MHWHHUCTEPCTBO OBFPA30BAHUSA U HAYKH POCCUHMCKOM ®EJIEPAIIAH
®enepabHOE rOCyIapcTBeHHOE 0I01KeTHOE 00pa3oBaTe/IbHOE YUpeKIeHne
BbICIIIET0 00pa30BaHusl
KPACHOSIPCKUI1 T'OCYJIAPCTBEHHBINA NEJATOI'MYECKUHA
YHUBEPCHUTET wum. B.I1. AcradbeBa
(KT'TTY um. B.I1. Actadnesa)

Kadenpa nHOCTpaHHBIX SI3BIKOB

PABOYAS [TPOI'PAMMA JUCLUITJIMHBI

JNEJIOBOM NHOCTPAHHBIN SI3BIK

Hanpasnenne moaroroBku:
44.04.01 Ileoacocuueckoe obpasosanue
CriennagbHOCTh MOJITOTOBKHU:
lIpogheccuonanvrasn nedacocuueckas desamenbHOCmMb 8 chepe puzuueckou
KYIbIMypbl U CHOpmMe
K8ANUDUKAYUS «MASUCTDY
(ounast popma oOyueHus)

Kpacnospck 2016



PabGouass mporpamma  JUCIUIUIMHBI «J[€OBOM WHOCTpaHHBIA S3bIK»  COCTaBJICHA
CTapmMM TpernojaBaresieM Kadeapsl WHOCTPAHHBIX s3bIKOB, KpamenunHukoBoir A.E.,
CTapUINM IMpenojaBareieM Kaenapbl HHOCTPAaHHBIX S3bIKOB, PuoHeHko E.B.

Pabouas nmporpamma o0Cy>k/1eHa Ha 3aceqaHnuu kadeapbl HHOCTPAHHBIX SI3BIKOB

poToKOIT Ne or" " 2016

3aBenyronuid kadeapoii:

JIOKTOP TeIarorn4eckux Hayk, npodeccop B.U. Tlerpuies

Ono6peno HayuyHo-meronudeckum copetom NDOKCu3

N 2016 IIpencenarens
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IHosicHUTEAbHAA 3aANUCKA

1. Pabouass mporpamMma AMCHMIUIUHBI «J{€TOBOMl WHOCTpaHHBIA SI3BIK» IS
CTyACHTOB (prutonoruueckoro ¢akynbreTa MepBOro Kypca MarucTparypbl HampaBiICHUs
44.04.01 «llemarormueckoe oOpaszoBanue», crenuanbHocTu «lIpodeccuonanbuas
nejaroruyeckast AesiTebHOCTh B cpepe GU3MUecKor KyJIbTyphl U CIIOPTa» O4HON (POpMBI
oOydeHus: pa3paboTraHa B cOOTBeTCTBUU cO «CTaHmapTroM pabodeil mporpammbl
muciuoimael B KITIY um. B.II. AcradbeBay, yTBEp)IACHHOM YUYEHBIM COBETOM
yHuBepcureta « 30 » ceHTs16pst 2015 r. (mpoTtokon Ne 9).

HucuuminHa «JlenoBoll WHOCTpPAaHHBIA S3BIK» OTHOCHUTCS K 00S3aTelIbHBIM
JTACUUATUIMHAM BapuaruBHOM wyactu mnpodeccuonansHoro mmkia (b1.B.O.3)
MarucTparypsl o HampasieHuto noarotoBku 44.04.01 "Ilegarornueckoe odbpazoBanue'.
JucunmmHaa «JleoBoil HHOCTpaHHBIN S3BIK»  SBIISICTCS 00S3aTEIBHON I OCBOCHHS
BHE 3aBUCUMOCTH OT HalpaBJIeHUN TOATOTOBKH, oOecrneunBaeT (HOpMHUpOBAHUE Y
oOy4aroruxcsi komretreHiui, ycranoBieHHbIX @PI'OC BO no HanpaBieHUIO MOATOTOBKU
44.04.01 '"llemarormyeckoe oOpazoBanme", crnenuanbHOoCcTH <«lIpodeccrnonanbhas
nejaroruyeckas AesiTeNbHOCTh B cpepe GU3HUeCcKOr KyIbTyphl U CIIOPTa» OYHOU (HOPMBI
oOyuyeHHusl, YTBEP>KJIECHHbIM NIpHKazoM MuHucrepcrBa oOpa3oBaHus U Hayku PO or
9.02.2016. Ne 91

N3yuenue mUCHUIUIMHBI «/]eT0BOM MHOCTpaHHBIN S3BIK» Oa3UpyeTCs HAa 3HAHUSX,
YMEHUSX, HABbIKaX, MPUOOPETEHHBIX CTYICHTAMH TIPH U3y4YeHUH 0a30BBIX S3BIKOBBIX JIHC
IUTUIMH TporpaMmbl OakanaBpuara. Hapsiny ¢ apyrumu npeameraMu TaHHOTO ITUKJIIA J1e
OBOU MHOCTPAHHBIN S3BIK UMEET MPAKTUKO-OPUECHTUPOBAHHBIN XapaKTep U MOCTPOECH C YU
€TOM MEXIUCIUIUIMHAPHBIX CBS3€H, B IEPBYIO OU€pE/lb, 3HAHUM, HABBIKOB U YMEHUM, MTPU
o0peTaeMbIX CTyJIEHTaMH B MPOIECCE U3YUCHUS COLUATIbHBIX JUCIUIUIAH U TUCIUIUINH 1T
podeccuonanbHoro nukia. Coaep:kaHue Kypca MpeanonaraeT NpuMeHEHUE CTyAeHTaMu
(OHOBBIX TEXHUUYECKUX U COIMOKYJIBTYPHBIX 3HAHUIM B OCBOCHUH MHOCTPAHHOTO S3bIKA, a
SI3LIKOBBIE KOMMYHHKATUBHBIC YMEHUS, KOTOPbIe (DOPMUPYIOTCS B MPOIIECCE €ro N3yUYeHus,
pPaCIHIMPSIOT BO3MOXXHOCTH CTY/IEHTOB y4aCTBOBaTh B y4eOHO-MCCIIE0BATEIHLCKOM IeATeN
BHOCTH.

JucnnmnHa «/[enoBoi MHOCTPaHHBIN A3BIK» CONEPKUT 2 MOAYIIS, B KaKIOM MOy



ne 2 pa3zznena. B KOHIlE KaK10ro MOIYJsl IPEIyCMOTPEH KOHTPOJIb YCBOEHHOTO MaTepHal
a B BUJIE JIEKCUKO-TPAMMaTHYE€CKOTO TecTa. B mepBomM u BO BTOPOM CEMECTpax CTYAEHTHI

CJIAIOT 3a4eT M 3a4eT C OI[CHKOM COOTBETCTBEHHO.



4.

2. TpynoéMKOCTb TUCITUTIIIUHBI

Ounas ¢popma

Bun yueOHo# paboTh 1 cem. 2 ceMm.

Oo01mas TPYAOEMKOCTb 72 72

paboThl (KOJTUYECTBO YacoB, (2) (2)

3.€)

Jlexknnn

CemuHapbl

JlaboparopHbie 3aHITHS 18 18
@) @)

KCP

Bneaynuropnas paborta 54 54
@) @)

WTOroBbIif KOHTPOJIB: 3a4eT 3a4eT ¢

OIIEHKOU

[lenbr0 OCBOEHUS JOUCHUIUIMHBL  «JI€JIOBOM HMHOCTPAHHBIM  A3BIK»  SIBISETCS
MOBBINIICHUE 00ECTICUeHNE OCBOCHUS CTyIACHTAMU 3HAHMA O CHENu(UKE IEeTOBOTO
OOIllEHHS Ha WHOCTPAHHOM si3bIke. Takke I1elb Kypca COCTOMT B TOM, YTOOBI
CONICMCTBOBAaTh CTAHOBJICHUIO Yy CTYIEHTOB KIIOYEBBIX MPOdEeCCHOHATLHO-

JINYHOCTHBIX KOMHGTGHHHﬁ, COCTOAMMUX U3 CIICAYIOINUX CTPYKTYPHBIX 3JICMCHTOB!

l. omnbpiTa TO3HABATEIILHOM JIEATENIBHOCTH, (UKCUPOBAaHHOTO B ¢dopme ee
PE3YJIBTATOB — 3HAHUIA;

2.  OmbITa OCYIIECTBIEHUS U3BECTHBIX CIIOCOOO0B JEATEILHOCTH — B (JOpME YMEHHUS
JICHCTBOBATH 110 AJTOPUTMY, O0pa3ILy;

3. ombITa TBOPYECKOM JEsATENBHOCTH — B (opMe yMEHHS TPUHUMATDH
3¢ peKTUBHBIC PEIlICHUS B KU3ZHEHHBIX CUTYalIUsIX;

4. ombpITa OCYIICCTBICHHUS SMOITMOHAIBHO-IIEHHOCTHBIX OTHOIIEHUUA — B (hopme
JIMYHOCTHBIX [IEHHOCTHBIX OPUEHTALUH.

