MHHHUCTEPCTBO OBPA3BOBAHMSA 1 HAYKH POCCUMCKOHN
OEJEPALIMNA
®denepaibHOE TOCyIapCTBEHHOE 0I01KeTHOE 00pa3oBaTebHOe
yupe:kIeHue BbICIIEro 00pa3oBaHusi
KPACHOSIPCKUI1 TOCYJAPCTBEHHBINA NEJATOTMYECKUHA
YHUBEPCHUTET um. B.I1. ActadbeBa
(KT'ITY um. B.I1. Actadnena)

Kadenpa nHocTpaHHBIX SI3BIKOB

PABOYAS [TPOI'PAMMA JTUCLIUTIJIMHBI

JNTEJIOBOM THOCTPAHHBIMN SI3BIK

Hampasnenue nmoarotoBku:
44.04.01 Ileoacocuueckoe oopazosanue
CrienaJIbHOCTh TTOATOTOBKH:
lledazozuka npogheccuonanvro2o obpazosanus Ha OCHO8e NPOEKMHO-
OPUEHMUPOBAHHOU OesmeNbHOCMU
KEANUDUKAYUSA «MASUCTID»
(3aounas popma oOydeHUS)

Kpacnosipck 2016



PaGouass mporpamma IUCHUIUINHBI «J[€TOBOM MHOCTpAaHHBIN SI3BIK» COCTaBIICHA

CTapUIMM TperojaBaTesieM Kadenpbl HHOCTPAHHBIX S3bIKOB, KpalieHHnHHUKOBOMN
A.E.

Pabouas nmporpamma o0Cy>k/1eHa Ha 3aceqaHnuu kKadeapbl HHOCTPAHHBIX SI3BIKOB

npotokon Ne 2 ot "14" cenrsa6ps 2016r.

3aBenyronuii kadeapoii:

JIOKTOP TIearorndeckux Hayk, npodeccop Ilerpumes B.1.
(¢.1.0., moamHUCH)

Ono6peno HayuHo-meronuyeckum copetom UOKCu3 um. U.C. Spbiruna

" " 201 r

IIpencenarenn
(¢.m.0., moaIUCH)
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2.3.  Ananu3 pe3ynbraToB OOyUYEHUs U IEPEUEHb KOPPEKTUPYIOIIHNX MEPONIPUATUN
10 YYEOHOU JUCIUIUIMHE

3. VY4eOHble pecypchl

3.1. Kapra nuteparypHoro odbecnedeHus JUCIUILIAHbBI

3.2. Kapra MarepuaibHO-TEXHUYECKON Oa3bl JUCIUTLIINHBI



ITosicHuTeNbLHAS 3aNMCKa

1. Pabowass mporpamma  JUCHUIUIMHBI «Jl€TOBOM WMHOCTpPAHHBIN S3BIK» IS
CTYIEHTOB  (DMUJIOJOTUYECKOTO  (paKyabTeTa TMEPBOIO  Kypca  Marucrparyphbl
Hanpasienust  44.04.01  «llemarornueckoe  oOpa3oBaHuE»,  CIELHAIBHOCTU
«Ilegaroruka  mpodeccuoHanbHOrO  OOpa3oBaHMS HAa  OCHOBE  MPOEKTHO-
OPUEHTUPOBAHHOW JEATEIBHOCTH» 3a04HOM (opmbl 00ydeHust  pa3zpaboTaHa B
cooTBeTcTBUM cO «CraHmaptoM paboueid mporpammbl aucuumuiiabl B KITIY um.
B.I1. AcradneBa», yTBEpK/I€HHOM Y4YeHBIM COBETOM YHUBepcuTera « 30 » ceHTaOps
2015 r. (mporokoma Ne 9).

JucrumnHa «JlenoBolt MHOCTPAHHBIN SI3BIK» OTHOCUTCS K 00s3aTeIbHBIM
JUACLUILINHAM BapuaruBHoi yactu mnpodeccuonanbHoro mukia (b1.B.OJ1.3)
Maructparypbpl 1o HanpasiaeHuto noarotoBkn  44.04.01  "Ilemarormueckoe
obOpaszopanmue". JucnmrummHa —«J/[emoBOM  MHOCTpPAHHBIA  S3BIK» SIBJISIETCSA
00s13aTeIbHON  JUIsl OCBOEHHUS BHE 3aBHCHUMOCTH OT HANpaBIEHUN MOATOTOBKH,
oOecnieunBaeT (oOpMUpPOBaHUE Yy OOYYAIOIIUXCS KOMIIETCHIIUN, YCTaHOBJICHHBIX
®I'OC BO no nampasienuto nmoarotopku 44.04.01 "Ilegarornueckoe oOpazoBanue",
CHEUHUAIBHOCTH «ConpoBoXKIeHHE 310poBbecOeperatonieit NEeSATEIbHOCTH
COBPEMEHHOTO pabOTHUKA 00pa30oBaHUs» 3a09HON (HOPMBI 00yUEHMSI, YTBEPKIACHHBIN
npukazoM MunuctepctBa o6pazoBanus u Hayku PD ot 9.02.2016. Ne 91

N3ydenne quCHUIUIMHBI «Jl€10BOM MHOCTPaHHBIN S3BIK» 0a3upyeTcsl Ha 3HAaHU
X, YMEHHSIX, HaBBIKaX, TPUOOPETCHHBIX CTYICHTAMH MPU U3YUYCHUU 0A30BBIX S3BIKOB
BIX JTUCUUIUIMH IporpaMmbl OakanaBpuata. Hapsiay ¢ ipyrumu npeaMeTaMmu 1aHHOTO
[MKJIA JIEJTOBOM MHOCTPAHHBIN S3BIK UMEET MPAKTUKO-OPUEHTUPOBAHHBIN XapakTep U
MOCTPOEH C YYETOM MEXIUCUUILUIMHAPHBIX CBA3EH, B IEPBYIO OUEpEb, 3HAHUM, HABBI
KOB U YMEHUM, MPUOOpPETaeMbIX CTYJACHTaAMH B IIPOLIECCE U3YUECHHS COLMATIBHBIX JTUC
IUTUTMH U TUCHUTUINH Tipodeccuonanbproro nmukina. Comepikanue Kypca mpenoiarae
T IPUMEHEHUE CTYJCHTaMH (POHOBBIX TEXHUUYECKUX U COIMOKYIBTYPHBIX 3HAHUN B OC

BOCHHUHN MHOCTPAHHOI'O A3bIKA, 4 A3BIKOBBIC KOMMYHHWKATHBHBIC YMCHUA, KOTOPBIC Cl)Op



MHUPYIOTCS B IIPOLIECCE €r0 U3y4YEHUs, PACIIUPAIOT BO3SMOKHOCTH CTYICHTOB y4acTBO
BaTh B y4eOHO-HUCCIIE10BATEIbCKON AEATEIbHOCTH.

Jucnnmumaa «/[emoBoi MHOCTPaHHBINA SI3BIK» CONEPKUAT 2 MOAYIS, B KaKIOM
MojyJie 2 pazaena. B KoHIle Kak10ro MOAYJsl IPELyCMOTPEH KOHTPOJIb YCBOEHHOIO M
aTeprayia B BUJE JEKCUKO-IPAMMATHYECKOTO TecTa. B mepBoM 1 BO BTOPOM ceMecTpa

X CTYACHTBI CAAIOT 3a4CT M 3a4CT C OLICHKOM COOTBETCTBEHHO.



1. Tpyno€MKOCTh TUCITUTIIIUHBI

4.

Bup yueGHo# paboTh 1 xypc 2 Kypc

O6mas TPYAOEMKOCTh 72 72

paboThl (KOJIUYECTBO 4YacoB, (2) (2)

3.€)

Jlexkuuu

CemuHapsbl

JlaGoparopHble 3aHATHUS 16 8
@) 1)

KCP

BueaynurtopHas pabora 52 60
) @)

W TOroBbIii KOHTPOJIb 4 4

HTOroBbIii KOHTPOJIB: 3a4eT 3a4eT C

OLICHKOM

[lenbr0 OCBOCHUSA AUCUUILUIMHBI «Jl€TOBOM HMHOCTPAHHBIN A3BIK» SABJISETCS
MOBBIIIIEHUE 00ECTICUeHNE OCBOCHUSI CTYyJIEHTaMH 3HAaHUMU O crienuduke 1eI0BOTro
oOIlIeHNsI Ha WHOCTPAHHOM si3bIke. Takke 11ellb Kypca COCTOMT B TOM, 4YTOOBI
COJICHICTBOBaTh CTAHOBJIICHUIO Yy CTYJEHTOB KJIIOYEBBIX MPO(ecCHOHAIBHO-
JUYHOCTHBIX  KOMIETEHIIMM, COCTOAIIMX W3  CICAYIOIMUX CTPYKTYpPHBIX

OJICMCHTOB:

1. omnbiTa MO3HABATENBHOM JEATENBHOCTH, (PUKCHUpOBaHHOTO B (opme ee
pEe3yJIbTaTOB — 3HAHUN;

2. omblTa OCYLIECTBIEHUS HM3BECTHBIX CHOCOOOB NEATEIBHOCTH — B (opMme
YMEHHUSI IEHCTBOBATH 10 aIrOPUTMY, 00pasILy;

3. ombiTa TBOPYECKOW JAESATENBHOCTM — B (OpMe yMEHUs NpPUHUMATH
3¢ (EeKTUBHBIE PELICHUS B dKU3HEHHbBIX CUTYaLUsIX;

4. omnblTa OCYIIECTBICHHS SMOLUOHAIBHO-IEHHOCTHBIX OTHOUIEHUH — B
(dbopMe TUYHOCTHBIX LICHHOCTHBIX OPUEHTAIUH.

