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IHosicHUTEIbHAA 3aIIUCKA

1. PaGouas nmporpamma AMCHMIUIUHBI «Jl€10BOM MHOCTPAHHBIN SI3BIK» IS
CTYIEHTOB  (DUJIOJOTUYECKOTO  (pakyapTeTa MEepBOrO  Kypca  Marucrparypsbl
Hanpasinenust  44.04.01  «llemarormueckoe  oOpa3oBaHuE»,  CIEIHAIBHOCTU
«ComocTaBUTEIbHOE HM3yUY€HHE O0pa30BaTENbHBIX CHCTEM M MEXKYJIbTypHas
KOMMYHHUKalus, JlureparypHoe  oOpa3oBaHME B  CHUCTEME  COBPEMEHHOIO
FYMaHUTApHOTO 3HaHUS, TeopeThueckoe ¢  MOPUKIATHOE  S3bIKO3HAHUE B
oOpazoBaHun» oO4yHOU (opMbl OOyueHHs:  pa3paboTaHa B COOTBETCTBUHM CO
«Crannaprom paboueit nporpammbl quctuiuinibel B KI'TIY um. B.I1. ActradbeBay,
YTBEPKJIECHHOM YUYEHBIM COBeTOM YHHBepcuTeTa « 30 » ceHTsops 2015 1. (mpoToko:n
No 9).

JucrumnHa «JlenoBolt MHOCTPAHHBIN SI3BIK» OTHOCUTCS K 00s3aTeIbHBIM
JUACLUILINHAM BapuaruBHoi yactu mnpodeccuonanbHoro mukia (b1.B.OJ1.3)
Maructparypbpl 1o HanpasiaeHuto noarotoBkn  44.04.01  "Ilemarormueckoe
obOpaszopanmue". JucnmrummHa —«J/[emoBOM  MHOCTpPAHHBIA  S3BIK» SIBJISIETCSA
00s13aTeIbHON  JUIsl OCBOEHHUS BHE 3aBHCHUMOCTH OT HANpaBIEHUN MOATOTOBKH,
oOecnieunBaeT (oOpMUpPOBaHUE Yy OOYYAIOIIUXCS KOMIIETCHIIUN, YCTaHOBJICHHBIX
®I'OC BO no nampasienuto nmoarotopku 44.04.01 "Ilegarornueckoe oOpazoBanue",
cnenquanbHOCTH  «CoONOCTaBUTENbHOE H3y4YeHHE O00pa3oBaTelIbHBIX CHCTEM U
MEXKYJIbTYypHasi ~KOMMyHUKanus, JlureparypHoe oOpa3oBaHHME B  CHCTEME
COBPEMEHHOIO0 T'YMaHUTAPHOTO 3HAHUS, TEOPETUUECKOE U MPUKIIAIHOE S3bIKO3HAHUE
B 00pa3oBaHUU» OYHOU (hOpMBI OOyUYEHUS!, YTBEPKICHHbBIN NMPUKa30M MUHHUCTEPCTBA
oOpaszoBanus u Hayku PO ot 9.02.2016. Ne 91

N3yuenne quciuIuiHbl «Jle10BOM MHOCTPAaHHBIN S3bIK» 0a3upyeTcsl Ha 3HAaHU
X, YMEHUSX, HaBBIKaX, IPUOOPETEHHBIX CTYACHTAMHU MPU U3yYCHUU 0A30BBIX S3BIKOB
BIX JTUCHUIUIMH IPpOrpaMmbl OakanaBpuara. Hapsiay ¢ npyrumu npenMeTaMmu 1aHHOTO
IMKJIA JIEJIOBOM MHOCTPAHHBIN S3BIK UMEET MPAKTUKO-OPUEHTUPOBAHHBIN XapakTep U
MOCTPOEH C YYETOM MEXIUCUUILUIMHAPHBIX CBA3EH, B IEPBYIO OUEpEb, 3SHAHUM, HABBI
KOB U YMEHUM, MPUOOpPETaeMbIX CTYJACHTaAMH B IIPOLIECCE U3YUCHHS COIMATBHBIX JTUC

UUIUTMH U JUCHUIUIMH npodeccuoHanbHoro 1ukia. Conepxanue Kypca mnpemnoiarae



T IPUMEHEHUE CTYICHTaMH (POHOBBIX TEXHUUYECKUX U COIMOKYIBTYPHBIX 3HAHUN B OC
BOCHUU MHOCTPAHHOTO SI3bIKA, a S3bIKOBbIE KOMMYHUKATUBHBIE YMEHHsI, KOTOpbIE (op
MUPYIOTCS B MPOLIECCE €r0 U3YUYEHHUS, PACILIUPSIIOT BO3MOKHOCTH CTYJIEHTOB y4aCTBO
BaTh B y4eOHO-HCCIIE0BATEILCKOM IEATETLHOCTH.

JucuunnuHa «JlenoBoil MHOCTPaHHBIN SI3bIK» CONEPKUT 2 MOMAYJS, B KaXIOM
Mozaylie 2 pasaena. B KoHIe KaX10ro MOAYs IPEAYCMOTPEH KOHTPOJIb YCBOEHHOTO M
arepuaja B BUJE JICKCUKO-IPaMMaTU4eCKOro Tecra. B mepBomM u BO BTOpOM ceMecTpa

X CTYACHTHI CAAIOT 3a4€T U 3a4CT C OILICHKOM COOTBETCTBEHHO.

2. Tpyno€mMKoCTh TUCIUILTAHBI
Ounas ¢popma



4.

Bun yuebHoit paboTsl 1 cem. 2 cem.

O6mmas TPYAOEMKOCTh 72 72

paboThl (KOJIUYECTBO YACOB, (2) (2)

3.€)

Jlexyun

CemuHapsbl

JlaGoparopHble 3aHSATHUS 18 18
@) @)

KCP

Bneaynuropnas pabora 54 54
@) @)

HTOroBbIii KOHTPOJIB: 3a4eT 3a4eT ¢

OLICHKOM

[lenpr0 OCBOEHHS JHUCUMIUIMHBI «Jl€TOBOM WHOCTPAHHBIM SI3BIK» SBISIETCA
MOBBIIIIEHHE 00ECTICUeHNEe OCBOCHHUSI CTYJIEHTaMH 3HAaHUMU O crienuduke J1eI0BOro
OOIlleHNs] HA MHOCTPAHHOM si3bIKe. Takke Ieib Kypca COCTOUT B TOM, YTOOBI
COJICMCTBOBATh CTAHOBIICHHIO Y CTYICGHTOB KJIIOYEBBIX MPOQPECCHOHATBHO-
JUYHOCTHBIX  KOMIETEHIIMH, COCTOAIIMX W3  CIEAYIOIMMUX CTPYKTYPHBIX

OJICMCHTOB:

l. omnbiTa MO3HABATENbHOW JEATENBHOCTH, (PUKCHUPOBAHHOTO B (QopMe ee
pEe3yJIbTaTOB — 3HAHU;

2. ombITa OCYLIECTBIEHUS M3BECTHBIX CIOCOOOB NEATENLHOCTH — B (dopMme
YMEHUS JCHCTBOBATH 10 AITOPUTMY, 00pa3ILy;

3. ombITa TBOPYECKOW JACATENIBHOCTM — B (OpMe yMEHUs NpPUHUMATH
3¢ (PeKTUBHBIC PEIICHUS B KU3HEHHBIX CUTYalIUsIX;

4. omnblTa OCYHIECTBIEHHUS SMOLHMOHAIBHO-LIEHHOCTHBIX OTHOLICHHUHM — B
(dhopme TMYHOCTHBIX IICHHOCTHBIX OPUEHTAIIHM.