B pe3ynbrare ocBoeHUs y4eOHON AUCIUTIIIMHBI O0YYarOIIUHCS JTOJKEH:
3HATB: OCHOBBI JIEIOBOM KOMMYHHMKAallUM Ha HWHOCTPAHHOM $I3BIKE; OCHOBBI

CUTyaTHUBHOI'O IIOBCIACHHUA B CHUTyalUsdgX OCJIOBOIO O6HIGHI/IH; OCHOBHBIC TCMBI,



BO3HHUKAIOIIUE B JIEJIOBOM OOIICHHH HAa WHOCTPAHHOM SI3bIKE; KOHKPETHBIE JIEKCHUKO-
rpaMMaTUYecKhe cpeacTBa (Te3aypyc) JUIsl KaKIO0M TeMbl JIeIOBOrO OOIEHUs Ha
WHOCTPAHHOM SI3bIKE; PA3TOBOPHBIE (hOPMYIIBI ATHKETA JEIOBOTO U MPOheCCHOHATHLHOTO
OOIIeHusI, MPUEMBI CTPYKTYPUPOBAHMSI HAYYHOTO AWCKYpPCa; KYJIBTYPHBIE U dTHUCCKUE

HOPMBI JIETTIOBOTO OOIIEHHS] HA HHOCTPAHHOM SI3bIKE.
yMeThb: HCIIOJIb30BaTh JEKCUKO-TPAMMAaTHUECKUE CpEACTBA (Te3aypyC) B KOHKPETHBIX

CUTyaIUsX JIeJIOBOrO OOIIECHUS Ha MHOCTPAHHOM SI3bIKE;, BBICTpauBaTh 3(PGEKTUBHOE
B3aMMOJICHICTBUE C HOCHUTEJISIMU MHOCTPAHHOIO s3bIKa B cdepe NIeTOBOro OOIIECHHS;
BeCTU ce0si KOPPEKTHO, YYWUTHIBaTh COLMAIbHO-KYJIBTYPHBIE M 3TUYECKHUE HOPMBI

OOIIEeHUsI ¢ UHOCTPAHIIAMH; BECTH TeIe(OHHBIC IEPETOBOPHL. .
BJIa/IeTh: OCHOBHBIMH SI3BIKOBBIMH KJIMINIE, OTHOCSIIUMHCS K Pa3IUYHBIM BHUIAM

OousHeca; mpodecCHOHATBPHBIMU OCHOBAMH PEYEeBOM KOMMYHHKAIIUHU (ayAHpOBaHUE,
YTEHHE, TOBOPEHHE, MHUCHMO); JEKCUUYECKUM MHUHHUMYMOM KIIFOUEBBIX CJIOB, KOTOPBIC
COJEP)KAT OCHOBHYIO HH(OpPMAIMIO [JE€JI0BOrO OOILIEHMS; HaBbIKAMU padOThl C
KOMMEpYECKOM KoppecrnoHJeHued (mucbMo, ¢akc, TeNeKC, 3JIEKTPOHHAs I04YTa,
3anpoc, 3aKa3, peKiiaMalliy U Jpyrue).

B OCHOBHBIX BHJIax peUYEBOW AESATEIbHOCTH CTYIAEHTHI JOJKHBI 3HaTh, YMETbh, BIAJETh:
ymenue: TIOHMMaTh WHOOPMAIMIO TPU YTEHUH Y4YeOHOM, CIPABOYHOM CHEIUaTIbHOM
JUTEPATYyphl B pa3IWuHbIX cepax OW3HEca 1O MUPOKOMY U Yy3KOMY MPOQuIIEo
CHEUUAIBHOCTH; 2080peHue: BECTH JAUAJOl, HUCIOJb3ys OICHOYHbIE  CYXICHUS, B
CUTyalusix OQUIHUAIBHOTO M HEO(PUIMAIBHOTO JEJIOBOrO OOIICHUS; paccyXaarh B
paMKax U3y4EHHON TeMaTUKU W MPOOJIEMATUKH; ayouposaHue: TIOHUMAaTh ayTEHTHYHYIO
HOPMAaTUBHYIO MOHOJIOTUYECKYIO U JIMAJOTUYECKYIO peub HOCHUTENICH SI3bIKA; NUCbMO:
BECTH JICJIOBYIO TEPENUCKY Ha WHOCTPAHHOM SI3bIKE B COOTBETCTBHM C (hOpPMOU H
HOpPMaMu, IPUHATHIMU B CTPAHE U3y4AEMOTO SI3bIKa.

I[Inanupyemble pe3yabTaTbl 00yYeHUst

3anaum ocBoenus | Ilnanupyemsie pesyiabrarel 00yuyenuss | Kox pesyiabrara

TUCHMILITHHBI 10 IUCHHUIUINHE (IeCKPUIITOPHI) 00y4eHust
(KoMmeTeHI U )
- pa3BUTHUE 3HaTh 6a30BYyI0 OOIIEYIOTPEOUTETHHYIO OK-1

HABBIKOB YTCHHA JICKCHUKY U CIICHHUAJIBHYIO TCPMHWHOJIOTHIO




CIIeLIMAJIbHOU Ha MHOCTPAHHOM SI3bIKE B cpepe OIIK-1
JUTEpaTyphl B JIEJIOBOTO OOIIEeHNUs
pasIMIHbIX YMmeThb uuTarh, MIOHUMAaTh U
cdepax OuzHeca MCIIOJIb30BaTh B IMpoIEecce 0O0yUEeHHs
11O IINPOKOMY 1 y4eOHYIO, CIPAaBOYHYIO, M CTICITHATILHYIO
Y3KOMY MPOQIITIO | rpTepaTypy 110 MIHPOKOMY H Y3KOMY
CICHHUAIBHOCTH HA | ipodhuato ceruaibHOCTA Ha
HHOCTPaHHOM VHOCTPAHHOM SI3bIKE
A3BIKC, Baaners BCeMU BHIAMU UYTCHHUS:
U3y4aroliee, 03HaKOMUTEIBHOE,
MTOMCKOBOE U ITPOCMOTPOBOE JIJIsI
noJTyueHust “HGOpMaIuu U3 3apyO0eKHbIX
HMCTOYHHKOB
- pa3BUTHE 3HaTh 6a30BYy10 OOIICYIOTPEOUTETHHYIO OK-1
HAaBBIKOB MMMNCbMA | JIEGKCHKY U CHIEUUAIBHYIO TEPMUHOJIOTHIO OIK.1

(BenmeHue AenoBOM

MEPEINCKN)

Ha MHOCTPAHHOM SI3bIKE B cepe
JIEJIOBOTO OOIIEHUS], OCHOBHBIE
rpaMMaTHYECKHE SIBJICHUS, XapaKTePHbIC

JUISL ACJIOBOW pedrt

YMeTh BECTH JEIO0BYIO IEPENUCKY HA
MHOCTPAHHOM SI3bIKE B COOTBETCTBHH C
(dbopmoil, MPUHSTON B CTpaHE U3y4aEMOT0

SA3bIKa

BiageTh OCHOBHBIMU HaBBIKAMH ITHCHMa,
nprueMaMu aHHOTUPOBAHUS U
pedepupoBanus (aHHOTAIMA, pedepar,
acce, JeJI0BOE MUChMO), HaBBIKAMU
BEJICHUS JCJIOBOM MEPENUCKH, BKITIOYast

dbopMart >1EeKTPOHHOM MEPENUCKH,




3aI0JIHEHUs OOJIBIITMHCTBA JIMYHBIX U

JIEOBBIX ()OpM (aHKETHI, PE3IOME )

- pa3BuTHE
HAaBBIKOB YCTHOU

peun

3HATH OCHOBHBIC 3HAUCHUS U3YUEHHBIX
JIEKCUYECKHUX AMHUIL, OOCITYKUBAIOIIINX
CUTYaIluy WHOSI3BITHOTO OOIIEHUS B
COLMOKYJIBTYPHOU, IETIOBOU U
npodeccuoHaIbHOM chepax
NEATETHHOCTH, MPETYCMOTPCHHBIMA

HaIlpaBJICHUAMU CIICINAJIIBHOCTH

YMmeThb BecTH JAUAJIOT, UCITOJIb3YsL
OOCHOYHLIC CYIXIACHHUA, B CUTyallUAX

oQUIMANTBHOTO U HEO(PULIUATIEHOTO

JIEJIOBOr0 OO0IIEHNsT, OeceIoBaTh O ce0e U

O CBOHUX IlIaHAX, CO6JII-O,HaSI IMpaBHJIa
9THUKETA, paCCyXAaTb B paMKax

M3YYCHHOW TEMATUKU U MPOOJIEMATHUKH

Biagers HaBbIKaMH TTOCTPOEHUS
MOHOJIOTHMYECKOTO BBICKA3bIBAHUS U
BEJACHUS AUaora, HaBbIKaMH
apryMEHTHUPOBAHHOTO U3JI0KEHUS
COOCTBEHHON TOYKHU 3PEHUS B
MEKIUYHOCTHOM U MTPOeCCUOHATBLHOM

06IIICHHI/I Hd MHOCTPAHHOM A3bIKC

OK-1

OIIK-1

ayJTMpPOBaHHE:
BOCIIPUHUMATh Ha
CITyX
uHOOPMAIIIIO TIPH

o01IeHun

3HATBL HY)XHYI0 HHPOPMAITUIO
(cenexTUBHOE MIOHUMAHWE); TTOTHYIO

nHhOopManuio (IeTaTbHOE TOHNMAHUE)

YMeTh BOCHIPUHUMATh UHOSI3BIYHYIO
peub, IOCTPOCHHYIO HA ITPOTPAMMHOM
MaTepHaiie ¢ J0IyIIEHNEM HEKOTOPOTO

KOJIMYECTBA HE3HAKOMOM JICKCUKU B

OK-1

OIIK-1




YCJIIOBUAX HEITOCPCACTBCHHOT'O OGIHGHH?I
B PA3JIMYHBIX CUTYyallUAX 06HI€HI/I$I, BCCTHU

Tene()OHHBIE IEPETOBOPHI .
BuiiajgeTh HaBBIKAMH TOHUMAHHUS

Y4EOHBIX U ayTCHTHUYHBIX ayJIUOTEKCTOB C
Pa3HOM CTETNEHBIO U TITyOMHOMN
MIPOHUKHOBEHUS B UX COJICP’KAHUE B
pamMKax IporpaMMHBIX TpeOOBaHUN

(ocHOBHYI0 HH(pOpMaIHO (IT100aIbsHOE

MTOHUMAaHHE)

OK-1- cnocoOHOCTBIO K aOCTPAaKTHOMY MBIIUICHUIO, aHAIU3y, CHUHTE3Y, CIIOCOOHOCTHIO
COBEpIIEHCTBOBATh U Pa3BUBATh CBOM MHTEIUIEKTYaJIbHbIN U OOIIEKYIbTYPHBINH YPOBEHb.

OIIK-1- roTOBHOCTh OCYHIECTBISTH NPOGECCUOHATBHYIO KOMMYHHKAIIMIO B YCTHOW U
MUCBMEHHOM (opMax Ha PYCCKOM U HWHOCTPAaHHOM S3bIKaxX [JJsl pEIICHHs 3ajad
po(ecCHOHANbHOMN 1EeATETbHOCTH.

