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ITosicHuTeIbHAS 3aNMCKA

1. Pabouas nmporpamma IUCHMIUIMHBI «JI€TOBOM MHOCTPAHHBIA SI3BIKY» IS
CTYICHTOB OMOT€OXMMHYECKOro (haKkylbTeTa TMEpPBOrO Kypca MarucTparyphbl
HarnpaBneHus 44.04.01 «lledacocuueckoe obpazosanuey, cieUAIbHOCTU « Teopus u
MemoouKka  ecmecmeeHHOHAy4Ho20 00pazoeéanusi»  O4HOM  (opMbl  00ydeHUs
pa3paboTaHa B cOOTBETCTBUH cO «CTaHgapToM padodeil mporpamMmbl JUCLMILIMHEI B
KTTIY um. B.I1. AcradneBay, yTBEpKIEHHOM YUYEHBIM COBETOM yHUBepcuTeTa « 30
» ceHTs0pst 2015 1. (mpoTtokon Ne 9).

JucuuminHa «JleoBoil MHOCTpaHHBIN S3bIK» OTHOCUTCS K 00s3aTelIbHBIM
JUACLUIIIMHAM BapuaruBHOM uactu mnpodeccuonanbHoro mukiaa (b1.B.OJ.3)
MarucTparypbl 1o HampabieHuto mnoarotoBku  44.04.01  "Ilemarorudeckoe
oOpazoBanue". JlucuurunmHa «JleqoBOMl  MHOCTpPAHHBIM  SA3BIK» SABIIAETCS
00s13aTeIbHOM ISl OCBOEHHUS BHE 3aBHCHUMOCTH OT HAMpaBICHUN MOATOTOBKH,
obOecrnieunBaeT (OpPMUPOBaHUE Yy OOYUYAIOMIMXCS KOMIIETCHIIMH, YCTaHOBJICHHBIX
®I'OC BO no HampaBieHuto noarotoBku 44.04.01 Iledazozuueckoe obpazosanue,’
CHeUanbHOCTH «Teopus u mMemoouxa ecmecmeeHHOHAYYHO20 00pA308aHUs) OYHOU
dbopmbl 00ydeHUs, YTBEPKICHHBIM MpUKa3oM MuHHCTEpCTBa 00pa30BaHUs U HAYKU
P® ot 21.11.2014. Ne 1505.

Nzydenune quciuIuinabl «Jlen0Boi HHOCTPAaHHBIN A3BIK» 0a3upyeTcs Ha 3HAHU
X, YMEHHSIX, HABBIKAaX, TPHOOPETCHHBIX CTYICHTAMH MPU U3YUCHUU 0A30BBIX SI3BIKOB
BIX IUCLUIUIMH MpOorpaMMbl OakanaBpuara. Hapsany ¢ apyrumu npeiMeTaMu TJaHHOTO
[MKJIa JIEJIOBOM MHOCTPAHHBIA S3BIK UMEET MPAKTUKO-OPUCHTUPOBAHHBIN XapakTep U
MOCTPOEH C YYETOM MEXIUCIUIUIMHAPHBIX CBA3EH, B IEPBYIO OUepeb, 3HAHUHN, HABBI
KOB U YMEHHUU, MPUOOpPETaeMbIX CTYJACHTAMH B IIPOLIECCE U3YUCHHS COI[UATBHBIX JTUC
IUIUTAH U JUCHUIUTMH TpodeccuoHanbHoro mukia. ConepxaHue Kypca mnpemnosiarae
T IPUMEHEHUE CTYICeHTaMH ()OHOBBIX TEXHUUYECKUX U COIMOKYIBTYPHBIX 3HAHUN B OC
BOEHUU MHOCTPAHHOTO SI3bIKA, a S3bIKOBbIE KOMMYHUKATUBHbBIE YMEHUS, KOTOpbIE (op

MHUPYIOTCA B IPOLECCCE CIro N3YyUYCHUA, pACIIUPAIOT BOBMOKHOCTU CTYACHTOB Y4aCTBO



BaTh B YU4EOHO-HCCIIEI0BATEIbLCKOMN ACATCILHOCTH.

JuctunnrHa «JlesnoBoil HHOCTPaHHBIN SI3bIK» COJIEPKUT 2 MOAYJIS, B KaXJI0M
Moxayse 2 pasaena. B koHIIE Kax10ro MO NPELYCMOTPEH KOHTPOJIb YCBOCHHOTO M
arepuaia B BUJIE JIEKCUKO-IpaMMaTHYE€CKOro Tecta. B mepBoM u BO BTOpOM ceMmecTpa

X CTYACHTHI CAAKOT 3a4CT M 3a4UCT C OILICHKOM COOTBETCTBEHHO.

2. Tpyno€MKOCTh TUCIUILTAHBI
Ounas ¢popma

Bun yueGHo# paboThl 1 cem. 2 ceMm.

O6mast Tpyno€MKOCTh PabOTHI 36 36

(KOJIMY€ECTBO YacoB, 3.€) (1) (1)

Jlekuun

CemuHapsbl

JlaGopaTopHble 3aHATHS 18 18
0.5) 0.5)

KCP

BueaynutopHas pabora 18 18
(0,5) 0,5)

HTOroBbIii KOHTPOJIB: 3a4eT 3a4eT C

OLICHKOM

3. Llempro OCBOEGHMS IUCLHUIUIMHBI «Jl€JOBOM MHOCTPAHHBIM SA3BIK» SIBISAETCS
MOBBIIIEHHE O0eCTieYeHe OCBOCHUS CTYJCHTAMH 3HAHUH O crielu(UKe AeT0BOrO
oOLIEHUsI Ha MHOCTPAHHOM s3bIke. Takke Lellb Kypca COCTOMT B TOM, YTOOBI
COJCHCTBOBaTh CTAHOBJICHHIO Yy CTYAEHTOB KIJIIOYEBBIX MNPO(PECCHOHAIBHO-
JUYHOCTHBIX  KOMIIETCHIIMM, COCTOAIIMX W3  CIEAYIOIUX CTPYKTYPHBIX

JJICMCHTOB:

1. omblTa MO3HABATENLHOW JEATEIBHOCTH, (PUKCHUPOBAHHOTO B (opMme ee
pe3yJIbTaTOB — 3HAHUMU;
2. ombITa OCYHIECTBICHUS M3BECTHBIX CIIOCOOOB NIEATETHLHOCTH — B (dopMme

YMEHUS ACHCTBOBATH 110 aITOPUTMY, 00pasIly;



3. ombITa TBOPYECKOW JMACSATEIBHOCTM — B (OpMEe yMEHUS NPUHUMATH
7 (dEeKTUBHBIE PEIICHUS B dKU3HEHHBIX CUTYAIUsX;

4. ompITa OCYIIECTBICHUS SMOITMOHAIBHO-IIEHHOCTHBIX OTHOIICHUH — B
(dbopMe TUYHOCTHBIX IICHHOCTHBIX OPUEHTAIUH.

4. B pesynpTare 0CBOCHUS YU€OHOU AUCIUTIINHBI 00yYarOITUNCS TIOJKEH:
3HATB: OCHOBBI JEJIOBOM KOMMYHHMKAIIMM Ha HWHOCTPAHHOM SI3BIKE; OCHOBBI

CUTYaTHUBHOTO TIOBEICHUS B CHUTyalUsIX JEJIOBOTO OOIIEHHUS; OCHOBHBIE TEMBI,
BO3HHUKAIOIIUE B JIETIOBOM OOIICHUH HA MHOCTPAHHOM SI3bIKE; KOHKPETHBIE JIEKCUKO-
rpaMMaTU4YeCcKHe CpelicTBa (Te3aypyc) JUisl KaX[OoW TeMbl JEIOBOTO OOUICHUS Ha
WHOCTPAHHOM  SI3BIKE;  Pa3rOBOpPHBIE  (OPMYJIBI ~ JTHUKETa  JIEJIOBOTO |
poecCHOHANBHOTO OOIIEHNs, TPUEMBI CTPYKTYPUPOBAHMSI HAYYHOTO JHUCKYPCa;

KyJbTYPHBIC U STUYECKAE HOPMBI JCIIOBOTO OOICHUSI HA MHOCTPAHHOM SI3BIKE.
yMeThb: UCIIOJIb30BaTh  JICKCUKO-TpPaMMaTHUe€CKUe cpeiacTBa  (Tezaypyc) B

KOHKPETHBIX CUTyalUsX JI€JIOBOr0 OOIIEHHS] HA MHOCTPAHHOM SI3bIKE; BBICTPAUBAThH
3¢ (deKTUBHOE B3aUMOACHCTBUE C HOCUTEISIMH HWHOCTPAHHOIO s3bIKa B cepe
JICJIOBOTO OOILIEHUSI; BECTU C€0sl KOPPEKTHO, YUYUTHIBATh COLIMAIbHO-KYJIBTYPHBIE U

ITHYCCKHUC HOPMBI O6IH€HH$I C HHOCTpaHIIaMH; BCCTU Teﬂe(l)OHHbIe IICPCTOBOPHI..
BJIaJI€Th: OCHOBHBIMHU A3BIKOBBIMH KIIMIIC, OTHOCAIIMMHUCA K PA3JIMYHBIM BHIaM

OouzHeca; mpodecCHOHATLHBIMU OCHOBAMHU PEUEBOM KOMMYHMKAIUU (ayUpOBaHUE,
YTEHHUE, TOBOPECHHE, MICHMO); JICKCHISCKUM MHUHUMYMOM KITFOUEBBIX CJIOB, KOTOPBIC
COZIEPKaT OCHOBHYIO WH(OPMAIMIO JIEJIOBOTO OOIIEHUS; HaBbIKAMU pabOTHI ¢
KOMMEPYECKOM KOppecTmoHaeHIInel (MMchMo, (akc, TEJIEKC, JJICKTPOHHAs I04YTa,
3arpoc, 3aKka3, peKJIaMaIfy U JIPyTHE).

