MHWHHUCTEPCTBO OBFPA3OBAHMSA U HAYKH POCCUMCKOM ®EJIEPAIINH
®denepanbHOE rocylapcTBeHHOE 0I0IKeTHOE 00pa3oBaTe/ibHOE yUpeKIeHue
BbICIIIET0 00Pa30BaHUs
KPACHOSIPCKUI1 T'OCYJIAPCTBEHHBINA NEJATOT'MYECKUHA
YHUBEPCHUTET wum. B.I1. ActadbeBa
(KT'TIY um. B.II. Actadnesa)

Kadenpa nHOCTpaHHBIX SI3BIKOB

PABOYAA [TPOI'PAMMA JJUCLIATTIJIMHBI

NEJIOBOM NHOCTPAHHBIN SI3BIK

Hanpasnenne noaroroBku:
44.04.01 Ileoacocuueckoe oopazosanue
CnenuaiTbHOCTh NOATOTOBKU:

JlumepamypHoe obpazosanue 8 cucmeme cO8PEMEHHO20 SYMAHUMAPHO20 3HAHUS,
Teopemuueckoe u npukiaoHoe A3bIKO3HAHUE 8 00PA308AHUU
KEANUQDUKAYUS «MASUCTID»

(3aouHas hopma 0OyUeHUSN)

Kpacnosipck 2016



Pabouass mporpamMma  IUCHUIUIMHBI «J[eTOBOM MHOCTpPAHHBIM S3BIK»  COCTaBJICHA
CTapIIUM TpernoiaBareneM Kadeapbl MHOCTPAHHBIX S3bIKOB, KpameHnHHnkoBo# A.E.

PabGouas mporpamma o0cy»k/ieHa Ha 3acelaHny Kadeapbl HHOCTPAHHBIX SI3bIKOB

npoTtokoa Ne 2 ot "15 " centsiops 2015 .

3aBeayronuii kadeapoi:

JIOKTOP TIEIaroTHYeCKUX HayK, mpodeccop
[Terpumes B.1.

OnoOpeHo HayYHO-METOAMYECKUM COBETOM (DHITOIOTHUECKOTO (haKyIIbTeTa
"26" okTsa0psa 2015 .

[Ipencenarens N.B. PeBenko
(¢.u.0., mogmuce)



Conepxanue paboueid mporpaMMbl TACHUATITAHBI

[TosicHuTenbHAs 3anucKa

1. Opranu3alMoHHO-METOANYECKUE JOKYMEHTBI

1.1. Texuomorudyeckas kapra 00Oy4eHUsS TUCIUILUIMHE

1.2.  CopepxaHre OCHOBHBIX Pa3/e€JIOB U TEM JAUCIUILIUHBI

1.3. Meronuueckre peKOMEHIAIMU 10 OCBOCHHIO JUCHIUILIUHbI

2. KoMImoHeHTbI MOHUTOPUHTA YUEOHBIX TOCTHKEHUN 00yJaroIInuXcs
2.1. TexHonornyeckas KapTra peUTHHIa TACHUILUIMHBI

2.2. @OoHJ OLEHOYHBIX CPEACTB M0 JUCHUILINHE

2.3.  Ananu3 pe3ynbTaToB OOyUYEHUs U NIEPEUEHb KOPPEKTUPYIOIIHUX MEPOIIPUATUI 11O
y4eOHOM TUCIUTUIMHE

3. VY4eOHble pecypcehl

3.1. Kapra auteparypHoro o0ecrieueHus JUCIUTIITAHbI

3.2. Kapra marepuanbHO-TEXHUYECKOMN 0a3bl TUCIUTIIMHBI



IHosicHUTEAbHAA 3aIIUCKA

1. PaGouas mporpamma  IUCHUIUIUHBL «Jl€JIOBOM HMHOCTPAaHHBIN S3BIK» IS
CTYIEHTOB (DUIIOIOTUYECKOTO (haKyJIbTeTa MEPBOro Kypca MarucTparypbl HarpaBieHUs
44.04.01 «Ilemarornueckoe oOpa3oBaHue», CICIUANBHOCTH «JIuTepaTtypHOe 00pa3oBaHMe
B CHCTEME COBPEMEHHOIO TYMAHUTAPHOTO 3HaHWs, TEOpeTHYEeCKOEe U NPUKIATHOE
A3bIKO3HAHUE B 00pa30BaHUM» 3a04HOU (pOpMBI 00yueHHs] pa3paboTaHa B COOTBETCTBUU
co «Cranmaprom paboueii mporpammbl guctuiuinael B KITIY mm. B.I1. AcrtadbeBay,
YTBEPKJIEHHOM YUeHbIM coBeToM yHHUBepcuTeTa « 30 » ceHtsiops 2015 r. (mporokoin Ne 9).

HMucuumiuna «JlenoBol WHOCTPAaHHBIA SI3BIK» OTHOCUTCA K 00s3aTEIbHBIM
JTACUUATUTUHAM BapuaruBHoi 4actu mnpodeccuonansHoro 1wkia (b1.B.O.3)
MarucTparypsl Mo HarpasieHuto noAarotroBku 44.04.01 "Ilegaroruueckoe obpazoBaHue".
Juctinmnaa «J[emoBoit HHOCTPaHHBIN S3BIK» SBISICTCS 0053aT€ILHON JUISI OCBOCHHSI BHE
3aBUCUMOCTM OT HaIlpaBJICHUN TMOATOTOBKM, oOecreunBaeT (popMupoBaHue Yy
oOyyJaromuxcsi komrnereHnuii, ycranopiaeHHbIx @I'OC BO no HanmpaBieHUIO MOJTOTOBKHU
44.04.01 "llemarormueckoe obpazoBanme", cnenuaibHOCTH «JIuTeparypHoe oOpa3oBaHme
B CHCTEME COBPEMEHHOIO TYMaHUTApHOIO 3HAHMS, TeopeTHYeckoe U NPHUKIAJAHOE
SI3bIKO3HAHWE B 00pa3oBaHUM» 3a04HOM (PopMbl OOyueHHs, YTBEP>KICHHBIA MPUKA30M
MunucrepcTBa oOpa3zoBanus U Hayku PD ot 9.02.2016. Ne 91

N3yyenune quciuiuinabl «Jle10Boi MHOCTPAaHHBIN A3BIK» 0a3upyercs Ha 3HAHUSX, Y
MEHUSX, HABbIKaX, MPUOOPETEHHBIX CTYJACHTAMH MPU U3YUECHUU 0A30BBIX S3BIKOBBIX JUCITU
IUTHH TporpaMmMbl OakanaBpuara. Hapsiny ¢ apyrumu mpeaMeraMu IaHHOTO ITUKJIIA JIEJI0BO
1 THOCTPAHHBIN SI3bIK UMEET MPAKTUKO-OPUEHTUPOBAHHBIN XAPAKTEP U MOCTPOEH C YUYETO
M MEXIUCITUTUTMHAPHBIX CBS3€H, B MIEPBYIO OUepe/Ib, 3HAHUMN, HABHIKOB M YMEHHM, PHOOP
€TaeMbIX CTYJEHTaMH B MPOLIECCE U3YUEHUS COIMATBbHBIX JUCIUIUINH U JUCHUILIAH Mpod
eccuoHanbHOrO Hukia. CoaepkaHue Kypca npearnoaaraeT NpuMeHeHHe CTyJeHTaMu (POHO
BbIX TEXHUYECKUX U COLMOKYIBTYPHBIX 3HAaHHI B OCBOEHUHM MHOCTPAHHOTO SI3bIKA, & S3bIK
OBbI€ KOMMYHUKATUBHbBIE YMEHUS, KOTOpbIe (OPMUPYIOTCS B IIPOLIECCE €r0 U3YUYEHUSs, pac
MIUPSIOT BO3MOXKHOCTH CTY/ICHTOB y4aCTBOBATh B Y4€OHO-MCCIIEIOBATEILCKOM JIESITEIEHOC
TH.

Jlucunmuinea «/lenoBod HHOCTPAHHBIN SI3BIK» COAEPKUT 2 MOIYJIS, B KAXKIOM MOILY



ne 2 pazaena. B koHIE KaXI0ro MOIyJsl IPEeIyCMOTPEH KOHTPOJIb YCBOEHHOTO Marepuaia
B BUJIE JIEKCUKO-IPaMMaTHYECKOIro TecTa. B mepBoM U BO BTOPOM CEMECTpax CTYIEHTHI CJl

aroT 3a4eT U 3a4UeT C OLICHKOM COOTBETCTBEHHO.

2. Tpyno€MKOCTb TUCIUTLIMHBI

Bup yueGHo#t paboThl 1 xypc 2 xypc
O6mas TPYA0EMKOCTh 72 72
paboThl (KOJIMYECTBO YACOB, (2) (2)
3.€)

Jleknnn




4.

CemuHapbl

JlaGopaTopHble 3aHATHS 16 8
(1) (1)
KCP
Bueaynuropnas pabora 52 60
@) @)
W TOroBsIii KOHTPOJIb 4 4
W TOroBeIii KOHTPOJIB: 3a4eT 3a4eT ¢
OLICHKOU

HGHBIO OCBOCHUA AUCIHHUIIIIMHBI ((I[CJ'IOBOI\/'I HHOCTpaHHBIﬁ A3BIK) ABJIACTCA ITOBBIIIICHUC

oOecrieyeHuEe OCBOCHUS CTYICHTAMH 3HAHUW O crenu(uKe ICIOBOTO OOIICHUS Ha

HHOCTPAHHOM S3BIKC. Taxoke oejib Kypca COCTOUT B TOM, YTOOBI CO,ZICIZCTBOB&TL

CTAHOBJICHUIO Y CTYACHTOB KJIFOYCBLIX HpO(l)eCCI/IOHaHBHO-HI/I‘-IHOCTHBIX KOMHGTCHHHﬁ,

COCTOSIINX U3 CIAEAYIOMNX CTPYKTYPHBIX SJIEMEHTOB:

1. OIbITa I103HABATEJIbHOM ACATCIBHOCTH,

pe3yabTaToOB — 3HAHUM;

(buKCUpOBAaHHOTO B

dbopme ee

2.  ombITa OCYIIECTBICHHS U3BECTHBIX CIIOCOOOB AEATENBHOCTH — B OpME yMEHUS

JIeHCTBOBATh MO AJITOPUTMY, 00pa3iy;

3. OmbITa TBOPYECKOU AEATENILHOCTU — B (pOopMe yMEeHMs TPUHUMATDh () PEeKTUBHbBIE

PEIICHUSA B )KUSHCHHBIX CUTYyallHsX

4, OIIbITa OCYIICCTBJIICHUSA SMONHNOHAJIBHO-ICHHOCTHLBIX OTHOILICHUH — B (1)0pMe

JIMYHOCTHBIX ICHHOCTHBIX OpHeHTaHHﬁ.