B pe3ynbrare ocBoeHUs y4eOHOW AUCITUTIIIMHBI O0YYarOIIUNCS TOJKEH:
3HATh: OCHOBBI [ICJIOBOM KOMMYHHKAIIMM Ha HWHOCTPAHHOM SI3bIKE, OCHOBBI

CUTYyaTHUBHOI'O IIOBCACHHA B CHTyallUAX ACJIOBOIO O6H_[€HI/I$I; OCHOBHBIC TCMEI,



BO3HHUKAIOLIUE B JIEJIOBOM OOIIEHUN HAa HHOCTPAHHOM SI3bIKE; KOHKPETHBIE JIEKCUKO-
rpaMMaTUYeCKUE CpelCTBa (Te3aypyc) Ul KaKIOW TEeMBbI JEIOBOTO OOIeHUs Ha
MHOCTPAHHOM  SI3bIKE;  Pa3rOBOpHbIE  (OPMYJIBI ~ 3THUKETa  JEJIOBOIO MU
po¢eCCHOHAIBHOTO OOIIEHUS, TPUEMBI CTPYKTYpUPOBAaHUS HAy4HOTO IHCKYpCa;

KYJIETYPHBIC U STUYECKHNE HOPMBI JIEJIOBOTO OOIIIEHHSI HA HHOCTPAHHOM SI3BIKE.
yMeTb: UCIOJIb30BaTh  JIGKCHUKO-TpaMMAaTUYEeCKHe CpelncTtBa  (Te3aypyc) B

KOHKPETHBIX CHTYAIUSAX JICJTOBOTO OOIIECHHSI HA MHOCTPAHHOM SI3BbIKE; BHICTPAUBAThH
3h(HEeKTUBHOE B3aUMOACHCTBHE C HOCUTEISIMU HWHOCTPAHHOIO s3bIKa B cdepe
JICIIOBOTO OOIIEHUS; BECTH CeOs KOPPEKTHO, YUUTHIBATh COLMATBHO-KYJIBTYPHBIC U

ITHUYCCKHUEC HOPMbI 06HIGHI/I$I C MHOCTpaHIIaMH, BCCTU TCJ'IC(I)OHHBIG IICPCTOBOPHI..
BJaJI€Thb: OCHOBHBIMHU SA3BIKOBBIMH KIIMIIC, OTHOCAIIMMHUCA K PA3JIMYHBIM BHAAM

O6usHeca; MpodecCHOHATBHBIMU OCHOBAMHU PEUEBOM KOMMYHHKAIUU (ayMpPOBAaHHE,
YTEHHE, TOBOPEHUE, MMUCHMO); JEKCUUECKUM MUHUMYMOM KJTFOYEBBIX CIIOB, KOTOpPHIE
COJEP)KAT OCHOBHYIO HH(OPMALMIO JIE€J0BOrO0 OOLIEHUsS; HaBbIKAMU palOTHI C
KOMMEpYECKOM KOoppecmnoHJeHIueld (mucbMo, (akc, TEJNEKC, 3JIEKTPOHHAs Mo4Ta,
3anpoc, 3aKa3, peKiiaMalliy U Jpyrue).

B OCHOBHBIX BHAaX pEYEBOM MAEATEIBHOCTH CTYACHTHI JOJKHBI 3HaTh, YMETb,
BJIAQ/ICTh: umeHue: TOHUMATh WHPOPMALMIO TMPU YTEHUU Y4YeOHOM, CHpaBOYHOMN
CHCIUATBHON JINTEPATYPhl B PA3IUIHBIX chepax OM3Heca IO MIMPOKOMY U Y3KOMY
npouil0  CHEeNuaIbHOCTH; 2080peHUe. BECTH JHANION, WCIOJIb3ysl OICHOYHBIC
CYXKJICHUs, B CUTyalusix O(UIIMATBLHOTO U HEOPUIMAIBHOTO JEJIOBOTO OOIICHHUS;
paccyX/Jarb B paMKaX HW3YUYEHHOW TEMAaTUKU M MPOOJIEMAaTUKU; ayouposaHue:
MOHUMAaTh AyTEHTUYHYIO HOPMATHUBHYIO MOHOJIOTHUECKYIO U JIMAJIOTUYECKYIO PEyb
HOCHUTENEN $3bIKA; NUCLMO: BECTU JIEJIOBYIO MEPENHUCKY HAa MHOCTPAHHOM SI3bIKE B
COOTBETCTBUHU ¢ (POPMOI U HOPMAMH, IPUHATHIMHU B CTPAHE U3YYAEMOTO SI3bIKA.

I[lnanupyemble pe3yabTaTbl 00yYeHUst

3anaum ocsoenusi | Ilnanupyembie pedyabrarel 00yuyenuss | Kox pesyabrara

AUCIUTIIAHBI M0 TUCHHUIUINHE (JeCKPUIITOPbI) 00y1eHus
(KoMmeTeHIHsI)
- pa3BuUTHUE 3HaTh 6a30BYyI0 OOIICYIOTPEOUTETHHYIO OK-1

HABBIKOB YTCHH A JICKCHUKY U CIICHUAJIBHYIO TCPMHWHOJIOTIHIO




CIIeLIUaJIbHOU Ha MHOCTPAHHOM SI3bIKE B cpepe OIIK-1
JUTEpaTyphl B JICJIOBOTO OOIICHUS
pasIMnIHbIX YMmeThb unTarh, IOHUMAaTh U
cdepax OuzHeca UCIIOJIb30BaTh B IMpolecce 00yUeHUs
1O IINPOKOMY 1 y4eOHYIO, CIPAaBOYHYIO, M CIICITUATIbHYIO
Y3KOMY IPOQUIIO | qurepaTypy 10 IIMPOKOMY U Y3KOMY
CICHHUAIBHOCTH HA | ipoduto ceuaibHOCTH Ha
HHOCTPaHHOM VHOCTPAHHOM SI3bIKE
A3BIKC, BuiajgeThb BCEMU BUIAMH YTCHHS
U3yy4aroliee, 03HaKOMUTEIBHOE,
MTOMCKOBOE U IMTPOCMOTPOBOE JIJIsI
noJtyueHust “tHGopMaIuu 13 3apyO0erKHbIX
HMCTOYHHKOB
- pa3BUTHE 3HaTh 6a30BYyI0 00IIECYTOTPEOUTEIIHHY O OK-1
HAaBBIKOB IMMCbMA | JIEGKCHKY U CHIEUUAIBHYIO TEPMUHOJIOTHIO OLK-1

(BemeHue aeI0BOM

MIEPETTUCKHU)

Ha MHOCTPAHHOM SI3bIKE B chepe
JIEJIOBOTO OOIIEHHS, OCHOBHEIC
rpaMMaTHYECKHE SBJICHUS, XapaKTePHbIC

IUISL IETIOBOM peUm

YMeTh BECTH JAEI0BYIO IEPENUCKY Ha
MHOCTPAHHOM SI3bIKE B COOTBETCTBHHU C
(dhopmoil, MPUHSTON B CTpaHE U3y4aEMOT0

S3bIKa

BaageTh OCHOBHBIMU HaBBIKAMH IHCHhMa,
nprueMaMu aHHOTUPOBAHUS U
pedepupoBanus (aHHOTAIMS, pedepar,
acce, JeJI0BOE MUChMO), HaBBIKAMU
BEJICHUS JCJIOBOM MIEPETHICKH, BKITIOYast

dbopMart 3EKTPOHHOM MEPENUCKH,




3aI0JIHEHUs OOJIBIITMHCTBA JIMYHBIX U

TIEJIOBBIX (POPM (aHKETHI, pe3tOME )

- pa3BuTHE
HAaBBIKOB YCTHOU

peun

3HATh OCHOBHBIC 3HAUCHUS U3YUEHHBIX
JIEKCUYECKHUX EAMHUIL, OOCITYKUBAIOIIINX
CUTYaIliH WHOSI3BIYHOTO OOIIEHUS B
COLMOKYJIBTYPHOU, IEIOBOU U
npodeccuoHaIbHOM chepax
JCATEIBHOCTH, MTPETYCMOTPCHHBIMA

HaIllpaBJICHUAMU CIICTIMAJIIBHOCTH

YMmeThb BecTH AUAJIOT, UCIIOJIb3Ys
OOCHOYHBIC CYXIACHHUA, B CUTyallUAX

opUIMATBHOTO U HEO(PULIUATIEHOTO

IIEJIOBOro 0O0IIeHusT; OecenoBaTh 0 ce0e 1

O CBOHUX IIIaHaX, CO6J'II-O,ZIa$I IMpaBHJIa
9THUKECTA, paCCyXAaTb B paMKax

M3YYCHHOW TEMaTUKU U IPOOJIEMATHUKH

Buoagers HaBbIKaMH ITOCTPOEHUS
MOHOJIOTMYECKOTO BBICKA3bIBAHUS U
BEJACHUS qUaora, HaBbIKaMH
apryMEHTHUPOBAHHOTO U3JI0KEHUS
COOCTBEHHOM TOYKHU 3pEHUS B
MEKIMYHOCTHOM U MTPOeCCUOHATBLHOM