S. KoHTposb OCBOEHHS AUCHMUILIMHBI OCYIIECTBIACTCS MyTEM MPOBEACHUS TEKYIIETO
KOHTpOJIE (MUCBMEHHBIE ayAUTOPHBIE W JOMAIIIHWE 3aJaHusl, MOHOJOTUYECKHUE,
JIAAJIOTUYECKUE BBICKA3bIBAHUS, KOHTPOJIb YTEHUS U ayJupPOBaHUs, MOJATOTOBKA
Mpe3eHTallui, COOOIIEHUI), MPOBEJAEHUS TEKYIIEro KOHTPOJISI B BHUJE JIEKCHKO-
rpaMMAaTHYE€CKUX TeCTOB. WTOroBbI KOHTPOJb OCYIIECTBIACTCA Ha 3adere, TIe
CTYyJICHTAM [MPEJIAaracTCs BBICKA3aTbCs IO OJHOM W3 MPEIJIOKEHHBIX TEM C
WCTIOJIb30BAHUEM JICKCUKM UM TPaMMATHKH, TPOWJICHHBIX 3a OTYETHBIA MEPHUO/I.
OLleHOUHBIE CpEJICTBA PE3YJIBTATOB OCBOCHMS JUCHMIUIMHBI, KPUTEPUU OIEHKHU
BBITNIOJIHEHUST 3aJIaHUN TIpelicTaBiIeHbl B «DOHJIE OLIEHOYHBIX CPEICTB ISl MPOBEACHUS

MIPOMEKYTOUHOM aTTECTALUN.

6. Ilepeuenb 0OpazoBaTENbHBIX TEXHOJIOTHI:

I[Ipy oCBOCHMM HNUCHMUIUIAHBI «Jl€JIOBOM HMHOCTPAHHBIM SA3BIK» HCHOJB3YIOTCS
cienyrolre o0pa3oBaTebHbIe TEXHOJIOTHU:
1) Ilegarornyeckre TEXHOJIOTUM HA OCHOBE AaKTHUBHU3AIMU U WHTEHCU(PUKAIIUU

JESATENBHOCTH yYaluxcs ( aKkTUBHBIE METO/IbI 00yUeHHs )



2) UrpoBble TEXHOJIOTUU

3) IIpobnemuoe oOyueHue

4) TexHONOrUs NIPOEKTHOTO OOYyUECHHUS

5) UHTepakTuBHbBIE TEXHOIOTUU

6) TexHOIOrMM UHAUBUAYAJIBHOTO OOyUYEHHS U KOJUIEKTUBHBIN CII0CO0 00yUYeHUs!.



JInuer corsiacoBanusi paéoyeil nporpaMMbl JMCUMILVIMHBI € APYTUMHU JUCHUILTHHAMH

o0pa3oBarTe/IbHOI MPOrpaMMBbI

Ha 201__/ y4eOHbIi roa
HanmenoBanue nucuun Kadenpa [Tpennoxkenus 06 | [lpunsToe pemeHue
JIUH, U3yYEHNUE KOTOPBIX U3MEHEHUsX B Au | (mpoTtokon Ne, 1ara) ka
OMUPAETCS Ha JAHHYIO TaKTUYeCKUX eau | (peapoit, pazpaboTrasii
JTUCIUTUTUHY HUIAX, BPEMEHHO el mporpamMmy

u IMOCJIACA0BATCIIb

HOCTH U3YUCHUA

U T.1.
CrnenuajabHbIN Kadenpa
WHOCTPAHHBIN S3BIK WHOCTPAHHBIX
SI3BIKOB
Me:xKynapTypHas Kadenpa
KOMMYHUKAITUS HHOCTPAHHBIX
SI3BIKOB

3aBenytoiuii kadeapoit

[Ipenacenarens HMCH




1. Opranm3aumoHHO-MeTOAMYECKUE TOKYMEHThI
1.1. TexHosornyeckasi Kapra o0y4eHUus IMCHUININHE

1eJ10BO HHOCTPAHHBIN A3BIK
(HaMMEeHOBaHWE TUCLUILIAHBI)
1 o0y4aromuxcst 00pa3oBareIbHOM MPOrPaMMbI
44.04.01 [Tenarornueckoe oOpa3zoBaHue KBaTU(PUKALIMS (MAarucTp)

(YkazaTh ypoBeHb, IU(p 1 HAUMEHOBAHUE HATIPABIICHUS IMOATOTOBKH, )

[Tpoduns/nazBanue nporpammer: [Ipodeccuonanbras nemarorundaeckas aesTeIbHOCTh B chepe GU3NIeCcKOr KyJIbTYphI U CIIOPTa
(ounas popma oOyueHUs)

(yxazarb npodusib/ HAMMEHOBaHKE MPOorpaMMbl U opMy OOyUeHHUS)
(oO1mast TpyA0€MKOCTh TUCIUIUIMHBI _2_ 3.€.)

Bcero AYAUTOPHBIX YaCcOB Bueaynu
HaumenoBanue pa3nenoB u Tem 4acoB - DOopMBI U METOABI
JTUCUUTUTAHBI TOPHBIX KOHTPOJIS
4acoB
Bcero | nexn | cemunap | mabop-
1507 OB X
pabot
1 cemecTp
BxogHoW KOHTPOJIb 4 2 2 TECT
BA30OBBIA MOJYJIb 1. 32 8 24 KOHTPOJIb MOHOJIOTHUYECKOTO
TEMA 1. Organization BBICKa3bIBAHMSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MUChMA,
ayJIMpOBaHKE
TEMA 2. Employment 34 8 26 KOHTPOJIb JUAJIOTUNYECKOTO
BBICKA3bIBaHUSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MHUChMA,




ayIMPOBAHHUE

[IpoMEKYTOUHBINA TECT 4 2 2 TECT

[IpomeKyTOuHAas aTTeCTaLMs 3a4eT

2 cemecTp

BA3OBBI MOJYJIb 2. 30 6 24 Mpe3eHTaIsl, KOHTPOJIb

TEMA 4. Money YTEHUs, KOHTPOJIb IIUCHbMA,
ay/IMpOBaHHE

TEMA 5. Cultures 34 8 26 MIpe3CHTAINS, KOHTPOJIb

YTEHUS, KOHTPOJIb MUChMA,

ayIMPOBAaHHE

IIpoMeKyTOUHBIN TECT 4 2 4 TECT

dopMa UTOrOBOrO KOHTPOJIA IO Y. 3a4ET C OLIEHKOMN
IJIaHy
NTOTI'O 144 36 108




1.2.

Coaep:xaHue 0CHOBHBIX Pa3/ieJiOB M TeM TUCUHUILIHHBI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbII MOAYJIb Ne 1

TEMA 1. Organization

Flexibility in the workplace

Dirty Business, Bright Ideas
Organization and company structure
Ethics at work

Leadership

Memo writing

TEMA 2. Employment

Retaining good staff
Unemployment

Staff turnover and requirements
Recruiting and dismissing

Job interviews

CV and application form, covering letter

BA30OBbI MOIVJb Ne 2
TEMA 4. Money

Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.

Formal e-mail
TEMA 5. Cultures

Cultural Awareness at work

Cultural advice



Negotiations
Fax transmission, reports

1.4 MertoauyecKkue peKOMEHAAUMH 110 OCBOCHHMIO M CHHUILIMHBI
OCHOBHOW LENbI JHUCHMIUIMHBI SIBISETCS TOBBIIMIEHUE HWCXOAHOTO YPOBHS

BJIQJICHUS WHOCTPAHHBIM SI3BIKOM, JOCTHUTHYTOTO Ha TPEABIIYIICH CTyIeHU
oOydueHus. DTO BKJIIOYAET B ceOs OBIIaJcHUE HEOOXOIUMBIM YPOBHEM HHOS3BIYHOMN
KOMITCTCHIINK I PEHICHUS COIMAThbHO-KOMMYHHKATHBHBIX 3aJa4 B Pa3IUYHBIX
o0nactax npoQeccuoHaNbHONW U B JIETIOBOM cdepax, Mpu OOIIEHUU ¢ 3apyOeKHBIMU
KOJUIeTaMH ¥ TMapTHepaMH, a TakkKe [UIsl  pPa3BUTHS  KOTHETUBHBIX U
WCCIICIOBATEIbCKUX YMEHUMN C UCIIOIb30BAaHMEM HAYYHBIX PECYPCOB HA MHOCTPAHHOM

SI3BIKE.
N3yuenne oOydamOIMMUCS JUCHUIUIMHBI  «/[eToBOM HWHOCTPAHHBIA  SI3BIK»

OCYIICCTBILCTCA B XOAC IMPAKTUUCCKUX 3aHITUU 11O JUCHUIIIINHE U CaMOCTOSITCIILHOU

paboThl BO BHEayIUTOpHOE BpeMsi. O0yUyarommmMcs peKOMEHYETCs:
1. TlocenieHne NPAKTUYECKUX 3aHATUN, MOJATOTOBKA M AKTUBHOE Y4YacTHUE B

MPAaKTUICCKUX 3aHATHUAX IJIA OCBOCHUA HGO6XOI[I/IMOﬁ JICKCUKHN U 3(1)(1)€KTI/IBHOFO
3aKpPCIICHUSA A3BIKOBBIX, KOMMYHUKATUBHLIX W HMHTCPAKTHBHBIX HABBLIKOB, a4 TAKIKC
IIOCCIICHUC KOHCYJ'II)TaI_II/II\/'I npernoaaBarcjisi 110 BbIIIOJHCHHIO HHI[HBHHyaHBHOﬁ

CaMOCTOATENLHOM pabOThI, TBOPUECKUX U YUEOHO-UCCIIEIOBATEIbCKUX 3aJaHUM.
2. ]I mOATOTOBKY K 3aHATHUSAM HEOOXOIUMO TIOJ30BaHUE CIIOBApEM, MPOpadoTKa

U TEepeBOJl AYTEHTUYHBIX TEKCTOB, MHCIOJb30BaHUE YYEOHbIX TNOCOOMH U
IIPAKTUKYMOB; PEKOMEHIYETCS COCTABIICHUE IIIOCCApHsi, HW3YYECHHE IIIEKTPOHHBIX
MarepuasioB Ha HMHrepHer-caurax. s 3TOro pekoMeHAyeTcs I0JIb30BaThCs
yCIIyraMu pecypcHOro ILeHTpa M Kadeapbl HWHOCTPAHHOTO S3bIKa, INE€ UMEEeTCA
noj0opKa crienuaIu3upOBaHHON JIUTEPaTypbl HA UHOCTPAHHOM SI3bIKE B I€YATHOM U
NIEKTPOHHOM BHJe. IIpu BBINOTHEHUHM YNPAKHEHUHM U IEPEBOAE TEKCTOB
pPEKOMEHIyeTCsl JenaTh 3T0 B MHChbMEHHOW Gopme misa OGonee 3¢PGhEeKTUBHOTO
3aKpeIUIeHUs] MaTepuaia, HpU H3yYEHUU JIEKCUKH OOYyYalolIUMCs JKeIaTelbHO
COCTaBJISITh CXEMbI, TAONHIIbI, U TAMSTKH.