CUTyaTUBHOI'O IIOBCACHHA B CHUTyalusax JOCJIIOBOI'O O6HICHI/I$I;

B pe3synbrare ocBoeHUs y4eOHOM TUCIUIUINHBI 00yYalOIUNHCs JOIKEH:
3HaTh: OCHOBBI JI€JIOBOM KOMMYHHUKAIlMM Ha WHOCTPAaHHOM SI3BIKE;

OCHOBBbI

OCHOBHBIC TCMBI,

BO3HHKAOIMUC B ACJIOBOM O6H_I€HI/II/I Ha HMHOCTPAaHHOM S3BIKC; KOHKPCTHBIC JICKCHKO-

rpaMMaTHYECKuEe CpeicTBa (Te3aypyc) M KaxJoM TeMbl JeJI0BOr0 OOIIEHUS Ha

HHOCTPAHHOM S3bIKC, PA3TrOBOPHBIC q)OpMy.]ILI OTHKCTA ACJIIOBOIO U HpO(i)eCCI/IOHaJIBHOFO

oOLIeHUs, IPUEMbl CTPYKTYPUPOBAaHUS HAYyYHOTO JUCKYpCa; KYJbTYpPHBIE U STUUYECKUE

HOPMBI ACIIOBOIO 06HI€HI/I$I Ha NMHOCTPAHHOM A3LIKC.



yMeThb: HCIOIB30BaTh JIEKCUKO-TpPAMMAaTHUYECKUE CpeACTBa (Te3aypyc) B KOHKPETHBIX
CUTyallUgX JEJIOBOTO OOIIEHHUS Ha MHOCTPAHHOM $3bIKE; BBICTpauBaTh 3(PQPEKTHBHOE
B3aMMOJICWCTBAE C HOCUTEISIMH HHOCTPAHHOTO s3bIKa B cdepe AeI0BOro OOLICHHS;
BECTH Ce€0s KOPPEKTHO, YUYUTHIBATh COIMATBHO-KYJIBTYPHBIE W JTHYCCKHE HOPMBI

OOLIEHUs1 C UHOCTPAHILIAMU; BECTU TeIe()OHHBIE IEPETOBOPHI..
BJa/leTh: OCHOBHBIMHU SI3bIKOBBIMU KJIMIIE, OTHOCSIIUMMCS K pPa3IU4YHBIM BHJIAM

Ou3Heca; MpoPecCHOHANbHBIMM OCHOBAMHU pEYEBOM KOMMYHHUKAIMM (ayIMpOBaHUE,
YTEHUE, TOBOPEHUE, MHUCHMO); JIEKCMYECKUM MHUHUMYMOM KJIIOYEBBIX CJIOB, KOTOpbIE
COJIEp’KaT OCHOBHYIO HH(OpMAIUIO JENOBOTO OOIICHMS; HaBbIKAMU pabOThI ¢
KOMMEpPUECKOM KoppecnoHaeHIrel (MuchMo, pakc, TeIeKe, HIEKTPOHHAs 10UTa, 3alpoc,
3aKa3, peKJiamMaluu U Ipyrue).

B OCHOBHBIX BUIaX pe4yeBOW JEATEIBHOCTH CTYAEHTHI JOJKHBI 3HATh, YMETh, BIIAJIETh:
ymenue: TIOHUMATh WH(OPMAIMIO TPU YTCHUH Yy4eOHOHM, CIPABOYHOW CHEIHAITBHON
JUTEPaTypbl B pa3luyHbIX cepax Ou3Heca MO IIMPOKOMY U Y3KOMY MpOdUIIio
CHEUUATbHOCTH; 2080peHue. BECTH [HUAJIOl, HCIONb3ys OLICHOYHbIE  CYKJIECHHUA, B
CUTyalUsIX 0(UIHAIbHOTO U HEO(PUIIMATIBHOTO JIEJIOBOTO OOIIECHHUS; pAacCyk/1aTh B paMKax
U3yYCHHOW TEMAaTUKH U TPOOJIIEMAaTUKH; ayouposanue. TOHUMATh ayTEHTHUYHYIO
HOPMAaTUBHYI0 MOHOJIOTMYECKYIO M JHAJIOTHYECKYIO pe€Yb HOCHUTENIEH S3bIKA; NUCHLMO:
BECTU [ICJIOBYIO NEPENUCKYy Ha WHOCTPAHHOM S3bIKE B COOTBETCTBUU € (OpMOl U
HOpMaMH, IPUHATHIMU B CTPAHE U3yYaeMOrO SI3bIKA.

IInanupyemble pe3yJabTaThl 00y4YeHUsI

3anaum ocBoenusi | Ilnanupyembie pesyiabrarel 00yuenuss | Kon pesyabrara

JTUCIUIIIHHBI Mo JUCHUILUIUHE (IeCKPUIITOPHI) o0y4eHust
(KkoMmeTeHIus)
- pa3BUTHE 3HaTh 6a30By10 001IEYyIOTPEOUTEIIHHY IO OK-1
HABBIKOB UTEHUSI JIEKCUKY M CTICIIUATIBbHYI0 TEPMHUHOIOTHIO
OIIK-1
CHielUaJIbHOM Ha MHOCTPAHHOM SI3bIKE B chepe
JUTEpaTyphl B JIEIIOBOTO OOIIEeHNs
pasiIAvYHbIX YMeThb unTarh, MIOHUMATh U
cepax OusHeca UCIIOJIb30BaTh B Tpoliecce 00yUYeHust

110 MIUPOKOMY 1 y4eOHYIO0, CHPaBOYHYIO, M CIICITUATBHYIO




y3KOMY MPOUITIO
CHELMATILHOCTH Ha
MHOCTPAaHHOM

SI3BIKE,

JUTEPATYPY MO MHUPOKOMY U Y3KOMY
PO IO CIIEUATLHOCTH Ha

HHOCTPAHHOM S3BIKC

Baaners BceMu BUAaMU YTEHUSA:
U3yyYarolliee, 03HaKOMUTEIbHOE,
MOMCKOBOE U TPOCMOTPOBOE ISt
MOJIy4eHUs UHPOPMAITUU U3 3apyOeKHBIX

HNCTOYHHUKOB

- pa3BUTHE
HaBBIKOB [MCHMa
(BeneHue AeI0BOM

MEPETNICKN)

3HaTh 6a30By10 001IEYTTOTPEOUTEIIHHY IO
JICKCUKY U CTICIIHATBHYIO TEPMUHOJIOTHIO
Ha MHOCTPAHHOM SI3bIKe B chepe
JICIIOBOTO OOIIEHUS, OCHOBHBIC
rpaMMaTUYeCKHUe SBJICHUS, XapaKTepHbIC

JUTA IEJIOBOW peUr

YMeTh BECTH JETI0BYIO MEPENUCKY Ha
WHOCTPAHHOM SI3bIKE B COOTBETCTBUH C
(dhopMOM, MPUHITON B CTPAHE U3yIaEMOTO

A3bIKa

BiageTh OCHOBHBIMU HAaBBIKAMH MMHCHMA,
nmprueMamMu aHHOTUPOBAHUS U
pedepupoBanus (anHoTanus, pedepar,
acce, JIeJI0BOE IMUCHhMO), HaBBIKAMU
BEJICHUS JCJIOBOM MEePenucKy, BKIt0Yas
dbopmar 371eKTpOHHOMN MEePEIUCKH,
3aroTHEHUS OOIBIIMHCTBA JINYHBIX U

JEJIOBBIX (popM (aHKETHI, pe3roMe )

OK-1

OIIK-1

- pa3BUTHE
HAaBBIKOB YCTHOM

pedn

3HaTh OCHOBHbBIC 3HAUCHUS HN3Y4YCHHBIX
JCKCUYCCKHUX CIUHUIIL, O6CJ'IY)KI/IB3IOIIII/IX
CUTyallu HHOSA3BITHOT'O O6I.[ICHI/IH B

COLIMOKYJIBTYPHOM, JE€ITOBOU U

OK-1

OIIK-1




npodeccuonanbHOU chepax
NESATSILHOCTH, ITPEyCMOTPECHHBIMHU

HaIpaBJICHUAMU CIICHUAIIBHOCTH

YMeTh BECTH AUAJIOT, UCITONIb3YS
OIICHOYHBIC CYXICHUS, B CUTYaIUsIX
odurmanbHOrO U HeOPUITUATHEHOTO
JIEJIOBOTO OOIIEHHsT; OeceIoBaTh 0 ceOe 1
O CBOMX ILJIaHaX, COOJI0ast MpaBuiia
ATUKETA; PacCy JaThb B paMKax

I/ISy‘IeHHOﬁ TCMAaTHUKH 1 HpO6JICMaTI/IKI/I

Bianers HaBBIKAMU TOCTPOCHHUS
MOHOJIOTHYECKOTO BBICKA3bIBAaHUS U
BEICHUSI TUAJIOra, HaBbIKaMU
apryMEHTHUPOBAHHOTO U3JI0KCHHUS
COOCTBEHHOM TOYKHU 3PEHHUS B
MEKITMYHOCTHOM U NMPo(dhecCnoHaIbHOM

OOIIIEHUH HAa THOCTPAHHOM SI3bIKE

ayqpOBaHUE:
BOCIIPUHUMATh Ha
CIIyX

UH(pOPMALIIO TTPU

0O0IlIEHU N

3HaTh HyXHY0 HH(OPMaLUIO
(ceJIeKTUBHOE MIOHMMAaHHUE); MTOJIHYIO

uHbOopMaIHIO (JIeTalbHOE TOHNUMAHHE)

YMeTh BOCHIPUHUMATh HHOSI3BIYHYIO
peub, MOCTPOCHHYIO Ha MPOTPAMMHOM
MaTepuale ¢ JA0MyIIeHUEM HEKOTOPOTo
KOJIMYECTBA HE3HAKOMOM JIEKCUKH B
YCJIOBUSIX HEMOCPEICTBEHHOTO O0IIEHNUS
B Pa3JIM4HbIX CUTyalUsIX OOLIEHUs, BECTH

TeneOHHBIC EPETOBOPHI .