O6HICHI/II/I Hd MHOCTPAHHOM A3BbIKC

OK-1

OIIK-1

ayJTMpOBaHHUE:
BOCIIPUHUMATh Ha
CITyX
uHOOPMAITIIO TIPH

00I1IEHU I

3HATBH HY)XHYI0 HHPOPMAITUIO
(cenexTUBHOE MIOHUMAHWE); TTOTHYIO

uHGOopManuio (IeTaIbHOE TOHNMAHUE)

YMeTh BOCIIPUHUMATH HHOSI3bIYHYIO
peub, IOCTPOCHHYIO HA ITPOTPAMMHOM
MaTepuaiie ¢ A0IyIIEHUEM HEKOTOPOTO

KOJIMYECTBA HE3HAKOMOM JICKCUKHU B

OK-1

OIIK-1




YCIOBUAX HCIIOCPCACTBCHHOI'O O6IIICHI/I$I
B PA3JIMYHBIX CUTyallHUAX O6IHCHH$I, BCCTHU

Tene()OHHBIE IEPETOBOPHI .
BuiiajgeTh HaBBIKAMY TOHUMAHHUS

Y4EOHBIX U ayTCHTUYHBIX ayIUOTEKCTOB C
Pa3HOM CTETNEHBIO U TITyOMHOMN
MIPOHUKHOBEHUS B UX COJICP’KAHUE B
pamMKax IporpaMMHBIX TpeOOBaHUM

(ocHOBHYI0 HH(pOpMaIIO (I100aIbsHOE

MTOHUMAHHE)

OK-1- cnocoGHOCTBIO K aOCTPAaKTHOMY MBIIIJIEHUIO, aHATIU3Y, CUHTE3Y, CIIOCOOHOCTHIO
COBEpIIEHCTBOBATh U Pa3BUBATh CBOM MHTEIUIEKTYaJIbHbIN U OOIIEKYIbTYPHBINH YPOBEHb.

OIIK-1- roTOBHOCTH OCYIIECTBIATH MPOPECCUOHATBHYIO KOMMYHUKAILMIO B YCTHOM U
NUCBMEHHOM (OpMax HA PYCCKOM M HMHOCTPAaHHOM SI3bIKaxX [JIsl pEIICHUs 3a/1ad
po(ecCHOHANbHOMN 1EeATETbHOCTH.

5. KoHTponp OCBOCHMSA JIUCUUIUIMHBI OCYIIECTBISIETCA IIYTEM MPOBEIACHUSA
TEKYILIETO  KOHTpoJia (IMUMCbMEHHBIE  ayJUTOPHbIE MW  JIOMAlllHUE  3aJIaHus,
MOHOJIOTUYECKHUE, TUATOTHUYECKUE BBICKA3bIBAHUS, KOHTPOJIb YTCHUS U ayAUPOBaHHS,
MOJITOTOBKA TPE3eHTaIui, COOOIEeHH), MPOBEACHUS TEKYIIEro KOHTPOJS B BHJEC
JIEKCUKO-TPAMMATUYECKUX TECTOB. MITOrOBBIM KOHTPOJIbL OCYHIECTBISICTCS HA 3a4ETE,
IJI€ CTYACHTaM IIPEIJIaraeTcs BbBICKA3aTbCS IO OJHOW W3 NPEIJIOKEHHBIX TEM C
WCIOJIb30BAHUEM JIEKCUKM M TPAMMATHUKH, MPOWACHHBIX 3a OTYETHBIA MEPHUO/I.
OnieHOUHBIE CpEJCTBa pE3yJbTaTOB OCBOCHHUSA JUCHMIUIMHBI, KPUTEPHUH OLICHKH
BBIMIOJIHEHUSI 3aJaHUK mOpeacraBieHbl B «DOHAE OLEHOYHBIX CPEACTB IS

MIPOBEJICHUS POMEKYTOUHON aTTECTALIUI).

6. Ilepeuenb 00pazoBaTENbHBIX TEXHOIOTHI:

[Ipy ocBOEHMU TUCUUIUIMHBI «/[€JOBOM MHOCTPAHHBIN S3bIK» HCIOJb3YIOTCS
cienyrolre o0pa3oBaTebHbIe TEXHOJIOTHU:
1) Ilegarornyeckre TEXHOJOTMHA HAa OCHOBE aKTUBU3AIMU U WHTEHCU(UKAIUU

JESATENBHOCTH yYaluxcs ( aKkTUBHBIE METO/IbI 00yUeHHs )



2) UrpoBble TEXHOJIOTUU

3) IIpobnemuoe oOyueHue

4) TexHONOrUs NIPOEKTHOTO OOYyUECHHUS

5) UHTepakTuBHbBIE TEXHOIOTUU

6) TexHONOrMM WHAMBUAYAJIbHOTO OOYYEHHS] M  KOJUIEKTUBHBIA CIOCOO

oOyueHusl.

Jluer  coruacoBanusi pa0oueili nmporpaMMbl  AMCUMIUIMHBI € JIPYTHMH
AUCHMILIHHAMHI 00pa30BaTe/IbHOM POrPaMMbI

Ha 201_ / Y4eOHbIH roa



Haumenosanue mucrun
JIMH, U3YYE€HUE KOTOPBIX

OIHPacCTCA HA JaHHYIO

Kadenpa

[Ipennoxxenus 06
U3MEHEHUSX B U

JAKTUYCCKUX €O

[IpunsToe pemenne
(mpotokon Ne, nata) ka

dbenpoii, pazpadoTabiil

JUCLUIUIHHY HULAX, Bp€MEHHO el mporpaMmy
U mociieaoBareiib
HOCTH U3y4YEHUS
U T.JL.
CnennanbHbIA Kadenpa
MHOCTPAHHBIN S3BIK WHOCTPaHHBIX
A3BIKOB
MexKyabTypHas Kadenpa
KOMMYHHUKALHS MHOCTPaHHBIX
A3BIKOB

3aBenytromuii kadeapoit
IIpencenarenr HMCH




1. OpFaHI/I3aHI/IOHHO-MeTOI[I/I‘-IeCKI/Ie JOKYMECHTbDI

1.1. TexHosornyeckass KapTa o0y4eHusi TUCHUILTHHE

/1eJ10BOI MHOCTPAHHBIN A3bIK

(HaMMEHOBaHUE JUCIUILINHBI)
[ o0yuaromuxcsi 00pa3oBaTeJIbHOM MPOTrPaMMbI

44.04.01 Ilemaroruvyeckoe oOpa3oBaHue KBaTU(UKAIUS (MArUCTp)

(YkazaTb ypoBeHb, (P 1 HAUMEHOBAHUE HAIPABIICHUS IMOATOTOBKH, )

[Ipodwnb/HazBanue nmporpammbl: ConocTaBUTEILHOE U3yUeHNE 00pa30BaTEIbHBIX CUCTEM U MEKKYJIBTYPHAsI KOMMYHUKAIIHS,
JluteparypHoe oOpa3oBaHHE B CHCTEME COBPEMEHHOTO TyMaHUTAPHOTO 3HAHMS, PyCcCKuil SI3bIK M TUTEpaTypa B MOJHUKYIBTYPHON
cpene (ounast hopma oOydeHUs)

(YkazaTh npo¢uias/ HAMMEHOBaHKE TPOTrpaMMBbl U (popmy 00ydeHHs)

(o0mast TpyA0€MKOCTh JUCHUILUIUHBI _2_ 3.€.)

Bcero AYIUTOPHBIX YaCOB Bueaynn
HaunmMeHoBaHue pa3iesioB U TeEM yacoB | Bcer | neku | cemunap | nabop- - DOopMBbI U METOJIbI
JTUCIUTUTUHBI 0 ui OB X TOPHBIX KOHTPOJIS
paboT 4acoB
1 cemecTp
BxogHoW KOHTpOJIb 4 2 2 TECT
BA30OBBIN MOJYJIb 1. 32 8 24 KOHTPOJIb MOHOJIOTHYECKOTO
TEMA 1. Organization BBICKA3bIBaHUsI, KOHTPOJIb
YTEHUS, KOHTPOJIb MTUCHhMA,
ayJIMpOBaHKE
TEMA 2. Employment 34 8 26 KOHTPOJIb JUAJIOTUYECKOTO

BBICKA3bIBAHUSI, KOHTPOJIb
YTEHUsI, KOHTPOJIb TUChMA,
ayJIMpOBaHKE

ITpoMeKyTOUHBIN TECT 4 2 2 TECT




ITpomexyTouHas aTTecTamnus

3a4CT

2 cemecTp

BA30OBBIA MOJIYJIb 2. 30 6 24 Mpe3eHTALMs, KOHTPOJIb

TEMA 4. Money YTE€HUS, KOHTPOJIb ITUCHMA,
ayJIUpOBaHUE

TEMA 5. Cultures 34 8 26 Mpe3eHTaIs, KOHTPOJIb

YTEHUS, KOHTPOJIb MHChMa,

ayJIMpOBaHHE

ITpoMeKyTOUHBIN TECT 4 2 4 TECT

dopmMa UTOTOBOTO KOHTPOJISI IO yY. 3a4eT C OIIEHKOM
JIaHy
NTOI'O 144 36 108




1.2.