3. Ilpy wu3yyeHWH JOHUCHUIUIMHBI PEKOMEHAYETCS WCIIONb30BATh MaTepHallbl

paboueii nmporpammel guctuiivibl (PIII) pazpaboranHoro Beaymum mpemnoiaBaresie



M U YTBEPKJIEHHOTO Kadeapor U HayYHO-METOAUYECKUM COBETOM CIlennaibHOCTH. [1
pencrasinennbie B PI1/] noscuurensHas 3amucka, padodas mporpaMma JUCIUILTAHBI,
pecypcHoe obecrieueHre JUCIUILIMHBI, CUCTEMAa KOHTPOJISI TOMOTYT OpraHHU30BaTh Ip
OIIECC KaU€CTBEHHOTO YCBOCHUS 3HAHUM U (POPMUPOBAHUS YMEHUH IO TUCIIUTIIINHE.
4. Tlpy moAroToBKE K caaye 3adyé€Ta/sK3amMeHa IO JUCHUIUIMHE HEeO0OXO0IUMO
MOBTOPUTH BECh Marepuasl y4yeOHOU AMCIUIUIMHBI, M3yYEHHBIM Kak B Tpoliecce
ayIUTOPHBIX 3aHATHUH, TaKk W CcaMOCTOsTeNIbHOM paboTel. [Ipm »TOM cremyet
OMUpPaThCsl Ha CIHMCOK TE€M, BBIHECEHHBIX IpenojaBareyiieM K 3a4eTy. O4eHb Ba)KHO
MOBTOPUTH Te3aypyc aucuuiuiiHbl. Ilepen 3adeTom/sK3amMeHa pPEKOMEHIyeTCs
IOCEIICHUE KOHCYJIbTALMM IIPENnoAaBaresis i MOJyYEeHHUs] METOAUYECKUX YKA3aHUN
Y MOMOIIM C LEJbI0 KAau€CTBEHHOIO YCBOEHHS Marepuana Mo HaubOosiee CII0KHBIM

TCMaM M BOIIPOCaM y‘-IC6HOI>i JAUCHUITIINHBIL.

2. KoMmoHeHTHI MOHMTOPUHIA YYeOHBIX JOCTHKEHUHN 00y4ar0IIMXCH
2.1. TEXHOJIOTUYECKAS KAPTA PEUTHHIA JTUCIHUILIUHBI
Ounas ¢popma

HaumenoBanue HamnpasneHnne noaroToBKu U ypoBEHb KonunuectBo
JTUCUUIIHBI oOpa3oBaHus 3a4€THBIX
(OakayaBpuart, MarucTparypa, aCliupanTypa) €ANHULL
HanmenoBanue nporpammbl/ mpoduis
JenoBou HanpaBnenne noarotoBku: 2
VHOCTPAHHBIN S3BIK 44.04.01 Ilenarormueckoe oOpa3oBaHue
CnenuaabHOCTE IIOATOTOBKH:
CormnocraBuTeNbHOE U3yUYECHHE 00pa30BaTEIbHBIX
CUCTEM U MEXKKYJIbTYpHAast KOMMYHHKAIUS,
JIuteparypHoe oOpa3oBaHUE B CUCTEME
COBPEMEHHOI0 'YMaHUTAapHOIo 3HaHus, Pycckuit
A3BIK U JJUTEpATypa B MOJUKYJIBTYPHOM Cpesie
KBTI (DUKAIUS «MATUCTP»

CMmexHble TUCHUIUIMHBI 10 Y4eOHOMY IJIAHY
[IpemmecTByrolMe: MHOCTPaHHBIN A3BIK 1-2 Kypc OakajgaBpuara

[Tocnenyronue: cnenraibHbld HHOCTPAHHBIN SI3BIK 2 KYPC MAaruCTPaTyphbl.




BXO/IHOW KOHTPOJIb
(mpoBepKa «OCTATOYHBIX)» 3HAHUMN 10 PaHEE U3YUYECHHBIM CMEKHBIM JUCITUILIMHAM )
®opma paboTs™ KonnyectBo 6amioB 5 %

TecTtupoBanue 3 5
3 5

BA30BBI MOAYJIb Ne 1
®dopma paboTs™ KonunuectBo 6aminos 40 %
min max
Tekyas padbora Ayuposanie 2 5
Pabota ¢ TekcTom
(ureHue, mepeckas, 5 8
1IepeBO1)
BrinosiHeHME 1€KCUKO-
rpaMMaTHYECKUX 5 8
YIPa)KHEHUN
CooO1enue o Teme.
ITogroroBka 5 9
MIPE3eHTAIIUU 110 TEME.
NupuBuayanbHOE 3 5
JIOMaIlTHee 3a]JaHue
[TpomexyTOUHBII TectupoBanue 3 5
PEUTUHT-KOHTPOJIb
Hroro 23 40
BA3OBbBIN MO YJIb Ne 2
®opma padoTs™ KonnuectBo 6aminos 40 %
min max
Texymast pabota AympoBanie 2 5
BrinosiHeHME n€KCUKO-
IrpaMMaTHYECKUX 5 8
YIIPaKHEHAN
Pabota ¢ quanorom B
rpynne (CocTaBlIeHUE U 5 8
UCLIEHUPOBAHHE)
ITonroroBska 6 9
MOHOJIOTUYECKOTO
BBICKA3bIBaHMS],




Mpe3eHTaIluU U
COOOIIIEHUS 110 TEME.
NHnuBuayansHoe 3 5
JTIOMAIITHEEe 3aJaHNe
[IpomexxyTOuHBIN Tectuposanue 3 5
PEUTUHT-KOHTPOJIb
Hroro 24 40
NTOI'OBBIM MOJIVJIb
Conepxanue ®opma paboTs* KonnuectBo 6aioB 15 %
min max
TectupoBanue 10 15
Hroro 10 15
Oo01iee KOJIMYECTBO 0aIoB 10 min max
JTHACIHITINHE 60 100
(o utoram MU3y4yeHUs BCEX MOJyJeH, 0e3
y4eTa JOMOJHUTEIHHOTO MOYJIS)
CooTBeTCTBHE PEUTHHIOBLIX 0AJIJIOB M aKAJeMHUYEeCKOM OL[CEHKM:
Obuee xonuuecmeo Axademuueckas

HabparHblx Oan08™

60 — 72 3 (Y10BJIETBOPHUTEJILHO)
73 — 86 4 (xopomo)
87-100 5 (oTaAHM4HO)




2.2. ®oHj OLIEHOYHBIX cpeacTB no aucuumnanae (POC)

HpHMepHLIﬁ nepevIceHb TEM, BLIHOCUMBIX Ha 3a4€T B 1 ceMecTpe:

l.
2.

® N W

Talking about your company and its organization

What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpuMepHbIi epevyeHb TeM, BBIHOCMMBIX Ha 3a4eT BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AIIAHI/II71
BxoaHoi Tect




You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin Jaumes

Callersname: oo oo !

Company: Furnituwe Wagown

Called about: A forthcoming............ ........... z
Will now take place on: (date) ........... 3at(time)........... %
Please call heron: ... ... ... 2

Match the questions (6-10) to the replies (a—e).
6 A:Right let’s get started, shall we?

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree — it's the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

o Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.

a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this vyear’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you’re
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

To.. | | Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

43 (have sent /sent) last week. |

44 (am / have been) on business to Estonia for a week and only
.................... 45 (returned / have returned) yesterday.

The visit 48 (didn’t start / doesn't start) well though! Unfortunately my
bus to the airport was late and | 47 (almost missed / have almost
missed) the plane. Anyway, | had a good time and | am already planning another trip!

Best wishes

Carina




e Complete the sentences using the correct form of the verb in brackets.

48 The company................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes . ............... (usually / leave) London
Euston from platform 5.

o Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

L here since 1995.
a) have worked b) am working c) work

54 Wenearly................ bankrupt in the summer.
a) had gone b) have gone c) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

e suggest an alternative date and time

e Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

PN NP e W PP W



IMPOMEKXYTOYHBIE TECTbBI

IIpome:xyTounsblii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software
13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHbIii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / capitalists / revenues / profits / spending /
earnings / sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaTOB 00y4YeHUs U NepedyeHb KOPPEKTHPYIOIIHX
MEpPONPUATHI M0 Y4eOHOH TUCUHUILIIINHE
[Tocne oxoHYaHMS U3YYEHUS OOYYAIOIIMMUCS Y4EOHOM UCHMIUIMHBI €3KETOJIHO

OCYIICCTBIIAIOTCA CICAYIOIINUC MCPOIIPUATHSA:

- aHaAJIW3 pe3ylIbTaroB OOyUYCHHS OOyYalOIMXCS IHUCIHUIUIMHE HAa OCHOBE JaHHBIX

IIPOMEXKYTOYHOT'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEHIalIUU U MEPOTIPUATHSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MTpoIiecca.



JIMCT BHECEeHUs U3MEHEeHU |

JlononHeHus 1 U3MeHeHus: B yueOHoi nporpamme Ha 201/ y4eOHBII TO]
B yuebnyro nporpamMmmy BHOCSTCS CIEAYIONINE U3MEHEHUS:

1.

2.

3.

VYueOHast mporpaMmma nepecMoTpeHa 1 0J00peHa Ha 3acelaHuu Kadeapsl

o 201 r, mporokon Ne

BHecenHble U3BMEHEHHUS YTBEPXKAAL0

3aBenyrommii kadeapoit

Jlexan axynbreTa (IUPEKTOP HHCTUTYTA)

201



1.

