOJb
SA3BIK
KOI'HUTHUBHBIN JenoBon TEKyILLUN 2 MOHOJIOTHYEC
VHOCTPAHHBIA |KOHTPOJIb KO€
A3BIK BBICKA3bIBaHU
e
MPAKCHOJIOTUYECKH | [[emoBoM TEKY LN 3 IIPOMEKYTOU
171 VHOCTPAHHBIA |KOHTPOJIb HBIN TECT
SA3BIK
pedrieKCUBHO- Jenoson IIPOMEKYTOUH |4 3auer Cc
OIICHOYHEBIN WHOCTPAHHBIA |as arTecTranus OIICHKOU
SI3BIK
[IK-9  |opueHTHpOBOYHBIN |[lenoBOM TEKyIIUN 1 ayIupOBaHUE
WHOCTPAHHBIA |KOHTPOJb
A3BIK
KOIHUTHUBHBIN JemoBoi TEeKyIIUN 2 MOHOJIOTHYEC
VHOCTPAHHBIA |KOHTPOJIb KO€
S3BIK BBICKa3bIBaHU
e
npakcuonornyecku |Jlemoson TEKyILUN 3 IIPOMEKYTOY
171 WHOCTPAHHBIA |KOHTPOJIb HBII TECT
S3BIK
pedexcuBHO- JlemoBoii IPOMEXKYTOUH |4 3auer Cc
OLICHOYHBIN WHOCTPAHHBIN  |asl aTTECTaLUs OLICHKOM
A3BIK

3. @oH/1 OLIEHOYHBIX CPEICTB IJIf MPOMEKYTOUHOM aTTeCTANNH

3.1. ®oHABI OLICHOYHBIX CPEJICTB BKJIIOUAIOT: TECThI, BOMPOCHI M 3aJaHUs K

3a4eTy.

3.2. OueHoYHBIE CPEACTBA

3.2.1. OueHo4HOE CPEeACTBO: TECTHI, BOIMPOCHI U 33JIaHUS K 3a4ETy

Kpurtepun orieHMBaHuUs IO OLIEHOYHOMY CPEACTBY TecT

dopmupyem
ble
KOMIIETEHIU
U

Bricokuii ypoBeHb
chopmMupoBaHHOCTH
KOMIIETCHIIUN

c(hopMUPOBAHHOCTHU

[IponBuHyTHIH
YPOBEHb

KOMIIETEHITUN

ba3oBrIil ypoBEHb
copMUpOBaHHOCTH
KOMIIETCHIIUH

(87 - 100 6anoB)
OTJINYHO/3a4TEHO

(73 - 86 GamoB)
XOPOIII0/3a4TEHO

(60 - 72 GamioB)

VIOBJICTBOPUTEILHO/3a4




TCHO

OIIK-1

OOyvatoumuiics  Ha | OOyvaromuiicss ~ Ha
BBICOKOM YPOBHE | CpeHEM YpOBHE
croco0eH croco0eH
OCYILECTBIISATh OCYIIIECTBIATh
npodeccuoHalibHy10 | MPodeCCUOHATBEHYIO
KOMMYHHUKAIIMIO B | KOMMYHHUKAIUIO B
YCTHOM U | YCTHOU 151
IIUCbMEHHOMN MUCBMEHHON (popMax
dbopMax Ha pycCKOM | Ha pyCCKOM u
u MHOCTPAHHOM | HHOCTPAHHOM SI3bIKaxX
SI3BIKAX JUTSL | IS PENICHHs 3ajad
penieHus 3aja4 | mpodeCcCuOHATBHOM
npoeCCUOHAIIBHON | NEATENbHOCTH.
NEeSATENbHOCTH.

OOyuaromuiics Ha
YIOBJICTBOPUTEIIHHOM
YpOBHE CIocoOeH
OCYIIECTBIISATh
npodeCCHOHANTBHYIO
KOMMYHHUKAITHIO B

YCTHOM M TIHUCBMEHHOMN
dbopMax Ha pPycCKOM U
WHOCTPAHHOM  SI3BIKaxX
JUTSt

podeCCHOHATBHOMN

pelieHns  3aaad

ACATCIBbHOCTH.