B pesynbrare ocBoeHMs y4eOHOW JUCITUTUTMHBI 00yJarOIIHIACS TOJKEH:



3HATh: OCHOBBI JEJIOBOM KOMMYHMKAallUM Ha HMHOCTPAHHOM S3BIKE; OCHOBBI
CUTYaTHBHOI'O IIOBEJIECHUS B CHUTyalUsX JEJIOBOro OOIIEHHUS; OCHOBHBIE TEMBI,
BO3HUKAIOUIUE B JIETOBOM OOIIEHUH HA MHOCTPAHHOM SI3bIKE; KOHKPETHBIE JIEKCUKO-
rpaMMaTHYECKHe CpPeACTBa (Te3aypyc) JUIsl KaXJOH TEeMbl JI€JI0BOTO OOIICHHS Ha
UHOCTPAHHOM  SI3bIKE;  Pa3roBOpHbIE  (OPMYJIBI  3THUKETa  JEJIOBOIO U
npo(ecCHOHAIIBHOTO OOLIEHHUs, TPUEMBI CTPYKTYPUPOBAHMSI HAYYHOI'O JHCKYpCa;

KYJBTYPHBIE U STUYECKHUE HOPMBI JCJIIOBOTO OOIIECHUSI HA MHOCTPAHHOM SI3bIKE.
yMeTb: UCIOJIb30BaTh  JIGKCHMKO-TpaMMAaTUYECKHE CpelncTBa  (Te3aypyc) B

KOHKPETHBIX CHTYaIlUsIX JETOBOTO OOIICHHUS HA MHOCTPAHHOM SI3bIKE; BHICTPAMBATh
3h(HEeKTUBHOE B3aUMOACHCTBHE C HOCUTEISIMA HWHOCTPAHHOTO s3bIKa B cdepe
JICJIOBOTO OOIIEHUSI; BECTH Ce0sl KOPPEKTHO, YUYUTHIBATh COIMAIbLHO-KYJIBTYPHBIC U

ATUYECKUE HOPMbI OOIICHUS C UHOCTPAHIIAMU; BECTH TeJIE(POHHBIE IEPETOBOPHL..
BJIaJIeTh: OCHOBHBIMHU SI3BIKOBBIMHM KJIMIIE, OTHOCSIIUMUCS K pPa3JIUYHBIM BHUAAM

OusHeca; Tpo(ecCHOHATIbHBIMU OCHOBAaMHU PEYEBOM KOMMYHHMKAIUU (ayIupOBAHHE,
YTEeHHUE, TOBOPEHUE, MMUCHMO); JICKCHYECKUM MUHIUMYMOM KJIFOUEBBIX CJIOB, KOTOPHIE
COZIEp)KaT OCHOBHYIO HMH(OpMAIMIO JAEJIOBOTO OOIEHHs; HaBbIKAMU DPAaOOTHI C
KOMMEpUYECKOW KOppecHOoHJeHIMeH (muchMo, (akc, TeleKC, 3JIEKTPOHHas Io4Ta,
3ampoc, 3aKa3, peKIaMaIiy u Apyrue).

B OCHOBHBIX BHJaxX peyeBOW MAESATENBHOCTH CTYACHTHI TOJDKHBI 3HATh, YMETh,
BIAJIETh: umeHue: TOHUMATh HMH(OPMALMI0O TPU UYTEHUU Y4eOHOW, CIpaBOYHOU
CTHECIMALHON JINTEPATYpPhl B Pa3NUUYHBIX cepax OuM3Heca IO MIUPOKOMY U y3KOMY
OpoQWI0 CHELHUATBbHOCTH; 2060peHue; BECTH JHUAJOI, HCIOJIb3ysl OLEHOYHBIE
CY)KICHHSI, B CHUTyalusX OQHUIMAIHLHOTO M HEO(PHUIMAIHHOTO JEJIOBOTO OOIICHHUS;
paccyXIaTb B paMKax H3YYCHHOH TEMAaTHMKH W TMPOOIEMAaTHKH; ayoupo8aHue:
NOHUMAaTh AyTEHTHUYHYI0 HOPMAaTHBHYIO MOHOJOTMYECKYIO U IHAIOTHYECKYIO Peub
HOCUTENIEH $3bIKA; ANUCLMO: BECTU JENOBYIO NEPENUCKy Ha MHOCTPAHHOM SI3BIKE B
COOTBETCTBHH C (HOPMOIl 1 HOpMaMU, IPUHATHIMU B CTPAHE U3yUYaEMOTO S3BIKA.

Ilnanupyemblie pe3yJbTaTbl 00y4eHHsI

3agauu ocBoenusi | [lnanupyemblie pesyabrarbl o0yuenusi | Kon pesyabrara

JUCHUILIMHBI 10 AMCHHUIINHE (IeCKPUITOPbI) 00y4eHust
(koMmeTeHI s )




- pa3BUTHE 3HaTh 0a30BYy10 00IIEYTIOTPEOUTENBHYIO OK-1
HABBIKOB UTCHUS | JICKCHKY M CTICIIMAILHYIO TEPMUHOJIOTHIO
OIIK-1

CHeIUaTbHOM Ha MHOCTPAHHOM SI3bIKE B cepe
JUTEPATYPHI B JIEIIOBOTO OOIIECHUS
pasiAIHbIX YMeThb uuTarh, HOHUMAaTh U
cepax OusHeca UCIIOJIb30BAaTh B Ipoliecce 00yyeHus
110 IIHPOKOMY H y4eOHY10, CIPAaBOUYHYI0, U CIIEIUATIbHYIO
Y3KOMY IIPOQUIIIO | urepaTypy IO IIMPOKOMY H Y3KOMY
CHCHUATBHOCTH Ha | mpo¢huIIto cCrienuaibHOCTH Ha
HHOCTPaHHOM VHOCTPAHHOM S3bIKE
A3BIKC, BJiiageTh BCEMU BUIAMM YTCHHUS:

U3ydaroliee, 03HaKOMHUTEIILHOE,

MIOMCKOBOE U TPOCMOTPOBOE TS

NOJTy4eHHs] HHPOPMAIIUU U3 3aPyOEKHBIX

HNCTOYHUKOB
- pa3BUTHE 3HaTh 6a30BYyI0 OOIIEYIOTPEOUTETHHYIO OK-1
HABBIKOB MUChMA | JIGKCHKY M CTICIIMAIBHYIO TEPMUHOJIOTUIO OLIK-1

(BenmeHue AeI0BOM

NEPENHCKN)

Ha MHOCTPAHHOM SI3bIKE B cdepe
JIEJIOBOTO OOIIEHNS], OCHOBHBIE
rpaMMaTHYECKHE SIBJICHUS, XapaKTepHbIC

IUIS I€JI0BOU peun

YMerb BECTH JEJOBYIO IEPENUCKY Ha
MHOCTPAHHOM SI3bIKE B COOTBETCTBUH C
dbopmMoii, MPUHSTON B CTpaHE U3y4aeMOT0

SA3bIKa

BuiiageTb OCHOBHBIMH HaBBIKaAMU MTUCHMa,
nprueMaMu aHHOTHUPOBAHUS U
pedepupoBanus (aHHOTAIMsA, pedepar,

3cce, JEI0BOE MUChMO), HABBIKAMU




BEJICHUSI JICJIOBOM MEPENUCKHU, BKIIOYast
dbopMart 3MEeKTPOHHOM MEePENUCKH,
3aroJHEHUs OOIBITUHCTBA JIMYHBIX U

JIENOBBIX (hOopM (aHKETHI, PE3IOME )

- pa3BUTHE
HaBBIKOB YCTHOM

peun

3HATh OCHOBHBIC 3HAUCHUS M3YUEHHBIX
JIEKCUYECKHUX €AUHUIL, OOCITYKUBAIOIIIUX
CUTYallUH WHOSI3LIYHOTO OOIIECHUS B
COLIMOKYJIbTYPHOM, JI€JIOBOM U
npodeccuonanbHOU chepax
NEeATETHHOCTH, PEAYCMOTPECHHBIMH

HallpaBJICHUAMU CIICTIHUAJIBHOCTH

YMeTb BECTH JUAJIOT, UCIIOJIb3YSI
OLICHOYHBIC CYXXICHUS, B CUTyalLUsAX

o(pHUIIUATIBHOTO U HEOPUITUATIEHOTO

JIEJIOBOr0 OO0IIEeHHs; OeceoBaTh O cede U

O CBOHUX IllIaHaXx, co6m011a51 IIpaBHJIa
9TUKCTA, paCCyKAaTb B paMKax

W3YYCHHOW TEMaTHUKU U MTPOOIeMaTUKHU

Baaaers HaBbIKAMU MTOCTPOCHUS
MOHOJIOTMYECKOTO BBICKA3bIBAHUSA U
BEJICHUS TUAJIOTa, HABBIKAMU
apryMEHTUPOBAHHOIO U3JI0KECHUS
COOCTBEHHOM TOYKU 3PEHUS B
MEXJTMYHOCTHOM ¥ MPOHECCHOHATEHOM

06H.[€HI/II/I Hd MHOCTPAHHOM A3BbIKC

OK-1

OIIK-1

ayJTMpPOBaHUE:
BOCIIPUHUMATh Ha
CITyX
nH(popMauo pu

00IIeHUU

3HaTh HYXHYI0 HH()OPMALIHIO
(cenexkTUBHOE TIOHUMAaHME); TOTHYIO

uH(pOpMaLMIO (IeTaIbHOE TOHUMAHUE)

YMeTh BOCIPUHUMATH WHOS3BIYHYIO
pedb, HOCTPOEHHYIO HAa MPOrPAMMHOM
MaTepuale ¢ J0MyIIeHHeM HEKOTOPOTO

KOJIMYECTBA HE3HAKOMOM JICKCUKU B

OK-1

OIIK-1




YCIIOBUAX HCITOCPCICTBECHHOI'O O6I_HCHI/I$I
B PA3JIMYHBIX CUTYyalIUAX 06HI€HI/I$I, BCCTHU

Tene)OHHBIE IEPETOBOPHI .
BuiiajeTh HaBBIKAMH TOHUMAHHS

Y4EOHBIX U ayTCHTHUYHBIX ayJIUOTEKCTOB C
pa3HOM CTENEHbIO U TITyOUHOU
MIPOHUKHOBEHUS B UX COJICP’KAHUE B
paMKax mporpaMMHBIX TpeOOBaHUN

(ocHOBHYI0 MH(pOpMaIHO (I100aIbsHOE

MTOHUMAHHE)

OK-1- cnocoGHOCTBIO K aOCTPAaKTHOMY MBIIIJIEHUIO, aHATIU3Y, CUHTE3Y, CIIOCOOHOCTHIO
COBEpIIEHCTBOBATh U Pa3BUBATh CBOM MHTEIUIEKTYaJIbHbIN U OOIIEKYIbTYPHBINH YPOBEHb.