B OCHOBHBIX BHJIax peYEBOM NEATENBHOCTU CTYACHTHI JOJDKHBI 3HATh, YMETb,
BJIQJICTh. umeHue: TIOHMMATh WHQPOPMAIUIO TPU YTECHUU YYCOHOW, CIpPaBOYHOU
CHEIUATBHON JINTEPATyphl B Pa3IMYHBIX cepax Ou3Heca MO MIHUPOKOMY U Y3KOMY
npouiit0  CHenuasbHOCTH; 2080peHue. BECTH JHANION, WCIOIb3ysl OICHOYHBIC
CYXKJIEHUSI, B CUTyalusix O(UIMATBLHOTO U HEOPUIMAIBHOTO JEJIOBOTO OOIICHHUS;
paccykaarb B paMKax HW3YYECHHOW TEMaTUKA U TMPOOIEMATHKHU; ayouposaHue:

IMOHUMATb AYTCHTUYHYIO HOPMATHUBHYIO MOHOJOIMYCCKYIO M JUAJIOTHYCCKYIO pPCYb



HOCHUTEJNEN $3bIKA; NUCHLMO: BECTH JEJIOBYIO NEPENUCKY HA MHOCTPAHHOM SI3bIKE B

COOTBETCTBUHU € (POPMOI U HOPMAMH, IPUHSATHIMHU B CTPAHE U3Yy4aEMOTO SI3bIKA.

ILli1anupyemMbie pe3y/ibTaTbl 00y4eHUs

3axaum ocBOCHUSA

I[lnanupyemblie pe3yjbTaThbl 00y4eHH s

Kopn pesyabrara

JTUCIUILIMHBI 10 JUCHUILINHE (JeCKPUNITOPHI) 00yueHust
(KOMIIeTeHI )
- pa3BUTHE 3HaTh 6a30BYI0 O0IIECYTOTPEOUTEIIHHYIO OK-1
HABBIKOB YTCHUS | JICKCHKY M CIICIIHAIbHYIO TEPMUHOJIOTHIO
OIIK-1

CHeIUaTbHOM Ha UHOCTPAHHOM SI3BIKE B chepe
JUTEPATYPHI B JICJIOBOTO OOIIEHUS
pa3sIMIHbIX YMmeThb unuTaTh, IOHUMATh U
cepax busHeca MCIIOJIb30BaTh B TpoIlecce 00yUeHus
110 NINPOKOMY H y4eOHYI0, CITPaBOYHYIO, U CHECIHATBHYIO
Y3KOMY MPOQIITIO | rpTepaTypy 10 MIMPOKOMY H Y3KOMY
CICHUATbHOCTH HA | mpodhuITio CriennaibHOCTH Ha
HHOCTPaHHOM MHOCTPAaHHOM SI3bIKE
A3BIKC, BaajgeTrb BCEMU BUIAMU YTCHUS:

U3yyvaroliee, 03HaKOMUTEIBHOE,

MTOMCKOBOE U ITPOCMOTPOBOE JIJIsI

MOJy4eHHs] THPOPMALIUU U3 3apYOeIKHBIX

HMCTOYHUKOB
- pa3BUTHE 3HaTh 6a30BYI0 O0IIECYTOTPEOUTEIIHHYO OK-1
HABBIKOB MMChMa | JICKCHKY M CIICIIHAJIHYIO TEPMHUHOJIOTHIO OIK-1

(BengeHUE JIEIOBOM

TIePETUCKH)

Ha MHOCTPAHHOM SI3bIKe B cepe
JIEIOBOTO OOIICHHSI, OCHOBHBIE
rpaMMaTHYECKHE SBJICHUS, XapaKTePHBIC

IUISL IETTIOBOW pevu




YMeThb BECTH JEI0BYIO IEPENUCKY HA
MHOCTPAHHOM SI3bIKE B COOTBETCTBUU C
dhopmoil, MPUHATON B CTpaHE U3yYaEMOIO

SA3bIKa

Baaxers OCHOBHBIMU HaBBIKAMU NTUCHMA,
MpueMaM aHHOTUPOBAHUS U
pedepupoBanus (aHHOTaIWMsA, pedepar,
Jcce, JIeNI0BOE MUChbMO), HAaBbIKAMU
BEJICHUSI JICJIOBOM MEPENUCKHU, BKIIOYast
dbopMar 3MEKTPOHHON MEePENUCKH,
3aroJHEHUs OOJIBIIMHCTBA TUYHBIX U

JeJIOBBIX (POopM (aHKETHI, pe3toMe )

- pa3BUTHE
HAaBBIKOB YCTHOU

pedn

3HATh OCHOBHBIC 3HAUCHUS U3YUEHHBIX
JICKCUYECKHUX EAMHUIL, OOCITYKUBAIOIITUX
CUTYaIlUH WHOS3BIYHOTO OOIICHHUS B
COLMOKYJIBTYPHOM, JIEJIOBOU U
npodeccuoHanbHOU chepax
AESITETLHOCTH, MTPELyCMOTPCHHBIMU

HallpaBJICHUAMHU CIICHHUAJIBHOCTH

YMeTh BECTH JTUAJIOT, UCTIONB3YS
OIICHOYHBIC CYXKICHUS, B CUTYaIUsIX
o(pUIIUAIBHOTO ¥ HEOPUITUATIBEHOTO
JIeJIOBOr0 00IIeHHusT;, OeceaoBaTh 0 cede 1
0 CBOMX IIJIaHAX, COOJIOIas ITpaBUIIa
ATUKETA; PacCyXJaTh B paMKax

M3YYCHHOW TEeMaTUKU U TPOOIEMATUKU

Baajers HaBbIKaMU ITOCTPOCHUSA
MOHOJIOTUYECKOIO BBICKA3bIBAHUS U
BEJICHUS IMAJIOTa, HABBIKAMU
apryMEHTUPOBAHHOTO U3J0KECHUS

COOCTBEHHOM TOYKH 3pCHUA B

OK-1

OIIK-1




MEXJTMYHOCTHOM ¥ MPOGeCCHOHATEHOM

O6H.[€HI/II/I Ha HHOCTPAHHOM A3BIKC

ayIUpOBaHUE: 3HATh HY)XHYI0 HHPOpPMAIUIO OK-1

BOCIIPUHUMATh Ha | (CEJIEKTUBHOE MOHUMAHUE); TIOJIHYIO
’ OIIK-1

CIyX nHopManuio (IeTaTbHOE TOHNMAHUE)
¥YMeThb BOCIPUHUMATh UHOSI3BIYHYIO

uH(}OpMALIHIO TTPU
T — peub, MOCTPOCHHYIO Ha MPOrPpaMMHOM
Marepuae ¢ AOIMYyIEHUEM HEKOTOPOro
KOJINYECTBA HE3HAKOMOM JIEKCUKU B
YCIIOBUSIX HEMIOCPEICTBEHHOIO OOIIEHUS
B PA3IMYHBIX CUTyalUsIX OOIICHUS, BECTU

Tene(OHHBIC IEPETOBOPHI .
BaaneTs HaBbIKAMH IIOHUMaHUS

y4eOHBIX U ayTEHTUYHBIX ayJIHOTEKCTOB C
pa3HOM CTENEHBIO U ITyOUHOMN
IIPOHUKHOBEHUS B UX COACPIKAHUE B
pamKax MporpaMMHBIX TpeOOBaHUI

(ocHOBHYIO HH(pOpMAIHIO (T100aTEHOE

MTOHUMAHHE)

OK-1- cnocoGHOCTBIO K aOCTPAaKTHOMY MBILUICHUIO, aHAJIU3Y, CUHTE3Y, CIIOCOOHOCTHIO
COBEPIIIECHCTBOBATh U Pa3BUBATh CBOM MHTEIUICKTYaIbHBIN U OOIICKYIBTYPHBIH YPOBEHB.

OIIK-1- rOTOBHOCTh OCYIIECTBIATH MPOGECCHOHATHHYI0 KOMMYHUKAILIMIO B YCTHOW U
NUCBMEHHOM (opMax Ha PYCCKOM M MHOCTPAHHOM SI3bIKax [JIsi pElIeHUs 3aaady
poe€CCUOHAIBHON JICATEIILHOCTH.

5. KoHTpOiap OCBOCHMS AMCUMIUIMHBI OCYLIECTBIIAETCA IYTEM IPOBEIACHUS
TEKyLIero  KOHTpOJisl  (IMCBMEHHBIE  Ay[IWTOPHBIE W  JIOMAIIHWE  3aJlaHus,
MOHOJIOTHYECKHUE, TUATIOTUYECKHUE BBICKA3bIBaHMSI, KOHTPOJIb YTCHUS U ayIUPOBAHUSI,
NOJArOTOBKA NPE3EHTAlWK, COOOIICHUI), MPOBEIECHNS TEKYLIEro KOHTPOJS B BHJE
JIEKCUKO-TPAMMATHYECKUX TECTOB. MITOrOBBI KOHTPOJIb OCYLIECTBIISIETCS HA 3a4€Te,

rac CTyAC€HTaM IpCIaracrcsa BbICKA3aTbCA I10 OI[HOI\/'I 3 MPCIIOKCHHBIX TEM C



HCIIOJIb30BAHUEM JICKCMKHM W TI'PaMMATHKHU, HpOfI,Z[eHHBIX 3a OTYETHBIN IICpruoa.
OHGHOLIHBIC CpCaCTBa pC3yJIbTaTOB OCBOCHUA HUCHUILUIMHBI, KPHUTCPHUHU OLCHKHU
BBIITOJIHCHU S BaI[aHI/Iﬁ MMpCACTaBJICHbBI B ((CDOHI[G OINCHOYHBIX CpPCIACTB JIAd

ITPOBEJICHUS IPOMEKYTOUHON aTTECTALIUM).