3.2.2. OueHouHoOE cpencTBO BOpockl K 3a4eTy
Kputepuu onieHnBaHus MO OIIEHOYHOMY CpelicTBY Bompock! k 3auety

BbICOKMI ypOBEHB [IponBuHYTHIN ba3oBbIi1 ypOBEHB
DopMupyem C(l)OpMHpOBaHH?’CTH YPOBEHB C(l)OpMI/IpOBaHH(‘)ICTI/I
KOMIIETEHIIUM c(hopMUPOBAHHOCTHU KOMIIETEHIINH
KOMHI;I"feHHI/I KOMIIETEHITUU
u (87-100 G6amnoB) (73-86 6anoB) (60-72 6annoB)
OTJINYHO/3aYTCHO XOPOIII0/3a4TEHO VIOBJICTBOPHUTEIIHHO/3
auTEHO
OK-1 OOyuaromuiics Ha | OOyuaronuiicas  Ha | OOyyaromuiicss ~ Ha
BBICOKOM YPOBHE | CpeHEM YPOBHE | YIOBJIETBOPUTEIHHOM
cnoco0eH K | CI0COOeH K | YDOBHE CIIOCOOEH K
a0CTpaKTHOMY abCTpaKTHOMY a0CTpaKTHOMY
MBIIIUICHUIO, aHaJIU3y, | MBIIUICHUIO, aHAJIU3Y, | MBIIIUJICHUIO, aHAJIU3Y,
CUHTERY, CUHTE3Y, CUHTERY,
CIIOCOOHOCTBIO CIIOCOOHOCTBIO CIIOCOOHOCTBIO
COBEPILIEHCTBOBAaTh U | COBEPIIEHCTBOBATh U | COBEPIICHCTBOBATh M
pa3BuBaTh CBOM | pa3BUBATH CBOW | pa3BUBATH CBOU
VHTEJUICKTYalIbHbIA W | UHTEJUICKTYAJIbHbIA WU | UHTEJUICKTYaIbHbIA U
OOIIEKYIBTYPHBIH OOIIEKYIBTYPHBIN OOIIEKYIBTYPHBIH




YPOBEHb. YPOBEHb. YPOBEHb.
OIIK-1 OOGyuarormuiics Ha | OOyyaromuiics  Ha | OOyyaromuiicss  Ha
BBICOKOM YPOBHE | cpefiHEM YPOBHE | YIOBJIETBOPUTEIHLHOM
criocobOeH crioco0eH YPOBHE criocoOeH
OCYUIECTBIIATh OCYIIECTBIISATh OCYUIECTBIIATh
po¢eCCHOHAIBHY O poeCCHOHABHYIO | MPO(EeCCHOHATLHYIO
KOMMYHUKAITIIO B | KOMMYHHKAITUIO B | KOMMYHHKAITUIO B
YCTHOM M NUCBMEHHOM | yCTHOM U | yCTHON u
(dopMax Ha PyCcCKOM M | IUCBbMEHHON (hopmax | MUCbMEHHOU (opMax
WHOCTPAHHOM sI3bIKax | Ha pyccKoM U | Ha pyccKkoM u
JUIA  peIeHUs 3a/ad | KHOCTPAHHOM SI3bIKaX | HHOCTPAHHOM SI3bIKaX
npodeccnoHaIbHON JUIS pEIIeHWs 3ajad | AJs pelIeHus 3agad
JeSITEIIbHOCTH. npodecCHOHANBHON | IpodheCcCHOHAIBHOM
NEeSTENHHOCTH. NEeSTENbHOCTH.
I1K-9 OOyuaronuiics Ha | OOyyvatomuiicss ~ Ha | OOyvaromuiics  Ha
BBICOKOM YpOBHE | CpeIHEM YPOBHE | YIOBJIETBOPUTEIHHOM
croco0eH crioco0eH YpOBHE crnocoOeH
IPOEKTUPOBATH (POPMBI | IPOEKTUPOBATH IPOEKTUPOBATh
U METOIbl KOHTpOJs | GOpMbI U MeTOABI | GOPMBI M METOMBI
KauecTBa 00pa3oBaHUs, | KOHTPOJII  KauyecTBa | KOHTPOJS  KadyecTBa
paznu4HbIC BUJIBI | 0Opa3oBaHus, oOpazoBaHus,
KOHTPOJIbHO- paznu4HbIC BU/IBI | pa3JINYHBIC BU/IBI
U3MEPUTETBHBIX KOHTPOJIbHO- KOHTPOJIbHO-
MarepuaioB, B TOM | U3BMEPHUTEIbHBIX U3MEPUTEITBHBIX
qrcie C | MaTepuajoB, B TOM | MaTepuajoB, B TOM
UCTIOJIb30BaHHEM qrcie C | uucne C
UHGOPMAITMOHHBIX UCTIOJIb30BaHHEM UCTIOJIb30BaHUEM
TEXHOIIOTUH U C | ”HPOPMAIIMOHHBIX UH(POPMAITMIOHHBIX
y4eToM TEXHOJIIOTUA W  C | TEXHONOTUH W €
OTEYECTBEHHOTO U | y94eTOM y4eToM