Y4eOHble pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JUCUMILIMHBI
(BKJIIOYAsI 2JIEKTPOHHBIE pecypchl)
eJ10BOM MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHE TUCITUTIIIUHBI)
i o0y4yaromuxcst 00pa3oBare/IbHOM MPOTrPaMMbI
44.04.01 Tlenarornueckoe oOpa3oBaHue , KBAIM(PUKALKS MaTUCTP

(Ykazarh ypoBeHb, MM(p 1 HANMEHOBAHNE HATIPABIICHUS TTOATOTOBKH, )

npoduib

lIpogheccuonanvnan nedazocuyeckas oesmenbHOCmb 8 chepe uuUyecKol Kyibmypsl U CHOpMa

dbopma 0OydeHHs OUHAS

(ykazarb npoduss/ HAMMEHOBaHUE POrpaMMbl U hopMy 00yUeHHs])

HaumMmenoBanue

MecTo XxpaHeHusi/ 3JIeKTPOHHBIN ajpec

KoJu1-Bo
IK3EeMILISPOB/
TOYEK J0CTyna

OcHoBHasl JuTEpaTypa

1 leBeneBa C.A. «/lenoBoM aHTTTUACKU) bubmnorexa KI'TIY 45
FOHUTH Mocksa, 2011
2 Business Result byDavid Grant, John Huges& Rebecca Kadenpa THOCTPAHHBIX SI3bIKOB 1
Turner , Oxford 2012
Market Leader” intermediate by David Cotton David Kadeapa HHOCTPAHHBIX SI3bIKOB 1
Falvey Simon Kent ( Student Book & Work Book), 2011
JlonoJHUTeNIbHASA JUTEPATYPA
kadenpa MHOCTPAHHBIX SI3BIKOB 1

Business Reading: ¢6. TekcTOB U ynpaxHEHUH IO aHTJI.
a3. J1ns ctyneHToB -2 KypcOB SKOHOMUYECKHX




crienuanbHOCTeH MHEeBHOU (hopmbl 00yuenus / coct. U.B.
Komkuna u nip. — CubI'AY, Kpacnosipck, 2008. — 144 c.

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

kadenpa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

kadenpa THOCTPAHHBIX SI3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa HUHOCTPAHHBIX SI3IKOB

Pecypcol cern UnTepHeT

Kadeapa MHOCTPAHHBIX SI3bIKOB

Caiitsl TB u pangno- kaHaJIOB:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTtHO# naimkect
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com

DNEKTPOHHBIE BEPCUHU Ta3eT:
“The Washington Post”
“The USA Today”

http://www.washingtonpost.com
http://www.usatoday.com




“The New York Times”
“Daily Express”

“Daily Mail”

“Daily Telegraph”

http://www.nytimes.com
http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

Caiitsl npodecCuoHaTBHBIX OOIIECTBEHHBIX U
KOMMEPYCCKHX OpTraHU3aIIHA:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHTIJIOSI3BIYHBIE CAUTBI TOPOJIOB MUPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIoH10H)

http://www.belfastcity.co.uk (bendact)

http://www.edinburgh.org (Onuabypr)

http://www.manchester.co.uk (MaHuecTep)

http://www.washington.org (BaiumMarToH)

http://www.nyevisit.com (Hpro-Mopk)

http://www.phila.com (Prianensdus)



http://www.phila.com/
http://www.nycvisit.com/
http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/
http://www.youthactionnet.org/

http://www.ci.la.ca.us (JIoc-AHpKenec)

I/IHq)O[!Ma!!I/IOHHLIe CIIPABOYHbIE CUCTEMBI

1. «Britannicay http://www.britannika.com
2. « High Beam Encyclopedia» http://www.encyclopedia.com
3. «Encyclopedia Article Center» http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journals» http://www.questia.com



http://www.ci.la.ca.us/

3.2. Kapra marepuajibHO-TeXHMYECKOI 0a3bl AN CIUTLIUHBI
J1eJI0BOM MHOCTPAHHBIN A3BIK
(HauMeHOBaHWE TUCLMILIAHBI)
i1 o0y4yaromuxcsi 00pa3oBare/IbHOM MPOrPaMMbI
44.04.01 Ilenaroruueckoe oOpa3oBaHKUe (MArucTp)

(YkazaTrhb ypoBeHb, MIU(p 1 HANMEHOBAHUE HATIPABIICHUS TIOATOTOBKH, )
npoduib [IpodeccuonanpHas megaroruyeckas 1eaTelIbHOCTh B cepe puzndeckoit
KYJBTYPBI U CIIOPTA
o4Hast popma oOyueHus

(yka3zaTh npoduis/ HAMMEHOBaHKE MTPOrpamMMBbl U (popmMy 0OyUeHMsI)

Aynuropus Oo6opynoBanue
(HarsiAHBIE MOCO0OUS, MAKeThI, MOIEJIN, JIA00paATOPHOE
000py10BaHHE, KOMIILIOTEPHI, IPOEKTOPbI, MHPOPMALIMOHHbIE
TEXHOJIOTHH, IPOrPaMMHOe obecriedyeHue u ap.)

AynuaTopun 71l TPAKTHIECKUX (CEMUHAPCKUX )/ TA0OPATOPHBIX 3aHSIITHIMA

y4cOHble o | Notebook

ayJIUTOPUN e | UHTEPAKTUBHAS JOCKA
(HUIONOTUIECKOTQ | poexTop

dakynpTeTa
e | TeneBuzop
Ne3-38 o | Notebook
® | HHTEPAKTUBHAs JIOCKA
® | IPOCKTOP
e | MarHUTO(OH




MUHUCTEPCTBO OBPA3OBAHUA U HAYKH POCCUMCKOHN
OEJEPALINUN
dbenepanbHOE TOCYIapCTBEHHOE OIO/IPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIET0 00pa30BaHUs
«KpacHosIpcKH rocylapCcTBeHHbIN NeJaroru4ecKuil yHMBepCUTeT
um. B.II. AcradpbeBay

NuctutyT Qusnyeckoit KyasTypsl criopta u 310poBbsi uM. U.C. Speiruna

Kadenpa-pazpadorunk kadenpa HHOCTPAHHBIX S3bIKOB

YTBEPX/IEHO OAOBPEHO
Ha 3aceJaHuU Kadeapsl HA 3aCEJaHUU HAyYHO-METOAMYECKOIO COBETA

[Ipotokom Ne 6 44.04.01 Ilenarornueckoe oOpa3oBaHue
oT «13» sauBaps 2016 . [IpoTtokomn Ne

OT«  » 20 L.,
®OH/I
OIHEHOYHBIX CPEJICTB
JUTSL TIPOBEICHUS TEKYIIETO KOHTPOJIS M MPOMEKYTOUHOM aTTeCTallnu
00y4Jaronuxcs

J1e710BOY MHOCTPAHHBIN A3bIK

(HaMeHOBaHHEe TUCIUIUIMHBI/MOAYJIS/BU/IA TIPAKTUKH )

Hanpasnenne noarotoBku:
44.04.01 Ileoazocuueckoe obpazosanue

[Tpodwiib/Ha3BaHKUE TPOTPAMMBI:
lIpogheccuonanvrnasn neoazocuueckas deamenbHOCMb 8 chepe uzuueckou
KYIbmypul U CHopma
(ounas ghopma)

KBas(puKaius (CTENeHb):
mazucmp

CocraBurtenb: cTapliMii  mpernogaBaresib  Kadeapbl HMHOCTPAHHBIX  S3BIKOB,

Kpamennnnukosa A.E.



1. Haznavyenne GoHIa OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuiiHbl «Jle10BOM HWHOCTPAHHBIN SA3BIK»
SIBJISICTCS.  YCTAHOBJICHWE COOTBETCTBHS YUYEOHBIX JOCTHMIKEHHUM 3arulaHUPOBAHHBIM
pesynbTaraM  OOydyeHHs] W TpeOOBaHHSIM  OCHOBHOM  mpodecCHOHaIbHOM
o0pa3oBarelIbHOM MPOrpaMMBbl, pabodei mporpaMMbl JUCITATIIIAHEIL.

1.2. ®OC no AUCUUIUIMHE pELIAET 3a1a4u:

- KOHTpPOJb M YIpaBI€HHE TMPOILECCOM MPUOOpPETEHUs aclupaHTaMu
HEOOXOIMMbIX 3HAHWUM, YMEHMI, HaBBIKOB U YpPOBHA C(OPMUPOBAHHOCTU

komnereHuu, onpeneneHHsix B ®I'OC BO mo cooTBETCTBYIOIIEMY HaNpPaBICHUIO

MMOJITOTOBKH;

- KOHTpPOJIb (C TIOMOIIBI0O HAbOpa OIEHOYHBIX CPEICTB) U YINpaBieHue (c
MOMOIIIBI0 DJIEMEHTOB OOpaTHOW CBs3U) JHOCTIbKeHHeM Iieneit peanusaruu OITOIT,
OTpECIICHHBIX B BHAEC Habopa yHHUBEpPCAIbHBIX U 00menpodeccuoHaIbHbIX
KOMITETCHITHI BBIITYCKHHUKOB;

- o0ecrie4eHHE COOTBETCTBUS PE3yJAbTaToOB OOydeHMs 3ajadaM Oyayien
npoecCuOHAIbHON JIEATETLbHOCTH 4Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJPCHHE WHHOBAIIMOHHBIX METOJOB OOy4YeHHs B 00pa3oBaTENbHBIN MPOIECC
YHuBepcurerTa.

1.3. ®OC pa3zpaboran Ha OCHOBAaHUU HOPMATUBHBIX TOKYMEHTOB:

- (¢enepanbHOTO TOCYJAPCTBEHHOTO0 00OPa30BATENBHOTO CTaHIApTa BBICIIETO
oOpa3oBaHus 0 HANPaBJICHUIO MOATOTOBKU 44.04.01 Iledacocuueckoe obpasosanue,
maeucmepckas npoepamma: IIpogheccuonanvhas nedazocuueckas OesmenrbHOCMb 8

chepe uzuueckoil Kyibmypul u Cnopma

- 00pa3oBaTeNbHON MPOrpaMMBl  BBICIIETO 0Opa30BaHUs I10 HAIMPaBICHUIO
noarotoBku 44.04.01 Ileoacocuueckoe o0bpazosanue, mazcucmepckas npoepamMma.
Ilpogeccuonanvras neoacoeuueckas oesmenbHOCmb 6 chepe huzuuecKkol Kyavmypol
u cnopma;

-Tlonoxxenust o ¢gopmupoBanu (¢GoHAA OLEHOYHBIX CPEACTB ISl TEKYIIETrO
KOHTPOJISI YCIIEBAEMOCTH, MPOMEKYTOYHOM M MTOTOBOM aTTeCTallMu OOy4YaroIIMXCs
no oOpa3oBaTesibHBIM TMPOrpaMMaM  BBICIIETO OOpa3oBaHUsI — IporpaMMaM
OakanaBpuara, MporpaMMaM  CHEIUaJUTeTa, IMporpaMmMaM  MarucTparypbl,



nmporpaMMaM IOATOTOBKH HAy4YHO-TICAarOTMYeCKUX KaJpOB B acCHUpPAaHType B
beneparbHOM
BBICIIIETO

rOCyJapCTBEHHOM OIO/DKETHOM  00pa30BaTebHOM  YUPEKICHUU

oOpazoBanus «KpacHOApCKHil TOCYTapCTBEHHBIM  MEAarormyecKuit

yHuBepcuteT uM. B.I1. AcradreBa» u ero puinanax.