6. Ilepeuenp 00Opa3oBaTENbHBIX TEXHOJIOTHIA:

[Ipu ocBOEHMM IUCUUIUIMHBI «/{€JOBOM MHOCTPAHHBIN SA3BIK» HCIOJIB3YIOTCS
cienyrolire o0pa3oBaTeabHbIE TEXHOIOTHU:
1) Ilegaroruyeckrie TEXHOJIOTHHM HAa OCHOBE aKTHUBU3AIMU U WHTCHCU(DUKAIIUU

JEATeNbHOCTH yJaluxcs ( akTUBHBIE METOJbI O0YUEHMUSI)
2) UrpoBbie TEXHOJIOTUH
3) IIpoGnemuoe oOydeHuE
4) TexHOJO0THUSI TPOEKTHOTO OOYUESHUS
5) VHTepakTUBHBIE TEXHOJIOTUN
6) TexHonOrMM WHAMBUAYAJHLHOTO OOYYeHHS M KOJUICKTUBHBIA  CIOCOO

o0y4eHusl.

JIner cornacoBanus pado4eil nporpaMMbl AMCHMILIMHBI ¢ APYTHMHA
AUCHUIIIMHAMH 00pa30BaTe/IbHOM MPOrpaMMBbl
Ha 201__/ y4eOHBbIi roa



HaunmenoBanue nucuun Kadenpa [Ipennoxkenus 06 | I[lpunsiToe pemenue
JIUH, U3y4EHUE KOTOPHIX U3MEHEHUsX B 1H | (mpotokon Ne, nata) ka
ONMpaeTCs Ha JaHHYIO JAKTUYECKUX e | (eapoi, pa3padoTaBil
JTUCITUTUTIHY HUIIAaX, BPEMEHHO eil mporpamMmy
1 ITOCIIE0BATENb
HOCTH U3yYCHUS
U T.JI.
CnenuanbHbIN Kadenpa
UHOCTPAHHBIN S3BIK WHOCTPaHHBIX
SI3BIKOB
MexkynbrypHas Kadenpa
KOMMYHUKAIHS WHOCTPaHHBIX
SI3BIKOB

3aBenytomuii kadeapoit
IIpencenarens HMCH




1.1.

1. OpFaHI/I3aHI/IOHHO-MeTOI[I/I‘-IeCKI/Ie JOKYMECHTbDI

TexHosornyeckas Kapra o0y4eHUs1 JUCHMUILINHE

/1eJ10BOI MHOCTPAHHBIN A3bIK

44.04.01 Ilemaroruvyeckoe oOpa3oBaHue KBaTU(UKAIUS (MArUCTp)

(HaMMEHOBaHUE JUCIUILINHBI)
[ o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI

(YkazaTb ypoBeHb, (P 1 HAUMEHOBAHUE HAIPABIICHUS IMOATOTOBKH, )

[Tpodwnb/HazBanue mporpaMMbl: Teopust 1 METOAMKA €CTECTBEHHOHAYYHOTO 00pa30BaHUSs
(ounas popma oOyueHUs)

(YkazaTh npouias/ HAMMEHOBaHKE TPOrpaMMBbl U (popMy 00ydeHHsT)
(obm1ast TpyI0OEMKOCTh TUCIUTITUHBL _2 3.€.)

Bcero AYIUTOPHBIX YaCOB Bueaynn
HaunmMeHoBaHue pa3iesioB U TeEM yacoB | Bcer | neki | cemuHap | 1abop- | TOPHBIX ®opMbI U METO/IbI
JTUCIUTUTUHBI 0 17071 OB X 4acoB KOHTPOJIS
paboT
1 cemecTp
BA30OBBIA MOJYJIb 1. 17 8 9 KOHTPOJIb MOHOJIOTHYECKOTO
TEMA 1. Organization BBICKA3bIBaHUSI, KOHTPOJIb
YTEHUSI, KOHTPOJIb MUChMA,
ayIMpOBAHKE
TEMA 2. Employment 17 8 9 KOHTPOJIb JUAJIOTUYECKOTrO
BBICKa3bIBaHMSI, KOHTPOJIb
YTEHUSI, KOHTPOJIb TUChMA,
ayJIMpOBaHKE
ITpoMeKyTOUHBIN TECT 2 2 TECT




ITpomexyTouHas aTTecTamnus

3a4CT

2 cemecTp

BA30OBBIA MOJIYJIb 2. 17 8 9 TIpe3eHTAaIHs, KOHTPOIb

TEMA 4. Money YTE€HUS, KOHTPOJIb ITUCHMA,
ayJIUpOBaHUE

TEMA 5. Cultures 17 8 9 Mpe3eHTaIs, KOHTPOJIb

YTEHUS, KOHTPOJIb MHChMa,

ayJIMpOBaHHE

ITpoMeKyTOUHBIN TECT 2 2 TECT

dopmMa UTOTOBOTO KOHTPOJISI IO yY. 3a4eT C OIIEHKOM
JIaHy
NTOI'O 72 36 36




1.2.

CozlepmaHne OCHOBHBIX pa3aejioB U TEM JTUCHUILIHNHDBI

BA3OBbIN MOIYJIb Ne 1

TEMA 1. Organization
Flexibility in the workplace
Dirty Business, Bright Ideas
Organization and company structure
Ethics at work
Leadership
Memo writing
TEMA 2. Employment
Retaining good staff
Unemployment
Staff turnover and requirements
Recruiting and dismissing
Job interviews
CV and application form, covering letter
BA30BBIIA MOJYJb Ne 2

TEMA 4. Money
Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.

Formal e-mail

TEMA 5. Cultures
Cultural Awareness at work
Cultural advice
Negotiations
Fax transmission, reports



1.4 MeToxmquKne PE€KOMEHAAIIMH 110 OCBOCHUIO TUCHHUIIJIMHBI
OcHoBHOM OCJIbIO IUCHUIUIMHBI ABJIICTCA IMOBBINICHHUC HMCXOJHOI'O0 YPOBHA

BJIAQJICHUS. HWHOCTPAHHBIM S3BIKOM, JOCTUTHYTOTO Ha MpeblIyliell CTyNeHU
oOyuyeHusi. JTO BKJIIOYAET B ce0s OBJIaJiecHuE HEOOXOIMMBIM YPOBHEM HHOS3BIYHOMN
KOMITETCHIIMHM JJIS1 PELICHUS COLMaJbHO-KOMMYHHUKATHBHBIX 3a7ad B Pa3IMYHBIX
o0nactax nmpodeccuoHalbHOW U B JI€NIOBOM cdepax, npu oOLIEHUU ¢ 3apyOeKHBIMU
KOJUIeTaMH ¥ TMapTHepaMHu, a TakkKe JUIsi Pa3BUTHS  KOTHETUBHBIX U
UCCJIEZIOBATENIbCKMX YMEHUN C UCIIOJIb30BAaHUEM HAayUHBIX PECYpPCOB HA HHOCTPAaHHOM

SA3BIKC.
I/ISY‘{GHHG O6y‘{aIOHII/IMI/ICH JAUCTTUITIINHBI ((I[CJIOBOﬁ HHOCTpaHHBIﬁ SA3BIK»

OCYIICCTBIACTCA B XOAC IMPAKTUICCKHUX 3aHSATUM O JUCHUIIIINHEC U CaMOCTOSITCIIbHOM

paboThI BO BHEayAUTOpHOE BpeMsi. OOydaromumMcsi peKOMEHTyeTCS:
1. TlocelieHre NPAaKTUUYECKUX 3aHSTUM, IMOATOTOBKA M AKTHUBHOE Yy4acTue B

MMPAKTHYCCKUX 3aHATUAX I OCBOCHUA HCO6XO)1HMOI>1 JICKCUKHN H 3(13(1)CKTI/IBHOI‘O
3aKPCIVICHUA A3BIKOBBIX, KOMMYHUKATUBHBLIX W WHTCPAKTHBHBIX HABBIKOB, a4 TAKIKC
IIOCCHICHUC KOHCYJIBT&IJ;I/II\/'I mperoaaBarcjisi IO BBIIOJHCHHIO I/IHI[I/IBI/IIIyaJII)HOI\/JI

CaMOCTOSITCJIbHOU pa6OTBI, TBOPUYCCKHUX U y‘IC6HO-I/ICCHelIOBaT€J'IBCKI/IX SaﬂaHHﬁ.
2. I[J'ISI IIOATOTOBKH K 3aHATHAM HCO6XOI[I/IMO IMOJIB30BAHHC CJIOBAPCM, Hpopa60TKa

U TEepeBO] AyTEHTHYHBIX TEKCTOB, HCIIOJb30BAaHUE YYEOHBIX MOCOOMH U
IIPAKTUKyMOB; PEKOMEHJYETCS COCTABJICHHME IVIOCCApUsl, W3YYEHHE HIIEKTPOHHBIX
MarepuaioB Ha MHrepHer-caiitax. JlJIg 3TOr0 pPEKOMEHAYETCS IOJIb30BATHCS
yCIlyraMd pEeCypCHOTo IIEHTpa W Kadenpbl MHOCTPAHHOTO S3bIKA, IJ€ HMEETCS
NnoI0OpKa CIEUUaTU3UPOBAHHON TUTEpaTypbl HA MHOCTPAHHOM SI3bIKE B TI€UaTHOM U
ANIEKTPOHHOM BHUJE. IIpy BBINOJHEHWM YHOPAKHEHHHA UM TEpPEeBOJE TEKCTOB
pEKOMEHJIyeTCsl Jienarb 3TO B NHUChMEHHOM (opme st 6Gornee 3hEHEKTUBHOTO
3aKpeIieHus Marepuayia, MpU M3YYEHUU JIEKCUKU OOydYarolIMMCs >KeJIaTelIbHO
COCTABJISITh CXEMBI, TAOJIHIIBI, 1 TIAMSITKH.