OIIK-1- roTOBHOCTH OCYIIECTBIATH MPOPECCUOHATBHYIO KOMMYHUKAILMIO B YCTHOM U
NUCBMEHHOM (OpMax HA PYCCKOM M HMHOCTPAaHHOM SI3bIKaxX [JIsl pEIICHUs 3a/1ad
po(ecCHOHANbHOMN 1EeATETbHOCTH.

5. KoHTponp OCBOCHMSA JIUCUUIUIMHBI OCYIIECTBISIETCA IIYTEM MPOBEIACHUSA
TEKYILIETO  KOHTpoJia (IMUMCbMEHHBIE  ayJUTOPHbIE MW  JIOMAlllHUE  3aJIaHus,
MOHOJIOTUYECKHUE, TUATOTHUYECKUE BBICKA3bIBAHUS, KOHTPOJIb YTCHUS U ayAUPOBaHHS,
MOJITOTOBKA TPE3eHTaIui, COOOIEeHH), MPOBEACHUS TEKYIIEro KOHTPOJS B BHJEC
JIEKCUKO-TPAMMATUYECKUX TECTOB. MITOrOBBIM KOHTPOJIbL OCYHIECTBISICTCS HA 3a4ETE,
IJI€ CTYACHTaM IIPEIJIaraeTcs BbBICKA3aTbCS IO OJHOW W3 NPEIJIOKEHHBIX TEM C
WCIOJIb30BAHUEM JIEKCUKM M TPAMMATHUKH, MPOWACHHBIX 3a OTYETHBIA MEPHUO/I.
OnieHOUHBIE CpEJCTBa pE3yJbTaTOB OCBOCHHUSA JUCHMIUIMHBI, KPUTEPHUH OLICHKH
BBIMIOJIHEHUSI 3aJaHUK mOpeacraBieHbl B «DOHAE OLEHOYHBIX CPEACTB IS

MIPOBEJICHUS POMEKYTOUHON aTTECTALIUI).

6. Ilepeuenb 00pazoBaTENbHBIX TEXHOIOTHI:

[Ipy ocBOEHMU TUCUUIUIMHBI «/[€JOBOM MHOCTPAHHBIN S3bIK» HCIOJb3YIOTCS
cienyrolre o0pa3oBaTebHbIe TEXHOJIOTHU:
1) Ilegarornyeckre TEXHOJOTMHA HAa OCHOBE aKTUBU3AIMU U WHTEHCU(UKAIUU

JESATENBHOCTH yYaluxcs ( aKkTUBHBIE METO/IbI 00yUeHHs )



2) UrpoBble TEXHOJIOTUU

3) IIpobnemuoe oOyueHue

4) TexHONOrUs NIPOEKTHOTO OOYyUECHHUS

5) UHTepakTuBHbBIE TEXHOIOTUU

6) TexHONOrMM WHAMBUAYAJIbHOTO OOYYEHHS] M  KOJUIEKTUBHBIA CIOCOO

oOyueHusl.



Jluer corimacoBanus

padouei

NporpaMmbl

AUCHUNIMHAME 00pa30BaTe/IbHOI NPOrpaMMbl

AUCHUILUIMHBI €

APYTrUMHU

Ha 201_ / y4eOHBbIi 1o
HanmenoBanue nucuun Kadenpa [Ipennoxkenus 06 | IlpunasATOE pemenue
JIVH, N3yYeHNE KOTOPBIX M3MEHEHUSIX B 1M | (mpotokon Ne, nara) ka
ONMMpaETCs Ha JAaHHYIO JAKTUYECKUX e | eapoil, pa3paboTaBi
JUCLMIITUHY HUIaX, BpEMEHHO eil mporpammy
! TIoce10BaTeNb
HOCTH U3y4EHHUS
U T.J.
CriennanbHbIA Kadenpa
WHOCTPAHHBIN S3BIK WHOCTPAHHBIX
SI3BIKOB

3aBeayromuii kKagenpoit
IIpencenarens HMCH




1.1.

1. OpFaHI/I3aHI/IOHHO-MeTOI[I/I‘-IeCKI/Ie JOKYMECHTbDI

TexHosornyeckas Kapra o0y4eHUs1 JUCHMUILINHE

44.04.01 Ilemaroruvyeckoe oOpa3oBaHue KBaTU(UKAIUS (MArUCTp)

/1eJ10BOI MHOCTPAHHBIN A3bIK

(HaMMEHOBaHUE JUCIUILINHBI)
[ o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI

(YkazaTb ypoBeHb, (P 1 HAUMEHOBAHUE HAIPABIICHUS IMOATOTOBKH, )

[Ipodunb/HazBanue nporpammel: Ilegarorvka npogeccuoHaIbHOr0 00pa3oBaHUs HA OCHOBE MPOEKTHO-OPUEHTUPOBAHHOMN
JesATeNbHOCTH (3a04Hast opmMa 00ydeHHS)

(YkazaTh npouias/ HAMMEHOBaHKE TPOrpaMMBbl U (popMy 00ydeHHsT)
(oO1mast TpyA0€MKOCTh TUCIUILUIMHBI _4_ 3.€.)

Bcero AYIUTOPHBIX 4aCOB Bueaynn
HanMeHnoBaHue pa3aenoB U TeM 4acoB - DopMbI U METO/IBI
JUCHUTUTAHBI TOPHBIX KOHTPOJIS
4acoB
Bcero | neku | cemunap | jgabop-
U OB X
pabor
1 cemecTp
BxoagHoW KOHTpOJIb 4 2 2 TECT
BA30OBBIA MOJVYJIb 1. 30 4 26 KOHTPOJIb MOHOJIOTUYECKOTO
TEMA 1. Organization BBICKA3bIBAHUSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MUChMA,
ayIMpOBaHUE
TEMA 2. Employment 30 6 24 KOHTPOJIb AUATIOTMYECKOTO
BBICKA3bIBAHUSI, KOHTPOJIb
YTEHUsI, KOHTPOJIb MIUChMA,




ayIMpPOBAHUE

[IpoMeKyTOUHBIN TECT 6 2 4 TECT

IIpoMexxyTouHas arrecranus 4 3a4er

2 ceMecTp

BA30OBBIA MOJYJIb 2. 28 4 24 Mpe3eHTaIus, KOHTPOJIb

TEMA 4. Money YTE€HUS, KOHTPOJIb ITUCHbMA,
ayIMpPOBAHUE

TEMA 5. Cultures 30 4 26 IIPE3CHTAINS, KOHTPOJIb

YTEHUS1, KOHTPOJIb ITUCHhMA,

ayIMPOBAaHHE

[IpoMeKYTOUHBIN TECT 8 2 6 TECT

dopma UTOrOBOr0 KOHTPOJIS 110 YU. 4 3a4eT C OLICHKOM
IUIAHY
UTOIO 144 24 112




1.2.

Coaep:xaHue 0CHOBHBIX Pa3/ieJiOB M TeM TUCUHUILIHHBI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbII MOAYJIb Ne 1

TEMA 1. Organization

Flexibility in the workplace

Dirty Business, Bright Ideas
Organization and company structure
Ethics at work

Leadership

Memo writing

TEMA 2. Employment

Retaining good staff
Unemployment

Staff turnover and requirements
Recruiting and dismissing

Job interviews

CV and application form, covering letter

BA30OBbI MOIVJb Ne 2
TEMA 4. Money

Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.

Formal e-mail
TEMA 5. Cultures

Cultural Awareness at work

Cultural advice



Negotiations
Fax transmission, reports

1.4 MertoauyecKkue peKOMEHAAUMH 110 OCBOCHHMIO M CHHUILIMHBI
OCHOBHOW MLENBbI JUCHMIUIMHBIL SIBISETCS TOBBIIMIEHUE HWCXOAHOTO YPOBHS

BJIQJICHUS WHOCTPAHHBIM SI3BIKOM, JOCTHUTHYTOTO Ha TPEABIIYIICH CTyIeHU
oOydueHus. DTO BKJIIOYAET B ceOs OBIIaJcHUE HEOOXOIUMBIM YPOBHEM HHOS3BIYHOMN
KOMITCTCHIINK I PEHICHUS COIMAThbHO-KOMMYHHKATHBHBIX 3aJa4 B Pa3IUYHBIX
o0nactax npoQeccuoHaNbHONW U B JIETIOBOM cdepax, Mpu OOIIEHUU ¢ 3apyOeKHBIMU
KOJUIeTaMH ¥ TMapTHepaMH, a TakkKe [UIsl  pPa3BUTHS  KOTHETUBHBIX U
WCCIICIOBATEIbCKUX YMEHUMN C UCIIOIb30BAaHMEM HAYYHBIX PECYPCOB HA MHOCTPAHHOM

SI3BIKE.
N3yuenne oOydamOIMMUCS JUCHUIUIMHBI  «/[eToBOM HWHOCTPAHHBIA  SI3BIK»

OCYIICCTBILCTCA B XOAC IMPAKTUUCCKUX 3aHITUU 11O JUCHUIIIINHE U CaMOCTOSITCIILHOU

paboThl BO BHEayIUTOpHOE BpeMsi. O0yUyarommmMcs peKOMEHYETCs:
1. TlocenieHne NPAKTUYECKUX 3aHATUN, MOJATOTOBKA M AKTUBHOE Y4YacTHUE B

MPAaKTUICCKUX 3aHATHUAX IJIA OCBOCHUA HGO6XOI[I/IMOﬁ JICKCUKHN U 3(1)(1)€KTI/IBHOFO
3aKpPCIICHUSA A3BIKOBBIX, KOMMYHUKATUBHLIX W HMHTCPAKTHBHBIX HABBLIKOB, a4 TAKIKC
IIOCCIICHUC KOHCYJ'II)TaI_II/II\/'I npernoaaBarcjisi 110 BbIIIOJHCHHIO HHI[HBHHyaHBHOﬁ

CaMOCTOATENLHOM pabOThI, TBOPUECKUX U YUEOHO-UCCIIEIOBATEIbCKUX 3aJaHUM.
2. ]I mOATOTOBKY K 3aHATHUSAM HEOOXOIUMO TIOJ30BaHUE CIIOBApEM, MPOpadoTKa

U TEepeBOJl AYTEHTUYHBIX TEKCTOB, MHCIOJb30BaHUE YYEOHbIX TNOCOOMH U
IIPAKTUKYMOB; PEKOMEHIYETCS COCTABIICHUE IIIOCCApHsi, HW3YYECHHE IIIEKTPOHHBIX
MarepuasioB Ha HMHrepHer-caurax. s 3TOro pekoMeHAyeTcs I0JIb30BaThCs
yCIIyraMu pecypcHOro ILeHTpa M Kadeapbl HWHOCTPAHHOTO S3bIKa, INE€ UMEEeTCA
noj0opKa crienuaIu3upOBaHHON JIUTEPaTypbl HA UHOCTPAHHOM SI3bIKE B I€YATHOM U
NIEKTPOHHOM BHJe. IIpu BBINOTHEHUHM YNPAKHEHUHM U IEPEBOAE TEKCTOB
pPEKOMEHIyeTCsl JenaTh 3T0 B MHChbMEHHOW Gopme misa OGonee 3¢PGhEeKTUBHOTO
3aKpeIUIeHUs] MaTepuaia, HpU H3yYEHUU JIEKCUKH OOYyYalolIUMCs JKeIaTelbHO
COCTaBJISITh CXEMbI, TAONHIIbI, U TAMSTKH.