2. IlepeyeHp KOMIETEHIWI € YKa3aHMeM 3TanoB HX (OPMHUPOBAHHMS B
npouecce u3y4eHus JTUCHMIVIMHbI «MHOCTPAHHBIN A3BIK»

2.1. Ilepeyenb KoMIeTeHIUH, HOPMUPYEMBIX B IPOLIECCE U3YyUCHUS
JVCHUTIUIMHBI «J1€710BOM MHOCTPAHHBIN S3BIK»:

OK-1-
CHIOCOOHOCTBIO COBEPILEHCTBOBATh M Pa3BUBATh CBOM HWHTEUIEKTYalbHBIA U

CIIOCOOHOCTBIO K  aOCTpPAKTHOMY  MBIIUICHUIO, aHAJIW3y, CHHTE3Y,

OOULIEKYIBTYPHBIH YPOBEHb.

OIIK-1- roTOBHOCTH OCYIIECTBIATh IPO(HECCHOHATBHYI0 KOMMYHHUKALIMIO B YCTHOU U
NUCbMEHHOM (popMax Ha PyCCKOM M WHOCTPAHHOM S3bIKaX /JIs pElIeHus 3ajad
po¢eCCUOHABHOM eI TENHHOCTH.

2.2. Jranbl (pOpMHUPOBAHKMS U OLICHUBAHUS KOMIIETEHLUI

Kommner Oran JIMCUUTUINHBI, Tun OneHouyHOE
eHius | (hopMUpOBaHUS MIPaKTUKH, KOHTPOJIS cpeactBo/ KMMpi
KOMITETCHIIUU y4acCTBYIOIIUE B
dbopMupoBaHUU Howmep|dopma
KOMIIETEHLIUU
OK-1  |opuenTtupoBouHbIi |/lenoBOM TEeKy U 1 BXOJIHOU TECT
MHOCTPAHHBIA |KOHTPOJIb
SI3BIK
KOTHUTHUBHBIN JemnoBou TEKYLIHI 2 TOBOPEHUE
WHOCTPAHHBIM  (KOHTPOJIb
SI3BIK
npakcuoisiornyecku |/lemosoi TEKy N 3 ayJIupOBAHUE
17} MHOCTPAaHHBIA |KOHTPOJIb
SI3BIK
pedrekcuBHO- JlenoBou TEKYLIHI 4 3auer Cc
OLICHOYHBIN WHOCTPAHHBIA |KOHTPOJIb OLICHKOU
SI3BIK
OIIK-1 |opueHtupoBouHblii |/IenoBoit TeKyLIUU 1 ayIupOBaHUE
WHOCTPAHHBIM  (KOHTPOJIb
S3BIK
KOTHUTUBHBIN JlenoBou TEKYILUN 2 MOHOJIOTHYEC
MHOCTPAaHHBIA |KOHTPOJIb KO€
SI3BIK BBICKa3bIBAHU
e




npakcuonoruyecku |Jlemoson TEKYILUN 3 [IPOMEXKYTOUH
17} MHOCTPAaHHBIA |KOHTPOJIb BIN TECT
A3BIK
pedaekcuBHO- JemoBou IIPOMEKYTOUH |4 3auer c
OIICHOYHBIN MHOCTPAHHBIA  |as arTecTauus OIICHKOM
A3BIK

3. @oH/1 OLIEHOYHBIX CPEICTB IJIf MPOMEKYTOUYHOM ATTeCTANNH

3.1. cDOH,Z[I)I OOCHOYHBIX CpPCACTB BKIIIOYAIOT: TCCTHI, BOIIPOCHI U 3aJddHUA K

3a4erTy.

3.2. OueHOYHBIE CPEACTBA

3.2.1. OueHo4HOE CPEeACTBO: TECTHI, BOMPOCHI U 3aJIaHUS K 3a4ETy

Kputepuu onieHuBaHUA MO OLIEHOYHOMY CpPEJICTBY TecT

Bricokuit ypoBeHb [IponBuHYTHII ba30BbII ypOBEHB
Dopmipyen CCl)OpMHpOBaHH(?’CTH YPOBEHB C(l)OpMHpOBaHH?CTH
KOMITETEHIINM c(hOpMHPOBAHHOCTH KOMITETEHIINM
bIe KOMIIETCHIIUH
KOMH(;TeHHH (87 - 100 GanoB) (73 - 86 6amioB) (60 - 72 6amoB)
OTJIMYHO/3a4TEHO XOPOII0/3a4T€HO YIOBJIETBOPUTEIIbHO/3a4
TEHO
OIIK-1 OOyuarommiicss  Ha | OOyuatomuiics  Ha | OOy4Jaromnuiics Ha
BBICOKOM YPOBHE | CPEIHEM YPOBHE | yAOBJIETBOPUTEIBHOM
criocoOeH criocoOeH YpOBHE crioco0eH
OCYILIECTBIISATh OCYILIECTBIISATh OCYULIECTBIISATh
npoeCCHOHANIbHYIO | MPOGECCUOHANIBHYIO | TPO(ECCHOHATIBHYIO
KOMMYHUKAIIMIO B | KOMMYHHUKALMIO B | KOMMYHUKALIMIO B
YCTHOU U | yCTHOU U | yCTHOW ¥ NHUCBMEHHOU

MHUCbMEHHOM
dbopmax Ha PyCCKOM
u WHOCTPAHHOM
sI3bIKaX JIs
peueHus

po¢eCCHOHAIBHOM

3aga4d

ACATCIIBHOCTH.

MUCHbMEHHON (hopmax
Ha pPyCCKOM u
HHOCTPAHHOM SI3bIKaX
JUISL PEIICHUs 3ajad
po¢eCCHOHAIBHOM

ACATCIIBHOCTH.

dbopMax Ha PYCCKOM H
MHOCTPAaHHOM  SI3bIKax
JUIL  pelIeHus

po¢eCCHOHAIBHOM

3a1a4

ACATCIIBHOCTH.




3.2.2. OueHouHoe cpeAcTBO Bompockl k 3a4eTy
Kpurepuu onieHrBaHuS 110 OIEHOYHOMY CPEICTBY BOmpoch! K 3aueTy

BbIcOKUI ypOBEHB [IponBuHyTHIN ba3oBb1l ypOBEHB
Dopmipyen C(l)OpMHpOBaHH(?’CTH YPOBEHB C(l)OpMHpOBaHH?CTH
KOMITETEHIINM c(hopMUPOBAaHHOCTHU KOMIIETEHIIUM
bIe KOMIICTCHIIUH
KOMHireHHH (87-100 6amtoB) (73-86 GamnoB) (60-72 GamnioB)
OTJIMYHO/3a4TEHO XOPOIII0/3a4TEHO YIOBJIETBOPUTEIHHO/3
auTEHO
OK-1 OOyuaromumiics Ha | OOyuaromuiics  Ha | OOy4aromuics Ha
BBICOKOM YPOBHE | CpeTHEM YPOBHE | yAOBJIETBOPUTEIBHOM
crnocoOeH K | cnocoOeH K | ypOBHE CHOCOOEH K
abCTpaKTHOMY aOCTpaKTHOMY abCTpaKTHOMY
MBIIIJIEHUIO, aHAJIMU3Y, | MBIIIJICHUIO, AaHAJIN3Y, | MBIIUICHHUIO, aHAJIN3Y,
CUHTE3Y, CUHTERY, CUHTE3Y,
CIIOCOOHOCTBIO CIIOCOOHOCTBIO CIIOCOOHOCTHIO
COBEPILIEHCTBOBAaTh U | COBEPILIEHCTBOBATh U | COBEPIICHCTBOBATh M
pa3BUBaTh CBOM | pa3BUBATH CBOM | pa3BUBAaTh CBOM
VHTEJUICKTYQJIIbHBI U | UHTEJUJICKTYAJIbHBIN U | UHTEIUICKTYAJIbHBIA U
OOIIEKYTBTYPHBIN OOIIEKYIBTYPHBIH OOIIEKyTBTYPHBIN
YPOBEHB. YPOBEHB. YPOBEHB.
OIIK-1 OOyuaromumiics Ha | OOyuaromuiics Ha | OOyuarommiics Ha
BBICOKOM YPOBHE | CpellTHEM YPOBHE | YOBJIETBOPUTEIILHOM
CIocoOeH CIoco0eH YpPOBHE CIoCcoOeH
OCYILIECTBIATh OCYILIECTBIISATh OCYIIECTBIISATh
po¢eCCHOHAIBHY O poeCCHOHABHYIO | MPOGECCHOHATBHYIO
KOMMYHUKAITHIO B | KOMMYHUKAIIHIO B | KOMMYHUKAIIHIO B
YCTHOM M NHCBMEHHOU | yCTHOM U | YCTHOU u

dopmax Ha pycckoM u
WHOCTPAHHOM  SI3BIKAX
JUIE  pelIeHUsl 3ajad
npodeCcCHOHABHOM

JACATCIIBHOCTH.

NUCHbMEHHON (opmax
Ha pycckoM u
MHOCTPAHHOM SI3bIKaxX
Ui pelIeHHus 33134
npodeCcCHOHABHOM

ACATCIIBHOCTH.

NUCBMEHHOM (popmax
Ha PYCCKOM u
MHOCTPAHHOM SI3BIKAX
JUISL pelleHus] 3aaad
npodeCCUOHAIBHOM

NEATEIILHOCTH.