3. Ilpm wn3ydeHUMM JAMCHMIUIMHBI PEKOMEHIYETCS HCIOJb30BaTh MaTepHalIbl
paboueii nporpammbl auciuiiuHel (PI1/]) paspaboTaHHoro BeAyluM NpernojaBaresie
M ¥ YTBEP>KJIEHHOTO Kaeapoi U HayuHO-METOJUIECKUM COBETOM crienaibHOCTU. [1

PCACTABICHHLIC B PHI[ ITOACHHUTCIIbHAA 3aIllcCKa, pa6011a51 nporpamMma JUCHUILIINHBIL,



pecypcHoe obecrieueHne JUCIUIUTMHBL, CUCTEMa KOHTPOJIS MOMOTYT OpraHU30BaTh P
OllecC KaueCTBEHHOI'0 YCBOCHUSI 3HAaHUM U (POPMUPOBAHUS YMEHUN MO JUCIUIINHE.
4. Ilpu noAaroToBke K cpaade 3adyé€Ta/sK3amMeHa IO JUCHUIUIMHE HEeoOXO0IUMO
NOBTOPUTH BECh Marepuasl y4yeOHOW AMCLUMIUIMHBI, M3YYCHHBIH Kak B MpPOLECCE
ayIUTOPHBIX 3aHATHH, Tak W caMocTosTelbHOM paboTel. [lpum 3TOM cremyet
ONMMUPATHCSI HA CIMCOK TE€M, BBIHECEHHBIX IpenojasaresieM K 3adeTy. O4eHb BaKHO
NOBTOPUTH Te3aypyc AMcUMIUIMHBL [lepen 3aueTom/’K3aMeHa PEKOMEHIYETCs
MOCEIICHNE KOHCYJIBTAlMM MpernofgaBareis Uil MOJyYeHUsI METOIMYECKUX YKa3aHUU
U TIOMOIIM C LEJbI0 KaueCTBEHHOTO YCBOEHHS Marepuana 1o Haubolsiee CIO0KHBIM

TeMaM M BOIIpocaM y4eOHOM TUCIUTUTNHBI.

2. KoMnoHeHThI MOHUTOPUHIA Y4eOHBIX TOCTHKEHUH 00y4aI0IIUXCs
2.1. TEXHOJIOI'MYECKAS KAPTA PEUTHUHTIA INCHHUTIIJINHBI
OuHnasn popma

HanmenoBanue Hampasienue noaroToBKu U ypoBEHb KonuyecTtBo
JTUCITUTUTHHBI oOpa3oBaHus 3a4ETHBIX
(OakanaBpuart, MarucTparypa, aCliupaHTypa) €ANHULL
HaunMeHnoBanue mporpamMmmsbl/ mpodusist
JenoBoii Hanpasnenne noaroroBku: 2
WHOCTPAHHBIN A3bIK 44.04.01 Ilemarornueckoe oOpa3oBaHUE
CnennanbHOCTh OATOTOBKH:
«Teopust u MeTOIMKA €CTECTBEHHOHAYUYHOTO
oOpazoBaHus
KBaJTH(DUKAITUS «MAruCTP»

CMexHbIe TUCHUILIMHBI 10 Y4e0HOMY IJIAHY
[IpenmecTBytolue: MHOCTPaHHBIN A3BIK 1-2 Kypc OakamaBpuara

[Tocneayromue: crienuaibHbIi HHOCTPAHHBIN A3BIK 2 KYPC MaruCTparypal.

BXOJTHOI KOHTPOJIb
(mpoBepKa «OCTATOYHBIX)» 3HAHUH MO PaHee U3yUYEHHBIM CMEXHBIM JUCIHUILIHHAM)
| dopma padoTs™ KonuyecTtBo 6amios 5 % |




min max
TecTtupoBaHue 3 5
Htoro 3 5

BA30BBII MOJVIIb Ne 1
®opma padoTb ™ KonnuectBo 6aiios 40 %
min max
Texymas pabora AynupoBaHue 2 5
Pabora ¢ TekcTtom
(urenue, nepeckas, 5 8
nepeBo)
BrimmonHenue sekcuko-
IrpaMMaTHYECKUX 5 8
YIPAXKHEHUN
CooO1ieHue mo Teme.
ITonroroBska 5 9
MPE3EHTALIUU 110 TEME.
NunuBuayanbHoe 3 5
JIOMAIIIHEee 3aJJaHHe
[IpomexyTOUHBIHI TecTtupoBanue 3 5
PEUTHHI-KOHTPOJIb
Htoro 23 40
BA30BbI MOJVJIb Ne 2
®dopma paboTs* KonnuectBo 6aimos 40 %
min max
Texymas padbora AynupoBaHue 2 5
BrimmonHenue sekcuko-
IrpaMMaTHYECKUX 5 8
YIPAXKHEHUN
PaGora ¢ quanorom B
rpyIire (COCTaBICHUE U 5 8
HCIICHUPOBAHUE)
IToaroroBka
MOHOJIOTHUYECKOTO
BBICKA3bIBaHMS, 6 9
Mpe3eHTAlUN U
COOOIIEHHMS IO TEME.
NupuBuayanbHoE 3 5
JIOMaIlTHEee 3aJlaHue
[IpomexxyTOuHbIN TectupoBanue 3 5
PEUTUHT-KOHTPOJIb
Hroro 24 40

UTOTI'OBBI MOJYJ/Ib




Conepxxanue dopma paboTsr* KonnuecTBo 6amios 15 %
min max
TecTtupoBanue 10 15
Hrtoro 10 15
Oo01ee KOJIMYECTBO 0aJUI0B 10 min max
JUCIIUIIINHE 60 100
(o utoram M3y4deHus BCeX MOJyJieH, 6e3
y4eTa JOTMOJTHUTEILHOTO MOTYIIS)
CooTBeTCTBHE PEHTHUHIOBBIX 0AJIJIOB M aKaJ1eMUYeCKOM OlleHKM:
Obuee Konuuecmeo Axaodemuueckas
HAOpaHubix 6anlos™ OYeHKa
60— 72 3 (Y10BJI€TBOPHUTEJIBHO)
73 — 86 4 (xopomo)
87 -100 5 (oTaM4HO)

2.2. @oHj OLeHOYHBIX cpeacTB no Aucuunianae (POC)

IIpumepHblii epeyeHb TeM, BBIHOCUMbBIX Ha 3a4eT B 1 cemecTtpe:

1. Talking about your company and its organization




®© N kW

What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

HpuMepHmﬁ MmepevIeHb TEM, BLIHOCUMBIX Ha 3a4€T BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

Would you consider a career abroad? Explain your preferences.

BAHK KOHTPOJIBHBIX 3AJIAHUI

BxonxHol TecT




You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin Jaumes

Callersname: oo oo !

Company: Furnituwe Wagown

Called about: A forthcoming............ ........... z
Will now take place on: (date) ........... 3at(time)........... %
Please call heron: ... ... ... 2

Match the questions (6-10) to the replies (a—e).
6 A:Right let’s get started, shall we?

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree — it's the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W



IMPOMEXYTOYHBIE TECTbBI

IIpomexyTounbiii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes I think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 I'live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 Iwork as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?

45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.

46 What’s your job?
I was wondering

47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?
IIpome:xyTouHblii TecT Ne2
VOCABULARY: FINANCIAL TERMS
1 Who receives what? Match a-e to 1-5.
A dividends
B tax
C revenue
D aloan
E nterest
1 a business from selling goods or services
2 the government
3 shareholders
4 a bank when it lends money
5 a customer who borrows
2 Match a word from A and B and complete sentences 1-7.
A B
gross / pre-tax / venture / stock / earnings | capitalists / revenues / profits / spending /
/ sales / consumer per share / margin / market
6 To raise money for a new business you have three options: bank debt, private
investors or :
7 always look good before you have to pay the

government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thaveto
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I 0O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaToB 00y4eHUs U NepPeYeHb KOPPEKTHPYIOIIHNX
MEPONPHUATHI M0 Y4eOHOM TMCHUILIINHE
[locne okoHUaHHsI H3y4yeHUs OOYYAIOIIMMHCS YYEOHOW IUCUUIUIMHBI €XKETOJIHO

OCYILIECTBIISIIOTCS CJIEAYIOIINE MEPOTIPUSITHSL:

- aHaJIW3 pe3ylbTaroB OOYUYCHHs OOYyYalOIMXCs IHUCIUIUIMHE Ha OCHOBE JaHHBIX

IIPOMEKYTOUYHOI'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEH/IAlIU U MEPOTIPUATHUSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MIPOIIecca.



JIMCT BHECEeHHUS U3MEHEeHUM

JlononHeHus 1 u3MeHeHus B yueOHoii mporpamme Ha 201/ y4eOHBI TOJT
B yuebHyro nporpamMmmy BHOCSTCS CIEAYIONINE U3MEHEHUS:

1.

2.

3.

VYueOHast mporpaMma nepecMoTpeHa 1 0J00peHa Ha 3aceJaHuu Kaenpbl

o 201 r, mporokoma Ne

BHecenHble u3BMEHEHUS YTBEPK A0

3aBenyrommii kadenpoi

Jlexan daxynbrera (IUPEKTOp HHCTUTYTA)

201



1.