3. Ilpy wu3yyeHWH JOHUCHUIUIMHBI PEKOMEHAYETCS WCIIONb30BATh MaTepHallbl

paboueii nmporpammel guctuiivibl (PIII) pazpaboranHoro Beaymum mpemnoiaBaresie



M U YTBEPKJIESHHOTO Kadeapoi ¥ HayYHO-METOJUISCKUM COBETOM CIleHanbHOCTH. I1
pencrasinennbie B PI1/] noscuurensHas 3amucka, padodas mporpaMma JUCIUILTAHBI,
pecypcHoe obecrieueHre JUCIUILIMHBI, CUCTEMAa KOHTPOJISI TOMOTYT OpraHHU30BaTh Ip
OIIECC KaU€CTBEHHOTO YCBOCHUS 3HAHUM U (POPMUPOBAHUS YMEHUH IO TUCIIUTIIINHE.

4. Ilpu moaroTtoBke K caade 3ad€ra/sK3aMeHa IO JUCHUIUIMHE HEOO0XOIUMO
MOBTOPUTH BECh Marepuasl y4yeOHOU AMCIUIUIMHBI, M3yYEHHBIM Kak B Tpoliecce
ayIUTOPHBIX 3aHATUM, TaK M CaMOCTOSATeNbHOM paborel. Ilpu sTOoM crnemyer
OMUpPaThCsl Ha CIHMCOK TE€M, BBIHECEHHBIX IpenojaBareyiieM K 3a4eTy. O4eHb Ba)KHO
MOBTOPUTHh Te3aypyc auchuIuimHbl. Ilepen 3adeToM/3K3aMeHa PEKOMEHIYETCS
MOCEIICHUE KOHCYJIBTAlMM MPENOoIaBaTelIsl JUIsl MOJyUYCHUS METOAUYECKUX YKA3aHUM
Y TOMOIIM C IIE€JIbI0 KaY€CTBEHHOI'0 YCBOCHMSI Marepuaja Mo Haubojee CIOKHBIM
TEMaM U BOIIPOCaM YUeOHOU TUCITUTIITUHBI.

2. KoMNmOHEHTbl MOHUTOPUHIA Y4E€OHBIX J0CTHKECHUN 00y4ar0IIMXCH

2.1. TEXHOJIOTUYECKAS KAPTA PEUTHHIA JJUCIHUILIUHBI
Ounas ¢popma

HaumenoBanue HanpasneHnue noarotoBku U ypoBeHb KonunuectBo
JUCHUTUIHBI oOpazoBaHus 3a4€THBIX

(bakayiaBpuart, MarucTparypa, aCmupanTypa) €ANHULL

HanMeHnoBanue mporpammsl/ mpoduist
JenoBoii Hanpasnenne noarotoBku: 2
VHOCTPAHHBIN SI3bIK 44.04.01 Ilenarornueckoe oOpa3oBaHue

CnennaiabHOCTh HOATOTOBKH:
[legaroruka npodeccuoHaIbHOr0 00pa3oBaHUs Ha
OCHOBE ITPOEKTHO-OPUEHTUPOBAHHOMN
NEATEIIbHOCTH
KBaTM(UKAIUAS «MarucTp»

CMexkHbIe TUCHUIUIMHBI 10 Y4eOHOMY IJIAHY
[IpenmecTBytomme: MHOCTPaHHbIN A3BIK 1-2 Kypc OakanaBpuara

[Tocaeayronwme: crnenyanbHblii MHOCTPAHHBIN SA3BIK 2 KypC MaruCTparypahl.

|| BXOJHOM KOHTPOJIb




(mpoBepKa «OCTAaTOYHBIX)» 3HAHUH 10 PaHee N3yYEeHHBIM CMEXHBIM JUCIMILTHHAM)
dopma padoTsr* KonnyecTtBo 6amioB 5 %

min
TecTtupoBanue 3 5
3 5

BA30BBI MOJIVIIb Ne 1
®dopma padoTs* KonnuectBo 6aoB 40 %
min max
Texymas pabora AyaupoBaHue 2 5
PaGora ¢ Tekctom
(ureHue, mepeckas, 5 8
nepeBo)
BrimmonHenue JIeKkCuko-
IrpaMMaTHYECKUX 5 8
YIPaXKHEHUN
CooO1enue o Teme.
ITonroroBka 5 9
MPE3EHTALIUH 110 TEME.
NunuBuayanbHoOe 3 5
JIOMaIlIHeE 3aJIaHKe
IIpomexyTOUHBIM TectupoBanue 3 5
PEUTUHI-KOHTPOJIb
Htoro 23 40
BA30BBI MOAVJIb Ne 2
dopma paboTs* KonnuectBo 6amios 40 %
min max
Texymas padbora AynupoBanue 2 5
BrimnmonHenue JIeKkCuko-
IrpaMMaTHYECKUX 5 8
YIPaXKHEHUN
PaGora ¢ quanorom B
rpynne (CocTaBlIeHUE U 5 8
HCIICHUPOBAHUE)
[ToaroroBka
MOHOJIOTUYECKOTO
BBICKA3bIBAHMS, 6 9
Mpe3eHTAlUU U
COOOIIIEHHUS TI0 TEME.
NupuBuayanbHOE 3 5
JIOMAIIIHEE 33/IaHHE
[IpomMexxyTOUHBIN TectupoBanue 3 5
PEUTUHT-KOHTPOJIb




| Utoro | 24 | 40
UTOTI'OBBIM MOJYJIb
Conepxxanue ®opma pabdoTbr ™ KonnuectBo 6amioB 15 %
min max
TectupoBanue 10 15
Ntoro 10 15
O6miee KOJINYECTBO OaitoB o min max
JUCITUTIINHE 60 100
(1o uTOoraM M3y4eHHs BCEX MOAYJEH, 6e3
y4eTa AOMOIHUTEIbHOIO MOIYJIS)
CooTBeTCTBHE PEUTHUHIOBBIX 0AJIJIOB M AaKAAeMHUYECKOM OL[CHKM:
Obwee xonuvecmso Axademuueckas
HAOpaHuwvix 0ann08™ OUEHKa
60 — 72 3 (Y10BJIETBOPHUTEJIBLHO)
73 — 86 4 (xopo1o)
87 -100 5 (oTyIMYHO)




2.2. ®oHj OLEHOYHBIX cpeacTB no gucuumnante (POC)

IIpuMepHbIi epevyeHb TeM, BBIHOCMMBIX Ha 3a4eT B 1 cemecTpe:

l.
2.

® N W

Talking about your company and its organization

What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpuMepHbIi IepedyeHb TeM, BHIHOCMMBIX Ha 3a4eT BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?
Means of payment. Advantages and disadvantages of each means.
What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II7I
BxoaHoii Tect

m You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mowtin James

Callers name: oo noae !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... z
Will now take place on: (date) ........... Sat(time)........... *
Please call heron: .. ... ... >

Y O Match the questions (6-10) to the replies (a-€).

6 A:Right let’s get started, shall we?
B:oo.........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree — it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W



IMPOMEKXYTOYHBIE TECTbBI

IIpome:xyTounsblii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software
13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHbIii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / capitalists / revenues / profits / spending /
earnings / sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaTOB 00y4YeHUs U NepedyeHb KOPPEKTHPYIOIIHX
MEpPONPUATHI M0 Y4eOHOH TUCUHUILIIINHE
[Tocne oxoHYaHMS U3YYEHUS OOYYAIOIIMMUCS Y4EOHOM UCHMIUIMHBI €3KETOJIHO

OCYIICCTBIIAIOTCA CICAYIOIINUC MCPOIIPUATHSA:

- aHaAJIW3 pe3ylIbTaroB OOyUYCHHS OOyYalOIMXCS IHUCIHUIUIMHE HAa OCHOBE JaHHBIX

IIPOMEXKYTOYHOT'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEHIalIUU U MEPOTIPUATHSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MTpoIiecca.



JIMCT BHECEeHUs U3MEHEeHU |

JlononHeHus 1 U3MeHeHus: B yueOHoi nporpamme Ha 201/ y4eOHBII TO]
B yuebnyro nporpamMmmy BHOCSTCS CIEAYIONINE U3MEHEHUS:

1.

2.

3.

VYueOHast mporpaMmma nepecMoTpeHa 1 0J00peHa Ha 3acelaHuu Kadeapsl

o 201 r, mporokon Ne

BHecenHble U3BMEHEHHUS YTBEPXKAAL0

3aBenyrommii kadeapoit

Jlexan axynbreTa (IUPEKTOP HHCTUTYTA)

201



1.