4. @oH/1 OLIECHOYHBIX CPEICTB IJIl TEKYIIEero KOHTPOJISl YCIIeBAeMOCTH
4.1. ®oHIBl OLIEHOYHBIX CPEJACTB BKIIIOUAIOT: AYJAMPOBAHHE, BBINOJHECHHE

JCKCUKO-TPAMMATHYC CKUX YHQEDKHCHI/II\/II, [2360Ta C INAJIOTOM B I'PVYTINC (COCTaBJICHUE
u I/ICQGHI/IQOBaHI/IC[, INOATOTOBKA MOHOJIOI'MYCCKOI'O BBICKA3bIBAHUSA, IMTPC3CHTAIIMN 110

TeMe, UHAMBUIYAJIbHOE JOMalIHEe 3aJlaHue, NMCbMEHHas paboTa (ayIuTopHasi).
4.2.1. Kpurepun OLIEHMBAHUSA CM. B TEXHOJOTHYECKOW KapTe pEWTHHra B
abouel nmporpaMme AUCIUIUIMHBI JIeI0BOM MHOCTPAHHBIMN SI3bIK.

Kpurepuu oniennBanus KonuyecTtBo
O6ay1oB (BKJIaa B
PEUTHHT)
ayIUpOBaHUE OOy4Jaromuiicss  MOJHOCTHIO  TIOHMMAET 10
OCHOBHOE€ COJEp)KAHUE, YMEET BBIJCIUTH
OTJICTbHYIO, 3HAUYUMYIO TUTSt ceost

nH(popMalnio, JOTajabIBaeTCsi O 3HAYECHUU
HE3HAKOMBIX CJIOB IO KOHTEKCTY, yMeeT
WCIIOIb30BaTh MH(OpMALUIO [Jis PEIICHUs
MOCTAaBJICHHOM 3aJ1a4H.

OOyuaromuiicss HE TMOJHOCTHIO TTOHUMAET 7
OCHOBHOE COJIEp)KaHHE€, HO YMEET BBIJACIUTH
OTJICJIbHYIO, 3HAYUMYIO TU1st ce0s
nH(popMalMio, J0TajabIBacTCI O 3HAYCHUU
YaCTHU HE3HAKOMBIX CJIOB MO KOHTEKCTY,
YMEET UCIOJb30BaTh HH(POpPMAIUIO IS
pELICHUS TIOCTABICHHOM 33/1a4U.
OOyuaromuiicss He TMOJHOCTHIO TOHUMAET 5
OCHOBHOE coJiepKaHue, HE  MOXET
BBIJICJIUTh OTJENbHbIE (DaKThl U3 TEKCTA,
noraapiBaeTcs o 3HaueHuH 50% He3HAKOMBIX
CJIOB 1o KOHTEKCTY, MOJTY4YECHHYIO
nH(pOpMaLMIO JJIs PEIICHHS IOCTaBICHHOMN
3a7a4d MOXET HCIOJb30BaTh TOJIBKO MpHU
MMOCTOPOHHEM TTOMOIIIH.

BBINIOJTHEHUE OOyyarommicss HUCIONB3yeT JIGKCUKY | 16
JIEKCHUKO- rpaMMaTH4YeCKue CTPYKTYpPbl  OTJIMYHO,
rpaMMaTHYECKUX | TAK¥Ke UCIIONIB3YET CJIOYKHBIE
yIpaXXHEHUM CEMaHTHUYECKUE CTPYKTYpbl, HE JIOMYCKaeT
IrpaMMaTUYECKHE OUTUOKH.
OOyuaromuiicss UCIONB3yeT JIGKCUKY | 12

MPOCThIE€ CTPYKTYPHI MPABUIBHO, IOMYCKAET
OMIMOKM TIPU  MCIOJIB30BAHUU  CIIOXKHBIX

CEMaHTHUYECKHUX CTPYKTYpBHl, penko
JIOMYCKAeT rPaMMaTUYECKUE OITHUOKH.
OOy4Jaromuiicss HCHOIB3yeT JICKCUKY W 8

MPOCTHIE CTPYKTYPBI B OCHOBHOM
MIPaBUJIBHO, JOITyCKAeT HEKOTOPBIE




IrpaMMaTUYECKHE OITHOKH.

pabora c
JIMAJI0rOM B
rpynmne
(cocTaBieHUE H
UCLIEHUPOBAHMUE),

3amaHne TOJHOCTBIO  BBIMIOJHEHO: IICJIh
OOIlICHHS JOCTUTHYTa, TEMa pacKphiTa B
3alaHHOM 00bEMe (BCe TMepedyUCIICHHBbIE B
3aJJaHAA  aCTEeKThl OBLIM  PacKpPBITHl B
BbICKa3bIBaHUM). COIMOKYJIBTYPHBIC 3HAHUS
HCIIO0JIb30BaHbl B COOTBETCTBUU C CUTYaIHEH
obmenus. JleMOHCTpUPYET CHOCOOHOCTh
JIOTUYHO W CBSI3HO BECTH Oecelly: HauynHaeT
IIpU HEOOXOJIUMOCTH, U TOJJACPKUBACT €€ C
COOMIOCHUEM OYEPEIHOCTH IIpH OOMEHE
pEeIUIMKaMH, TIPOSBIISICT WHUIMATHBY IIPH
CMCHE TEMbI, BOCCTAaHABIIMBacT Oeceay B
caydqae c0Oos. Mcmomb3yemblil  JIE€KCHKO-
IrpaMMaTHYCCKUH Marepuall COOTBETCTBYET
ITOCTABJICHHOM KOMMYHHMKATUBHOW 3ajade.
OOyyaromuiics JAeMOHCTpUPYET OOJbLION

CJIOBApHBIH 3amac u BJIa/ICHUE
pazHo00pa3HbBIMU rpaMMaTH4YeCKUMU
CTpyKTypamu.  JlONMymieHbl  OTIEIbHBIE
OIMOKH,  KOTOpblE  HE  3aTPYIHSIOT
MTOHUMAaHHE.
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3ajlaHie  BBINOJHEHO  YacTUYHO:  LENb
OOIIeHHS TOCTUTHYTA, HO TeMa PacKphITa HE
B MOJMHOM 00béMe. COLMOKYJIBTYpHBIE
3HaHMSI B OCHOBHOM MHCIHOJb30BaHbl B
COOTBETCTBHUM C CHUTyauued OOIIeHHUS.
OOyyaronuiicss JE€MOHCTPUPYET XOPOIIHE
HaBBIKU u yMEHUs peueBoro
B3aMMOJICHCTBUS C MapTHEPOM: yMEET
HauaTh, MOJJEPKaTh U 3aKOHUUTH Oeceny;
coOnogaer  OouepE€IHOCTb MpU  OOMEHe

perummkamMu.  Mcnonb3yemMbli  JIEKCUKO-
rpaMMAaTH4YeCKU  Marepual B ILEJIOM
COOTBETCTBYET MTOCTaBJIEHHOMN

KOMMYHHUKAaTUBHOM 3ajade. Ho yuammiics
JielaeT MHOTOYHCIICHHBIE SI3bIKOBBIE OIIIMOKHU
WM JIONYCKAE€T  S3BIKOBBIE  OIIMOKH,
3aTPYAHSIONIME TIOHUMAaHHE.

12

3amaHre  BBIIOJHEHO  YACTHYHO: b
OOIIIEHHsS JOCTUTHYTA HE IMOJIHOCTBIO, TEMa
packppiTa B  OTrpaHHMYEHHOM  O0BEME.
CoOIMOKY/IBTYPHBIC 3HAHUS Majio
HCITIOJIb30BaHBI B COOTBETCTBHMHM C CUTYyaIlHCH
obmenns. JleMOHCTpHUpPYEeT HEeCIIOCOOHOCTh




JOTUYHO W CBSI3HO BECTH Oecemy: He
HAuMHACT U HE CTPEMUTCS TOJJCPIKUBATH €€,
HE TIPOSBISCT WHUIMATUBHEI TIPH CMEHE
TEeMbl, TMepeaaeT Haumbojee ofime ujaeu B
OTPAaHUYCHHOM KOHTEKCTE; B 3HAYUTEIHHOU
CTEMEHU 3aBUCHUT OT IOMOIIM CO CTOPOHBI
co0eceTHuKaA. JleMoHCTpUpYeT
OTpaHUYECHHBIA  CIIOBApHBIA  3amac, B
HEKOTOPBIX CIydasX HEeIOCTAaTOYHBIA ISt
BBITIOJIHEHUS ITOCTABICHHOM 3a1a4u. Jlenaer
MHOTOUHUCIICHHBIE OIIMOKH WU JIOMYCKAaeT
OIIMOKH, 3aTPYAHSIONTNE TOHUMAaHHE.

MOATOTOBKA
MOHOJIOTUYECKOT
O BBICKa3bIBaHUS,
MPE3CHTAUN 110
TEME

3ajaHue TOJIHOCTBIO  BBIIIOJIHEHO: TeMa
packpbiTa B 3aJaHHOM 00BEME (Bce
MEPEUYMCIICHHBIE B 3aJJaHUM ACTIEKThl ObLIN
PaCKPBITHI B BBICKa3bIBAHUM ).
CoLMOKyJIBTYpHBIE 3HAHUS UCTIOJIb30BAHBI B
COOTBETCTBUM C cuTyauueu. Mcnonb3yeMslii
JIEKCUKO-TPAMMaTUYECKUI Marepuai
COOTBETCTBYET MOCTaBJICHHOM
KOMMYHUKAaTUBHOU 3amade. OOydaromuiics
JIEMOHCTPHUPYET OONBIION CIIOBAPHBIN 3amac
u BJIAJICHUE pazHo00pa3HBIMU
rpaMMaTH4eCKUMU CTPYKTypaMmH.
JloTyIieHsl  OTAENbHBIE OIMUOKH, KOTOPBIC
HE 3aTpPyAHSAIOT NOHWMaHue. JIOrMYHOCTH
BBICKa3bIBaHMsSI COOJIIONEHA: BCTYILUICHUE,
OCHOBHasi  uH(poOpMalus,  3aKJIOYEHUE.
Cpencrea JIOTMYECKOM CBSI3U  a/I€KBATHBI
MIOCTaBJICHHOM 3a1a4e ¥ pa3HOOOPA3HBbI.