Y4eOHble pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JUCUMILIMHBI
(BKJIIOYAsI 2JIEKTPOHHBIE pecypchl)
eJ10BOM MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHE TUCITUTIIIUHBI)
i o0y4yaromuxcst 00pa3oBare/IbHOM MPOTrPaMMbI
44.04.01 Tlenarornueckoe oOpa3oBaHue , KBAIM(PUKALKS MaTUCTP

(Ykazarh ypoBeHb, MM(p 1 HANMEHOBAHNE HATIPABIICHUS TTOATOTOBKH, )
CHEIUATBHOCTE TeOopHs M METOMKA €CTECTBEHHOHAYYHOTO 00pa30BaHUs
(dhopma oOydeHus: ouHast

(ykazarb npoduiib/ HAMMEHOBaHKUE MPOorpaMMbl U hopMy O00yUEHHUSI)

HaumenoBanue

MecTo XpaHeHHs1/ JJIEKTPOHHBIN ajpec

Koa-Bo
IK3EMILISIPOB/
TOYEK J0CTyna

OcHoOBHAY JUTEPATYPA

1 IIeBenena C.A. «Jlea0BOl aHIIIMIACKHUI» bu6muoreka KI'TTY 45
FOHWUTH Mocksa, 2011
2 Business Result byDavid Grant, John Huges& Rebecca kadepa HHOCTPAHHBIX S3bIKOB 1
Turner , Oxford 2012
Market Leader” intermediate by David Cotton David kadenpa HHOCTPAHHBIX S3BIKOB 1
Falvey Simon Kent ( Student Book & Work Book), 2011
[JonoaHuTe1bHAS AUTEPATYPA
kadenpa HHOCTPAHHBIX S3BIKOB 1

Business Reading: c0. TekcTOB U ynpa)XXHEHUH 1O aHIJI.
a3. [l cTyieHToB 1-2 KypCcOB 3KOHOMUYECKUX
crenuanibHOCTe 1HeBHOU (popmbl 00yuenus / coct. . B.




Komkuna u np. — Cubl'AY, Kpacnospck, 2008. — 144 c.

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

kadenpa HHOCTPAHHBIX S3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

kadenpa HHOCTPAHHBIX S3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa UHOCTPAHHBIX SA3BIKOB

Pecypcol cern UaTepHer

Kadeapa UHOCTPAHHBIX S3BIKOB

Caiitel TB u pangno- kaHaios:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTHO# manmkect
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com

DNEKTPOHHBIE BEPCHUHU Ta3eT:
“The Washington Post”
“The USA Today”
“The New York Times”

http://www.washingtonpost.com
http://www.usatoday.com
http://www.nytimes.com




“Daily Express”
“Daily Mail”
“Daily Telegraph”

http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

Caiitel npodeccCuoHaIbHbIX OOIIECTBEHHBIX U
KOMMEPYCCKHX OpTraHU3aIIHM:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHTIJIOSI3BIYHBIE CAUTHI TOPOJIOB MUPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIoH10H)

http://www.belfastcity.co.uk (bendact)

http://www.edinburgh.org (QauHOYpr

http://www.manchester.co.uk (Mandecrtep)

http://www.washington.org (BaiumarToH)

http://www.nycvisit.com (Hpro-Mopk)

http://www.phila.com (Punanenpdus)



http://www.phila.com/
http://www.nycvisit.com/
http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/
http://www.youthactionnet.org/

http://www.ci.la.ca.us (Jloc-AHjpKenec)

I/IHQIQO PMAlIMOHHLIEC CIIPABOYHbLIE CUCTEMBbI

1. «Britannicay http://www.britannika.com
2. « High Beam Encyclopedia» http://www.encyclopedia.com
3. «Encyclopedia Article Center» http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journalsy» http://www.questia.com



http://www.ci.la.ca.us/

3.2. Kapra marepuajibHO-TeXHMYECKOIl 0a3bl AU CIUTIIUHBI

J1e710BOY HTHOCTPAHHBIN A3bIK

(HauMeHOBaHUE AUCIUILIINHBI)

Ju1s1 o0yyaromuxcsi 00pa3oBare/IbHOM NPOrPaMMbl
44.04.01 Ilenarornueckoe oOpa3oBaHue (MarucTp)

(YkazaTh ypOBEHb, MIU(p 1 HAUMEHOBAHUE HATIPABIICHUS ITOATOTOBKH, )
cHenuaibHOCTh Teopusi U METO/IMKA €CTECTBEHHOHAYYHOTO 00pa3oBaHMs

ouHast (hopma 0OydeHUS

(yka3zaTb npo¢uis/ HAMMEHOBAaHUE MTPOrpamMMBbl U (popMy 0OydeHMsI)

Aynuropusi

Oo6opynoBanue
(HarsiAHbIE MOCO0OUS, MAKETbI, MO/IEJIN, JIA00paTOPHOE
000py10BaHue, KOMIILIOTEPHI, MPOEKTOPHI,
HH(OpPMAIIMOHHBbIE TEXHOJIOTUH, MPOrPAMMHOE o0ecrieueHne

U Ip.)

AymuaTopun 71l TPAKTUIECKUX (CEMUHAPCKUX )/ TA0OPATOPHBIX 3aHITHMA

yueOHble aynuTopue | Notebook
OMOreOXMMHYECKOT® WHTEPAKTUBHAs JOCKa
bakynpTeTa o IPOEKTOP
e | TeneBusop
Ne 4-29 e | Notebook
® | UHTEPAKTUBHA J10CKa
® | IPOEKTOP
[

MarHuToox




MUHUCTEPCTBO OBPA3OBAHUA U HAYKH POCCUMCKOH
OEJEPALINU
benepanbHOE TOCYITAPCTBEHHOE OIO/IPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIETO0 00pa30BaHUS
«KpacHosipcKuil roOCy1apCTBEHHbIN NMeJaroru4eCKuil yHMBEepCUTeT
um. B.II. AcradpbeBay

buoreoxumudeckuii hakynpTeT

Kadenpa-pazpadorunk kadenpa THOCTPAHHBIX SI3BIKOB

YTBEPX/EHO OJOBPEHO

Ha 3aceaHnuu Kadeapol Ha 3aCeJaHUU HAyYHO-METOINYECKOIO COBETA
ITpoTtoxom Ne 2 HarnpasieHusa 44.04.01 [lemarornueckoe

or «14» centsa6ps 2016 r., oOpa3oBaHue

[Ipotokom Ne
OT «___ » ceHtsa6psa 2016 .,

®OH/J
O EHOYHBIX CPEJICTB
JUTSL TIPOBEJICHUS TEKYIIIETO KOHTPOJIS ¥ IIPOMEKYTOUHOM aTTeCTaI|H
00yJaromuxcs

J1eJI0BOW MHOCTPAHHBIN A3BIK

(HauMeHOBaHWE TUCLUMUILIMHBI/MOTYIs/BHIa TPAKTUKH )

Hanpasnenue noaroroBku:
44.04.01 Ileoazozcuueckoe obpazosanue

[Tpoduns/HazBaHUE TPOTPaMMBbI:
Teopust u MemoOuxka ecmecmeeHHOHAYUHO20 0OPA30BAHUSL
(ounas gpopma)

KkBasn(puKaiys (CTENeHsb):
mazucmp

CocraBuTelb: aCCUCTEHT Kadeapbl HHOCTPAaHHBIX A3bIKOB, Boponosa O.B.



1. Haznavyenne GoHIAa OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuinHbl «Jle10BOM HMHOCTPAHHBIM SA3BIK»
SBJISICTCS.  YCTAHOBJICHHUE COOTBETCTBMSI YUYCOHBIX JOCTHKEHUN 3aIyIAHMPOBAHHBIM
pesyabTaraM  0OydyeHHMs] W TpeOOBaHMSIM  OCHOBHOM  MpodecCHOHATBHOM
o0pa3oBareIbHOM MPOrpaMMbl, pabodei MporpaMMbl JUCITUTIIAHEIL.

1.2. ®OC no gAucUMIUIMHE pelIaeT 3a1a4yu:

- KOHTpPOJb M YIpaBi€HUE MPOLECCOM MPUOOpPETEHUsS acClUpaHTaMU
HEOOXO/IMMBbIX  3HAHWUM, YMEHHMH, HaBBIKOB U YpPOBHA C(HOPMUPOBAHHOCTU

komnereHuu, onpeaeneHHbix B ®I'OC BO mo cooTBETCTBYOIIEMY HampaBICHUIO

MMOJITOTOBKH;

- KOHTpPOJIb (C TIOMOIIBI0O HAOOpa OIEHOYHBIX CPEICTB) M YINpaBieHUe (c
MOMOIIIBIO 3JIEMEHTOB OOpaTHOW CBsI3M) JocTibkeHueM 1enei peanusamuu OITOIT,
OTpECIICHHBIX B BHJAEC Habopa YHHUBEPCAIbHBIX U 00ImenpodecCuoHaIbHBIX
KOMITETCHIIHI BBIITYCKHHUKOB;

- o0ecrie4eHHe COOTBETCTBUSI pE3yabTaroB oOOydeHHs 3ajadam Oyayiien
npodecCuoHaIbHON JIEATEILHOCTH Yepe3 COBEPIICHCTBOBAHHME TPAIUIIUOHHBIX WU
BHEJPCHHE WHHOBAIIMOHHBIX METOJOB OOy4YeHHS B 00pa3oBaTeNbHBIN MPOIECC
YHuBepcurera.

1.3. ®OC pa3zpaboran Ha OCHOBAHWN HOPMATUBHBIX TOKYyMEHTOB:

- (emepanbHOrO TOCYAAPCTBEHHOTO OOpa30BaTEIIBHOIO CTaHAApTa BBICIIETO
oOpa3zoBaHus 10 HANPaBJICHUIO MOATOTOBKU 44.04.01 Iledacocuueckoe obpaszosanue,
cneyuaibHocms  nodeomoeku. Teopus u  Memoouka ecmecmeeHHOHAYYHO20
obpazosanus ;

- o0pa3oBarenbHONM MPOTPaMMbl BBICIIETO O00pa30BaHMsI IO HAINPABICHUIO
noarotoBku 44.04.01 Iledazoeuueckoe obpazosarnue, cneyuaribHOCMb NOO20MOBKU!
Teopust u MemoOuKa ecmecmeeHHOHAYYHO20 0OPA30BAHU |

- Ilonoxenuss o dopmupoBanuu (oHAA OUEHOYHBIX CPEACTB ISl TEKYILIEro
KOHTPOJISI YCIIEBAEMOCTH, MPOMEKYTOUYHOM M MTOrOBOM arrecTaiuu o0ydaroluxcs
no oOpa3oBaTelibHBIM MpPOrpaMMaM BBICIIETO OOpa3oBaHUsi — Iporpammam
OakamaBpuara, MmporpaMMaM  CHEIUAJIUTEeTa, MOporpaMmaM  MarucTparyphbl,
nporpaMMaM TMOJITOTOBKM HAy4YHO-NEIArOTMYE€CKUX KaJpOB B aCIHUPAHTYpE B



benepanbHOM
BBICIIICTO

TOCyJJapCTBEHHOM  OO/PKETHOM  OOpa30BaTEIbHOM  yUPEKICHHUH

oOpazoBanus «KpacHOApCKUN TOCYIapCTBEHHBIM  IEIaroruyecKuii

yauBepcuteT uM. B.I1. ActadpeBa» u ero dpunmanax.