Baagers HaBpIKaMU TOHUMAaHUS
y4eOHBIX U ayTEHTUYHBIX ayJIMOTEKCTOB C
pa3HOM CTENEHBIO U IITyOUHOM

IMPOHMKHOBCHHUS B UX COACPIKAHUC B

OK-1

OIIK-1




pamMKax IporpaMMHBIX TpeOOBaHUN

(ocHOBHYIO HH(pOpMaNHIO (TI100aIbHOE

MTOHUMAHHE)

OK-1- cnocoOHOCTBIO K aOCTPAaKTHOMY MBIIIJIEHUIO, AHAJIN3Y, CHUHTE3Y, CIOCOOHOCTBIO
COBEPIIEHCTBOBATh U Pa3BUBAaTh CBOW MHTEIUIEKTYaJIbHBIN U OOIIEKYIbTYPHbBIH YPOBEHb.

OIIK-1- TOTOBHOCTH OCYHIECTBISATH MPOPECCHOHAIBHYI0O KOMMYHUKALMIO B YCTHOM U
NUCBMEHHOM (QopMax Ha pPYCCKOM H HWHOCTPAHHOM SI3bIKaX JUIsl PEIHICHHs 3a/aad
npo(deccHOoHaNbHOMN AESITENTbHOCTH.

5. KoHTpoOJIb OCBOEHMSI TUCUUIUIMHBI OCYIIECTBIISIETCS IMYyTEM MPOBEICHUS TEKYIIETO
KOHTPOJIsE (MUCbMEHHBIE ayAUTOPHbIE W JOMAlllHUE 3aJlaHusi, MOHOJIOTHYECKHUE,
JAAJIOTUYECKUE BBICKA3bIBAHMS, KOHTPOJIb UTECHHS W ayJUpPOBAHUSA, MOJArOTOBKA
Mpe3eHTaIlMi, COOOIECHHI), TPOBEAEHUS TEKYIIEro KOHTPOJSI B BHUJE JIEKCHUKO-
rpaMMaTu4ecKux T€CTOB. ITOroBbIN KOHTPOJIb OCYILECTBISAECTCSA HA 3a4€TE, 1€ CTyACHTaM
MPEIJIAraeTCsl BHICKA3aThCs MO OAHOM U3 MPEIJIOKEHHBIX TEM C UCIIOJIb30BAHUEM JIEKCUKHU
Y TpaMMaTUKH, MPOWJICHHBIX 3a OTYETHBIM mepuona. OLeHOYHbIE CPEACTBA PE3YJIbTATOB
OCBOCHMS JUCHUIUIMHBI, KPUTEPUU OILCHKHA BBIMOJHEHHUS 3aJlaHUM TIPEJICTABJICHBI B

((CDOHILG OOCHOYHBIX CPCACTB MJIA IMIPOBCACHUA HpOMe)KYTOI{HOfI arTcCcraum».

6. IlepeueHp 00pa30BaTENbHBIX TEXHOJIOTHIA:

IIpu ocBoeHMM JHUCUUIUIUHBI «J[€TOBOM WHOCTPAHHBIM SI3BIK» HCIOJIB3YIOTCS
cieayromme o0pa3oBareiibHbIe TEXHOJIOTHU:
1) Ilenarornyeckue TEXHOJOTMM Ha OCHOBE AaKTHUBU3ALMM W HMHTEHCU(PUKALUU

JIEATEIIbHOCTH yUaluxcsl ( akTUBHBIE METObI O0yUEHUSI)
2) WrpoBble TEXHOJIOTUU
3) IIpoGnemuoe obyueHue
4) TexHONOrUst IPOEKTHOTO O0yUEHHUS
5) VHTepakTUBHBIC TEXHOJIOTHUU
6) TexHONOrMM UHAUBUAYATHLHOTO OOYYEHHS M KOJUIEKTUBHBIN CIIOCOO 00ydYeHUsI.



JIner cornacoBanus padoyeil mporpaMMbl JMCUMILUIMHBI ¢ APYTHMH THCHUIJIMHAMU

00pa3oBaTe/IbHON MPOrpaMMbl

Ha 201_ / Y4eOHbIH roa
HanmenoBanue nucuun Kadenpa [Ipennoxenus 06 | IlpunsiToe pemieHue
JIMH, U3y4YeHUE KOTOPBIX U3MEHEHMIX B 1M | (mpotokon Ne, nara) ka
OMUPAETCS HA JAHHYIO JTAKTUYECKUX eau | ¢eapoit, pa3paboTaBi
JTUCITUTUTHHY HUIIAX, BPEMEHHO el mporpamMmy

U OCJIEI0BATENb

HOCTH N3YyUCHUA

U T.].
CoenuanpHbIi Kadenpa
WHOCTPAHHBIN S3bIK WHOCTPAHHBIX
SI3BIKOB

3aBemyromuii kadenpoit

[Ipencenarens HMCH







1. OpFaHI/I3aHI/IOHHO-MeTOI[I/I‘-IeCKI/Ie JOKYMECHTbDI

1.1. TexHosornyeckass KapTa o0y4eHusi TUCHUILTHHE

/1eJ10BOI MHOCTPAHHBIN A3bIK

(HaMMEHOBaHUE JUCIUILINHBI)
[ o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI

44.04.01 Ilemaroruvyeckoe oOpa3oBaHue KBaTU(UKAIUS (MArUCTp)

(YkazaTb ypoBeHb, (P 1 HAUMEHOBAHUE HAIPABIICHUS IMOATOTOBKH, )

[Tpoduis/HazBanue nporpammsl: JIuteparypHoe o6pazoBaHue B CHCTEME COBPEMEHHOIO T'yMaHUTApHOI 0 3HaHUA, TeopeTnueckoe
Y IPUKJIAJHOE S3bIKO3HAHKUE B 00pa30BaHUM (3a0uHask (hopma 0OyUeHMs])

(YkazaTh npouias/ HAMMEHOBaHKE TPOrpaMMBbl U (popMy 00ydeHHsT)
(oO1mast TpyA0€MKOCTh TUCIUILUIMHBI _4_ 3.€.)

Bcero AyJIUTOPHBIX 4aCOB Breaynu
HaunMeHoOBaHuE pa3neioB U TeM yacoB | Bcer | sekn | cemunap | jadbop- - @OpMBI U METOZIBI
JUCUUTUTUHBI 0 ui OB X TOPHBIX KOHTPOJIS
paboTt 4acoB
1 cemecTp
BxogHoW KOHTpOJIb 4 2 2 TECT
BA30OBBIA MOJYJIb 1. 30 4 26 KOHTPOJIb MOHOJIOTHYECKOTO
TEMA 1. Organization BBICKa3bIBAHMS, KOHTPOJIb
YTEHUS, KOHTPOJIb MTUCHhMA,
ayIMPOBAaHHE
TEMA 2. Employment 30 6 24 KOHTPOJIb JUAJIOTUYECKOTO

BBICKAa3bIBaHUSI, KOHTPOJIb
YTEHUS, KOHTPOJIb MUCHhMa,
ayJIMpOBaHKE

(@)
NS
N

ITpoMeKyTOUHBIN TECT TECT

IIpoMexxyTouHas arrecranus 4 3a4er




2 cemecTp

BA30OBBIA MOJVYJIb 2. 28 4 24 Mpe3eHTaMs, KOHTPOJIb

TEMA 4. Money YTE€HUsI, KOHTPOJIb IUCHhMA,
ayJIuUpOBaHUE

TEMA 5. Cultures 30 4 26 Mpe3eHTaIs, KOHTPOJIb

YTEHUS, KOHTPOJIb NMHCHhMa,

ayJIMpOBaHHE

ITpoMeKyTOUHBIN TECT 8 2 6 TECT

dopma UTOrOBOr0 KOHTPOJIS IO Y. 4 3a4€T C OLICHKOU
IJIaHy
NUTOT'O 144 24 112




1.2.

Coaep:xaHue 0CHOBHBIX Pa3/ieJiOB M TeM TUCUHUILIHHBI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbII MOAYJIb Ne 1

TEMA 1. Organization

Flexibility in the workplace

Dirty Business, Bright Ideas
Organization and company structure
Ethics at work

Leadership

Memo writing

TEMA 2. Employment

Retaining good staff
Unemployment

Staff turnover and requirements
Recruiting and dismissing

Job interviews

CV and application form, covering letter

BA30OBbI MOIVJb Ne 2
TEMA 4. Money

Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.

Formal e-mail
TEMA 5. Cultures

Cultural Awareness at work

Cultural advice



Negotiations
Fax transmission, reports

1.4 MertoauyecKkue peKOMEHAAUMH 110 OCBOCHHMIO M CHHUILIMHBI
OCHOBHOW MLENBbI JUCHMIUIMHBIL SIBISETCS TOBBIIMIEHUE HWCXOAHOTO YPOBHS

BJIQJICHUS WHOCTPAHHBIM SI3BIKOM, JOCTHUTHYTOTO Ha TPEABIIYIICH CTyIeHU
oOydueHus. DTO BKJIIOYAET B ceOs OBIIaJcHUE HEOOXOIUMBIM YPOBHEM HHOS3BIYHOMN
KOMITCTCHIINK I PEHICHUS COIMAThbHO-KOMMYHHKATHBHBIX 3aJa4 B Pa3IUYHBIX
o0nactax npoQeccuoHaNbHONW U B JIETIOBOM cdepax, Mpu OOIIEHUU ¢ 3apyOeKHBIMU
KOJUIeTaMH ¥ TMapTHepaMH, a TakkKe [UIsl  pPa3BUTHS  KOTHETUBHBIX U
WCCIICIOBATEIbCKUX YMEHUMN C UCIIOIb30BAaHMEM HAYYHBIX PECYPCOB HA MHOCTPAHHOM

SI3BIKE.
N3yuenne oOydamOIMMUCS JUCHUIUIMHBI  «/[eToBOM HWHOCTPAHHBIA  SI3BIK»

OCYIICCTBILCTCA B XOAC IMPAKTUUCCKUX 3aHITUU 11O JUCHUIIIINHE U CaMOCTOSITCIILHOU

paboThl BO BHEayIUTOpHOE BpeMsi. O0yUyarommmMcs peKOMEHYETCs:
1. TlocenieHne NPAKTUYECKUX 3aHATUN, MOJATOTOBKA M AKTUBHOE Y4YacTHUE B