18

3ajmaHue  BBINOJHEHO YacTUYHO: Tema
packpeiTa HE B  TOJHOM  OOBEME.
CouHOKyNnbTypHBIE 3HAaHHSI B OCHOBHOM
HCIIOIb30BaHbI B COOTBETCTBUHU c
CUTyalue. Hcnonb3yembli JIEKCUKO-
rpaMMaTH4YeCKUil ~ Mmarepuas B IIEJIOM
COOTBETCTBYET MTOCTaBJICHHOMN
KOMMYHHKAaTUBHOMN 3a/1a4e. Ho
00ydJaromuiics JellacT SA3BIKOBBIC OIIMMOKH
WO  JIONYCKAeT  S3BIKOBBIE  OIIMOKH,
3aTpyaHSAIONIME TOHMMaHue. JlorugHoCTh
BBICKA3bIBAHUS BIIOJIHE coOrosieHa:
BCTYIUICHUE, OCHOBHasi  uH(poOpMaIHs,
3akmtoyeHue. CpelcrBa JIOTMYECKOM CBA3U
aJIcKBaTHbl  TIOCTABJICHHOW  3a/laye, HO

14




OJTHOOOpAa3HBI.

3agaHue  BBIMIOJIHEHO  YacTUYHO: TeMa
packpbiTa B OrpaHUYEHHOM  oOBbeEME,
COLMOKYJIbTYPHBIE 3HaAHUA MaJo
HCITOJIb30BAHBI. JlemoHCTpHpyET
OTpAaHUYECHHBIM  CIIOBApPHBIA  3amac, B
HEKOTOPBIX ClydasX HEIOCTAaTOYHBIA IJId
BBITIOJITHEHUSI  TIOCTaB  JICHHOW  3a/1aymu.
JIOTMYHOCTh  BBICKA3bIBaHUs HE BIIOJIHE
coOoieHa: BCTYILUICHHUE, OCHOBHas
uHdopmanusi,  3aKIIOYCHUE. Cpencrtpa
JIOTUYECKOU CBSI3U HEa/JICKBaTHBI
MIOCTABJIICHHOM 3a]1a4€ U OAHOOOPa3HBbL.

10

MUChbMEHHAs
pabota
(aymuTopHas)

3ananue BEITIOJTHEHO MOJTHOCTBIO:
COICpaHHE  OTpakaeT BCE  ACIEKTHI,
yKa3aHHbBIC B 3aJIaHuH; CTHJICBOE
odopMIiIeHHE pedyr BBIOPAHO NPABUIBLHO C
y4eTOM IS BBICKAa3bIBaHHMS W ajpecara;
COONIONICHBI TMPUHATHIE B S3bIKE HOPMBI
BSKJIMBOCTH.  BBICKa3pIBaHWE  JIOTUYHO:
CpeICTBa JIOTUYECKOW CBSI3M HCIOJIB30BaHBI
MpaBUJIBLHO, TEKCT pas3felieH Ha ab3allbl;
oopMIIEHHE TEKCTa COOTBETCTBYET HOpMaM,
MNPUHATBIM B CTPaHE M3y4aeMoro s3bIKa.

Hcnonb3yembli CJIOBapHBIN 3arac
COOTBETCTBYET  IIOCTaBJIECHHOM  3a/aye;
MPaKTUYECKH HET HapylIeHUI B

WCMOJIb30BAaHUN  JIEKCUKU. [IpakTuuecku
OTCYTCTBYIOT  omuOku.  BrickasbiBaHue
JIOTUYHO; CpEACTBa JIOTHYECKOW  CBS3U
WCIMOJIb30BaHbl MPaBUIIbHO; Kcronb3yembie
JIEKCUYECKHE U TPAMMATUYECKUE CTPYKTYPBI
COOTBETCTBYIOT IIOCTABJICHHOU

10




KOMMYHMKAaTUBHOM 3ajxadye. Jlekcuueckue,
rpamMmMatuueckue u - opdorpapuueckue
OLIMOKH OTCYTCTBYIOT.

3ajaHue BBITIOJIHEHO: HEKOTOPHIC ACIEKTHI,
YKa3aHHbIE B 3aJaHUU  PACKPBITHI  HE
MOJHOCTHIO; UMEIOTCS OTJICJIbHBIC
HapyIICHHUS] CTHJICBOTO 0OPMIICHUS pEUH; B
OCHOBHOM COOJIO/ICHBI TPHUHSTHIE B S3BIKE
HOPMBI  BEXKJMUBOCTU. BbICKa3biBaHUE B
OCHOBHOM JIOTUYHO; HMMEIOTCA OTHEIbHbIC
HEJIOCTAaTKU IIPU HKCIOJIb30BAHUU CPEACTB
JIOTUYECKOW CBSI3U; HMEIOTCS OTHIEIIbHBIE
HEJIOCTaTKU MpPH JICJICHUH TEKCTa Ha a03allbl;
MMEIOTCS.  OTACIbHBIE  HApyUICHHUS B
ohopMIICHUH TEKCTA. Hcnons3yemblii
CJIOBAPHBIN 3arac COOTBETCTBYET
MOCTABJICHHOM 3a/1aye, OIHAKO BCTPEUYAIOTCA
OTJIeJIbHbIE HETOYHOCTH B YMNOTPEOJICHUU
CJIOB, JIMOO CJIOBapHBIN 3arac orpaHU4eH, HO
JIEKCUKA UCIIOJIb30BaHA MPaBUJILHO.
NmeeTcst psii TpaMMaTHdecKuX OIMIMOOK, HE
3aTPYAHSIONIUX MOHUMaHHE TEKCTA.
Opdorpaduyeckue OIMMOKH MPAKTHISCKHU
OTCYTCTBYIOT. Teker paszaeneH Ha
MPEJI0KECHUS v MIPaBUJILHBIM
MYHKTYallMOHHBIM 0()OPMIICHUEM.

3aaHne  BBIMIOJTHEHO HE  IOJIHOCTHIO:
CONIEp)KaHWE OTpakaeT HE BCE AaCIEKTHI,
yKa3aHHbIC B  3aJaHUM;  HapylICHUE
CTUJIEBOTO O(OPMIICHUSI PEYH BCTPEUAIOTCS
JOCTaTOYHO YacTo; B  OCHOBHOM  HeE
COOJIONIEHbI TPUHSTHIE B  SI3BIKE HOPMBI
BEXKJIMBOCTH. BBICKa3blBaHUE€ HE BCETAA
JOTUYHO,  WMEIOTCS  MHOTOYHCIICHHBIS
OMMOKM B  UCIHOJB30BAHWHM  CPEJICTB
JIOTUYECKOW CBSI3M, WX BBIOOp OTpaHUYCH;
JICNICHHE TEeKCTa Ha ab3albl OTCYTCTBYET;
UMEIOTCSI  MHOTOYHCIICHHBIE OINUOKH B
odopmIICHUH TEKCTa. Hcnonp3oBan
HEONPABJIAHHO OTPAHUYECHHBIA CJIOBAPHBIN
3armac; 4acTo BCTPEYAIOTCS HAPYIICHHS B
WCIIOJIb30BaHHUH JICKCUKHU, HEKOTOPBIE U3 HUX
MOTYT 3aTPYyAHATh MOHUMaHuEe TekcTa. JInbo
4acTO BCTPEYAIOTCSI OIMIMOKH 3JIEMEHTApHOTO
YPOBHS, MO0 OIMMOKM HEMHOTOYMCIICHHBI,




HO  3aTPyIHSAIOT  TIOHMMaHHWE  TEKCTa.
Nmeercss psim  opdorpadudeckux u/vmm
MyHKTYallHOHHBIX OMMOOK, KOTOphIE HE
3HAYUTEIIBHO  3aTPyJHSIOT  TTOHHMMAaHHE
TEKCTA.

MakcuMaJIbHbIA 0aI 70

9. YueOHO-MeTOAUYeCKOe W HHPopManuoHHoe obOecneyenne (GOHI0B
OLICHOYHBIX CPeACTB (JIUTEparypa; METOAMYECKUE YKAa3aHUs, PEKOMEHAAINH,
MporpaMMHOE OOECIeYeHHEe | JpYyrue MaTepualibl, HCIOIb30BAHHBIC IS
pazpabotku ®OC).

I IlleBenena C.A. «/lenopoit anrmuiickuiiny FOHWUTH Mocksa, 2011
2 JTroxkanoBa H.M. AHrmuiickuii si3b1k Juist 9koHOMECTOB MH(Ppa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHouHbIe cpeacTBa (KOHTPOJIbLHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4éT W DSK3aMEH MpOoBOJATCA B (opMe YCTHOTO coOeceloBaHMs IO TeMaM

npoieHHoro paszzaena. g 3auera HEOOXOIAMMO JaTh pa3BEPHYTHI OTBET Ha
BOIIPOCHI IIpenoAaBareis o TeMam:

TEMBI JUIA OBCYXIAEHUA K 3AHETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

® NS ¢ AW

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?



TEMBI 1JISA OBCYXKAEHUA K 3AHETY (2 CEMECTP)

A A

Financial success

Money management

Importance of cultural awareness for businessmen

Cultural advice

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II71
BxoaHoii Tect

m You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mowtin James

Callers name: oo noae !

Company: Furnituwe Wagow

Called about: A forthcoming........... ........... z
Will now take place on: (date) ........... Sat(time)........... *
Please call heron: .. ... ... >

Y O Match the questions (6-10) to the replies (a-€).

6 A:Right let’s get started, shall we?
B:oo.........

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

a) Hello, pleased to meet you.

b) | quite agree — it’s the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

o Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.

a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this vyear’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you’re
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

To.. | | Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

43 (have sent /sent) last week. |

44 (am / have been) on business to Estonia for a week and only
.................... 45 (returned / have returned) yesterday.

The visit 48 (didn’t start / doesn't start) well though! Unfortunately my
bus to the airport was late and | 47 (almost missed / have almost
missed) the plane. Anyway, | had a good time and | am already planning another trip!

Best wishes

Carina




e Complete the sentences using the correct form of the verb in brackets.

48 The company................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes . ............... (usually / leave) London
Euston from platform 5.

o Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

L here since 1995.
a) have worked b) am working c) work

54 Wenearly................ bankrupt in the summer.
a) had gone b) have gone c) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

e suggest an alternative date and time

e Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
« how this would improve your career prospects

« why you would like to visit the UK

PN NP e W PP W
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VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I'work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 1"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I"d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounslii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?
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