Y4eOHbIe pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JuCIUILIMHBI
(BKJIIOYas1 JIEKTPOHHBbIE pPecypchl)
leJ10B0Oii HHOCTPAHHBIN A3BIK

(HaMMEHOBAaHUE AUCLMILINHBI)
i o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI
44.04.01 Tlemarormueckoe oOpa3oBaHue , KBAIM(PUKAIIASI MaTUCTP

(Yka3arb ypoBEHb, IM(p 1 HAUMEHOBAHUE HANIPABIICHUS MOATOTOBKH, )
npoduis [lenaroruka npodeccroHanbHOT0 00pa30BaHUsl HA OCHOBE MPOEKTHO-OPUEHTUPOBAHHON JEATEIBHOCTH
dbopma oOyueHus 3a04Hast

(ykazarp npoduias/ HAMMEHOBAaHUE TPOTrPaMMBbl U HopMy 00yUeHHsI)

HauMmeHnoBanue

MecTo XxpaHeHus1/ 3JIEKTPOHHBII ajpec

KoJu1-Bo
IK3EMILISAPOB/
TOYEK J0CTyna

OcHOBHAasl JJUTEpPATYpa

1 [IeBeneBa C.A. «/le1oBOM aHIITUHCKUI) bu6muoreka KI'TTY 45
FOHUTU Mocksa, 2011
2 Business Result byDavid Grant, John Huges& Rebecca Kadenpa THOCTPAHHBIX SI3BIKOB 1
Turner , Oxford 2012

1

Market Leader” intermediate by David Cotton David
Falvey Simon Kent ( Student Book & Work Book), 2011

kadenpa MHOCTPAHHBIX SI3BIKOB

JonoJHuTENbHAS JUTEPATYPA




Business Reading: c6. TekcTOB 1 ynpaxHEHUH IO aHTJI.
3. Jl1st cTyneHToB 1-2 KypCcOB 3KOHOMUYECKUX
crenuaibHOCTER THEBHOU (opmbl 00yuenus / coct. U.B.
Komikuna u nip. — Cubl'AY, Kpacnosipck, 2008. — 144 c.

Kadenpa THOCTPAHHBIX SI3BIKOB

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

kadenpa MHOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

kadenpa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Ka(pezlpa HHOCTPAHHBIX A3BIKOB

Pecypcnl cern UnTEpHET

kadenpa THOCTPAHHBIX SI3bIKOB

Caiitel TB u pangno- kaHanos:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTtHo# gammkect
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com




DJNEeKTPOHHBIE BEPCUHU Ta3eT:
“The Washington Post”
“The USA Today”
“The New York Times”
“Daily Express”
“Daily Mail”
“Daily Telegraph”

http://www.washingtonpost.com
http://www.usatoday.com
http://www.nytimes.com
http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

Caiitbl pohecCHOHABHBIX 00IIECTBEHHBIX U
KOMMEPYECKUX OpTraHU3aIIHA:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHTJIOSI3bIYHBIEC CANTHI TOPOIOB MUpPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIOH/1I0H)

http://www.belfastcity.co.uk (beadact)

http://www.edinburgh.org (Onuubypr)

http://www.manchester.co.uk (Manuectep)

http://www.washington.org (BallimHrTox



http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/
http://www.youthactionnet.org/

http://www.nyevisit.com (Hpro-Mopk)

http://www.phila.com (®Punanenpdusi)

http://www.ci.la.ca.us (JIoc-AHmxkesnec)

I/IHQl)O PMANIMOHHLIC CIIPABOYHbLIC CUCTEMbI

1. «Britannica» http://www.britannika.com
2. « High Beam Encyclopedia» http://www.encyclopedia.com
3. «Encyclopedia Article Center» http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journals» http://www.questia.com



http://www.ci.la.ca.us/
http://www.phila.com/
http://www.nycvisit.com/

3.2. Kapra marepuajibHO-TeXHMYECKOI 0a3bl AN CIUTLIUHBI
J1eJI0BOM MHOCTPAHHBIN A3BIK
(HauMeHOBaHWE TUCLMILIAHBI)
i1 o0y4yaromuxcsi 00pa3oBare/IbHOM MPOrPaMMbI
44.04.01 Ileparornueckoe oOpa3oBaHue (MarucTp)

(YkazaTrhb ypoBeHb, MIU(p 1 HANMEHOBAHUE HATIPABIICHUS TIOATOTOBKH, )
npodwmis I[lenaroruka npodeccruoHanTbHOT0 00pa3oBaHus HA OCHOBE MPOEKTHO-
OpPUEHTHUPOBAHHOU JEATETHLHOCTH
(3aounas popma oOyueHU)

(yka3zaTh npoduis/ HAMMEHOBaHKE MTPOrpamMMBbl U (popmMy 0OyUeHMsI)

Aynuropusi OobopynoBanue
(HarsiAHbIE MOCOOUS, MAKeThbI, MO/I&JIN, JIA00PATOPHOE
000py10BaHHE, KOMIILIOTEPHI, IPOEKTOPbI, MHPOPMALIMOHHbIE
TEXHOJIOTHH, IPOrPaMMHOe obecriedyeHue u ap.)

Aynutopun ISl IPaKTHYECKUX (CEMUHAPCKUX )/ 1a00paTOPHBIX 3aHITHHA

y4eOnble o | Notebook

ayJUTOPUN e | UHTEPAKTUBHAS JOCKA
(HUIONOTUIECKOTQ | poexTop

dakynpTeTa
e | TeneBuzop
Ne 3-38 o | Notebook
® | HHTEpPaKTUBHAs JI0CKA
® | IPOCKTOP
e | MarHUTO(OH




MUHUCTEPCTBO OBPA3OBAHUA U HAYKH POCCUMCKOH ®EJIEPALIUU
dbenepaibHOE TOCYIapCTBEHHOE OIO/IKETHOE 00pa30BaATEILHOE YUPEKICHUE
BBICIIET0 00pa30BaHUs
«KpacHosIpcKHi roCy1apCcTBEHHbIN NeIAroru4ecKuil yHMBEepCUTET
um. B.II. AcradpbeBar

NuctuTyT puznueckoi KylabsTypsl, criopTa u 310poBbs uM. U.C. Speiruna

Kadenpa-pazpadorunk xadenpa HHOCTPAHHBIX S3bIKOB

YTBEPXJIEHO OIOBPEHO

Ha 3aceaHnu Kadenps Ha 3aceJaHuM HAy4YHO-METOJANYECKOT0 COBETA
[Ipotokoi Ne NDOKCu3 num. U.C. Apbiruna

OT «__ » 20 L. [Tporokos No

OT« __ » 20 L.,
OOH/
OLHEHOYHbLIX CPEJACTB
JUIS1 TPOBECHUS TEKYILErO0 KOHTPOJIS U POMEKYTOYHOM arTeCcTalnu
00y4Jaronuxcs

J1e710BOY MTHOCTPAHHBIN A3bIK

(HaMEHOBaHWE TUCIUTLTNHBI/MOTYJI5/BU 1A TIPAKTUKH )

Hanpasnenne noarotoBku:
44.04.01 Ileoazozcuueckoe obpazosanue

[Ipoduiib/HazBaHKe MPOrpaMMBI:
[lenaroruka npodeccuoHaaIbHOr0 00pa30BaHMs HAa OCHOBE MTPOEKTHO-

OPUCHTHPOBAHHOM JEATETLHOCTH
(3aounas ghopma)

KBasn(puKaIys (CTENEeHb):
mazucmp

CocraBurtenb: cTapliMii  mpenogaBaresib  Kadeapbl HUHOCTPAHHBIX  S3BIKOB,
Kpamennnnukosa A.E.



1. Haznavyenne GoHIa OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuiiHbl «Jle10BOM HWHOCTPAHHBIN SA3BIK»
SIBJISICTCS.  YCTAHOBJICHWE COOTBETCTBHS YUYEOHBIX JOCTHMIKEHHUM 3arulaHUPOBAHHBIM
pesynbTaraM  OOydyeHHs] W TpeOOBaHHSIM  OCHOBHOM  mpodecCHOHaIbHOM
o0pa3oBarelIbHOM MPOrpaMMBbl, pabodei mporpaMMbl JUCITATIIIAHEIL.

1.2. ®OC no AUCUUIUIMHE pELIAET 3a1a4u:

- KOHTpPOJb M YIpaBI€HHE TMPOILECCOM MPUOOpPETEHUs aclupaHTaMu
HEOOXOIMMbIX 3HAHWUM, YMEHMI, HaBBIKOB U YpPOBHA C(OPMUPOBAHHOCTU

komnereHuu, onpeneneHHsix B ®I'OC BO mo cooTBETCTBYIOIIEMY HaNpPaBICHUIO

MMOJITOTOBKH;

- KOHTpPOJIb (C TIOMOIIBI0O HAbOpa OIEHOYHBIX CPEICTB) U YINpaBieHue (c
MOMOIIIBI0 DJIEMEHTOB OOpaTHOW CBs3U) JHOCTIbKeHHeM Iieneit peanusaruu OITOIT,
OTpECIICHHBIX B BHAEC Habopa yHHUBEpPCAIbHBIX U 00menpodeccuoHaIbHbIX
KOMITETCHITHI BBIITYCKHHUKOB;

- o0ecrie4eHHE COOTBETCTBUS PE3yJAbTaToOB OOydeHMs 3ajadaM Oyayien
npoecCuOHAIbHON JIEATETLbHOCTH 4Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJPCHHE WHHOBAIIMOHHBIX METOJOB OOy4YeHHs B 00pa3oBaTENbHBIN MPOIECC
YHuBepcurerTa.