MPAaKTUICCKUX 3aHATHUAX IJIA OCBOCHUA HGO6XOI[I/IMOﬁ JICKCUKHN U 3(1)(1)€KTI/IBHOFO
3aKpPCIICHUSA A3BIKOBBIX, KOMMYHUKATUBHLIX W HMHTCPAKTHBHBIX HABBLIKOB, a4 TAKIKC
IIOCCIICHUC KOHCYJ'II)TaI_II/II\/'I npernoaaBarcjisi 110 BbIIIOJHCHHIO HHI[HBHHyaHBHOﬁ

CaMOCTOATENLHOM pabOThI, TBOPUECKUX U YUEOHO-UCCIIEIOBATEIbCKUX 3aJaHUM.
2. ]I mOATOTOBKY K 3aHATHUSAM HEOOXOIUMO TIOJ30BaHUE CIIOBApEM, MPOpadoTKa

U TEepeBOJl AYTEHTUYHBIX TEKCTOB, MHCIOJb30BaHUE YYEOHbIX TNOCOOMH U
IIPAKTUKYMOB; PEKOMEHIYETCS COCTABIICHUE IIIOCCApHsi, HW3YYECHHE IIIEKTPOHHBIX
MarepuasioB Ha HMHrepHer-caurax. s 3TOro pekoMeHAyeTcs I0JIb30BaThCs
yCIIyraMu pecypcHOro ILeHTpa M Kadeapbl HWHOCTPAHHOTO S3bIKa, INE€ UMEEeTCA
noj0opKa crienuaIu3upOBaHHON JIUTEPaTypbl HA UHOCTPAHHOM SI3bIKE B I€YATHOM U
NIEKTPOHHOM BHJe. IIpu BBINOTHEHUHM YNPAKHEHUHM U IEPEBOAE TEKCTOB
pPEKOMEHIyeTCsl JenaTh 3T0 B MHChbMEHHOW Gopme misa OGonee 3¢PGhEeKTUBHOTO
3aKpeIUIeHUs] MaTepuaia, HpU H3yYEHUU JIEKCUKH OOYyYalolIUMCs JKeIaTelbHO
COCTaBJISITh CXEMbI, TAONHIIbI, U TAMSTKH.

3. Ilpy wu3yyeHWH JOHUCHUIUIMHBI PEKOMEHAYETCS WCIIONb30BATh MaTepHallbl

paboueii nmporpammel guctuiivibl (PIII) pazpaboranHoro Beaymum mpemnoiaBaresie



M U YTBEPKJIEHHOTO Kadeapor U HayYHO-METOAUYECKUM COBETOM CIlennaibHOCTH. [1
pencrasinennbie B PI1/] noscuurensHas 3amucka, padodas mporpaMma JUCIUILTAHBI,
pecypcHoe obecrieueHre JUCIUILIMHBI, CUCTEMAa KOHTPOJISI TOMOTYT OpraHHU30BaTh Ip
OIIECC KaU€CTBEHHOTO YCBOCHUS 3HAHUM U (POPMUPOBAHUS YMEHUH IO TUCIIUTIIINHE.
4. Tlpy moAroToBKE K caaye 3adyé€Ta/sK3amMeHa IO JUCHUIUIMHE HEeO0OXO0IUMO
MOBTOPUTH BECh Marepuasl y4yeOHOU AMCIUIUIMHBI, M3yYEHHBIM Kak B Tpoliecce
ayIUTOPHBIX 3aHATHUH, TaKk W CcaMOCTOsTeNIbHOM paboTel. [Ipm »TOM cremyet
OMUpPaThCsl Ha CIHMCOK TE€M, BBIHECEHHBIX IpenojaBareyiieM K 3a4eTy. O4eHb Ba)KHO
MOBTOPUTH Te3aypyc aucuuiuiiHbl. Ilepen 3adeTom/sK3amMeHa pPEKOMEHIyeTCs
IOCEIICHUE KOHCYJIbTALMM IIPENnoAaBaresis i MOJyYEeHHUs] METOAUYECKUX YKA3aHUN
Y MOMOIIM C LEJbI0 KAau€CTBEHHOIO YCBOEHHS Marepuana Mo HaubOosiee CII0KHBIM

TCMaM M BOIIPOCaM y‘-IC6HOI>i JAUCHUITIINHBIL.

2. KoMnoHeHTHI MOHMTOPUHIA YYEOHBIX JOCTHKEHUHN 00y4ar0IIMXCH
2.1. TEXHOJIOTUYECKAS KAPTA PEUTHHIA JJUCIHUILIUHBI
Ounas ¢popma

HaumenoBanue Hanpasnenne noarotoBku 1 ypoBeHb KonunuectBo
TV CUUTUTAHBI oOpa3oBaHUs 3aYETHBIX
(OakamaBpuart, MarucTparypa, aClupaHTypa) €IUHULI
HanmenoBanue nporpammbl/ mpodusist
JenoBoii HanpaBnenune noarotoBku: 2
MHOCTPAHHBIN S3BIK 44.04.01 [Tenarornueckoe oOpa3oBaHUe
CrnennaabrHOCTh MOATOTOBKH:
CorocraBuTeNIbHOE U3YUCHHE 00pa30BaTEIbHBIX
CUCTEM U MEXKKYJIbTYpHAast KOMMYHHKAIUS,
JIuteparypHoe oOpa3oBaHuE B CUCTEME
COBPEMEHHOI0 'YMaHUTAapHOIO 3HaHus, Pycckuit
S3bIK U TUTEpaTypa B MOJIUKYJIBTYPHOU Cpeae
KBUTH(PUKAIIUAS «MATHCTP»

CMexHbIe TMCHUILIMHBI 110 Y4eOHOMY ILIAHY
[IpenmecTBytonme: MHOCTpaHHBIN A3bIK 1-2 Kypc OakanaBpuara

[Tocnenyromue: crienMagbHbIii HHOCTPAHHBIN SI3bIK 2 KypC MarucTparyphl.




BXO/THO KOHTPOJIb
(mpoBepKa «OCTATOYHBIX)» 3HAHUU 10 paHEe N3YYECHHBIM CMEKHBIM JUCIUILUIMHAM)

dopma paboTs* KonnuectBo 6ammoB 5 %
TecTtupoBaHue 3 5
3 5
BA30BBI MOJVIIb Ne |
dopma paboThI* KonunuectBo 6aios 40 %
min max
Texymas pabora AyaupoBaHue 2 5
PaGora ¢ TekcTtom
(ureHue, nepeckas, 5 8
nepeBo)
BrimonHenue siekcuko-
IpaMMaTHYECKHUX 5 8
YIPAKHEHUN
CooO1ieHue o Teme.
[ToaroroBka 5 9
MIPE3CHTAIINH 110 TEME.
NupuBnnyanbsHOE 3 5
JIOMAIlIHee 3aJlaHue
[TpomexyTOUHBII TecTtupoBanue 3 5
PEUTUHI-KOHTPOJIb
Htoro 23 40
BA30BbI MOJVIIb Ne 2
dopma paboTer™* KonnuectBo 6ammos 40 %
min max
Tekymas pabora AyaupoBanue 2 5
BrimmonHenue siekcuko-
IpaMMaTHYECKHUX 5 8
YIIPAKHEHUN
Pabora ¢ nuanorom B
rpynne (CoCTaBlICHHUE U 5 8
HCIICHUPOBAHUE)
IToaroroska
MOHOJIOTHYECKOTO
BBICKa3bIBaHMS, 6 9
MIPE3CHTAINN U
COOOIIEHHUS TI0 TEME.
NunuBuyanbHoe 3 5
JIOMaIlTHEee 3aJlaHue
[TpomexyTOUHBII TecTtupoBanue 3 5




PEUTUHT-KOHTPOJIb ‘

Hroro 24 40
UTOI'OBBI MOJIVJIb
Coneprxanue ®dopma padoTs* KonnuectBo 6amioB 15 %
min max
TectupoBaHue 10 15
Hroro 10 15
Oo1ee KOJINYECTBO 0aJIIoB 1o min max
JTUCITUTUTHHE 60 100
(o uToraM M3y4eHHs BCEX MOAYJEH, 0e3
y4eTa JONOJHUTEIBHOTO MOYJIS)

CooTBeTCTBHE PEHTHHIOBBIX 0AJIJIOB M AKAAeMUYE€CKOM OL[eHKM:

Obuee Konuuecmeo Axkademuueckas
HabpanHblX Oaniog™ oyeHKa
60 — 72 3 (ynoBJIETBOPHTEJIBHO)
73 — 86 4 (xopo1o)
87-100 5 (oTiIm4HO)

2.2. ®oHA OLeHOYHBIX cpeacTB o qucuuminHe (POC)

IIpumepHbIii epeyeHb TeM, BLIHOCUMBIX Ha 3a4eT B 1 cemecTpe:
1. Talking about your company and its organization
2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

3. Present a structure of a well-known company




® N ok

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpuMepHbIii IepevyeHb TeM, BLIHOCMMBIX Ha 3a4eT BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

Would you consider a career abroad? Explain your preferences.

BAHK KOHTPOJIbHBIX 3ATAHUI

BxonHol TecT




You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin Jaumes

Callersname: oo oo !

Company: Furnituwe Wagown

Called about: A forthcoming............ ........... z
Will now take place on: (date) ........... 3at(time)........... %
Please call heron: ... ... ... 2

Match the questions (6-10) to the replies (a—e).
6 A:Right let’s get started, shall we?

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree — it's the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W



IMPOMEKXYTOYHBIE TECTbBI

IIpome:xyTounsblii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software
13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHbIii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B

~

gross / pre-tax / venture / stock / earnings | capitalists / revenues / profits / spending

/ sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaTOB 00y4YeHUs U NepedyeHb KOPPEKTHPYIOIIHX
MEpPONPUATHI M0 Y4eOHOH TUCUHUILIIINHE
[Tocne oxoHYaHMS U3YYEHUS OOYYAIOIIMMUCS Y4EOHOM UCHMIUIMHBI €3KETOJIHO

OCYIICCTBIIAIOTCA CICAYIOIINUC MCPOIIPUATHSA:

- aHaAJIW3 pe3ylIbTaroB OOyUYCHHS OOyYalOIMXCS IHUCIHUIUIMHE HAa OCHOBE JaHHBIX

IIPOMEXKYTOYHOT'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEHIalIUU U MEPOTIPUATHSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MTpoIiecca.

JIMCT BHeCeHHs M3MEeHeHMil



JlononHeHus 1 u3MeHeHus1 B yueOHoi nporpamme Ha 201/ y4eOHBII TO]
B yuebnyro nporpamMmmy BHOCSTCS CIEAYIOIINE U3MEHEHUS:

1.