2. IlepeyeHb KOMIETEHUHMH C yKa3aHHeM JTanoB MX (GOPMHUPOBAHUA B
npouecce u3y4eHus JUCHMIVINHEbL «MHOCTPaHHBIN A3BIK»

2.1. Illepevyenb KOMIeTEHIUI, POPMUPYEMBIX B MPOIIECCE N3YUCHUS
JUCHUTUIMHBI «/1€710BOM MHOCTPAHHBIN SA3BIK»:

OK-1-
CIIOCOOHOCTBIO COBEPIICHCTBOBaTh M pPa3BUBaTh CBOW HMHTEIUICKTYAJIbHBIM U
OOUIEKYIbTYPHBIA YPOBEHb.

CIIOCOOHOCTBhIO K  aOCTPakTHOMY  MBIIUICHUIO, aHaJIU3y, CHUHTE3Y,

OIIK-1- roTOBHOCTH OCYIIECTBIATh IPO(YECCHOHATBHYI0 KOMMYHHUKALIMIO B YCTHOU U
NMCBMEHHOM (opMax Ha PYyCCKOM M HHOCTPAaHHOM S3bIKAX JJIsl pElIeHUs 3a7ay

npo¢eCCUOHAIBHOU JIeSITEIbHOCTH.

2.2. Jranbl GOpMHUPOBAHNS U OLICHNBAHUS KOMIIETEHIIUI

Komner Oran JIMCIUIIHBL, Tun OneHouHoOE
eHius | (opMuUpOBaHUS MPAKTUKH, KOHTPOJIS cpenctBo/ KMMpi
KOMITETCHIIUH YYaCTBYIOIIUE B
dbopMupoBaHUU Howmep|®opma
KOMIIETEHLINU
OK-1  |opueHtnpoBouHblii |/IenoBoit TEeKyLIUN 1 BXOJTHOU TECT
MHOCTPAHHBIA |KOHTPOJb
A3BIK
KOTHUTHUBHBIN JemnoBou TEKY LN 2 TOBOPEHUE
WHOCTPAHHBIM  |KOHTPOJIb
SI3BIK
npakcuosiornyecku |/emoBoi TEKyIIUN 3 ayMpOBaHUE
17} MHOCTPAaHHBIA |KOHTPOJb
SI3BIK
pedekcuBHO- Hemnoou TEKYLIAN 4 3auer c
OLICHOYHBIN VHOCTPAHHBIA |KOHTPOJIb OLICHKOU
A3BIK
OIIK-1 |opuentupoBouHblii |[lenoBoit TEKyLIUN 1 ayupOBaHUE
WHOCTPAHHBIM  |KOHTPOJIb
SI3BIK
KOTHUTUBHBIN JlenoBou TEKYIIHAN 2 MOHOJIOTUYEC
MHOCTPAaHHBIA |KOHTPOJb KO€
SI3BIK BBICKA3bIBAHU
e
npakcuosnorunyecku |JlenoBou TEKYILIHN 3 IPOMEKYTOUH
51 WHOCTPAHHBIA  |KOHTPOJIb bIM TECT




SA3BIK

pedieKCUBHO- JenoBoi MIPOMEKYTOUH
OLIEHOYHBIN WHOCTPAHHBIA |as arrecranus
SI3BIK

4 3auer C
OLIEHKOU

3. @oH/1 OLIEHOYHBIX CPEACTB ISl MPOMEKYTOUHOM aTTecTAlNH

3.1. CDOH,Z[BI OLOCHOYHBIX CPCACTB BKIIIOYAIOT: TCCTLI, BOIIPOCHI M 3aJaHHA K

3a4eTy.

3.2. OueHoYHBIE CpecTBa

3.2.1. OueHo4HOE CPENCTBO: TECTHI, BOIPOCHI U 3a/IaHUS K 3a4ETy

Kpurepun onienuBanus no OLieHOYHOMY CPEICTBY 1ecT

Bricokuii ypoBeHb IIponBuHYTHIN ba3oBbIi1 ypoBEHB
Dopmupyen C(bOpMHpOBaHH(‘)’CTI/I YPOBEHb C(i)OpMI/IpOBaHH(\)ICTI/I
KOMITETEHITHH c(hOpMUPOBAHHOCTH KOMITETEHITH
KOMHI;I"feHHI/I KOMIIETCHIINH
" (87 - 100 6anoB) (73 - 86 6amoB) (60 - 72 6amoB)
OTJINYHO/3a4TCHO XOPOIII0/3a4TEHO yIAOBIETBOPUTEILHO/3a4
TEHO
OIIK-1 OOyuvaronmiicss  Ha | OOyuatomuiicas  Ha | OOyvaronuiics Ha
BBICOKOM YPOBHE | CpeIHEM YPOBHE | YIOBJIETBOPUTEIHHOM
crioco0eH crioco0eH YpOBHE criocoOeH
OCYIIECTBIISATh OCYIIECTBIISATh OCYIIECTBIISITh
npodeccHuoHANbHYI0 | TPO(deCCHOHANBHYIO | PO eCCHOHATBHYIO
KOMMYHHUKAIIMIO B | KOMMYHHUKAITHAIO B | KOMMYHUKAITHIO B
YCTHOM U | yCTHOU U | yCTHOM W NHCHbMEHHOU
MACbMEHHOU nucbMeHHOM ¢opmax | popMax Ha PyCCKOM U
dbopmax Ha pyccKoM | Ha pycckoM U | HHOCTPAaHHOM  sI3BIKax
u MHOCTPAaHHOM | MHOCTPAHHOM SI3bIKaX | Il peUIeHHs]  3ajad
sSI3bIKaX IUISL | ISl pellieHus 3ajad | npodeccuoHaIbHOU
perieHus 3a/1a4 | MpOoPECCUOHANBHON | AESITEIIbHOCTH.
poecCHOHAIBHON | IeITENbHOCTH.

ACATCIBHOCTH.




3.2.2. OueHouHoe cpeAcTBO BompocCkl k 3a4eTy
Kpurepuu omieHrBaHuUS 110 OIEHOYHOMY CPEACTBY BOmpoch! k 3aueTy

Bricokuil ypoBeHb [IponBUHYTHIN ba3oBbI1l ypOBEHB
Dopmipyen C(i)OpMI/IpOBaHH(\)’CTI/I YPOBEHb C(l)OpMHpOBaHH?’CTH
KOMIIETEHIIUH copmMupoBaHHOCTH KOMIIETEHIIUM
bIC KOMIIETEHIINN
KOMHGHTCHHH (87-100 6am1oB) (73-86 6amioB) (60-72 GamoB)
OTJINYHO/3aYTEHO XOPOIII0/3a4TEHO YIIOBJICTBOPUTEIHHO/3
AuTEHO
OK-1 OOyuaromuiics Ha | OOyvarommiicas  Ha | OOyyaromuiicas  Ha
BBICOKOM YPOBHE | CpeIHEM YPOBHE | YOBJIETBOPUTEIIHHOM
croco0eH K | CIIOCOOEH K | ypOBHE CHOCOOEH K
abCTpaKTHOMY a0CTpaKTHOMY abCTpaKTHOMY
MBIIIJIEHUIO, aHaJIH3Y, | MBILUJICHUIO, aHATIU3Y, | MBIIUICHHUIO, aHAIHU3Y,
CUHTE3Y, CUHTE3Y, CUHTE3Y,
CIIOCOOHOCTBIO CIIOCOOHOCTBIO CIIOCOOHOCTBIO
COBEpIIECHCTBOBAaTh U | COBEPUICHCTBOBATh U | COBEPIICHCTBOBATh U
pa3BUBaTh CBOM | pa3BUBATH CBOM | pa3BUBATh CBOM
WHTEJUICKTYAIbHBIA W | MHTEJUICKTYJIbHBIA M | HHTEIUICKTYalbHBIN U
OOIIEKYIBTY PHBIN OOIIEKYTBTYPHBIN OOIIEKYIBTY PHBIN
YPOBEHB. YPOBEHB. YPOBEHB.
OIIK-1 OOyuarommiics Ha | O0yuaromuiics Ha | OOyuaronuiics Ha
BBICOKOM YPOBHE | Cpe/iHEM YPOBHE | YIOBJIETBOPUTEIILHOM
CIoCcoOeH CIIocoOeH YpOBHE CIoco0eH
OCYUIECTBIISTh OCYIIECTBIISATh OCYUIECTBIISTh
podeCCHOHANTBHY IO poeCCHOHABHYIO | MPO(ECCHOHATBLHYIO
KOMMYHUKAITHIO B | KOMMYHUKAIIHIO B | KOMMYHHKAITUIO B
YCTHOM W IHCBMEHHOM | yCTHOM U | yCTHOU u

dopmax Ha pycckoM

u

HHOCTPAHHOM  SA3bIKaX

JUISL  pelieHus
npodecCuoHaTBHOMN
NEeATETHLHOCTH.

3aga4d

NUCHbMEHHON (opmax
Ha pyccKoM u
MHOCTPAHHOM SI3BIKaxX
JUIA pelIeHus 3ajad
npodeCCUOHAIBHOM

ACATCIIBHOCTH.

NUCHbMEHHON (opmax
Ha pycckoM u
MHOCTPAHHOM SI3BIKaxX
JUIA pelIeHus 3ajad
npodecCUOHATBHOMN

JACATCIBHOCTH.