1.3. ®OC pa3zpaboran Ha OCHOBAaHUU HOPMATUBHBIX TOKYMEHTOB:

- (¢enepanbHOTO TOCYJAPCTBEHHOTO0 00OPa30BATENBHOTO CTaHIApTa BBICIIETO
oOpa3oBaHus 0 HANPaBJICHUIO MOATOTOBKU 44.04.01 Iledacocuueckoe obpasosanue,
cneyuanibHocmos noozomosku: Iledacoeuka npogheccuonanvHo2o 006pazo06anus Ha
0CHOBE NPOEKMHO-OPUCHMUPOBAHHOU OesiMelbHOCMU,

- o0pa3oBarebHONW MPOTPaMMBbl  BBICIIETO OOpa30BaHMS IO HAMPABICHUIO
noarotoBku 44.04.01 Iledazoeuueckoe obpazosariue, cneyuaribHOCHb NOO20MOBKU.!
lledacocuxa  mpogheccuonanvnoeo  0bpazo8amusi  HA  OCHOBE  NPOEKMHO-
OPUEHMUPOBAHHOU 0esIMENbHOCMU |

-Tlonoxxenust o ¢gopmupoBanu (¢GoHAA OLEHOYHBIX CPEACTB ISl TEKYIIETrO
KOHTPOJISI YCIIEBAEMOCTH, MPOMEKYTOYHOM M MTOTOBOM aTTeCTallMu OOy4YaroIIMXCs
no oOpa3oBaTesibHBIM TMPOrpaMMaM  BBICIIETO OOpa3oBaHUsI — IporpaMMaM
OakanaBpuara, MporpaMMaM  CHEIUaJUTeTa, IMporpaMmMaM  MarucTparypbl,



nmporpaMMaM IOATOTOBKH HAy4YHO-TICAarOTMYeCKUX KaJpOB B acCHUpPAaHType B
beneparbHOM
BBICIIIETO

rOCyJapCTBEHHOM OIO/DKETHOM  00pa30BaTebHOM  YUPEKICHUU

oOpazoBanus «KpacHOApCKHil TOCYTapCTBEHHBIM  MEAarormyecKuit

yHuBepcuteT uM. B.I1. AcradreBa» u ero puinanax.

2. IlepeyeHp KOMIETEHIWI € YKa3aHMeM 3TanoB HX (OPMHUPOBAHHMS B
npouecce u3y4eHus JTUCHMIVIMHbI «MHOCTPAHHBIN A3BIK»

2.1. Ilepeyenb KoMIeTeHIUH, HOPMUPYEMBIX B IPOLIECCE U3YyUCHUS
JVCHUTIUIMHBI «J1€710BOM MHOCTPAHHBIN S3BIK»:

OK-1-
CHIOCOOHOCTBIO COBEPILEHCTBOBATh M Pa3BUBATh CBOM HWHTEUIEKTYalbHBIA U
OOULIEKYIBTYPHBIH YPOBEHb.

CIIOCOOHOCTBIO K  aOCTpPAKTHOMY  MBIIUICHUIO, aHAJIW3y, CHHTE3Y,

OIIK-1- roTOBHOCTH OCYIIECTBIATh IPO(HECCHOHATBHYI0 KOMMYHHUKALIMIO B YCTHOU U
NUCbMEHHOM (popMax Ha PyCCKOM M WHOCTPAHHOM S3bIKaX /JIs pElIeHus 3ajad
po¢eCCUOHABHOM eI TENHHOCTH.

2.2. Jranbl (pOpMHUPOBAHKMS U OLICHUBAHUS KOMIICTEHLIUI

Komner Oran JIMCIUTIIIHBI, Tun OneHoyHoe
eHius | (opMuUpoBaHUS MIPaKTUKH, KOHTPOJIS cpeactBo/ KMMpi
KOMITETCHIIUU Y4YacCTBYIOIIUE B
dhopmupoBaHUU Howmep|dopma
KOMIIETEHIINU
OK-1  |opueHTupoBOUHBIN |[lenoBoOM TEeKy U 1 BXOJIHOM TECT
WHOCTPAaHHBIA |KOHTPOJIb
A3BIK
KOTHUTHUBHBIN JenoBou TEKYLIHI 2 TOBOPEHUE
WHOCTPAHHBIA  |KOHTPOJIb
A3BIK
MpaKkcuosiornuecku |JlemnoBoit TEKy N 3 ayJupOBAHUE
71 WHOCTPAaHHBIA |KOHTPOJIb
S3BIK
pedraekcuBHO- JlenoBou TEKYLIHUN 4 3auer Cc
OLICHOYHBIN MHOCTPAHHBIA  |KOHTPOJIb OLICHKOU
A3BIK
OIIK-1 |opueHTHpOBOYHBIN |[/len0BOM TEeKy LU 1 ayIMpOBaHUE
WHOCTPAHHBIA  |KOHTPOJIb
A3BIK
KOTHUTUBHBIN Jenosoit TEKYILUN 2 MOHOJIOTUYEC
WHOCTPAaHHBIA |KOHTPOJIb KO€
SA3BIK BBICKa3bIBAHU
e




IpaKkcuoiorndecku |Jlenoou TEKYILUN 3 IIPOMEXYTOUH
71 WHOCTPAaHHBIA |KOHTPOJIb BIM TECT
A3BIK
pedexcuBHO- JenoBou IIPOMEKYTOUH |4 3auer c
OIIECHOYHBIN MHOCTPAHHBIA  |as arTecTauus OIIEHKOM
A3BIK

3. @oH/1 OLIEHOYHBIX CPEICTB IJIf MPOMEKYTOUYHOM ATTeCTANNH

3.1. cDOH,Z[I)I OOCHOYHBIX CpPCACTB BKIIIOYAIOT: TCCTHI, BOIIPOCHI U 3aJddHUA K

3a4erTy.

3.2. OueHOYHBIE CPEACTBA

3.2.1. OueHo4HOE CPEeACTBO: TECTHI, BOMPOCHI U 3aJIaHUS K 3a4ETy

Kputepuu onieHuBaHUA MO OLIEHOYHOMY CpPEJICTBY TecT

Bricokuil ypoBeHb [IponBuHyTHII ba3oBbI1i ypOBEHB
Dopmupyen C(l)OpMI/IpOBaHH(zCTI/I YPOBEHB C(l)OpMHpOBaHH?CTH
Lo KOMITETEHIINI C(l)OpMI/IpOBaHH(\)’CTI/I KOMITETEHITHH
KOMITETEHITHH
KOMHeI;eHHH (87 - 100 6amoB) (73 - 86 6am1oB) (60 - 72 6amoB)
OTJIIMYHO/3a4TEHO XOPOII0/3a4TEHO YIOBJIETBOPUTEIIbHO/3a4
TEHO
OIIK-1 OO6yuaroruiicss  Ha | OOyuatomuiics  Ha | OOyyaronuiics Ha
BBICOKOM YPOBHE | CpeJTHEM YPOBHE | yOBJIETBOPUTEIBHOM
crocoOeH crocoOeH ypOBHE CI0coOeH
OCYILUECTBIISATh OCYLLUECTBIISITh OCYULIECTBIISATh
npoeCCUOHANIbHYIO | MPOGECCUOHANBHYIO | MPO(ECCHOHATIEHYIO
KOMMYHHKAIIMIO B | KOMMYHHKAIIHIO B | KOMMYHHKAIIHIO B
YCTHOM U | YCTHOM U | YCTHOM W TNHUCbMEHHOMU
MUCHbMEHHON NUCbMEHHOM (opMax | popMax Ha PYCCKOM U

dopmax Ha pyccKoM
u HHOCTPAaHHOM
sSI3BIKAX ISt
peIICHUS 3a/1a4
npodeCCHOHANTBHOM

ACATCIIBHOCTH.

Ha pyCcCKOM u
HHOCTPAHHOM SI3bIKaX
JUISL PEIICHHs 3ajad
npodeCCHOHAITBHOM

ACATCIIBHOCTH.

HHOCTPAHHOM
PCUICHUA

SI3BIKAX
TUTST
npodeccuoHaIbHON

3a1a4

ACATCIBHOCTH.




3.2.2. OueHouHoe cpeAcTBO Bompockl k 3a4eTy
Kpurepuu onieHrBaHuS 110 OIEHOYHOMY CPEICTBY BOmpoch! K 3aueTy

Bricokuit ypoBeHb [IponBuHYTHINM ba3oBblll ypOBEHB
Dopmupyen C(l)OpMHpOBaHH?CTH YPOBEHB C(l)OpMHpOBaHH?CTH
KOMIIETEHIIUM c(hopMupoBaHHOCTH KOMIIETEHIIUM
bIe KOMIIETCHIIUH
KOMHeI;eHHH (87-100 6aoB) (73-86 GamioB) (60-72 GamnioB)
OTJINYHO/3aYTEHO XOPOIII0/3a4TEHO YIIOBJICTBOPHUTEIHHO/3
a4TEHO

OK-1 OO6yuaromuiics Ha | OOyyvaromuiics  Ha | OOyvaromuiics  Ha
BBICOKOM YPOBHE | CpPEIHEM YPOBHE | YIOBJIETBOPUTEIHHOM
cnoco0eH K | cnocoOeH K | ypOBHE CHOCOOEH K
a0CTpaKTHOMY abCTpaKTHOMY a0CTpaKTHOMY
MBIIIJIEHUIO, aHAIU3Yy, | MBIIIJICHUIO, AHAJIU3Y, | MBIIUICHHUIO, aHAJIU3Y,
CUHTERY, CUHTE3Y, CUHTERY,
CIIOCOOHOCTBIO CIIOCOOHOCTHIO CITOCOOHOCTBIO
COBEPIIEHCTBOBATh U | COBEPILIEHCTBOBATh U | COBEPIICHCTBOBATh U
pa3BUBaTh CBOM | pa3BUBAaTh CBOM | pa3BUBATH CBOM
VHTEJUICKTYaIbHbIA U | UHTEJUICKTYAJIbHBIA U | UHTEIUICKTYaJIbHBIA U
OOIIEKYIBTYPHBIH OOIIEKYTBTYPHBIN OOIIEKYIBTYPHBIH
YPOBEHB. YPOBEHB. YPOBEHB.

OIIK-1 OOGyuaronuiics Ha | OOyyarommiics Ha | OOyuaromumiics Ha
BBICOKOM YPOBHE | CpeTHEM YPOBHE | YIOBJIETBOPUTEIILHOM
croco0eH CIocoOeH ypOBHE CrocoOeH
OCYIIECTBIISITh OCYIIECTBIISATh OCYIIECTBIISITh
po¢eCCHOHAIBHY O poeCCHOHANIBHYIO | MPO(dEeCCHOHATBHYIO
KOMMYHUKAITHIO B | KOMMYHUKAIIHIO B | KOMMYHUKAIIHIO B
YCTHOM M NHUCBMEHHOU | yCTHOM U | YCTHOU u

dopmax Ha pyccKoM u
UHOCTPAHHOM  SI3bIKAX

JUISL  pelieHus
npodecCuoHANTBHOMN
JeSITEIbHOCTH.