3apyOeKHOTO OIbITA

OT€YECTBEHHOTO U
3apy0eHOTO ONBITA

OTEUECTBEHHOTO U
3apy0exHOTO OIbITa

4. @oH OLIECHOYHBIX CPEACTB AJIA TEKYyIIero KOHTPOJIS yCIeBAeMOCTH




4.1. (DOHI[I)I OOCHOYHBLIX CpPCACTB BKIIOYAIOT: ayJIWPOBAHHC, BbIITOJHCHUC

JEKCUKO-TPAMMATHYSCKUX YIIPAXKHEHUH, padoTa ¢ IUaIoroM B rpyniie (COCTABICHHUE

u I/ICgeHI/IQOBaHI/Ie[, INOATOTOBKA MOHOJIOI'MYCCKOI'O BBICKA3bIBAHUSA, IMTPC3CHTAIIMN 110
TEMC, MHAWBUAYAJIIbHOC NTOMAIITHCC 3aIaHUC, IIMCbMCHHAA [236OTa !aYZ!I/ITO[zHaH ).

4.2.1. Kpurepun OLIEHMBAHUS CM. B TEXHOJOTHYECKOW KapTe pEWTHHra B

paboueli nporpaMme AUCHUIITMHBI JIe10BOM MHOCTPAHHBIN SI3bIK.

Kpurepun ouenuBanus Konunuectso
OatoB (BKJIad B
pPEUTHHT)
ayIUpOBaHKE OOyuaromuiicss  MOJHOCTHIO  MOHUMAET 10
OCHOBHOE€ COJIEp)KaHUE, YMEET BBIICIIUTD
OTIENBHYIO, 3HAYUMYTO IS cebs

uH(popMalnio, JOTajbIBA€TCS O 3HAYECHUU
HE3HAKOMBIX CJIOB TI0 KOHTEKCTY, YMEET
UCIIOJIB30BaTh MH(MOPMAIIUIO ISl pelIeHUsI
ITIOCTABJICHHOM 3a7a4H.

OOyuaromuiicss HE IOJTHOCTBIO ITOHUMAET 7
OCHOBHOE COJIep)KaHHE€, HO YMEET BBIJICIIUTh
OT/ICJIBHYIO, 3HAYMMYIO TS ceOls
uH(pOpMaIUIO, JOTajabIBaeTCI O 3HAYCHUH
YaCTH HE3HAKOMBIX CJIOB IO KOHTEKCTY,
yMEET HCMOJb30BaTh HWHGMOPMALUIO IS
pelIeHrs IOCTaBICHHOM 3a/1a4H.
OOyuaromuiicss HEe TMOJTHOCTHIO TMOHUMAET 5
OCHOBHOEC COJZIEpKaHue, HE MOJKET
BBIJICIUTh OTHEIbHBIE (aKThl M3 TEKCTa,
JIOTaILIBAETCS 0 3HAUCHUU 50%
HE3HAKOMBIX CJIOB I10 KOHTEKCTY,
MOJIYYEHHYI0O HH(POPMAIMIO ISl pPelISHUS
IIOCTABJICHHOM 3aJa4l MOXKET HCIIOIB30BaTh
TOJILKO IIPH MTOCTOPOHHEW MOMOIIIH.

BBINIOJITHEHHUE OOyyaromuiics HCHOJIB3YyeT JEKCHUKY U 16
JIEKCHUKO- rpaMMaTH4YeCcKue CTPYKTYpPbl  OTJIUYHO,
rpaMMaTHYECKUX | TAKKe UCIIONIB3YET CJIOKHBIE
yIpakHEHUH CEMaHTHUYECKHE CTPYKTYphl, HE JIOMYyCKaeT
rpaMMaTHYECKUE OIIMOKHU.
OOyyaronuiicss HCMONb3YyeT JIEKCUKY U 12

IIPOCTBIE CTPYKTYPHI IPABWIBHO, JAOITYCKAET
OIMOKM TPU  HCHOJB30BAaHUHM  CIIOKHBIX
CEMaHTUYECKHUX CTPYKTYDBI, penKo
JIOITYCKAeT rPAMMATHYECKUE OLITHOKH.