4. @oH/1 OLIEHOYHBIX CPEACTB IS TEKYILEro KOHTPOJIS yCIeBaeMOCTH
4.1. ®oHIBl OLIEHOYHBIX CPEJCTB BKJIIOUAIOT: AyJIMPOBAHME, BBINOJHECHHE
JEKCUKO-IPAMMATUYECKUX YIPAKHEHUN, pab0Ta C TMAJ0rOM B TPYIIE (COCTABICHHUE
Y _HMCIECHUPOBAHUE), NOJTOTOBKA MOHOJIOTUYECKOTO BBICKA3bIBAHUS, NMPE3CHTALNU 110
TeMe, UHAMBUIYaJIbHOE JIOMAIIHEE 3aJaHue, NMCbMEHHas paboTa (ayaAuTopHas).
4.2.1. Kpurepun OLEHMBAHUSA CM. B TEXHOJOTHMYECKOW KapTe pEWTHHra B
abouel mporpaMme AUCIUIUIMHBI JIeI0BOM MHOCTPAHHBIN SI3BIK.

Kpurepuu onienuBaHus KonuyecTtBo
O0aytoB (BKJIa B
pEUTHHT)
ayIupOBaHUE OOyyJarommuiicss  MOJHOCTHIO  TIOHMMAET 10
OCHOBHOE€ COJICp’)KaHHE, YMEET BBIICIUTD
OTJICTbHYIO, 3HAYUMYIO TUTSt ceos

nH(popMalnio, JOTaJbIBACTCS O 3HAYCHUU
HE3HAKOMBIX CJIOB TI0 KOHTEKCTY, YMEET
WCIIOIb30BaTh MH(OpPMALUIO [JIsi PEIICHUS
MMOCTAaBJICHHOM 3aJ1a4H.

OOyyaronuiicss He TMOJHOCTHIO TOHMMAET 7
OCHOBHOE COJIEp’KaHHUE, HO YMEET BBIACIINUTD
OTIEIbHYIO, 3HAYUMYIO TUIS1 ceost
uH(OPMAIINIO, JOTAJbIBACTCA O 3HAYCHHUH
YaCTU HE3HAKOMBIX CJIOB IO KOHTEKCTY,
YMEET UCIONb30BaTh HWHMOPMAINIO IS
pEILICHUS TOCTABICHHOM 33/1a4H.
OOyuaromuiicss He TMOTHOCTHIO TMOHUMAET 5
OCHOBHOE  COJIep»KaHHUe, HE  MOXKET
BBIJICJIUTh OTJEIbHbIE (haKThl W3 TEKCTa,
JIOTaJIbIBACTCS 0 3HAUYCHUU 50%
HE3HAKOMBIX CJIOB 1o KOHTEKCTY,
MOJyYeHHYI0O WHOOPMAIMIO [Jisi pPEelleHUs
MOCTaBJICHHOW 3aJ1a4l MOKET HUCMOJIb30BaTh
TOJIBKO MPHU MOCTOPOHHEN OMOIIIH.

BBITNIOJIHEHHUE OOyyarommiicss HUCIONB3yeT JIGKCUKY | 16
JIEKCHUKO- rpaMMaTH4YeCKue CTPYKTYpPbl  OTJIMYHO,
rpaMMaTHYECKUX | TAK¥KE UCIIONB3YET CJIOXKHBIE
yIopaKHEHUH CEMAaHTHUYECKHE CTPYKTYpbl, HE JIOMYCKAaeT
IrpaMMaTUYECKHE OUTMOKH.
OOyuaromuiicss UCIMONB3YyeT JIGKCHUKY M 12

IPOCThIE CTPYKTYpPbl MPABUIBHO, JOMYCKAET
OMIMOKM TPU  HCHOJIB30BAHUU CIIOKHBIX

CEMAaHTHUYECKHUX CTPYKTYPBHl, penko
JIOTYCKAET rPaMMaTUYECKUE OITUOKH.
OOy4Jaronuiicss HCHOIb3yeT JICKCUKY H 8

MPOCTHIE CTPYKTYPBI B OCHOBHOM
MIPaBUJIBHO, JIOITYCKAeT HEKOTOPBIE




IrpaMMaTUYECKHE OITHOKH.

pabora c
JIMAJI0rOM B
rpynmne
(cocTaBieHue H
UCLIEHUPOBAHHUE),

3agaHyue TOJHOCTHIO BBIMOJHEHO: II€Ib
oOIIIeHNs JOCTUTHYTa, TE€Ma pacKphiTa B
3aIaHHOM 00bEMe (BCe TMepedyUCIICHHBbIE B
3aJIaHUU  aCHEeKThl OBUIM  PaCKPBITHl B
BbICKa3bIBaHUM). COLIMOKYJIBTYPHBIC 3HAHUS
UCIIOJIb30BaHbl B COOTBETCTBUU C CUTyalUEH
obmenus. JleMOHCTpUpYeT CIOCOOHOCTH
JIOTUYHO M CBSI3HO BECTH Oeceqy: HauMHACT
P HEOOXOIMMOCTH, U TOJICPKUBACT €€ C
COOTIOZCHUEM OYEPEIHOCTH TIpH OOMEHE
peIUIMKaMH, TIPOSIBIISICT HWHUIIMATHUBY IPHU
CMCHE TEMbI, BOCCTaHABIMBAacT Oecedy B
caydqae c0Oos. HMcmomb3yeMblii  JIEKCHKO-
rpaMMaTHYEeCKUil MaTepuall COOTBETCTBYET
MOCTABJIICHHOM KOMMYHHMKAaTUBHOW 3aJ1a4e.
OOyyaronuiicss AEMOHCTPUPYET OOJIBLION

CJIOBApHBIH 3arac u BJIa/ICHUE
pazHo00pa3HbBIMU rpaMMaTH4YeCKUMU
CTpyKTypamu.  JlomylieHbl  OTAENbHBIC
OMMOKH,  KOTOpbIE  HE  3aTPYIHSIOT
ITOHUMAaHHE.

16

3agaHde  BBIMIOJIHEHO  YaCcTUYHO:  IIeJib
OOIIEHUsT TOCTUTHYTA, HO TeMa PACKPHITA HE
B mnogHOM 00béme. COLMOKYIbTYpPHBIE
3HaHUS B OCHOBHOM HCIOJIb30BaHbl B
COOTBETCTBUM C CHUTyalued oOIleHus.
OOyuaromuiicss JI€MOHCTPUPYET XOPOIIHE
HAaBBIKH u yMEHUS peveBoro
B3aUMOJICUCTBUSI C MAPTHEPOM:  yMEET
HayaTh, MOJJCPKAaTh M 3aKOHUUTH Oeceny;
cobmogaeT  o4epéaHOCTh IpU  OOMEHe
perumkamMu.  Mcnonb3yemblii  JIEKCHKO-
rpaMMaTH4eCcKuid  Marepual B 1I€JIOM
COOTBETCTBYET MTOCTaBJIEHHOMN
KOMMYHHUKAaTUBHOM 3amade. Ho ywammiics
nenaeT MHOTOYHUCJICHHBIE SI3bIKOBBIC
OIIMOKH WUJIU JOMYCKACT SI3BIKOBBIE OITHOKH,
3aTPYJHSIONIME TOHUMAHHUE.

12

3amaHre  BBIIOJHEHO  YACTHYHO: b
OOIIIeHHs JOCTUTHYTa HE IMOJHOCTBIO, TeMa
pacKkppiTa B  OrPaHHYECHHOM  OOBEME.
CoIMOKY/IBTYPHBIC 3HAHHMS Majio
HCITOJI30BaHBI B COOTBETCTBUH C CUTYyaIlHCH
obmenns. JIeMOHCTpHUPYEeT HECIOCOOHOCTH




JOTUYHO W CBA3HO BecTH Oecemy: He
HAUMHACT W HE CTPEMHUTCS TOMJCPKUBAThH
ee, He TPOSIBISICT WHUIIMATUBBI TIPU CMEHE
TEeMbl, TMepefaeT Haubojee oOIue ujeu B
OTPaHUYCHHOM KOHTEKCTE; B 3HAUYUTEIHHOM
CTEMEHU 3aBUCHUT OT TIOMOIIU CO CTOPOHBI
co0eceTHUKA. JlemoHCTpUpYET
OTpaHUYCHHBIA  CIIOBapHBIA  3amac, B
HEKOTOPBIX CIy4yasx HEJOCTAaTOYHBIA s
BBITIOJIHEHUS ITIOCTABJICHHOW 3ajauu. Jlenaer
MHOTOUHCJICHHBIE OIMUOKH WM JOIyCKaeT
OIMOKH, 3aTPYAHSIONTHE TOHNMAaHHE.

MOATOTOBKA
MOHOJIOTHYECKOT
O BBICKa3bIBaHUS,
MPE3CHTAUN 110
TEeMe

3agaHue TOJHOCTBHIO BBIIOJIHEHO: TeMa
packpbiTa B 3aJlaHHOM 00BEMEe  (Bce
MEPEUYUCIICHHBIE B 3aJJaHUU ACTIEKThI ObLIU
PaCKpPBITHI B BBICKA3bIBAHUM ).
CoLMOKYJIBTYpPHBIE 3HAHUSI UCTIOJIb30BAHBI B
COOTBETCTBUM C cuTyauuen. Mcnonb3yembli
JIEKCUKO-IPAMMaTUYECKUI Marepuanl
COOTBETCTBYET MIOCTaBJICHHOM
KOMMYHHUKAaTUBHOW 3ajade. OOyuaromuics
JTEMOHCTPUPYET OONBIION CIIOBApHBIN 3amac
u BIIAJICHUE pazHo00Opa3HBIMU
rpaMMaTH4eCKUMU CTPYKTypaMH.
JloTyIieHbl  OTAENBHBIE OIMHUOKH, KOTOPBIC
HE 3aTPYAHSIOT NOHMMaHue. JIOrMYHOCTH
BBICKa3bIBaHMs COOJIO/IEHA:  BCTYIUICHHE,
OCHOBHasi  MHpOpMaLMs,  3aKIIOYCHHE.
CpencTBa JIOTMYECKOM CBSI3M  aJ€KBATHBI
OCTaBJICHHOM 3a/1a4e ¥ pa3HOOOPa3HBbI.