2.

3.

VY4ebHas nmporpaMMa nepecMoTpeHa 1 0100peHa Ha 3aceaHuu Kadeapsl

o 201 1., mporokois Ne

BHeceHHbIC H3MEHEHUS YTBCPIXKAAO

3aBenyrouuii kadeapoin

Jlexan axynpreTa (TUPEKTOP HHCTUTYTA)

n n 20 1_




1. Y4eOHbIe pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JuCIUILIMHBI
(BKJIIOYas1 JIEKTPOHHBbIE pPecypchl)
leJ10B0Oii HHOCTPAHHBIN A3BIK

(HaMMEHOBAaHUE AUCLMILINHBI)
i o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI
44.04.01 Tlemarormueckoe oOpa3oBaHue , KBAIM(PUKAIIASI MaTUCTP
(Yka3arb ypoBEHb, IM(p 1 HAUMEHOBAHUE HANIPABIICHUS MOATOTOBKH, )
npoduie JInteparypuoe oOpazoBaHuE B CUCTEME COBPEMEHHOTO TYMaHUTAPHOTO 3HAHMSI, T€OpETUYECKOE U MPUKIIATHOE SI3bIKO3H
aHue B 00pazoBaHUU
dbopma oOyueHus 3a04Hast

(ykazarp npoduias/ HAMMEHOBAaHUE TPOTrPaMMBbI U HopMy 00yUeHHsI)

HaumeHnoBaHnue MecTto XxpaHeHusi/ 3JIeKTPOHHBIN ajpec Kou-Bo
IK3EMILISAPOB/

TOYCK NO0CTylia

OcHOBHasl JUTEpPaTYpa
1 [lleeneBa C.A. «/leT0BO# aHTIIUHACKHIN» bubmmoreka KI'TIY 45
FOHUTH Mocksa, 2011
2 Business Result byDavid Grant, John Huges& Rebecca kadenpa HHOCTPAHHBIX S3BIKOB 1
Turner , Oxford 2012
Market Leader” intermediate by David Cotton David Kaderpa HHOCTPAHHBIX S3bIKOB 1

Falvey Simon Kent ( Student Book & Work Book), 2011




ﬂOHOJ’IHI/ITeJ’IbHaH JUTEeparvpa

Business Reading: c0. TekcTOB U ynpa)XXHEHUH 1O aHIJI.
a3. [l cTyieHToB 1-2 KypCcOB 3KOHOMUYECKUX
crenuanbHOCTeN nHeBHOU (popmbl 00yuenus / coct. U.B.
Komkuna u nip. — Cubl'AY, Kpacnosipck, 2008. — 144 c.

Kadeapa UHOCTPAHHBIX A3BIKOB

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

Kadeapa UHOCTPAHHBIX S3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa UHOCTPAHHBIX A3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

kadenpa HHOCTPAHHBIX S3BIKOB

Pecypcol cetn UnTEpHET

kadenpa HHOCTPAHHBIX S3BIKOB

Caiitel TB u paano- KkaHaJOB:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTtHoi1 ganmkect
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com




DNEeKTPOHHBIE BEPCUU Ta3€eT:
“The Washington Post”
“The USA Today”
“The New York Times”
“Daily Express”
“Daily Mail”
“Daily Telegraph”

http://www.washingtonpost.com
http://www.usatoday.com
http://www.nytimes.com
http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

CaiiTsl mpodhecCuOHATBHBIX OOIIECTBEHHBIX U
KOMMEPYECKUX OpTraHU3aIIHA:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHTJIOSI3BIYHBIE CAaHTBHI TOPOIOB MUPa

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIOH/10H)

http://www.belfastcity.co.uk (bendacr)

http://www.edinburgh.org (Onunbypr)

http://www.manchester.co.uk (Manyectep)

http://www.washington.org (BamuHrron)



http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/
http://www.youthactionnet.org/

http://www.nycvisit.com (Hpro-Mopk)

http://www.phila.com (Punanenpdusi)

http://www.ci.la.ca.us (JIoc-AHmKesnec)

I/IHQbO PMAIIMOHHLIC CIIPABOYHbLIEC CUCTEMbI

1. «Britannica» http://www.britannika.com
2. « High Beam Encyclopedia» http://www.encyclopedia.com
3. «Encyclopedia Article Center» http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journalsy» http://www.questia.com



http://www.ci.la.ca.us/
http://www.phila.com/
http://www.nycvisit.com/

3.2. Kapra marepuajibHO-TeXHMYECKOI 0a3bl AN CIUTLIUHBI
J1eJI0BOM MHOCTPAHHBIN A3BIK
(HauMeHOBaHWE TUCLMILIAHBI)
i1 o0y4yaromuxcsi 00pa3oBare/IbHOM MPOrPaMMbI
44.04.01 Ileparornueckoe oOpa3oBaHue (MarucTp)

(YkazaTrhb ypoBeHb, MIU(p 1 HANMEHOBAHUE HATIPABIICHUS TIOATOTOBKH, )
npoduie JluteparypHoe oOpazoBaHue B CUCTEME COBPEMEHHOTO TYMAaHUTAPHOTO
3HaHMS, TeOpeTHYECKOe U MPUKIIATHOE S3bIKO3HAHNE B 00pa30BaHUH
3a04Has popma oOyUueHus

(yka3zaTh npoduis/ HAMMEHOBaHKE MTPOrpamMMBbl U (popmMy 0OyUeHMsI)

Aynuropust Oob6opynoBanue
(HarsAHbIE MOCOOUSI, MAKeThI, MO/I€JIH, JIA00paTOPHOE
000py10BaHUEe, KOMIIbIOTEPbI, NPOECKTOPbI, HHPOPMALIMOHHbIE
TEXHOJIOTHH, IPOrPAMMHOE o0ecrnedeHue 1 JIp.)

Aynutopun ISl IPAKTUYECKUX (CEeMUHAPCKUX )/ Ta00OPAaTOPHBIX 3aHSITHHA

yueOnble o | Notebook

AyAUTOPpUN e | HHTEPAKTUBHAS JOCKA
(HUIONOTUIECKOTQ | poexTop

dakynpTeTa
e | TeneBuzop
Ne 3-38 o | Notebook
® | HHTEPAKTUBHAS JIOCKA
® | IPOCKTOP
e | MarHUTO(OH




MUHUCTEPCTBO OBPA3OBAHUA U HAYKH POCCUMCKOHN
OEJEPALINUN
dbenepanbHOE TOCYIapCTBEHHOE OIO/IPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIET0 00pa30BaHUs
«KpacHosIpcKH rocylapCcTBeHHbIN NeJaroru4ecKuil yHMBepCUTeT
um. B.II. AcradpbeBay

duomorndeckuii haxkynbTeT

Kadenpa-pazpadorunk kadenpa HHOCTPAHHBIX S3bIKOB

YTBEPX/IEHO OAOBPEHO
Ha 3aceJaHuU Kadeapsl HA 3aCEJaHUU HAyYHO-METOAMYECKOIO COBETA

[Tpotokon No dbunonornyeckoro (haxkyabTeTa

OT «___ » 20 r [IpoTtokomn Ne
OT« » 20 T,
®OH/I
OIHEHOYHBIX CPEJICTB
JUTSL TIPOBEICHUS TEKYIIETO KOHTPOJIS M MPOMEKYTOUHOM aTTeCTallnu
00y4Jaronuxcs

J1e710BOY MHOCTPAHHBIN A3bIK

(HaMeHOBaHHEe TUCIUIUIMHBI/MOAYJIS/BU/IA TIPAKTUKH )

Hanpasnenne noarotoBku:
44.04.01 Ileoazocuueckoe obpazosanue

[Tpodwiib/Ha3BaHKUE TPOTPAMMBI:
JIuteparypHoe 00pa3oBaHHE B CUCTEME COBPEMEHHOTO T'YMaHUTAPHOTO 3HAHUS
Teoperndeckoe U MPUKIATHOE SA3BIKO3HAHUE B 00pa30BaHUH
( 3aounas ghopma)

KBas(puKaius (CTENeHb):
mazucmp

CocraBurtenb: cTapliMii  mpernogaBaresib  Kadeapbl HMHOCTPAHHBIX  S3BIKOB,

Kpamennnnukosa A.E.



1. Haznavyenne GoHIa OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuiiHbl «Jle10BOM HWHOCTPAHHBIN SA3BIK»
SIBJISICTCS.  YCTAHOBJICHWE COOTBETCTBHS YUYEOHBIX JOCTHMIKEHHUM 3arulaHUPOBAHHBIM
pesynbTaraM  OOydyeHHs] W TpeOOBaHHSIM  OCHOBHOM  mpodecCHOHaIbHOM
o0pa3oBarelIbHOM MPOrpaMMBbl, pabodei mporpaMMbl JUCITATIIIAHEIL.

1.2. ®OC no AUCUUIUIMHE pELIAET 3a1a4u:

- KOHTpPOJb M YIpaBI€HHE TMPOILECCOM MPUOOpPETEHUs aclupaHTaMu
HEOOXOIMMbIX 3HAHWUM, YMEHMI, HaBBIKOB U YpPOBHA C(OPMUPOBAHHOCTU

komnereHuu, onpeneneHHsix B ®I'OC BO mo cooTBETCTBYIOIIEMY HaNpPaBICHUIO

MMOJITOTOBKH;

- KOHTpPOJIb (C TIOMOIIBI0O HAbOpa OIEHOYHBIX CPEICTB) U YINpaBieHue (c
MOMOIIIBI0 DJIEMEHTOB OOpaTHOW CBs3U) JHOCTIbKeHHeM Iieneit peanusaruu OITOIT,
OTpECIICHHBIX B BHAEC Habopa yHHUBEpPCAIbHBIX U 00menpodeccuoHaIbHbIX
KOMITETCHITHI BBIITYCKHHUKOB;

- o0ecrie4eHHE COOTBETCTBUS PE3yJAbTaToOB OOydeHMs 3ajadaM Oyayien
npoecCuOHAIbHON JIEATETLbHOCTH 4Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJPCHHE WHHOBAIIMOHHBIX METOJOB OOy4YeHHs B 00pa3oBaTENbHBIN MPOIECC
YHuBepcurerTa.