Coaep:xaHue 0CHOBHBIX Pa3/ieJiOB M TeM TUCUHUILIHHBI
BXOJIHOW KOHTPOJIb: JIeKCHKO-IrpaMMaTHIECKHii TECT.
BA30BbII MOAYJIb Ne 1

TEMA 1. Organization

Flexibility in the workplace

Dirty Business, Bright Ideas
Organization and company structure
Ethics at work

Leadership

Memo writing

TEMA 2. Employment

Retaining good staff
Unemployment

Staff turnover and requirements
Recruiting and dismissing

Job interviews

CV and application form, covering letter

BA30OBbI MOIVJb Ne 2
TEMA 4. Money

Reporting Financial Success
Money and financial affairs
Advertising and promotion
Innovations in business.

Formal e-mail
TEMA 5. Cultures

Cultural Awareness at work

Cultural advice



Negotiations
Fax transmission, reports

1.4 MertoauyecKkue peKOMEHAAUMH 110 OCBOCHHMIO M CHHUILIMHBI
OCHOBHOW MLENBbI JUCHMIUIMHBIL SIBISETCS TOBBIIMIEHUE HWCXOAHOTO YPOBHS

BJIQJICHUS WHOCTPAHHBIM SI3BIKOM, JOCTHUTHYTOTO Ha TPEABIIYIICH CTyIeHU
oOydueHus. DTO BKJIIOYAET B ceOs OBIIaJcHUE HEOOXOIUMBIM YPOBHEM HHOS3BIYHOMN
KOMITCTCHIINK I PEHICHUS COIMAThbHO-KOMMYHHKATHBHBIX 3aJa4 B Pa3IUYHBIX
o0nactax npoQeccuoHaNbHONW U B JIETIOBOM cdepax, Mpu OOIIEHUU ¢ 3apyOeKHBIMU
KOJUIeTaMH ¥ TMapTHepaMH, a TakkKe [UIsl  pPa3BUTHS  KOTHETUBHBIX U
WCCIICIOBATEIbCKUX YMEHUMN C UCIIOIb30BAaHMEM HAYYHBIX PECYPCOB HA MHOCTPAHHOM

SI3BIKE.
N3yuenne oOydamOIMMUCS JUCHUIUIMHBI  «/[eToBOM HWHOCTPAHHBIA  SI3BIK»

OCYIICCTBILCTCA B XOAC IMPAKTUUCCKUX 3aHITUU 11O JUCHUIIIINHE U CaMOCTOSITCIILHOU

paboThl BO BHEayIUTOpHOE BpeMsi. O0yUyarommmMcs peKOMEHYETCs:
1. TlocenieHne NPAKTUYECKUX 3aHATUN, MOJATOTOBKA M AKTUBHOE Y4YacTHUE B

MPAaKTUICCKUX 3aHATHUAX IJIA OCBOCHUA HGO6XOI[I/IMOﬁ JICKCUKHN U 3(1)(1)€KTI/IBHOFO
3aKpPCIICHUSA A3BIKOBBIX, KOMMYHUKATUBHLIX W HMHTCPAKTHBHBIX HABBLIKOB, a4 TAKIKC
IIOCCIICHUC KOHCYJ'II)TaI_II/II\/'I npernoaaBarcjisi 110 BbIIIOJHCHHIO HHI[HBHHyaHBHOﬁ

CaMOCTOATENLHOM pabOThI, TBOPUECKUX U YUEOHO-UCCIIEIOBATEIbCKUX 3aJaHUM.
2. ]I mOATOTOBKY K 3aHATHUSAM HEOOXOIUMO TIOJ30BaHUE CIIOBApEM, MPOpadoTKa

U TEepeBOJl AYTEHTUYHBIX TEKCTOB, MHCIOJb30BaHUE YYEOHbIX TNOCOOMH U
IIPAKTUKYMOB; PEKOMEHIYETCS COCTABIICHUE IIIOCCApHsi, HW3YYECHHE IIIEKTPOHHBIX
MarepuasioB Ha HMHrepHer-caurax. s 3TOro pekoMeHAyeTcs I0JIb30BaThCs
yCIIyraMu pecypcHOro ILeHTpa M Kadeapbl HWHOCTPAHHOTO S3bIKa, INE€ UMEEeTCA
noj0opKa crienuaIu3upOBaHHON JIUTEPaTypbl HA UHOCTPAHHOM SI3bIKE B I€YATHOM U
NIEKTPOHHOM BHJe. IIpu BBINOTHEHUHM YNPAKHEHUHM U IEPEBOAE TEKCTOB
pPEKOMEHIyeTCsl JenaTh 3T0 B MHChbMEHHOW Gopme misa OGonee 3¢PGhEeKTUBHOTO
3aKpeIUIeHUs] MaTepuaia, HpU H3yYEHUU JIEKCUKH OOYyYalolIUMCs JKeIaTelbHO
COCTaBJISITh CXEMbI, TAONHIIbI, U TAMSTKH.

3. Ilpy wu3yyeHWH JOHUCHUIUIMHBI PEKOMEHAYETCS WCIIONb30BATh MaTepHallbl

paboueii nmporpammel guctuiivibl (PIII) pazpaboranHoro Beaymum mpemnoiaBaresie



M U YTBEPKJIEHHOTO Kadeapor U HayYHO-METOAUYECKUM COBETOM CIlennaibHOCTH. [1
pencrasinennbie B PI1/] noscuurensHas 3amucka, padodas mporpaMma JUCIUILTAHBI,
pecypcHoe obecrieueHre JUCIUILIMHBI, CUCTEMAa KOHTPOJISI TOMOTYT OpraHHU30BaTh Ip
OIIECC KaU€CTBEHHOTO YCBOCHUS 3HAHUM U (POPMUPOBAHUS YMEHUH IO TUCIIUTIIINHE.
4. Tlpy moAroToBKE K caaye 3adyé€Ta/sK3amMeHa IO JUCHUIUIMHE HEeO0OXO0IUMO
MOBTOPUTH BECh Marepuasl y4yeOHOU AMCIUIUIMHBI, M3yYEHHBIM Kak B Tpoliecce
ayIUTOPHBIX 3aHATHUH, TaKk W CcaMOCTOsTeNIbHOM paboTel. [Ipm »TOM cremyet
OMUpPaThCsl Ha CIHMCOK TE€M, BBIHECEHHBIX IpenojaBareyiieM K 3a4eTy. O4eHb Ba)KHO
MOBTOPUTH Te3aypyc aucuuiuiiHbl. Ilepen 3adeTom/sK3amMeHa pPEKOMEHIyeTCs
IOCEIICHUE KOHCYJIbTALMM IIPENnoAaBaresis i MOJyYEeHHUs] METOAUYECKUX YKA3aHUN
Y MOMOIIM C LEJbI0 KAau€CTBEHHOIO YCBOEHHS Marepuana Mo HaubOosiee CII0KHBIM

TCMaM M BOIIPOCaM y‘-IC6HOI>i JAUCHUITIINHBIL.