18

3ajmaHue  BBIINOJHEHO YAaCTUYHO: TeMa
packpeiTa HE B  TOJHOM  OOBEME.
CouHOKynbTypHBIE 3HAaHHSI B OCHOBHOM
HCII0JIb30BaHbI B COOTBETCTBUH c
CUTyalue. Hcnonb3yembiin JIEKCUKO-
rpaMMaTH4YeCKUil  marepuai B LEJIOM
COOTBETCTBYET MMOCTABJICHHOM
KOMMYHHUKAaTUBHOM 3aj1aye. Ho
0oOydJaromuics JeaeT S3bIKOBBIE OMIMOKH
WO  JIONMyCKAaeT  SI3BIKOBBIE  OIIMOKH,
3aTpyaHSAIONIME TOHUMaHue. JIOTMYHOCTh
BBICKA3bIBAHHUSI BIIOJIHE coOroieHa:
BCTYIUICHUE, OCHOBHasi  HWH(opMalus,
3akmtoyeHue. CpelcTBa JIOTMYECKOM CBS3U
aJIcKBaTHbl  TMOCTABJICHHOW  3ajade, HO

14




OJTHOOOpa3HbI.

3agaHue  BBINOJIHEHO  YacCTUYHO: Tema
pacKkpeiTa B OTpaHUYEHHOM  oOOBeEMe,
COLMOKYJIBTYPHBIE 3HaHUA MaJo
HCITOJIb30BAHBI. JleMoHCTpHUpy€eT
OTPAaHUYECHHBIM  CJIOBApHBIM  3amac, B
HEKOTOPBIX CIlIy4yasgX HEIOCTAaTOYHbIA s
BBIIIOJIHEHUSI  MOCTAaB  JICHHOW  3a/laym.
JIOTMYHOCTh  BBICKA3bIBAHUS HE  BIIOJIHE
coOoieHa: BCTYIUICHUE, OCHOBHas
uHboOpMalusi,  3aKIIOYCHHE. Cpencrpa
JIOTUYECKOU CBSI3U HEa/ICKBaTHBI
MOCTABJICHHOM 3a7a4e ¥ OHOOOPAa3HBbI.

10

MUChMEHHAs
pabora
(ayautopHas)

3amanue BBITIOJTHEHO MOJTHOCTHIO:
colepaHHe OTpakaeT BCE  ACMEKTHI,
yKa3aHHbBIC B 3aJJaHuH; CTHJIEBOE
odopMIiIeHHE pedyr BBIOPAHO NPABUIBHO C
y4eTOM IIeJM BBICKA3bIBaHHUS M ajpecara,
COONIONICHBI TPUHATHIE B SI3bIKE HOPMBI
BSKIMBOCTH.  BBICKa3plBaHWE  JIOTUYHO:
CpeICTBa JIOTUMECKON CBSI3U HWCIIOIH30BAHBI
NPaBWIbHO; TEKCT pa3/ielieH Ha al3allbl;
o opMIIEHHE TEKCTa COOTBETCTBYET HOPMaM,
NPUHSATHBIM B CTPAaHE M3y4aeMOTo S3bIKa.

Hcnonb3yemblit CJIOBapHBIN 3arac
COOTBETCTBYET  IIOCTABICHHOM  3aJade;
MPaKTUYECKH HET HapyUIEHUN B

WCMOJIb30BAaHUM  JIEKCUKHU. [IpakTnuecku
OTCYTCTBYIOT  OIIMOKH.  BbICKa3bIBaHME
JIOTUYHO; CpEICTBA JIOTUYECKOW  CBS3U
UCIIOJIb30BaHbl TpaBWiIbHO; Mcmnonb3yemblie
JIEKCUYECKUE U TPAMMATUYECKUE CTPYKTYPBI
COOTBETCTBYIOT IIOCTABJICHHOU

10




KOMMYHMKATUBHOW 3ajnaye. Jlekcuueckue,
rpamMmmaruueckue U opdorpaduueckue
OLIMOKH OTCYTCTBYIOT.

3agaHue BBITIOJHEHO: HEKOTOPBIE AaCHEKTHI,
yKa3aHHbIE B 3aJlTaHMM  PACKpBITHI  HE
MOJIHOCTBIO; UMEIOTCS OTJICTIbHBIE
HapYIICHHUS CTUJIEBOTO O(OPMIICHUS PEYH; B
OCHOBHOM COOJIFO/ICHBI MPHUHSATHIE B  S3BIKE
HOPMBI  BEXJIMBOCTU. BbICKa3biBaHME B
OCHOBHOM JIOTUYHO; HMMEIOTCSI OTHEJIbHBIC
HEJOCTAaTKH TIPU MCIOJIb30BAHUM CPEJICTB
JIOTUYECKOM CBSI3U; HMEIOTCS OTIEJIbHbIC
HEJIOCTATKU MPHU JICJICHUH TEKCTa Ha a03allbl;
UMEIOTCA ~ OTJACJIbHBIE  HapyLIEHUs B
ohopMIICHUH TEKCTA. Hcnonb3yemblii
CJIOBapHBIN 3amnac COOTBETCTBYET
MOCTABJICHHOM 3a/1aye, OJTHAKO BCTPEYAIOTCS
OTJIeJIbHbIE HETOYHOCTH B YIOTPEOJICHUU
CJIOB, INOO CJIOBapHBIN 3arac orpaHuYeH, HO
JIEKCUKA UCIIOJIb30BaHa MPaBUIILHO.
NmeeTcs psiin rpaMMaTHYecKuX OIMMOOK, HE
3aTPYAHSIOIIUX MMOHUMAaHHE TEKCTa.
Opdorpaduyeckue OMMOKHA IMPAKTHICCKH
OTCYTCTBYIOT. Tekct pazneneH Ha
MpEeAJIOKEHUS c MPaBUJILHBIM
MYHKTYallMOHHBIM 0()OPMIICHUEM.

3aaHne  BBIMIOJHEHO HE  TOJHOCTBIO:
COJIEpP)KaHWE OTpaKaeT HE BCE AaCIEKThI,
yKa3aHHbIE B  3aJlaHWM;  HapyIICHHUEC
CTUJIEBOTO O(OPMIICHUSI PEYM BCTPEYAIOTCSI
JOCTaTOYHO YacTo; B  OCHOBHOM  HeE
COONIONIEHbI TPHUHSTHIE B  SA3BIKE HOPMBI
BEeXKJIMBOCTH. BbICKa3biBaHWE HE BCeraa
JOTUYHO,  WMEIOTCS  MHOTOYHCIICHHBIC
OmMMOKM B  WCHOJIB30BAHUU  CPEJICTB
JIOTUYECKON CBSI3M, WX BBIOOp OTpPaHUYCH;
JICTICHHE TeKCcTa Ha ab3albl OTCYTCTBYET;
UMEIOTCSI MHOTOYHMCIICHHBIC OIMUOKH B
odopmIICHUH TEKCTa. Hcronp3oBan
HEONPABIAHHO OIPAHUYEHHBIA CJIOBAPHBIN
3armac; 4acTO BCTPEUAIOTCS HApYIICHUS B
UCITIOJIb30BaHUH JICKCUKH, HEKOTOPBIE U3 HUX
MOTYT 3aTPYAHATh IOHUMaHue TeKcTa. JIn6o
4acTO BCTPEUAIOTCS OMIMOKH 3JIEMEHTAPHOTO
YPOBHS, MO0 ONIMOKM HEMHOTOUYMCIICHHBI,




HO  3aTPyIHSAIOT  TIOHMMaHWE  TEKCTa.
Nmeercss psn  opdorpaduyueckux w/wim
MyHKTYaIIMOHHBIX OMMOOK, KOTOpPHIE HE
3HAYUTEIIBHO  3aTPYAHSIOT  TIOHMMAaHHE
TEKCTA.

MaxkcuMaJIbHbIA 0aI 70

9. YueOHO-MeTOAUYeCKOe W HHPOpMannMoHHOe obOecnieueHne (GoHIOB
OIICHOYHBIX CpeICTB (JIUTEpaTypa; METOAUYECKUE YKa3aHUs, PEKOMEHIALNH,
porpaMMHoOe OOECIieYeHre | Jpyrue MaTepHalibl, HCIOJIb30BaHHBIE IS
pa3zpabotku ®OC).

1 IleeneBa C.A. «/lenopoit anrmuiickuiiy FOHUTHU Mocksa, 2011
2 JTroxkanoBa H.M. AHrmuiickuii si3b1K Juist 9koHOMECTOB UH(Ppa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader”  intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHouHbIe cpeacTBa (KOHTPOJIbLHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4€T W DSK3aMEH MpOBOJATCA B (opMe YCTHOTO COOECeIOBaHUS IO TeMaM

npoWeHHoro pasnaena. s 3adetra HeoOXOIMMO JaTh pa3BEpHYTHIM OTBET Ha
BOIIPOCHI IIPEnoAaBaresis Mo TeMam:

TEMBI U1 OBCYXIAEHUSA K 3AYUETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

® N »okWw

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?



TEMBI IS OBCYXKAEHUA K 3AHETY (2 CEMECTP)

A A

Financial success

Money management

Importance of cultural awareness for businessmen

Cultural advice

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II7I
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You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin Jaumes

Callersname: oo oo !

Company: Furnituwe Wagown

Called about: A forthcoming............ ........... z
Will now take place on: (date) ........... 3at(time)........... %
Please call heron: ... ... ... 2

Match the questions (6-10) to the replies (a—e).
6 A:Right let’s get started, shall we?

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree — it's the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W
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VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes I think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 I'live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 Iwork as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?
44 I"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounsiii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I 0O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?
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