1.3. ®OC pa3zpaboran Ha OCHOBAaHUU HOPMATUBHBIX TOKYMEHTOB:

- (emepasbHOTO TOCYAAPCTBEHHOTO OOpa30BaTCIBHOIO CTaHAApTa BBICIIETO
oOpa3oBaHus 0 HANPaBJICHUIO MOATOTOBKU 44.04.01 Iledacocuueckoe obpasosanue,
cneyuarbHocmos — nodzomoeku.  Jlumepamypunoe — obpasoeanue 6  cucmeme
COBPEMEHH020 2YMAHUMAPHO20 3HaHUs, Teopemuueckoe u NPUKIAOHOE SA3bIKO3HAHUE
6 0OpaszosanuiL;

- o0pa3oBaTeNbHONW MPOTPaMMBbl BBICIIETO OOpa30BaHMS IO HAIMPABICHUIO
noaArotoBku 44.04.01 Iledazoeuueckoe obpazosarue, cneyuaribHOCHMb NOO20MOBKU.
Jlumepamypnoe obpazosanue 8 cucmeme COBPEMEHHO020 YMAHUMAPHO2O 3HAHUS,
Teopemuueckoe u npukiadHoe s3bIKO3HAKUE 8 00PA308AHUU;

- Ilonoxenust o GopmupoBanuu (oHAA OLEHOYHBIX CPENCTB ISl TEKYILIEro
KOHTPOJISI YCIIEBAEMOCTH, MPOMEKYTOYHOM M MTOTOBOM aTTECTAllMU OOY4YarOIIMXCS
no oOpa3oBaTesibHBIM TMPOrpaMMaM  BBICIIETO OOpa3oBaHUsI — MporpaMMaM



OakanaBpuara, mporpaMMmaMm  CHEIUaJUTeTa, MporpaMmaM  MarucTparyphl,

nporpaMMaM TOJIFOTOBKM HAy4YHO-NEIArorM4ecKuX KaJpoB B acCOUPAHTYpe B
deneparTbHOM TOCYIAPCTBEHHOM OIOMKETHOM 0Opa30BaTEIBLHOM  YUPEIKICHUU

BbICIIEr0o  0Opa3oBaHusl «KpacHOSpPCKMI  rOCyIapCTBEHHBI  IE€Jaroru4yecKui

yHuBepcuteT uMm. B.I1. AcradreBa» u ero puimanax.

2. IlepeyeHbp KOMIETEHIWI € yKa3aHMeM 3TanoB HX (OPMHUPOBAHHUS B
npouecce M3y4eHus JUCHUILIMHBI «MHOCTpaHHBIN A3BIK)

2.1. Ilepeyenb KOMIeTeHIUI, POPMUPYEMBIX B IPOLECCE U3YUEHUS
JACLUIIIAHBI «/[eTOBOM MHOCTPAHHBIN S3BIKY:

OK-1-
CIIOCOOHOCTBIO  COBEPILEHCTBOBATh M Pa3BUBATh CBOM HWHTEUICKTYalbHBIM U

CIIOCOOHOCTBIO K  aOCTPAKTHOMY  MBIIUICHUIO, aHAJIW3y, CHUHTE3Y,

OOUIEKYIBTYPHBINA YPOBEHb.

OIIK-1- roTOBHOCTH OCYIIECTBIATh TPO(YECCHOHATbHYI0 KOMMYHHUKALIMIO B YCTHOU U
NUCbMEHHOM (popMax Ha PYyCCKOM M HHOCTPAHHOM S3bIKaX HJisl pelIeHus 3ajay
1po(heCcCHOHAIBHOM 1eATENbHOCTH.

2.2. Jranbl ((GOPMUPOBAHMS M OLICHUBAHUS KOMIIETEHIIMH

Kommer Ortan JIMCIUTIIINHBI, Tun One”ovHoe
eHuus | QopmupoBaHuUs MPaKTUKH, KOHTPOJIS cpenctBo/ KMMpi
KOMIIETEHLIUU Y4acTBYIOIIME B
dhopMupoBaHUHU Homep|®opma
KOMIIETEHIIUH
OK-1  |opueHTtupoBouHbIi |[lenoBoit TEeKyLIUU 1 BXOJIHOM TECT
WHOCTPAHHBIA |KOHTPOJIb
SI3BIK
KOTHUTHUBHBIN JHenoBou TEeKYIIUN 2 TOBOPEHUE
WHOCTPAaHHBIA |KOHTPOJIb
SI3BIK
MPAKCUOJIOTUYECKH |[lenoBon TEKYLIAN 3 ayIupOBaHUE
171 VHOCTPAHHBIA |KOHTPOJIb
SI3BIK
pedraexkcuBHO- JlemoBou TEeKyLIUU 4 3auer c
OIICHOYHBIN WHOCTPAHHBIA |KOHTPOJIb OILICHKOM
SI3BIK
OIIK-1 |opueHnTnpoBOuHbIi |[lenoBoi TEKYILUN 1 aylnpOBaHUE
WHOCTPAaHHBIA |KOHTPOJIb
SI3BIK
KOTHUTUBHBIN JlemoBon TEKYLIAN 2 MOHOJIOTHYEC
VHOCTPaHHBIA |KOHTPOJIb KO€
SI3BIK BBICKa3bIBAHU
e




IIpaKCHOJIOoTH4YecKH |JlenoBon TEKYILUN 3 [IPOMEXYTOUH
71 MHOCTPAaHHBIA |KOHTPOJIb BIM TECT
A3BIK
pedraexkcuBHO- JlemoBou IIPOMEKYTOUH |4 3auer c
OIICHOYHBIN MHOCTPAHHBIA  |as arTecTauus OILICHKOM
A3BIK

3. @oH/1 OLIEHOYHBIX CPEICTB IJIf MPOMEKYTOUYHOM ATTeCTANNH

3.1. cDOH,Z[I)I OOCHOYHBIX CpPCACTB BKIIIOYAIOT: TCCTHI, BOIIPOCHI U 3aJddHUA K

3a4erTy.

3.2. OueHOYHBIE CPEACTBA

3.2.1. OueHo4HOE CPEeACTBO: TECTHI, BOMPOCHI U 3aJIaHUS K 3a4ETy

Kputepuu onieHuBaHUA MO OLIEHOYHOMY CpPEJICTBY TecT

BbICOKMI YpOBEHB [IponBUHYTHIN ba3oBb1ll ypOBEHB
Dopmipyen C(i)OpMHpOBaHH(?'CTH YPOBEHB CCI)OpMHpOBEIHH(gCTPI
Lo KOMITETEHIINM C(l)OpMHpOB&HH(iCTPI KOMITETEHIINH
KOMITETCHIN KOMITETEHLINH
" (87 - 100 6anoB) (73 - 86 6amioB) (60 - 72 6amoB)
OTJIIMYHO/3a4TEHO XOPOII0/3a4T€HO YIOBIIETBOPUTEIBHO/3a4
TEHO
OIIK-1 OOyuaromuiicss  Ha | OOyuatomuiicas  Ha | OOy4aromnuiics Ha
BBICOKOM YPOBHE | CpEIHEM YPOBHE | YOBJIETBOPUTEIHHOM
crioco0eH crioco0eH YpOBHE crioco0eH
OCYULIECTBIATh OCYULIECTBIATh OCYULIECTBIISTh
npoeCCHOHANIbHYIO | MPOGECCUOHANTBHYIO | TPO(ECCUOHATIBHYIO
KOMMYHUKAIIMIO B | KOMMYHUKAIHIO B | KOMMYHHKAIUIO B
YCTHOMU U | yCTHOU U | yCTHOM U NHUCBMEHHOMU
MUCbMEHHON NUCbMEHHOM ¢opMax | popMax Ha PYCCKOM U

dbopMax Ha pyccKOM
u UHOCTPAHHOM
A3BIKAX TUTSI
peleHus

po¢eCCHOHAIBHOM

3aJga4d

ACATCIIBHOCTH.

Ha pycckoM u
HHOCTPAHHOM SI3bIKaX
JUISL peICHUs 3aja4
po¢eCCHOHABHOM

ACATCIIBHOCTH.

SI3BIKAX
3a;a4

WHOCTPaHHOM
I peuIeHHUs
npodeccuoHanbHON
TeSITENIbHOCTH.




3.2.2. OueHouHoe cpeAcTBO Bompockl k 3a4eTy
Kpurepuu onieHrBaHuS 110 OIEHOYHOMY CPEICTBY BOmpoch! K 3aueTy

Bricokuil ypoBeHb [IponBUHYTHIN ba3oBb1l ypOBEHB
Dopmipyen C(l)OpMI/IpOBaHH(\)JCTI/I YPOBEHB C(popMI/IpOBaHH(ZCTI/I
Lo KOMITETEHIIUH C(l)OpMI/IpOBaHH(‘)JCTI/I KOMITCTCHITHA
KOMITETCHIN KOMITCTCHITHHA
. (87-100 6amoB) (73-86 6amnoB) (60-72 GamnoB)
OTJINYHO/3aYTEHO XOPOIII0/3a4TEHO YIOBJICTBOPUTEIHHO/3
A4TEHO
OK-1 OOyuaromuiics Ha | OOyvarommiicas  Ha | OOyvaromuiicas  Ha
BBICOKOM YPOBHE | CpEHEM YPOBHE | yIOBJIETBOPUTEIHHOM
croco0eH K | CIIOCOOEH K | ypOBHE CHOCOOEH K
abCTpaKTHOMY a0CTpaKTHOMY abCTpaKTHOMY
MBIIIJIEHUIO, aHAJIN3Y, | MBIIUJICHUIO, aHATIU3Y, | MBIIIUICHUIO, aHAJIH3Y,
CUHTE3Y, CUHTERY, CUHTE3Y,
CIIOCOOHOCTBIO CIIOCOOHOCTBIO CIIOCOOHOCTBIO
COBEpIIEHCTBOBAaTh U | COBEPUICHCTBOBATh U | COBEPIICHCTBOBATh U
pa3BUBaTh CBOM | pa3BUBATH CBOM | pa3BUBATh CBOM
VHTEJUICKTYalIbHbIA U | UHTEJUICKTYAJIbHBIM U | UHTEJUIEKTYalIbHbIA U
OOIIEKYIbTY PHBIN OOIIEKYIBTYPHBIH OOIIEKYIbTY PHBIN
YPOBEHB. YPOBEHB. YPOBEHB.
OIIK-1 OOyuaromuiics Ha | O0yuaronuiics Ha | OOyuaronuiics Ha
BBICOKOM YPOBHE | CpeIHEM YPOBHE | YIOBIETBOPUTEIILHOM
CIIoCcoOeH Croco0eH YpPOBHE CIocoOeH
OCYIIECTBIISTh OCYIIECTBIISITh OCYIIECTBIISTh
po¢eCCHOHAIBHY O poeCCHOHABHYIO | MPO(EeCCHOHATBHYIO
KOMMYHUKAITHIO B | KOMMYHHUKAIIHIO B | KOMMYHHKAITUIO B
YCTHOM W IIMCbMEHHOM | yCTHOM U | yCTHON u
dopmax Ha pycCKOM U | TUCBMEHHON (opmax | TUCbMEHHON (opmax
WHOCTPAHHOM  SI3bIKax | Ha pPyCCKOM U | Ha pPYCCKOM U

JUISL  perieHUs
npo¢eCcCHOHAIBHOM
NESATEITHHOCTH.