3aga4d

NUCBMEHHOM (hopmMax
Ha PYCCKOM u
MHOCTPAHHOM SI3bIKaxX
JUISL pellleHus 3ajad
npodeCCUOHAIBHOM

NEATEIILHOCTH.

NUCBMEHHOU (hopmax
Ha PYCCKOM u
MHOCTPAHHOM SI3bIKaX
JUIsL pellleHus 3ajad
npodeCCHOHATBHOM

ACATCIIBHOCTH.




4. @oH/1 OLIEHOYHBIX CPEICTB I TEKYILIEro KOHTPOJIS yCIeBAeMOCTH

4.1. ®@oHABl OLEHOYHBIX CPEJCTB BKJIOYAIOT: AyJMPOBAHUE, BBINOIHEHUE
JCKCUKO-TPAMMATHYCCKUX _YIPAKHEHWH, paboTa ¢ JIMANoroM B TPYIIIE
(cocTaBiaeHMEe W WCLEHHWPOBAHWE),  MOATOTOBKA  MOHOJIOIMYECKOrO
BbICKA3bIBaHMS, IPE3CHTAIMH 10 TEME, MHJIMBUJIYAJIbHOE JOMAIIHEE 33a/IAHUEC,
IMCbMEHHAs paboTa (ay/IuTOpHas).

4.2.1. Kpurepun OLEHHMBaHUSA CM. B TEXHOJOTHMYECKOW KapTe pEUTHHIa B
paboueii mporpamMme AUCHUIIIMHBI J{eJ0BOM MHOCTPAHHBIN SI3BIK.

Kputepuu onenuBanus Konnuecto
OayoB (BKJIaa B
PEUTHHT)
ayIUpOBaHHE OOyuaromuiicss ~ MOJHOCTBIO  TOHUMAET 10
OCHOBHOE€ COJIEpKAHUE, YMEET BBIICIUTH
OTIENbHYIO, 3HAYMMYIO VIS ceos

uH(pOpMaLIMIO, JO0raJblBa€TCsl O 3HAYCHUH
HE3HAKOMBIX CJIOB 10 KOHTEKCTY, YMEET
UCIOJIb30BaTh MHGOPMALIUIO JUIsl PEIICHHUS
MOCTABJICHHOM 3a/1a4H.

OOyyaronuiicss He TOJHOCTHIO TIOHMMAET 7
OCHOBHOE COJIEpKaHUE, HO YMEET BBIJCINUTH
OTIEJIBHYIO, 3HAYUMYIO VIS cebs
uHGOpPMAINIO, JI0TAJbIBACTCA O 3HAYCHHUH
YaCTH HE3HAKOMBIX CJIOB II0 KOHTEKCTY,
yMEeT HCIONb30BaTh HMH(POPMALMIO IS
pEeLIEHUs] NOCTABIECHHOM 3a/1a4H.
OOyuaromuiicss HE TMOJHOCTHIO TMOHUMAET 5
OCHOBHO€  COJIEp)KaHHE,  HE  MOXKET
BBIICNIUTh OTHENbHBIE (DAKThl M3 TEKCTA,
JoraabiBaeTcs o 3HadyeHun 50% HE3HAKOMBIX
CJIOB o KOHTEKCTY, MOJIYYEHHYIO
UHOOPMAILIMIO ISl PEIICHHS MOCTABICHHOM
3a/la4yl MOYKET HCIIONb30BaTh TOJBKO IPHU
IIOCTOPOHHEN TTOMOIIH.

BBIMIOJIHEHHUE OOyJaromuiicss HUCHOJb3yeT JIEKCHUKY U 16
JIEKCHUKO- rpaMMaTH4YeCKUe CTPYKTYpPbl  OTJIMYHO,
rpaMMaTHYECKUX | TAK¥Ke UCIIOIb3YET CJIOXKHBIE
yIpakHEeHUH CEMaHTHYECKHE CTPYKTYpbhl, HE JOIMyCKaeT
IrpaMMAaTUYECKUE OLINOKHU.
OOyuaromuiicss UCIONB3yeT JIGKCUKY | 12

MPOCTBIE CTPYKTYPHI MPABUIIBHO, JIOIYCKAET
OMMOKA TIPU  MCIOJIB30BAHUU  CIIOKHBIX

CEMaHTUYECKUX CTPYKTYDHI, penKo
JIOTTYCKAeT rPpaMMaTHUE€CKUE OIHUOKH.
OOyuaromuiicss UCHONB3YyeT JIEKCUKY U 8

MPOCTHIC CTPYKTYPBI B OCHOBHOM




MPaBUIIBHO, JIOTTyCKaeT HEKOTOPbIE
rpaMMaTHYECKUE ONTHOKH.

pabora c
JTMAJIOTOM B
rpyIime
(cocTaBieHue
UCIICHUPOBAHME),

3ajaHue IOJHOCTBIO  BBIMIOJIHEHO:  IIEJIh
OOIllEHUs] JTOCTUTHYTa, TeMa pacKpbiTa B
3aIaHHOM 00bEME (BCE MEepeYUCIICHHBIE B
3aJIaHUU  aCTEeKThl OBUIM  PACKPBITHI B
BbICKa3biBaHUM). COIMOKYJIBTYpPHbBIE 3HAHUS
HCTIOJIb30BAaHbl B COOTBETCTBUU C CUTYyallMen
obOmenus. JIeMOHCTpUPYET CHOCOOHOCTh
JIOTUYHO YW CBSI3HO BECTH Oecely: HauMHAaeT
P HEOOXOIUMOCTH, 1 MOIJACPKUBAET €€ C
COOIOZICHUEM OYEPEIHOCTH IIpH  OOMEHE
peIUIUKaMH, TIPOSIBJIICT HWHUIIMATUBY MPU
CMEHE TeMbl, BOCCTaHABIMBaeT Oeceay B
caiydqae c0Oos. Mcmomb3yeMblii  JIEKCHKO-
rpaMMaTHYECKU MaTeprall COOTBETCTBYET
MOCTAaBJIEHHON KOMMYHHMKATUBHOMU 3ajaye.
OOyyaronuiics JeMOHCTpUPYET OOJIBIIOM

CJIOBapHbIN 3anac u BJIaJICHUE
pa3zHo00pa3HbBIMU rpaMMaTH4YE€CKUMHU
CTpyKTypamMu.  JlomymieHbl  OTAEJIbHbIC
OIINOKH, KOTOpBIE  HE  3aTPyIHSIOT
ITIOHWMAaHHE.

16

3amaHue  BBINOJHEHO  YacTHUYHO:  LEJb
OOIIEHHS TOCTUTHYTA, HO TEMa PAaCKphITa HE
B MOJMHOM 00béMe. COLMOKYJIBTYpHBIE
3HaHWS B OCHOBHOM WCIIOJB30BAaHBl B
COOTBETCTBHHM C CHUTyalueil  oOIIeHMUs.
OOyyaromuiicss JeMOHCTPHUPYET XOpOIIHe
HaBBIKH u yMEHUS peyeBoro
B3aUMOJICHCTBUSL C  MApTHEPOM:  YyMEeT
HauaTh, MOJJEpXKaTb M 3aKOHYUTHb Oeceny;
coOmoaeT  O4epéAHOCTb IpU  OOMEHe

perunkamMu.  Mcnonb3yemblii  JIEKCUKO-
rpaMMAaTHYE€CKUKA  Marepual B LEJIOM
COOTBETCTBYET MMOCTaBJICHHOMN

KOMMYHHUKAaTUBHOM 3amade. Ho ywammiics
JieJIaeT MHOTOYUCIICHHBIE SI3BIKOBBIC OITUOKU
WIUM  JIONYCKAeT  S3BIKOBBIE  OIIMOKH,
3aTPyIHSIONIME IOHUMAaHHUE.

12

3agaHue  BBIIIOJIHEHO  YAacTUYHO:  LEJb
OOIIEHUsI JOCTUTHYTA HE IMOJHOCTHIO, TeMa
pacKkpeiTa B OrPAaHMYEHHOM  OOBEME.
CoUuHOKynbTypHBIE 3HaHUS Majo
MCII0JIb30BAaHbI B COOTBETCTBUU C CUTYalIUEN




oOmieHus. J[eMoHCTpUpyeT HECImoCOOHOCTh
JOTUYHO W CBSI3HO BecTU Oecemy: He
HAUYMHACT U HE CTPEMUTCS TOJJCP)KUBATH €e,
HE TIPOSBISCT WHUIMATUBBEI TIPH CMCHE
TEeMbl, TepenaeT HaumOojee oOlue HAeH B
OTPaHUYCHHOM KOHTEKCTE; B 3HAUMTEIHHOM
CTCTICHU 3aBHCHUT OT ITOMOIIU CO CTOPOHBI
cobeceaHuKa. JleMoHCTpUpyeT
OTpAaHWYCHHBIM  CJOBapHBIM  3amac, B
HEKOTOPBIX CIydasX HEIOCTAaTOYHBIA IS
BBITIOJIHEHUS TIOCTABJICHHOM 3aja4yu. [lemaer
MHOTOYHMCJICHHBIC OMMOKH WA JOIYyCKaeT
OIMMOKH, 3aTPYAHSIONINE TOHNMaHHE.

IMOATOTOBKA
MOHOJIOTHUYECKOT
O BBICKa3bIBaHMS,
MPE3EHTAIUU 10
TEeMe

3ajaHre TOJHOCTBIO BBIMOJHEHO: TEMa
packpbiTa B 3aJaHHOM 00bEéMe (Bce
MEPEUMCIICHHBIE B 3aJJaHUM ACTIEKThl ObLIN
PACKPBITHI B BBICKA3bIBAHHM).
CoLMOKYJIBTYpPHBIE 3HAHUSI UCTIOJIb30BAHBI B
COOTBETCTBUM C cCUTyauueu. Mcnonb3yembin
JIEKCUKO-TPaMMaTUY€CKU I Marepual
COOTBETCTBYET MOCTaBJICHHOU
KOMMYHUKAaTUBHOU 3anmade. OOydaromnuiics
JIEMOHCTPUPYET OOJIBIIION CIOBApHBIA 3arac
u BJIAJICHUE pa3HO0Opa3HBIMU
rpaMMaTH4€ CKUMH CTPYKTypaMH.
JonyiieHsl OTAEIbHBIE OIIMOKU, KOTOPbIE
HE 3aTpPyAHSIOT NOHWMaHue. JIOrMYHOCTH
BBICKA3bIBaHMSI  COOJIIOJIEHA: BCTYIUICHUE,
OCHOBHasi ~ uH(opMailus,  3aKIIOYEHUE.
CpencrBa JIOTHYECKOW CBSI3M  AJICKBATHBI
MOCTABJICHHOM 3aJ1a4ue U pa3HOOOPa3HBI.