2. KoMnoHeHTHI MOHMTOPUHIA YYEOHBIX JOCTHKEHUHN 00y4ar0IIMXCH
2.1. TEXHOJIOTUYECKAS KAPTA PEUTHHIA JJUCIHUILIUHBI
Ounas ¢popma

HaumenoBanue Hanpasnenne noarotoBku 1 ypoBeHb KonunuectBo
TV CUUTUTAHBI oOpa3oBaHUs 3aYETHBIX
(OakamaBpuart, MarucTparypa, aClupaHTypa) €IUHULI
HanmenoBanue nporpammbl/ mpodusist
JenoBoii HanpaBnenune noarotoBku: 2
MHOCTPAHHBIN S3BIK 44.04.01 [Tenarornueckoe oOpa3oBaHUe
CrnennaabrHOCTh MOATOTOBKH:
CorocraBuTeNIbHOE U3YUCHHE 00pa30BaTEIbHBIX
CUCTEM U MEXKKYJIbTYpHAast KOMMYHHKAIUS,
JIuteparypHoe oOpa3oBaHuE B CUCTEME
COBPEMEHHOI0 'YMaHUTAapHOIO 3HaHus, Pycckuit
S3bIK U TUTEpaTypa B MOJIUKYJIBTYPHOU Cpeae
KBUTH(PUKAIIUAS «MATHCTP»

CMexHbIe TMCHUILIMHBI 110 Y4eOHOMY ILIAHY
[IpenmecTBytonme: MHOCTpaHHBIN A3bIK 1-2 Kypc OakanaBpuara

[Tocnenyromue: crienMagbHbIii HHOCTPAHHBIN SI3bIK 2 KypC MarucTparyphl.




BXO/THO KOHTPOJIb
(mpoBepKa «OCTATOYHBIX)» 3HAHUU 10 paHEe N3YYECHHBIM CMEKHBIM JUCIUILUIMHAM)

dopma paboTs* KonnuectBo 6ammoB 5 %
TecTtupoBaHue 3 5
3 5
BA30BBI MOJVIIb Ne |
dopma paboThI* KonunuectBo 6aios 40 %
min max
Texymas pabora AyaupoBaHue 2 5
PaGora ¢ TekcTtom
(ureHue, nepeckas, 5 8
nepeBo)
BrimonHenue siekcuko-
IpaMMaTHYECKHUX 5 8
YIPAKHEHUN
CooO1ieHue o Teme.
[ToaroroBka 5 9
MIPE3CHTAIINH 110 TEME.
NupuBnnyanbsHOE 3 5
JIOMAIlIHee 3aJlaHue
[TpomexyTOUHBII TecTtupoBanue 3 5
PEUTUHI-KOHTPOJIb
Htoro 23 40
BA30BbI MOJVIIb Ne 2
dopma paboTer™* KonnuectBo 6ammos 40 %
min max
Tekymas pabora AyaupoBanue 2 5
BrimmonHenue siekcuko-
IpaMMaTHYECKHUX 5 8
YIIPAKHEHUN
Pabora ¢ nuanorom B
rpynne (CoCTaBlICHHUE U 5 8
HCIICHUPOBAHUE)
IToaroroska
MOHOJIOTHYECKOTO
BBICKa3bIBaHMS, 6 9
MIPE3CHTAINN U
COOOIIEHHUS TI0 TEME.
NunuBuyanbHoe 3 5
JIOMaIlTHEee 3aJlaHue
[TpomexyTOUHBII TecTtupoBanue 3 5




PEUTUHT-KOHTPOJIb ‘
24 40

Hroro
UTOI'OBBI MOJIVJIb
Coneprxanue ®dopma padoTs* KonnuectBo 6amioB 15 %
min max
TectupoBaHue 10 15
Hroro 10 15
Oo1ee KOJINYECTBO 0aJIIoB 1o min max
JTUCITUTUTHHE 60 100
(o uToraM M3y4eHHs BCEX MOAYJEH, 0e3
y4eTa JONOJHUTEIBHOTO MOYJIS)

CooTBeTCTBHE PEHTHHIOBBIX 0AJIJIOB M AKAAeMUYE€CKOM OL[eHKM:

Obuee Konuuecmeo Axkademuueckas
HabpanHblX Oaniog™ oyeHKa
60 — 72 3 (ynoBJIETBOPHTEJIBHO)
73 — 86 4 (xopo1o)
87-100 5 (oTiIm4HO)

2.2. ®oHA OLeHOYHBIX cpeacTB o qucuuminHe (POC)

IIpumepHbIii IepeyeHb TeM, BBIHOCMMbIX Ha 3a4eT B 1 cemecTtpe:

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and

negative sides of each form.



® N kW

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

What is taken into consideration in a job interview

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

IIpumepHbIii epeyeHb TeM, BBIHOCMMBIX HA 3a4€T BO 2 ceMecTpe:

1.

Financial success

. Money management
. Importance of cultural awareness for businessmen

2
3
4.
5

Cultural advice

. What is money? Tell about its functions and forms. What is your attitude to

money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

What recent innovations in different spheres of life do you consider most
significant? Which of them do you use?

Would you consider a career abroad? Explain your preferences.

BAHK KOHTPOJIBHBIX 3A TAHUI

BxoaHoM TeCT




You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin Jaumes

Callersname: oo oo !

Company: Furnituwe Wagown

Called about: A forthcoming............ ........... z
Will now take place on: (date) ........... 3at(time)........... %
Please call heron: ... ... ... 2

Match the questions (6-10) to the replies (a—e).
6 A:Right let’s get started, shall we?

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree — it's the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W



IMPOMEKXYTOYHBIE TECTbBI

IIpome:xyTounsblii TecT Nel

VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warehouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.

a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30

a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software
13 technology, desk, overload
14 magazine, fair, union

15 consultancy, policy, style
16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign




19head, post, sales
20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING

4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOOn.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’ll apply?



44 1°d like to know how would your current boss would describe you?
45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I’d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

IIpome:xyTouHbIii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B

~

gross / pre-tax / venture / stock / earnings | capitalists / revenues / profits / spending

/ sales / consumer per share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or :

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate




9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.

11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7

A hot water

B see eye to eye

C like a house on fire




D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice

1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.
7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to ¢ should
10 I’'m sorry but I agree with her on this one.
adon’thaveto  bhaveto c should
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. I take the job if I were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B:

ee !



9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?

12 are you staying?

13 ’s the food like?

14 part of France did you visit?

15 I introduce you to John Perry?



2.3. AHaIM3 pe3yabTaTOB 00y4YeHUs U NepedyeHb KOPPEKTHPYIOIIHX
MEpPONPUATHI M0 Y4eOHOH TUCUHUILIIINHE
[Tocne oxoHYaHMS U3YYEHUS OOYYAIOIIMMUCS Y4EOHOM UCHMIUIMHBI €3KETOJIHO

OCYIICCTBIIAIOTCA CICAYIOIINUC MCPOIIPUATHSA:

- aHaAJIW3 pe3ylIbTaroB OOyUYCHHS OOyYalOIMXCS IHUCIHUIUIMHE HAa OCHOBE JaHHBIX

IIPOMEXKYTOYHOT'O U UTOIOBOT'O KOHTPOJIS;

- PEKOMEHIalIUU U MEPOTIPUATHSI TI0 KOPPEKTUPOBAHHUIO 00pa30BaTEIHHOTO MTpoIiecca.

JIMCT BHeCeHHs M3MEeHeHMil



JlononHeHus 1 u3MeHeHus1 B yueOHoi nporpamme Ha 201/ y4eOHBII TO]
B yuebnyro nporpamMmmy BHOCSTCS CIEAYIOIINE U3MEHEHUS:

1.

2.

3.

VY4ebHas nmporpaMMa nepecMoTpeHa 1 0100peHa Ha 3aceaHuu Kadeapsl

o 201 1., mporokois Ne

BHeceHHbIC H3MEHEHUS YTBCPIXKAAO

3aBenyrouuii kadeapoin

Jlexan axynpreTa (TUPEKTOP HHCTUTYTA)

n n 20 1_




1.