OOyyarouuiicss HMCHOJNb3YEeT JIEKCUKY U 8




OpOCTBIE  CTPYKTYppl B~ OCHOBHOM
IPaBUIIBHO, JOITyCKAEeT HEKOTOpBIE
IrpaMMaTUY€CKUE OLIUOKH.

pabora c
JTMAJIOTOM B
rpyIine
(cocTaBneHue
UCIICHUPOBAHME),

3ajaHyue TMOJHOCTBHIO BBINOJHEHO: II€JIb
OOIIeHNsT JTOCTUTHYTA, TEeMa pacKphiTa B
3aJlaHHOM 00BEMeE (BCe TEepEevHCIICHHBIE B
3aJJaHMM  aCTEeKThl OBUIM  PACKPBITHI B
BbICKa3bIBaHUH). COITMOKYJIBTYPHBIC 3HAHUS
UCIIOJIb30BaHbI B COOTBETCTBHH C CUTYyallUCH
oOmenus. JlemoHCcTpupyeT CrnocoOHOCTH
JIOTUYHO M CBS3HO BECTH Oecemy: HauMHAET
IpU HEOOXOIMMOCTH, M TOAJICPIKUBACT €€ C
COOIOEHNEM OYEPETHOCTH TP OOMCEHE
pEIUIMKAMHU, IMPOSBISCT HWHHUIHATHBY IIPH
CMEHE TEMbl, BOCCTaHABIMBAacT Oecedy B
caydae cOos. Mcronb3yeMbIl  JIEKCHUKO-
IrpaMMaTHYECKU Marepual COOTBETCTBYET
NIOCTaBJICHHOW KOMMYHHKATHBHOW 3ajade.
OOyyaronuiicss JAEMOHCTPUPYET OOJIBIION

CJIOBApHBIN 3amnac 51 BJIAJICHUE
pazHo00pa3HbBIMU rpaMMaTH4e€CKUMU
CTpyKTypamMu.  JlomylieHbl  OTHAEJIbHBIE
OIIUOKH, KOTOpBIE HE  3aTpPYyIOHSIOT
ITOHUMAHHUE.

16

3ajaHue  BBIIIOJIHEHO  YacTUYHO:  LEJb
OOI1IeHHS JOCTUTHYTA, HO TEMa PaCKpbITa HE
B MNoJHOM 00béMe. CoOUMOKYIbTYpHBIE
3HAaHHS B OCHOBHOM HCIIOJIb30BaHbl B
COOTBETCTBUM C CHUTyaled  oOOIIeHUs.
OOyyarouuiicss JEeMOHCTPUPYET XOPOIIHE
HaBBIKU u YMEHUS pe4yeBoro
B3aUMOJICMICTBHUSI C MAPTHEPOM: YMEET
HauaTh, MOJJEpPXKaTh U 3aKOHYUTH Oeceny;
coOmronaer ouepéMHOCTH TpuU  OOMEHe
pemmkamMu.  Mcnonb3yemblil  JIEKCHKO-
rpaMMarM4ecKuid  Marepuail B LEJIOM
COOTBETCTBYET MMOCTABJICHHOMN
KOMMYHHMKAaTUBHOM 3agade. Ho ywammiics
JenaeT MHOTOUYHCJICHHBIE SI3IKOBBIC
OIMOKHU WJIM JIOMYCKAET SI3bIKOBBIE OLITUOKH,
3aTPYAHSIONIME IOHUMAHME.