18

3agaHue  BBINIOJIHEHO  YAaCTUYHO: TeMa
pacKkpeiTa HE B  TIOTHOM  OOBEME.
CouHOKyNnbTypHbIE 3HAHUSI B OCHOBHOM
MCII0JIb30BaHbI B COOTBETCTBUHU c
CUTYyallueH. Ucnonb3yemblii JIEKCUKO-
rpaMMAaTHYE€CKUA  Marepual B LEJIOM
COOTBETCTBYET MOCTaBJICHHOMN
KOMMYHHUKAaTUBHOU 3azay4e. Ho
oOydJaronuics JeiaaeT SA3bIKOBbIE OIIMOKHU
WM JIONYCKAeT  S3BIKOBBIE  OIIMOKH,
3aTpydHAIONIME TMOHMMaHWe. JlormyHoCTh
BBICKa3bIBAHUS BIIOJTHE coOmrosieHa:
BCTYIUJICHUE, OCHOBHast uH(popMaIs,
3akmroueHue. CpelcTBa JIOTUYECKOM CBSA3U

14




aJIeKBaTHBl  TIOCTABJICHHOW  3ajade, HO
OZTHOOOpa3HBI.

3agaHue  BBIMIOJIHEHO  YAaCTUYHO: TeMa
pacKpeiTa B OTpaHMYEHHOM  OOBEME,
COIIMOKYJIBTYPHBIE 3HAHUS Majo
HCITOJIb30BaHbI. JleMoHCTpupyeT
OTPAaHUYCHHBIA  CJOBapHBIM  3amac, B
HEKOTOPBIX CIy4asX HEIOCTaTOUYHbIA st
BBITIOJIHEHUSI ~ 1OCTaB  JIGHHOW  3ajayHu.
JlornuyHOCTh BBICKA3bIBAaHUS HE BIIOJIHE
cobmrofieHa: BCTYIUICHUE, OCHOBHasI
unpopmanusi,  3akmoueHue.  Cpexactsa
JIOTUYECKOM CBA3U HEaJIeKBaTHBI
MOCTABJICHHOM 3a/1a4€ M OHOOOPAa3HBI.

10

NUChbMEHHAS
pabota
(ayauTopHas)

3anmanue BEITIOJTHEHO MOJTHOCTBIO:
COACpKaHME  OTpakaeT BCE  ACIEKTHI,
yKa3aHHbBIC B 3aJlaHNH; CTHJIEBOE
opopmiieHHE pedyd BBIOPAHO TPABUIBLHO C
y4eTOM IIeJIM BBICKAa3bIBaHHMS W ajpecara;
COONIONICHBI TPUHATHIE B S3bIKE HOPMBI
BEXJIMBOCTU.  BBICKa3bIBaHWE  JIOTHYHO:
CpEICTBa JIOTUYECKON CBSI3M HCITOJIB30BAHBI
MpaBUJIbLHO, TEKCT pas3felieH Ha ab3alsl;
oopMIIEHHE TEKCTa COOTBETCTBYET HOpMaM,
OPUHATBIM B CTPaHE M3y4aeMOro S3bIKa.

Hcnonb3yembli CJIOBapHBIN 3arac
COOTBETCTBYET  IIOCTaBIECHHOM  3a/adye;
MPAKTUYECKU HET HapylIeHUI B

WCMOJIb30BAaHUM  JIEKCUKHU. [IpakTuuecku
OTCYTCTBYIOT  ommOku.  Bricka3biBaHue
JIOTUYHO; CpEACTBa JIOTHYECKOW  CBSI3U
MCTIOJIb30BaHbl TMPABUIIbHO; Vcnons3yembie
JIEKCUYECKUE U TPAMMATUYECKUE CTPYKTYPBI
COOTBETCTBYIOT IIOCTAaBJICHHOU

10




KOMMYHMKATHUBHOM 3ajadye. Jlekcuueckue,
rpamMmaruueckue U opdorpaduueckue
OLIMOKH OTCYTCTBYIOT.

3ajaHie BBITIOJIHEHO: HEKOTOPHIC ACTIEKTHI,
yYKa3aHHbIE B 3aJaHUU  PACKPBITHI  HE
MOJTHOCTHIO; UMEIOTCS OTJICJIbHBIE
HapYIICHHUS CTHJICBOTO OOPMIICHUS pEUH; B
OCHOBHOM COOJIO/ICHBI TPHUHSTHIE B S3BIKE
HOPMBI  BEXJIMBOCTU. BbICKa3biBaHHWE B
OCHOBHOM JIOTUYHO; HMMEKTCA OTAEIbHbIC
HEJIOCTaTKH IIPU MCIIOJIb30BAaHUU CPEACTB
JOTUYECKOW CBSI3U; HMEIOTCS OTHEIIbHBIE
HEJOCTATKH TPH JICTICHUHN TEKCTa Ha ab3aIlsl;
UMEIOTCS.  OTACIbHBIE  HApyUICHHUS B
ohopMIICHUH TEKCTA. Hcnionb3yeMblit
CJIOBAPHBIN 3anac COOTBETCTBYET
MOCTABJICHHOM 3a/1aye, OTHAKO BCTPEUYAIOTCS
OTJICJIbHbIE HETOYHOCTH B YHOTPeOJICHUU
CJIOB, JIMOO CJIOBapHBIN 3arac OrpaHUYeH, HO
JIEKCUKa HCMOJIb30BaHa MPaBUJILHO.
WNmeetcs psin rpaMMaTHYeCKUX OMIMOOK, HE
3aTPYAHSIONINX MOHUMAaHHE TEKCTa.
Opdorpadudyeckue OIMMOKHA MPAKTHICCKH
OTCYTCTBYIOT. Tekcr pasneseH Ha
MPEJI0KECHUS c MPaBUILHBIM
MYHKTYaIllMOHHBIM 0()OPMIICHUEM.

3amaane  BBIMIOJHEHO HE  IOJIHOCTHIO:
COZICp’)KaHWE OTpakaeT HE BCE AacCIEKTHI,
yKa3aHHbIC B  3aJaHUW;  HapyIICHUE
CTUJIEBOTO O(OPMIICHUS PEYU BCTPEUAIOTCS
JIOCTaTOYHO YacTO; B OCHOBHOM HE
COOMIONIEHbI TIPUHSTBIE B  SI3BIKE HOPMBI
BEeXKJIMBOCTH. BbICKa3blBaHME HE BCeraa
JIOTUYHO;  WMEIOTCS  MHOTOYHCIICHHBIE
OMMOKAM B  UCIHOJB30BAHWHM  CPEJCTB
JIOTUYECKOW CBSI3U, WX BBIOOP OTpPaHUYCH;
JIeNIeHNe TeKcTa Ha a03allbl OTCYTCTBYET;
UMEIOTCSI MHOTOYHCIICHHBIE OIIUOKH B
oopmeHUH TEKCTa. Hcrnonp3oBan
HEONPABJIAHHO OTPAHUYEHHBIA CJIOBAPHBIN
3arac; 4acTO BCTPEYAIOTCS HApPYyIICHHS B
HCIIOJIb30BAaHUH JICKCUKHU, HEKOTOPBIE U3 HUX
MOTYT 3aTPYyAHATh OHUMaHue TekcTa. JInbo
4acTO BCTPEYAIOTCS OMIMOKH 3JIEMEHTAPHOTO
YPOBHS, MO0 OMMOKM HEMHOTOYMCIICHHBI,




HO  3aTPyIHAIOT TIOHMMaHWE  TEKCTa.
Nmeercs psn  opdorpadudeckux w/vmm
MyHKTYalIHOHHBIX OIMMOOK, KOTOphIE HE
3HAYUTEIIBHO  3aTPyIHSIOT  TTOHMMAaHHE
TEKCTA.

MakcuMalibHbIN 0asil 70

5. YueOHO-MeTOAUYeCKOe W HHPopManuoHHoe obOecneyenne (GoOHI0B
OLICHOYHBIX CPeACTB (JIUTEparypa; METOAMYECKUE YKAa3aHUs, PEKOMEHAAINH,
MporpaMMHOE OOECIeYeHHEe | JpYyrue MaTepualibl, HCIOIb30BAHHBIC IS
pazpabotku ®OC).

I IlleBenena C.A. «/lenopoit anrmuiickuiiny FOHWUTH Mocksa, 2011
2 JTroxkanoBa H.M. AHrmuiickuii si3b1k Juist 9koHOMECTOB MH(Ppa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHouHbIe cpeacTBa (KOHTPOJIbLHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4éT W DSK3aMEH MpOoBOJATCA B (opMe YCTHOTO coOeceloBaHMs IO TeMaM

npoieHHoro paszzaena. g 3auera HEOOXOIAMMO JaTh pa3BEPHYTHI OTBET Ha
BOIIPOCHI IIpenoAaBareis o TeMam:

TEMBI JUIA OBCYXIAEHUA K 3AHETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

® N »okWw

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?



TEMBI 1JISA OBCYXKAEHUA K 3AHETY (2 CEMECTP)

A A

Financial success

Money management

Importance of cultural awareness for businessmen

Cultural advice

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.






BAHK KOHTPOJIBHBIX 3AI[AHI/II71
BxoaHoii Tect

m You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mowtin James

Callers name: oo noae !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... z
Will now take place on: (date) ........... Sat(time)........... *
Please call heron: .. ... ... >

Y O Match the questions (6-10) to the replies (a-€).

6 A:Right let’s get started, shall we?
B:oo.........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree — it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W
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VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I'work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 1"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I"d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounslii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?
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