Y4eOHble pecypcbl

3.1. Kapra siureparypHoro odecrne4eHus JUCUMILIMHBI
(BKJIIOYAsI 2JIEKTPOHHBIE pecypchl)
eJ10BOM MHOCTPAHHBIN A3BIK

(HaMMEHOBaHHE TUCITUTIIIUHBI)
i o0y4yaromuxcst 00pa3oBare/IbHOM MPOTrPaMMbI
44.04.01 Tlenarornueckoe oOpa3oBaHue , KBAIM(PUKALKS MaTUCTP

(Ykazarh ypoBeHb, MM(p 1 HANMEHOBAHNE HATIPABIICHUS TTOATOTOBKH, )
npoduins Conocmasumenvroe usyyeHue 06pa308amebHbIX CUCIEM U MENCKYTbMYPHASL KOMMYHUKayus, JlumepamypHoe
006pazosanue 8 cucmeme COBPEMEHHO20 SYMAHUMAaPHO20 3HAHUA, Pycckutl A3vik u iumepamypa 6 noauKyibmypHoul cpeoe

dhopma oOydeHus: ouHast

(ykazarb npoduiib/ HAMMEHOBaHKUE MPOorpaMMbl U hopMy 00yUeHHUSI)

HaumenoBanue

MecTo XpaHeHHs1/ 3JIEKTPOHHBIN ajpec

Koa-Bo
IK3EMILISAPOB/
TOYEK J0CTyna

OcHOBHa JIUTEpPATYPA

1 IeBenena C.A. «/lea0BOM aHITIMICKUI bu6muorexa KI'TTY 45
FOHWUTH Mocksa, 2011
2 Business Result byDavid Grant, John Huges& Rebecca Kadeapa UHOCTPAHHBIX S3BIKOB 1
Turner , Oxford 2012
Market Leader” intermediate by David Cotton David Kadeapa HHOCTPAHHBIX S3BIKOB 1
Falvey Simon Kent ( Student Book & Work Book), 2011
JlonoaHuTeNbHAS JUTEPATYPA
kaepa HHOCTPAHHBIX S3BIKOB 1

Business Reading: ¢0. TekcTOB U ynpa)XxHEHUH 1O aHIJI.
a3. [l cTyieHToB 1-2 KypcOB 3KOHOMUYECKUX
cnenuanibHOCTe nHeBHOU popmbl 00yuenus / coct. U.B.




Komkuna u np. — Cubl'AY, Kpacnospck, 2008. — 144 c.

Bill Mascull Business Vocabulary in Use, advanced. —
Cambridge University Press, 2009.

kadenpa HHOCTPAHHBIX S3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

kadenpa HHOCTPAHHBIX S3BIKOB

Michael McCarthy, Felicity O’Dell English Vocabulary in
Use, upper-intermediate: Self-study and classroom use. —
Cambridge University Press, 2008.

Kadeapa UHOCTPAHHBIX SA3BIKOB

Pecypcol cern UaTepHer

Kadeapa UHOCTPAHHBIX S3BIKOB

Caiitel TB u pangno- kaHaios:
BBC World Services
CNN
Voice of America
Reuters
ABC news
HoBocTHO# manmkect
Breaking News
Study English News

http://www.bbc.co.uk
http://www.cnn.com
http://www.voanews.com
http://www.reuters.com
http://abc.go.com
http://www.inopressa.ru
http://www.breakingnewsenglish.com
http://www.studyenglishnews.com

DNEKTPOHHBIE BEPCHUHU Ta3eT:
“The Washington Post”
“The USA Today”
“The New York Times”

http://www.washingtonpost.com
http://www.usatoday.com
http://www.nytimes.com




“Daily Express”
“Daily Mail”
“Daily Telegraph”

http://www.express.co.uk
http://www.dailymail.co.uk
http://www.telegraph.co.uk

Caiitel npodeccCuoHaIbHbIX OOIIECTBEHHBIX U
KOMMEPYCCKHX OpTraHU3aIIHM:

Youth International Foundation

“Adventure Travel with iExplore”

The Global Adventure Community
“Travelocity”

“City of Hotels”

AHTIJIOSI3BIYHBIE CAUTHI TOPOJIOB MUPA

http://www.youthactionnet.org

http://www.iexplore.com

http://www.adventuretraveltips.com

http://www.travelocity.com

http://www.city-of-hotels.com

http://www.visitlondon.com (JIoH10H)

http://www.belfastcity.co.uk (bendact)

http://www.edinburgh.org (QauHOYpr

http://www.manchester.co.uk (Mandecrtep)

http://www.washington.org (BaiumarToH)

http://www.nycvisit.com (Hpro-Mopk)

http://www.phila.com (Punanenpdus)



http://www.phila.com/
http://www.nycvisit.com/
http://www.washington.org/
http://www.manchester.co.uk/
http://www.edinburgh.org/
http://www.belfastcity.co.uk/
http://www.visitlondon.com/
http://www.city-of-hotels.com/
http://www.travelocity.com/
http://www.adventuretraveltips.com/
http://www.iexplore.com/
http://www.youthactionnet.org/

http://www.ci.la.ca.us (Jloc-AHjpKenec)

I/IHQIQO PMAlIMOHHLIEC CIIPABOYHbLIE CUCTEMBbI

1. «Britannicay http://www.britannika.com
2. « High Beam Encyclopedia» http://www.encyclopedia.com
3. «Encyclopedia Article Center» http://encarta.msn.com/artcenter/

4. «Questia: The Online Library of Books and Journalsy» http://www.questia.com



http://www.ci.la.ca.us/

3.2. Kapra marepuajibHO-TeXHMYECKOI 0a3bl AN CIUTLIUHBI
J1eJI0BOM MHOCTPAHHBIN A3BIK
(HauMeHOBaHWE TUCLMILIAHBI)
i1 o0y4yaromuxcsi 00pa3oBare/IbHOM MPOrPaMMbI
44.04.01 Ileparornueckoe oOpa3oBaHue (MarucTp)

(yka3arp ypoBeHb, LIN(PP U HAUMEHOBAHUE HANPABJICHUS [TOJTOTOBKH, )
npo¢uias ConocTaBUTEIbHOE N3yUYeHNE 00Pa30BaTENbHBIX CUCTEM U MEKKYJIbTypHas
KOMMYHHUKa1us, JluteparypHoe oOpazoBaHue B CUCTEME COBPEMEHHOIO
I'YMAHUTApPHOTO 3HAaHMS, PyCCKUM S3BIK M JINTEPATYPA B NOJUKYJIBTYPHOU Cpelie
ouyHasi (hopMa 0O0yICHHUSI

(ykazaTh npouis/ HAMMEHOBaHKE MTPOrpamMMBbl U (popMy 0O0yUeHHMsI)

Aynuropust O6opynoBanue
(HarIsAHbIE MOCOOUSI, MAKETbI, MO/I€JIH, JIA00paTOPHOE
000py10BaHUEe, KOMIIbIOTEPbI, IPOEKTOPbI, HHPOPMALIMOHHbIE
TEXHOJIOTHH, IPOrPAMMHOE o0ecrnedeHue 1 Jp.)

Aynuropu ISl IPAKTHYECKUX (CEeMUHAPCKUX )/ 1a00paTOPHBIX 3aHITHMA

yueOHbple o | Notebook

ayTUTOPUN e | UHTEPAKTUBHAS JTIOCKA
(bUITOJIOTHYECKOTQ TIPOEKTOP

dhaxynbTeTa
e | TeneBuzop
Ne 3-38 o | Notebook
® | UHTEpPAKTUBHAs JIOCKA
® | IPOCKTOP
e | MarHUTO(OH




MUHUCTEPCTBO OBPA3OBAHUA U HAYKH POCCUMCKOHN
OEJEPALINUN
dbenepanbHOE TOCYIapCTBEHHOE OIO/IPKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIET0 00pa30BaHUs
«KpacHosIpcKH rocylapCcTBeHHbIN NeJaroru4ecKuil yHMBepCUTeT
um. B.II. AcradpbeBay

duomorndeckuii haxkynbTeT

Kadenpa-pazpadorunk kadenpa HHOCTPAHHBIX S3bIKOB

YTBEPX/IEHO OAOBPEHO
Ha 3aceJaHuU Kadeapsl HA 3aCEJaHUU HAyYHO-METOAMYECKOIO COBETA

[Ipotokom Ne 6 44.04.01 Ilenarornueckoe oOpa3oBaHue
oT «13» sauBaps 2016 . [IpoTtokomn Ne

OT«  » 20 L.,
®OH/I
OIHEHOYHBIX CPEJICTB
JUTSL TIPOBEICHUS TEKYIIETO KOHTPOJIS M MPOMEKYTOUHOM aTTeCTallnu
00y4Jaronuxcs

J1e710BOY MHOCTPAHHBIN A3bIK

(HaMeHOBaHHEe TUCIUIUIMHBI/MOAYJIS/BU/IA TIPAKTUKH )

Hanpasnenne noarotoBku:
44.04.01 Ileoazocuueckoe obpazosanue

[Tpodwiib/Ha3BaHKUE TPOTPAMMBI:
Conocmasumenvroe usyueHue oOpa308amebHblX CUCIEM U MENCKYTbIYPHASL
KomMmyHuKayus, Jlumepamypnoe oopazosanue 6 cucmeme co8PeMeHHO20
YMAHUMAPHO20 3HAHUS, Pyccrutl 361k u iumepamypa 8 noauKyibmypHo cpeoe
( ounas popma)

kBapuKaiys (CTENeHsb):
mazucmp

CocraBurtenb: cTapliMii  mpenogaBarelib  Kadeapbl HUHOCTPAHHBIX  S3BIKOB,

Kpamennnnukosa A.E.