12

3ajgaHue  BBINOJHEHO  YaCTUYHO:  IEJb
OOIIIeHUsI JOCTUTHYTa HE MOJHOCTBHIO, TEMA
packpeiTa B OrpaHUYEHHOM  OOBEME.
CoUHOKYIBTYPHBIE 3HaHUs MaJjio




UCIIO0JIb30BaHbl B COOTBETCTBUM C CUTyallUEH
oOmienus. JleMoHCTpHUpyeT HECroCOOHOCTh
JOTUYHO W CBA3HO BecTH Oecedy: He
HAUMHACT M HE CTPEMUTCS IMOJICPKUBAThH
ee, He TPOSIBISIET UHUIMATUBBI MPU CMEHE
TEeMbl, TNepeaaeT Haubosee oOIIMe UIeH B
OTPAHUYCHHOM KOHTEKCTE; B 3HAUUTEIIbHOM
CTETIEHNU 3aBUCUT OT TMOMOIIM CO CTOPOHBI
cobOeceqHHKa. JleMOoHCTpUpyeT
OTPAaHWYEHHBIM  CIIOBapHBIM  3amac, B
HEKOTOPBIX CIy4dasX HEIOCTaTOYHbIA st
BBINIOJIHEHHMS ITIOCTABIICHHOM 3aja4yu. JlemaeT
MHOTOUYHUCJICHHBIC OIMMOKA WM JOIyCKaeT
OIIMOKM, 3aTPYAHSIONINE TOHUMAHUE.

IIOATOTOBKA
MOHOJIOI'HYECKOT
O BBICKAa3bIBaHUAA,
IMpE3CHTAlMM 110
TEMC

3ajaHue TMOJIHOCTBHIO BBIMOJHEHO: TEMa
packpbiTa B 3aJaHHOM 00BEME  (Bce
NEPEUUCIICHHBIE B 3aJaHUU aCIEKThl ObUIM
PACKpPBITHI B BBICKA3bIBAaHUH ).
ColMOKyJIBTYpHBIE 3HAHUS UCIOJIb30BAHBI B
COOTBETCTBUM C cuTyanueu. Mcronp3yemsblii
JIEKCUKO-TPaMMaTH4€CKUI Marepuall
COOTBETCTBYET MMOCTaBJIEHHOMN
KOMMYHUKAaTUBHOU 3amade. OOyuaromuiics
JEMOHCTPUPYET OONBIION CIIOBAPHBIN 3armac
151 BJIAJICHUE pa3HOO0Opa3HBIMU
rpaMMaTH4Y€CKUMU CTPYKTYpaMHu.
JlonyiieHbl OTACNIbHBIE OMIUOKH, KOTOPHIC
HE 3arpylHSIOT NOHUMaHue. JIOrM4HOCTH
BBICKA3bIBaHUSI COOJIOZICHA:  BCTYILUICHHE,
OCHOBHasi ~ uwH(pOpMaIUs,  3aKJIIOUCHHUE.
CpencrBa JIOTUYECKOW CBSI3M  aJ€KBATHBI
MIOCTaBJICHHOM 3aj1aue U pa3HOOOpa3HBL.

18

3ajgaHue  BBINOJHEHO YAaCTUYHO: Tema
packpeiTa HE B  TOJTHOM  OOBEME.
CouMOKYyIbTYypHbIE 3HAHUSI B OCHOBHOM
VICTIOJIb30BaHbI B COOTBETCTBUH c
CUTyalHe. Hcnonb3yemblii  JIEKCUKO-
rpaMMaru4eckuid  Marepual B LEJIOM
COOTBETCTBYET MMOCTaBJICHHOMN
KOMMYHUKAaTUBHOU 3aJ1aue. Ho
o0y4Jaronuicst JeiaeT SI3bIKOBBIE OIIUOKU
WIM  JIONYCKaeT  S3bIKOBbIE  OIIMOKH,
3aTpyJHAIONME TOHUMaHWE. JIOTMYHOCTh
BBICKA3bIBaHMS BIIOJTHE coOronieHa:
BCTYILUICHHUE, OCHOBHasi  mHbopMaIus,

14




3aximoueHune. CpencrBa JIOTUYECKOW CBSI3U
aJIeKBaTHbl  MOCTaBJICHHOW  3ajgade, HO
OJTHOOOPA3HBI.

3ajaHue  BBINOJHEHO YAaCTUYHO: Tema
packpeiTa B OTPaHUYECHHOM  OOBEME,
COLIMOKYJIbTYPHBIE 3HAHUS MaJIo
HCIIOJIb30BaHBbI. JleMoHCTpupyeT
OIPaHUYEHHBIM  CIIOBApPHBIA  3amac, B
HEKOTOPBIX CIy4yasX HEIOCTaTOYHBIA ISt
BBIIIOJIHEHUSI  [IOCTaB  JICHHOW  3ajJa4M.
JIorn4HOCTh  BBICKA3bIBaHUS HE BIIOJHE
coOmronieHa: BCTYILUICHHUE, OCHOBHas
uHdopmanusi,  3akmodeHue.  Cpencrsa
JIOTUYECKOU CBSI3U HEa/ICKBaTHBI
NOCTABJICHHOM 3a/1a49€ ¥ OJTHOOOPAa3HBbI.