3aga4d

WHOCTPAHHOM SI3bIKax
JUTSL peIIeHus 3aaad
npodeCCHOHABHOM
NEATETBHOCTH.

WHOCTPAHHOM SI3bIKax
JUTSL peIIeHus 3ajad
npo¢eCCUOHAIBHOM
NESATEITHBHOCTH.




4. @oH/1 OLIEHOYHBIX CPEICTB I TEKYILIEro KOHTPOJIS yCIeBAeMOCTH

4.1. ®@oHABl OLEHOYHBIX CPEJCTB BKJIOYAIOT: AyJMPOBAHUE, BBINOIHEHUE
JCKCUKO-TPAMMATHYCCKUX _YIPAKHEHWH, paboTa ¢ JIMANoroM B TPYIIIE
(cocTaBiaeHMEe W WCLEHHWPOBAHWE),  MOATOTOBKA  MOHOJIOIMYECKOrO
BbICKA3bIBaHMS, IPE3CHTAIMH 10 TEME, MHJIMBUJIYAJIbHOE JOMAIIHEE 33a/IAHUEC,
IMCbMEHHAs paboTa (ay/IuTOpHas).

4.2.1. Kpurepun OLEHHMBaHUSA CM. B TEXHOJOTHMYECKOW KapTe pEUTHHIa B
paboueii mporpamMme AUCHUIIIMHBI J{eJ0BOM MHOCTPAHHBIN SI3BIK.

Kputepuu onieHuBanus KonnuectBo
OaytoB (BKJIa/ B
pPEUTHHT)
ayIUpOBaHHE OOyuaromuiicss ~ MOJHOCTBIO  MOHHMAET 10
OCHOBHOE€ COJIEpAaHUE, YMEET BBIACIINUTH
OTIENbHYIO, 3HAYUMYIO IS ceos

nH(popMalnio, JOTaJbIBACTCS O 3HAYCHUU
HE3HAKOMBIX CJIOB TI0 KOHTEKCTY, yMEeT
WCIIOIb30BaTh MH(OpMALUIO JIJIsi PEIICHUS
IIOCTaBJICHHOH 3a1a4H.

OOyuaromuiicss HE TIOJHOCTHIO IMOHUMAET 7
OCHOBHOE€ COJIep>KaHHE€, HO YMEET BBIICIIUTh
OTJICJILHYIO, 3HAYMMYIO TSI cels
nH(pOpMaNKio, JOTajabIBaeTCs O 3HAYCHHH
YaCTH HE3HAKOMBIX CJIOB IO KOHTEKCTY,
yMEeT HCHOJIb30BaTh HWH(POpMaLMIO ISt
pelIeHrs IOCTABIEHHOM 3a/1a4U.
OOyuaromuiicss HE TMOJTHOCTHIO TOHHUMAET 5
OCHOBHOE€ coJiepKaHue, HE MOJKET
BBIJICIUTh OTJEIbHbIE (aKThl U3 TEKCTa,
JIOTaILIBAETCS 0 3HAYCHUH 50%
HE3HAKOMBIX CJIOB I10 KOHTEKCTY,
MOJIYYEHHYI0 HH(pOpMALMIO ISl pelIeHUs
MMOCTaBJICHHOM 3aJa4l MOKET HCIIOJb30BaTh
TOJILKO MIPH TOCTOPOHHEW MOMOIIIH.

BBITIOJIHEHUE OOyyarommiicss HUCIONb3yeT JIGKCUKY | 16
JIEKCHUKO- rpaMMaTH4YeCKUe CTPYKTYpPbl OTJIMYHO,
rpaMMaTHYECKUX | TAK¥KE UCIIONIB3YET CJIOXKHBIE
yIpaKHEHU N CEMaHTHUYECKHE CTPYKTYphl, HE JOIMYyCKaeT
IrpaMMaTUYECKUE OLINOKH.
OOyuaromuiicss UCIHONB3yeT JIGKCUKY | 12

IPOCThIE CTPYKTYpPbl MPABUIBHO, JOITYCKAET
OMIMOKM TPU HCIOIB30BAHUU  CIIOKHBIX

CEMaHTHYECKHX CTPYKTYPHI, penko
JOITyCKAeT rPaMMATHYCCKUE ONTHOKH.
OOyyJaronuiicss HCTHOIB3yeT JIEKCUKY W 8

IIPOCTHIE CTPYKTYPBI B OCHOBHOM




MPaBUJIbHO, JIOIyCKaeT HEKOTOpbIE
rpaMMaTHYECKUE OIINOKHU.

pabora c
JTMAJIOTOM B
rpyIie
(cocTaBneHue u
UCIICHUPOBAHHE),

3ajaHue TOJTHOCTBIO BBINIOJHEHO: IICJb
OOllleHUs] JOCTUTHYTa, TE€Ma pacKphiTa B
3aJlaHHOM 00BbEMe (BCE TMepedyuCIICHHBbIE B
3QIaHUU  aClEeKThl OBUIM  PACKPBITHI B
BbICKa3bIBaHUM). COILMOKYJIBTYPHBIC 3HAHMS
UCITOJIb30BaHbl B COOTBETCTBUH C CHUTYallUEH
oOmienusi.  JlemoHCTpUpyeT CrnocoOHOCTH
JIOTUYHO WM CBS3HO BECTH Oecedy: HauMHACT
P HEOOXOIMMOCTH, U MOICPKUBACT €€ C
COOTIOZICHUEM OYEPEIHOCTH TP OOMEHE
peIUIMKaMH, TIPOSIBIIACT HWHUIIMATHUBY IPU
CMEHE TeMbl, BOCCTaHABIMBaeT Oecedqy B
caydae c0Oos. Mcmomb3yeMblii  JIEKCHKO-
rpaMMaTHYECKU MaTepHall COOTBETCTBYET
MOCTaBJIEHHON KOMMYHHMKAaTUBHOM 3ajaye.
OOyyaronuiicss AEMOHCTPUPYET OOJBIION

CJIOBapHBIN 3anac 151 BJIaJICHUE
pazHo00pa3HbBIMU rpaMMaTH4YE€CKUMHU
CTpyKTypamMu.  JlomymieHbl  OTAEIbHBIC
OIINOKH, KOTOpbIE  HE  3aTPyIHSIOT
IIOHUMAaHHE.

16

3ajaHue  BBINOJIHEHO  YaCTUYHO:  LEib
0OI1lIeHHs JOCTUTHYTA, HO TEMa PACKPbITA HE
B MOJMHOM 00béMe. COLMOKYJIBTYpHBIE
3HAHUSI B OCHOBHOM HCIIOJIb30BaHbl B
COOTBETCTBUM C CHUTyalueid OOIeHHUS.
OOyuaromuiicss JIeMOHCTPUPYET XOPOIIHE
HaBBIKU U YMEHUS pe4yeBoro
B3aUMOJICMCTBUSL C MAPTHEPOM: YMEET
HayaTh, MOJJCpPKaTh W 3aKOHYUTH Oeceny;
coOmronaer OuepéAHOCTh TMpU  OOMEHe
permmkamu.  Mcnonmb3yemMblii  JIEKCUKO-
rpaMMaTHYeCKUil  Marepual B LEJIOM
COOTBETCTBYET MMOCTaBJICHHOMN
KOMMYHMKATUBHOW 3anade. Ho ywammiics
JenaeT MHOTOYHCJIEHHBIE SI3IKOBBIC
OIIMOKH WU JOIMYCKACT SI3BIKOBBIE OIITHOKH,
3aTPyAHSIONIME IOHUMAaHUE.

12

3amaHue  BBINOJHEHO  YaCTUYHO:  IEJb
oOIIEeHUs1 JOCTUTHYTA HE IMOJHOCTHIO, TeMa
packpeiTa B OrpaHUYEHHOM  OOBEME.
CouHoKynbTypHBIE 3HAHUS Majo
MCIIOJIb30BAHbI B COOTBETCTBUU C CUTYalMEi




oOmeHus1. JleMoHCTpHUpyeT HECrOCOOHOCTh
JOTMYHO U CBSI3HO BeCTU Oecely: He
HAUMHACT W HE CTPEMHUTCS TOMICPKUBAThH
ee, HE MPOSIBISICT WHUIIMATUBBI TP CMCHE
TEeMbl, TMepeaaeT Haumbojee oOIue ujeu B
OTPaHUYCHHOM KOHTEKCTE; B 3HAUYMUTEIHHOM
CTCTICHU 3aBHCHUT OT ITOMOIIU CO CTOPOHBI
cobeceHuKa. JleMoHCTpUpyeT
OTpaHUYCHHBIA  CJIOBapHBIM  3amac, B
HEKOTOPBIX CJydYasiX HEIO0CTAaTOUYHBINA IS
BBINIOJIHEHUS IIOCTABJICHHOM 3aja4yu. Jlemaer
MHOTOYHMCJICHHBIC ONIMOKH WX JIOIyCKaeT
OIMMOKH, 3aTPYTHSIONINE TOHUMAHHE.