1. Haznavyenne GoHIa OLIEHOYHBIX CPEACTB

1.1. Henpto cozmanua POC pucuumuiiHbl «Jle10BOM HWHOCTPAHHBIN SA3BIK»
SIBJISICTCS.  YCTAHOBJICHWE COOTBETCTBHS YUYEOHBIX JOCTHMIKEHHUM 3arulaHUPOBAHHBIM
pesynbTaraM  OOydyeHHs] W TpeOOBaHHSIM  OCHOBHOM  mpodecCHOHaIbHOM
o0pa3oBarelIbHOM MPOrpaMMBbl, pabodei mporpaMMbl JUCITATIIIAHEIL.

1.2. ®OC no AUCUUIUIMHE pELIAET 3a1a4u:

- KOHTpPOJb M YIpaBI€HHE TMPOILECCOM MPUOOpPETEHUs aclupaHTaMu
HEOOXOIMMbIX 3HAHWUM, YMEHMI, HaBBIKOB U YpPOBHA C(OPMUPOBAHHOCTU

komnereHuu, onpeneneHHsix B ®I'OC BO mo cooTBETCTBYIOIIEMY HaNpPaBICHUIO

MMOJITOTOBKH;

- KOHTpPOJIb (C TIOMOIIBI0O HAbOpa OIEHOYHBIX CPEICTB) U YINpaBieHue (c
MOMOIIIBI0 DJIEMEHTOB OOpaTHOW CBs3U) JHOCTIbKeHHeM Iieneit peanusaruu OITOIT,
OTpECIICHHBIX B BHAEC Habopa yHHUBEpPCAIbHBIX U 00menpodeccuoHaIbHbIX
KOMITETCHITHI BBIITYCKHHUKOB;

- o0ecrie4eHHE COOTBETCTBUS PE3yJAbTaToOB OOydeHMs 3ajadaM Oyayien
npoecCuOHAIbHON JIEATETLbHOCTH 4Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U
BHEJPCHHE WHHOBAIIMOHHBIX METOJOB OOy4YeHHs B 00pa3oBaTENbHBIN MPOIECC
YHuBepcurerTa.

1.3. ®OC pa3zpaboran Ha OCHOBAaHUU HOPMATUBHBIX TOKYMEHTOB:

- (emepasbHOTO TOCYAAPCTBEHHOTO OOpa30BaTCIBHOIO CTaHAApTa BBICIIETO
oOpa3oBaHus 0 HANPaBJICHUIO MOATOTOBKU 44.04.01 Iledacocuueckoe obpasosanue,
cneyuaibHocmes  noocomosku: ConocmagumenvHoe uzydeHue 00pa308amenbHbIX
cucmem u MeNICKYIbmypHas KommyHuxayus, Jlumepamyproe obpazosanue 6 cucmeme
COBPEMEHH020  2YMAHUMAPHO20 3Hanus, Pycckuiti  s3eik  u Jaumepamypa 6
NOJIUKYIbMYPHOU cpede;

- o0pa3oBarelbHOW TMPOTPAMMBbI BBICIIETO OOpa30BaHMS IO HAIMPABICHUIO
noaroToBKu 44.04.01 Iledazoeuueckoe obpazosarue, cneyuarbHOCHMb NOO20MOBKU.
Conocmagumenvrnoe u3yyeHue 00OPA30BAMENbHLIX CUCNEM U  MENCK)IbMYPHAS
KommyHuxkayus, Jlumepamypnoe  obpazosanue 8  cucmeme — COBPEMEHHO20
2YMAHUMAapHo20 3Hanus, Pycckuti A3vik u aumepamypa 6 nOAUKYIbmypHoOU cpeoe;



-Ilonoxxenuss o ¢dopmupoBaHuu (POHIA OLEHOYHBIX CPEICTB MJS TEKYLIEro
KOHTPOJISI YCIIEBAEMOCTH, NMPOMEXYTOUYHOW M WUTOTOBOM arrecTaluu OO0y4aroIIuXcCs
no oOpa3oBaTeNbHBIM TpOrpaMMaM BBICIIETO OOpa3oBaHUA — MporpaMmMam
OakanaBpuara, MOporpaMMaM  CHEUUAJIUTETa, IporpaMmMaM  MarucTparypbl,
[IporpaMMaM IIOATOTOBKM HAy4YHO-IIENATOIMYECKUX KaJApOB B AaCIHUpPAHType B
(denepanbHOM TOCYJAapCTBEHHOM OIOIKETHOM  OOpa30BaTe€NIbHOM — YUPEXKICHUU
BbICIIero  oOpa3oBaHus «KpacHOSIpCKMI  TroCylIapCTBEHHBIM  IeJaroruyeckui
yHuBepcuteT uM. B.I1. AcradgreBa» u ero puinanax.

2. IlepeyeHb KOMIIETEHUMH C yKa3aHHeM JTanoB HMX (OPMUPOBAHUA B
npouecce u3y4eHuss AUCHMIVIMHbI «MHOCTPaHHBIN A3BIK»

2.1. IlepevyeHb KOMIeTeHIUI, POPMUPYEMBIX B IPOLECCE U3YUECHUS
JUCLUIUINHBI «/[e710BOM NHOCTPAHHBIN A3BIKY:

OK-1- cnocoOGHOCTBIO K  aOCTpaKTHOMY  MBIIUICHUIO, aHaJu3y, CHHTE3Y,
CIIOCOOHOCTBIO COBEPIIIEHCTBOBATh M Pa3BUBATh CBOM HWHTEJUICKTYaJbHBIA U
OOIIEKYIBTYPHBIN YPOBEHbD.

OIIK-1- roTOBHOCTH OCYIIECTBISTH MTPO(HECCHOHATBHYI0 KOMMYHHUKAIIMIO B YCTHON U
MUCbMEHHON (popMax Ha PYCCKOM M WHOCTPAHHOM S3bIKAX JJisi pelIeHus 3ajad
poecCuoHAIbHON e TEIHHOCTH.

2.2. Jranbl (GOPMUPOBAHMS M OLICHUBAHUS KOMIIETEHIIM

Komret Oran JIMCUMIIMHBI, Tun OueHOYHOE
eHIus | (hopMHpOBaHUSA MPaKTUKH, KOHTPOJIS cpenctso/ KMMubi
KOMIIETEHIIUU Y4acTBYIOIIKE B
dbopMupoBaHUU Homep|®opma
KOMIIETEHIIUU
OK-1 |opueHTupoBouHBIN |/len0BOM TEKY LI 1 BXOJHOM TECT
WHOCTPAHHBIM  |KOHTPOJIb
SI3BIK
KOTHUTHUBHBIN JemoBoii TEKy N 2 TOBOPEHUE
MHOCTPAHHBIM  |KOHTPOJIb
SI3BIK
npakcuonorunyecku |Jlenosou TEKYILIHN 3 ayIUpOBaHUE
151 WHOCTPAHHBIA  |KOHTPOJIb
SA3bIK
pediekcuBHO- JenoBou TEKY LN 4 3auer Cc
OLICHOYHBIN WHOCTPAHHBIM  |KOHTPOJIb OLICHKOU
SI3BIK
OIIK-1 |opueHTHpOBOUHBIN |/len0oBOM TEKY LN 1 ayIupOBaHUE
WHOCTPAHHBIM |KOHTPOJIb
SI3BIK




KOTHUTUBHBIN Jenoson TEKY AN 2 MOHOJIOTHYEC
WHOCTPAaHHBIA |KOHTPOJb KO€
A3BIK BBICKA3bIBAaHU
e
IpaKkcuosiornyecku |/lemosou TEeKyIIUN 3 IIPOMEKYTOYH
71 UHOCTPAHHBIA |KOHTPOJIb BIN TECT
A3BIK
pedekcuBHO- Henoou MIPOMEXKYTOUH |4 3auer Cc
OIIEHOYHBIN WHOCTPAHHBIA  |as aTTeCcTalus OIICHKOM
A3BIK

3. ®oH/ OlIEHOYHBIX CpeacTB 1Jid IIpOMe)KyTO‘lHOﬁ arreCcralmmu

3.1. (DOHI[BI OOCHOYHBIX CPCACTB BKIIIOYAIOT: TCCTHI, BOIIPOCHI M 3aJdaHHUA K

3aueTy.