10

NUChbMEHHAS
pabota
(ayauTopHas)

3ananue BBITIOJTHEHO MOJIHOCTBIO:
COJEp)KAaHME  OTpaaeT BCE  ACHEKTHI,
yKa3aHHbIE B 3aJlaHUN; CTHJIEBOE
odopmIIeHHE pedyr BBIOPAHO MPABUIBHO C
y4eTOM IIeJIM BBICKA3bIBAaHUSI U aJpecara;
COOJIOZIEHbI TMPUHSTBIE B SI3BIKE HOPMBI
BEKJIMBOCTH.  BBICKAa3bIBaHUE  JIOTUYHO:
CpPEACTBa JIOTUYECKOW CBSI3M HMCHOJIb30BaHBI
NpaBWIbHO;, TEKCT pa3/ielieH Ha ab3allbl;
odopmiieHne TEKCTa COOTBETCTBYET
HOpMaM, MPUHATHIM B CTpaHE M3y4aeMoro
sa3blka. Vcnonb3yeMblil CIIOBApHBIM 3amac
COOTBETCTBYET  IIOCTaBICHHOW  3ajauye;
MPaKTUYECKU HET HapyIIeHUI B
UCIIOJIb30BaHUM  JIEKCUKHU. [IpakTuuecku
OTCYTCTBYIOT  OmHUOKH.  BbICKa3bIBaHME
JOTUYHO; CpPEACTBAa JIOTHYECKOW  CBSI3U
UCIIOJIb30BaHbl MPaBUJILHO; lcmonb3yembie
JIEKCUYECKHE U TPAMMAaTUUYECKUE CTPYKTYPBI
COOTBETCTBYIOT MIOCTaBJICHHOM

10




KOMMYHHMKAaTUBHOM 3ajade. Jlekcnueckue,
rpamMmmaruueckue U opdorpaduueckue
OLIMOKH OTCYTCTBYIOT.

3aaHUe BBIMIOJIHEHO: HEKOTOPBIE ACIEKTHI,
yKa3aHHbIE B 3aJlaHUM  PACKPBITBI  HE
MOJTHOCTHIO; UMEIOTCS OTJIeTIbHBIE
HapyIICHHUS CTUJIEBOr0 0(hOPMIICHHS PEUH; B
OCHOBHOM COOJIFO/ICHBI MPUHSATHIE B SI3BIKE
HOPMBI  BEXJMBOCTH. BbICKa3plBaHHE B
OCHOBHOM JIOTUYHO; HMMEIOTCSl OTAEJIbHBIC
HEJOCTAaTKH MpPH MCIOJIb30BAHUU CPEJICTB
JIOTUYECKOW CBSI3U; UMEIOTCSA OTIEIbHBIE
HEJOCTAaTKK MpHU JICJICHUM TEKCTa Ha
a03a1lbl; UMEIOTCS OTACJIbHBIE HAPYILICHUS B
ohopMIEHUH TEKCTA. Hcnons3yemblii
CJIOBapHBIN 3amnac COOTBETCTBYET
MIOCTAaBJICHHOM 3aJ1a4€, OJJHAKO BCTPEUAOTCS
OTJICJIbHBIE HETOYHOCTH B YIOTPEOJICHUU
CJIOB, JIMOO CJIOBapHBIN 3arac orpaHu4eH, HO
JIEKCUKA HCIIOJIb30BaHa MPaBUJILHO.
NmeeTcs psiin rpaMMaTHdecKUX OMIMOOK, HE
3aTPYAHSIONIUX MMOHUMAaHHE TEKCTa.
Opdorpaduyeckne OMMOKHA IMPAKTHICCKH
OTCYTCTBYIOT. TekcT pazzeneH Ha
pEIJIOKECHUS v MPaBUILHBIM
NYHKTYaIlMOHHBIM 0()OPMIICHUEM.