MOATOTOBKA
MOHOJIOTUYECKOT
0 BBICKa3bIBaHUS,
MPE3EHTAIUH 10
TEME

3ajaHue TOJHOCTBIO BBINIOJHEHO: TeMa
packpbiTa B 3aJaHHOM 00BEME  (Bce
MEepEUYUCIICHHbIE B 3aJJaHUM ACTEKThI ObLIU
PaCKPBITHI B BBICKA3bIBAHUM ).
CoLMOKYJIBTYpPHBIE 3HAHUSI UCTIOJIb30BAHBI B
COOTBETCTBUM C cuUTyauueu. Mcrnonb3yembiit
JIEKCUKO-IPaMMaTH4Ye CKU I Marepuan
COOTBETCTBYET MOCTaBJICHHOM
KOMMYHHKaTUBHOU 3amade. OOyuaromuiics
JIEMOHCTPUPYET OOJIBINON CIIOBAPHBIN 3arac
u BIIAJICHUE pa3HO0Opa3HBIMU
rpaMMaTH4e CKUMH CTPYKTypaMH.
JlonyiieHsl OTAENbHBIE OIIMOKH, KOTOpBIE
HE 3aTPyAHSIOT NOHWMaHue. JIOTMYHOCTH
BBICKa3bIBaHMS COOJIIOJICHA: BCTYIUICHUE,
OCHOBHasi  uH(poOpManus,  3aKJIIOYCHHE.
CpencrBa JIOTMYECKOM CBSI3M  AJICKBATHBI
NIOCTaBJICHHOM 3a/1a4e ¥ pa3HOOOPa3HBbIL.

18

3ajmaHue  BBINOJHEHO YAaCTUYHO: Tema
packpeiTa HE B  TOJHOM  OOBEME.
CouHOKyNnbTypHbIE 3HAaHHSI B OCHOBHOM
HCII0JIb30BaHbI B COOTBETCTBUU c
CUTyaluEe. Hcnonb3yemblii JIEKCUKO-
rpaMMaTHYECKUi  Marepuall B LEJIOM
COOTBETCTBYET MMOCTaBJICHHOMN
KOMMYHHUKATUBHOM 3azaye. Ho
oOy4Jaroutuicst JeaaeT s3bIKOBbIE OIIUOKHU
WIM  JIOMyCKaeT  SI3bIKOBBIC  OIIHUOKH,
3aTpydHSAIONIME TOHUMaHue. JIOrMYHOCTh
BBICKA3bIBAHUS BIIOJTHE coOmronieHa:
BCTYIUICHUE, OCHOBHasi  HWH(popMaIus,
3akiroyeHue. CpelcTBa JIOTHUECKOM CBSI3U

14




aJIeKBaTHBl ~ TOCTABIGHHOW  3aja4e, HO
OIHOOOpa3HBI.

3agaHue  BBINOJIHEHO  YacCTUYHO: Tema
pacKkpeiTa B OTpaHMYEHHOM  OOBeEMe,
COLMOKYJIBTYPHBIE 3HAHUS MaJIo
HCITOJIb30BAHBI. JleMoHCTpupyeT
OTPAHUYEHHBIM  CJIIOBapHbBIM  3amac, B
HEKOTOPBIX CllydasgX HEIOCTATOYHbIA s
BBIIIOJIHEHUS  MOCTAaB  JICHHOW  3a/1ayw.
JlornyHOCTh  BBICKA3bIBaHUSI HE BIOJHE
coOroieHa: BCTYIUJIEHUE, OCHOBHas
uHpopmanusi,  3akmodeHue.  Cpencrpa
JIOTUYECKOU CBSI3U HEaJIeKBaTHBI
MOCTABJICHHOM 3a7a4€ ¥ OJHOOOPA3HBI.

10

MUChMEHHAs
pabora
(ayautopHas)

3amanue BBITIOJTHEHO MOJTHOCTHIO:
colepXaHHe OTpakaeT BCE  AaCIEKTHI,
YKa3aHHbBIC B 3aJJaHuH; CTHJICBOE
odopmIieHHE pedyr BBIOPAHO MPABUIBHO C
y4eTOM IIeJIM BBICKa3bIBaHHMS M ajpecara;
COONIONICHBI TPUHATHIE B SI3bIKE HOPMBI
BSKIMBOCTH.  BpICKa3pIBaHUE  JIOTUYHO:
CpeICTBa JIOTUMECKON CBSI3M WCIOJIH30BAHBI
NPaBWIbHO;, TEKCT pa3/ielieH Ha al3allbl;
oopMIICHHE TEKCTa COOTBETCTBYET HOPMaM,
NPUHSATBIM B CTPAaHE M3y4aeMOro S3bIKa.

Hcnonb3yembli CJIOBapHBIN 3arac
COOTBETCTBYET  IIOCTaBICHHOM  3aJade;
MPaKTUYECKH HET HapyUIEHUN B

WCMOJIb30BAHUU  JIEKCUKHU. [IpakTuuecku
OTCYTCTBYIOT  OIIHUOKH.  BbICKa3biBaHME
JIOTUYHO; CpEICTBA JIOTUYECKOW  CBS3MU
UCIIOJIb30BaHbl TpaBuibHO; Mcnonb3yemblie
JIEKCUYECKHUE U TPAMMATUYECKUE CTPYKTYPBI
COOTBETCTBYIOT IIOCTAaBJICHHOU

10




KOMMYHUKATUBHOW 3aj1adye. Jlekcuueckue,
rpaMMaTHueckue ©u  opdorpaduueckue
OLIMOKH OTCYTCTBYIOT.

3agaHue BBITIOJHEHO: HEKOTOPHIE ACHEKTHI,
yKa3aHHbIE B 3aJlaHMM  PACKpPBITBI  HE
MOJIHOCTBIO; UMEIOTCS OTJIeTIbHBIE
HapYILICHHUS CTUJIEBOT0 0OPMIICHUS PEUH; B
OCHOBHOM COOJIOICHBI MPHUHSATHIE B S3BIKE
HOPMBI  BEXKJIMBOCTU. BbICKa3biBaHUE B
OCHOBHOM JIOTUYHO; HMMEIOTCS OTHEJbHBIC
HEJOCTAaTKU TIPU UCIIOJIB30BAaHUHU CPEICTB
JIOTUYECKOM CBSI3U; HMEIOTCS OTHEJIbHbIC
HEJOCTATKU MPH JICJICHUH TEKCTa Ha a03allbl;
UMEIOTCA  OTJACJbHBIE  HapyLIEHUs B
ohopMIICHUH TEKCTA. Hcnionb3yemMblit
CJIOBapHBIN 3amnac COOTBETCTBYET
MOCTABJICHHOM 3a/1aye, OJIHAKO BCTPEYAIOTCS
OTJICTIbHBIE HETOYHOCTH B YIOTPEOJICHUH
CJIOB, JIMOO CJIOBapHBIN 3aac OrpaHUYeH, HO
JIEKCUKa HCIIOJIb30BaHa MPaBUJILHO.
NwmeeTcs psin rpaMMaTHYeCKUX OIMMOOK, HE
3aTPYAHSIONIUX MMOHUMAaHUE TEKCTa.
Opdorpaduyeckue OMMOKHA MPAKTHIECCKH
OTCYTCTBYIOT. Tekct paszeneH Ha
MpEeAJIOKEHUS C MPaBUILHBIM
MYHKTYallMOHHBIM 0()OPMIICHUEM.

3amaAre  BBIMOJHEHO HE  TOJHOCTBIO:
CONIEp’)KaHWE OTpakaeT HE BCE AaCIEKTHI,
yKa3aHHbIE B  3aJlaHWM;  HapyIICHHUEC
CTUJIEBOTO O(OPMIICHUSI PEYH BCTPEYAIOTCSI
JIOCTaTOYHO YacTo; B  OCHOBHOM  HeE
COOJIONICHbI TPHUHSTHIE B  S3BIKE HOPMBI
BEeXKJIMBOCTU. BbICKa3blBaHWE HE BCeraa
JOTUYHO,  WMEIOTCS  MHOTOYHCIICHHBIE
OmMMOKH B  WCIHOJIB30BAHUHM  CPEJCTB
JIOTUYECKON CBSI3M, WX BBIOOp OTpPaHUYCH;
JICTICHHE TeKCcTa Ha ab3aIbl OTCYTCTBYET;
UMECIOTCSI MHOTOYHMCJICHHBIC OIMUOKH B
oopMIICHUH TEKCTA. Hcrnonp3oBan
HEONPABIAHHO OIPAHUYECHHBIA CJIOBAPHBIN
3armac; 4acTo BCTPEYAIOTCS HAPYIICHHS B
UCITOJIb30BaHHUH JICKCUKH, HEKOTOPBIE U3 HUX
MOTYT 3aTPYAHATH IOHUMaHue TeKcTa. JIn6o
4acTO BCTPEYAIOTCS OMIMOKH 3JIEMEHTApHOTO
YPOBHS, MO0 OIMOKM HEMHOTOYMCIICHHBI,




HO  3aTPyIHAIOT  TIOHMMaHWE  TEKCTa.
Nwmeercss psim  opdorpaduyueckux w/wimm
MyHKTYaIIMOHHBIX ~ OMMOOK, KOTOphIE HE
3HAYUTEIBHO  3aTPYAHSIOT  TIOHMMAaHHE
TEKCTA.

MakcuMaJibHbIN 0asul 70

5. YueOHO-MeTOAUYeCKOe W HHPopManuoHHoe obOecneyenne (GoOHI0B
OLICHOYHBIX CPeACTB (JIUTEparypa; METOAMYECKUE YKAa3aHUs, PEKOMEHAAINH,
MporpaMMHOE OOECIeYeHHEe | JpYyrue MaTepualibl, HCIOIb30BAHHBIC IS
pazpabotku ®OC).

I IlleBenena C.A. «/lenopoit anrmuiickuiiny FOHWUTH Mocksa, 2011
2 JTroxkanoBa H.M. AHrmuiickuii si3b1k Juist 9koHOMECTOB MH(Ppa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHouHbIe cpeacTBa (KOHTPOJIbLHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4éT W DSK3aMEH MpOoBOJATCA B (opMe YCTHOTO coOeceloBaHMs IO TeMaM

npoieHHoro paszzaena. g 3auera HEOOXOIAMMO JaTh pa3BEPHYTHI OTBET Ha
BOIIPOCHI IIpenoAaBareis o TeMam:

TEMBI JUIA OBCYXIAEHUA K 3AHETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

® N »okWw

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?



TEMBI 1JISA OBCYXKAEHUA K 3AHETY (2 CEMECTP)

A A

Financial success

Money management

Importance of cultural awareness for businessmen

Cultural advice

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.



BAHK KOHTPOJIBHBIX 3AI[AHI/II71
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You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin Jaumes

Callersname: oo oo !

Company: Furnituwe Wagown

Called about: A forthcoming............ ........... z
Will now take place on: (date) ........... 3at(time)........... %
Please call heron: ... ... ... 2

Match the questions (6-10) to the replies (a—e).
6 A:Right let’s get started, shall we?

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree — it's the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W
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VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I'work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 1"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I"d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounslii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?
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