3amaHne  BBIIONHEHO HE  IMOJTHOCTHIO:
COJIEpP)KaHWE OTpPaKaeT HE BCE aCIEKTHI,
yKa3aHHbIC B  3aJIaHWM;,  HAPYIICHHUE
CTUJIEBOTO O(OPMIICHHUSI PEYH BCTPEYAIOTCSI
JOCTaTOYHO YacTo; B OCHOBHOM  HE
COONIONIEHbI TPHUHATHIE B S3bIKE HOPMBI
BEXJIMBOCTH. BbICKasbiBaHWE HE BCerna
JOTUYHO,  UMEIOTCSI ~ MHOTOUHCJICHHBIC
OmUOKKH B  WCIOJIB30BAHUHM  CPEJICTB
JIOTUYECKOW CBSI3M, WX BBIOOpP OTrpaHUYEH;
JICTICHHEe TEKCTa Ha ab3ambl OTCYyTCTBYET;
UMEIOTCSI MHOTOYHCIICHHBIE OIMUOKA B
o opMIICHUHU TEKCTa. Hcrnonp3oBan
HEONPABIAHHO OTPAaHUYEHHBIN CIIOBAPHBIN
3armac; 4acTO BCTPEUAIOTCS HApYIICHUS B
UCII0JIb30BAaHHUH JICKCUKH, HEKOTOPBIE U3 HUX
MOTYT 3aTPYAHATH MIOHUMaHue TekcTa. JInbo
94acTO BCTPEUAIOTCS OMIUOKH 3JIEMEHTAPHOTO
YPOBHS, JIMOO OMMOKH HEMHOTOYHCJICHHBI,




HO  3aTpyJHSIOT  MOHWMAaHWE  TEKCTa.
Nmeercst psim opdorpadudeckux w/wim
MyHKTYaIIHOHHBIX OIMUOOK, KOTOphIE HE
3HAYUTENIBHO  3aTPyAHSIOT  TTOHUMAaHHE
TEKCTA.

MaxkcuMalibHbIN 0asil 70

9. YueOHO-MeTOAUYeCKOe W HHPopManuoHHoe obOecneyenne (GOHI0B
OLICHOYHBIX CPeACTB (JIUTEparypa; METOAMYECKUE YKAa3aHUs, PEKOMEHAAINH,
MporpaMMHOE OOECIeYeHHEe | JpYyrue MaTepualibl, HCIOIb30BAHHBIC IS
pazpabotku ®OC).

I IlleBenena C.A. «/lenopoit anrmuiickuiiny FOHWUTH Mocksa, 2011
2 JTroxkanoBa H.M. AHrmuiickuii si3b1k Juist 9koHOMECTOB MH(Ppa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHouHbIe cpeacTBa (KOHTPOJIbLHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4éT W DSK3aMEH MpOoBOJATCA B (opMe YCTHOTO coOeceloBaHMs IO TeMaM

npoieHHoro paszzaena. g 3auera HEOOXOIAMMO JaTh pa3BEPHYTHI OTBET Ha
BOIIPOCHI IIpenoAaBareis o TeMam:

TEMBI JUIA OBCYXIAEHUA K 3AHETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

® N »okWw

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?



TEMBI 1JISA OBCYXKAEHUA K 3AHETY (2 CEMECTP)

A A

Financial success

Money management

Importance of cultural awareness for businessmen

Cultural advice

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.
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Listening You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Maowtin James

Callersname: e !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... 2
Will now take place on: (date) ........... 3at(time) ........... %
Please call her on: >

{IEY @ Match the questions (6-10) to the replies (a—e).

6 A:Right let’s get started, shall we?
B:...........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree —it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary lA)

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we're going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK. I'll let everyone know. Thanks for calling. Bye.

o "/’ ...... . [+ SPROISAS——
- [ 18 covovsvess
e B R 17 vonvssinves
A3 i 18 consraay
:

Match the words (a—k) to their definitions (19-27). The first one has been
done for you.
o aperson /[company that pays people to work for them a) trainer

19 a person / company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling ,.......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ... ........ (train) course.

32 The call centre takes phone calls from over 2,000 ........... (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2ITis going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQ Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

4}

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if vou do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

o Choose the correct form of the verb in brackets to complete this e-mail.

[ To... ] ‘ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

1 (5 S — 48 (didn't start / doesn’t start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 The company ................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

e Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

e R P here since 1995.
a) have worked b) am working c) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone c) went

55 I've decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

® suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

N P R L W Y



IMPOMEKXYTOYHBIE TECTbBI

[TpomexyTounslii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I'work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 1"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I"d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounslii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?
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