3.2. OueHoYHbIE Cpe/ICTBA

3.2.1. O1ieHOYHOE CPEACTBO: TECTHI, BOINPOCHI U 3aJIaHUS K 3a4ETY

Kpurepun onieHuBaHus no OlieHOYHOMY CpEJICTBY TecT

Bricokuii ypoBeHb [TponBuHYTHIM ba3oBblii ypOoBEHB
DopMupyen C(i)OpMHpOBElHH(\)JCTH YPOBEHb C(l)OpMI/IpOBaHH(‘)JCTI/I
e KOMIIETEHIIHU C(bOpMI/IpOBaHH(\)JCTI/I KOMIIETEHLIUM
KOMITETEHII KOMIETEHUIHM
. (87 - 100 6anmoB) (73 - 86 GamioB) (60 - 72 6amioB)
OTJINYHO/3aYTEHO XOPOIII0/3a4TEHO YAOBJIETBOPUTENHHO/3a4
TEHO
OIIK-1 OOyuaromumiics  Ha | OOyuaromuiics  Ha | OOy4aronuiics Ha
BBICOKOM YPOBHE | CpETHEM YPOBHE | YIOBJIETBOPUTEIHHOM
crioco0eH crioco0eH YpOBHE croco0eH
OCYILIECTBIATH OCYILIECTBIATH OCYILIECTBIATH
npodeccuoHalbHy0 | MPoheCCUOHATBHYIO | MPO(PECCUOHANTBHYIO
KOMMYHUKAIIMIO B | KOMMYHUKAIUIO B | KOMMYHUKAIUIO B
YCTHOH U | YCTHOHU U | YCTHOMW M TMHUCbMEHHOMU
MACbMEHHOMN NUCbMEHHON ¢opMax | hopMax Ha PYCCKOM U

dbopMax Ha PyCCKOM
u WHOCTPaHHOM
SI3BIKAX TUTST
3ama4y

npo¢eCcCHOHAIBHOM

peleHus

Ha PYCCKOM u
WHOCTPAHHOM SI3bIKaX
JUTSL peIIeHus 3ajad
npodeCCHOHABHOM

ACATCIIBHOCTH.

UHOCTPAHHOM  S3BIKAaX
TS 3a1a4

npodecCUOHANTBHOM

pelIeHus

NEATEIbHOCTH.




ACATCIIBHOCTH.

3.2.2. OueHouHOE CpeACcTBO BONpoCk! K 3a4eTy
Kputepuu onieHUBaHuUs 1O OLIEHOYHOMY Cpe/ICTBY Bompoch! k 3a4eTy

Bricokuil ypoBeHb [IponBUHYTHIN ba3oBbIl ypOBEHB
Dopmipyen C(bOpMHpOBaHH?CTH YPOBEHB CCI)OpMI/IpOBaHH?CTI/I
Lo KOMITETEHIIMI C(i)OpMI/IpOBaHH(zCTI/I KOMIIETEHIIUM
KOMITETEHIT KOMIETEHIIUH
" (87-100 6am1oB) (73-86 6amnoB) (60-72 GanoB)
OTJIIMYHO/3a4TEHO XOPOII0/3a4TEHO YIOBIIETBOPUTENIBHO/3
a4TEHO

OK-1 OOyuaromuiics Ha | OOyuarommiics  Ha | OOyvatomuiics  Ha
BBICOKOM YPOBHE | CpEIHEM YPOBHE | yOBJIETBOPUTEIEHOM
Croco0eH K | cocobeH K | ypPOBHE CIIOCOOEH K
abCTpaKTHOMY abcTpakTHOMY abCTpaKTHOMY
MBILIJIEHUIO, aHAJIN3Y, | MBIILUJIEHUIO, aHAJIU3Y, | MBIIUICHUIO, aHAJIHU3Y,
CUHTE3Y, CUHTE3Y, CUHTE3Y,
CIIOCOOHOCTBIO CIOCOOHOCTBIO CIIOCOOHOCTBIO
COBEpIIEHCTBOBAaTh U | COBEPUICHCTBOBATh M | COBEPIICHCTBOBATh U
pa3BUBATh CBOM | pa3BUBATH CBOM | pa3BUBATh CBOM
WHTEJUICKTYaIbHBIA W | UHTEJUICKTYaIbHBIA M | HHTEJUICKTYaJIbHbIN U
OOUIEKYIBTYPHBIN OOIIEKYIBTYPHBIH OOIEKYIBTYPHBIN
YPOBEHb. YPOBEHb. YPOBEHb.

OIIK-1 OOyuaromuiics Ha | OOyuaromuiics  Ha | OOyvaromuiicss  Ha
BBICOKOM YpPOBHE | CpeIHEM YPOBHE | YIOBIETBOPUTEIHLHOM
crioco0eH crocoOeH YpOBHE croco0eH
OCYUIECTBIISATh OCYIIECTBIISITh OCYUIECTBIISATh
npodeccuoHaNbHYIO npodeccuoHalibHy0 | MpodeCCUOHATBHYIO
KOMMYHUKALIUIO B | KOMMYHUKAIIUIO B | KOMMYHHUKAIUIO B
YCTHOW U NMCBMEHHOW | yCTHOM U | yCTHOU u

dbopMax Ha PyCcCKOM

n

HHOCTPAHHOM  A3bIKaX

JUISL  perieHUs
npodeCCHOHAIBHOM

3agad

MUCBMEHHOU (opMax
Ha PyCCKOM u
WHOCTPAHHOM SI3bIKax

A1 pCICHUA  3a1a4

MUCBMEHHON (opMax
Ha PYCCKOM u
WHOCTPAHHOM SI3bIKax

A1 pCIICHUA  3ada4d




JEATEeIIbHOCTH. npodeccuoHabHON | MpodheCCUOHATBLHOM
NESATETHHOCTH. NESTETHHOCTH.

4. (I)OHH OLHCHOYHBIX CPEACTB AJHA TEKYHIECIr0 KOHTPOJIA yCIIEBA€CMOCTH
4.1. (DOHI[I)I OOCHOYHBLIX CpPCACTB BKIIOYAIOT: ayJIWPOBAHWC, BbLIITOJHCHUC

JCKCHUKO-T'PAMMATHYICCKUX YH[QaH(HCHHfI, [2360Ta C JWAJIO0rOM B I'pynmne (COCTABICHUEC
U UCHICHUPOBAHUE), MOATOTOBKA MOHOJOTMYECCKOIrO0 BbICKA3bIBAHWS, MPE3CHTALNMHU 110
TEMC, MHANBUAYAJIbHOC JOMAIITHEC 3aJIaHNUC, MMCbMCHHAA [236OTa gaygl/lTOQHaﬂ ).

4.2.1. Kpurepunm OLECHMBAHMSA CM. B TEXHOJOTHYECKOW KapTe pEWTHHIa B

abouell mporpaMme AUCIUIUIMHBI JIe10BOM MHOCTPAHHBIN SI3bIK.

Kpurepun ouennBanus KomnuecTtBo
O0ayioB (BKJIa/ B
pPEUTHHT)
ayIupOBaHUE OOyyaronuiicss  MOJHOCTBIO  TTOHMMAET 10
OCHOBHOE€ COJIEpKAHUE, YMEET BBIACIINUTH
OTIENbHYIO, 3HAYUMYIO TUISL cebs

nH(pOpMaIKIO, JOTajbIBaeTCs O 3HAYCHHH
HE3HAKOMBIX CIJIOB 10 KOHTEKCTY, yMEET
WCITOJIB30BaTh MH(MOPMAIUIO TSI PEIICHHUS
MMOCTaBJICHHOM 3a7a4H.

OOyyJaronuiics HE TOJHOCTHIO TTOHUMAET 7
OCHOBHOE COJIep)KaHUE, HO YMEET BBIICIINUTh
OTICBHYIO, 3HAYUMYIO IS cels
UH(GOPMAIIMIO, JIOTAJBIBAETCS O 3HAUYCHUH
YacTH HE3HAKOMBIX CJIOB II0 KOHTEKCTY,
yMeeT HCIOJb30BaTh HWH(pOpMALMIO IS
pelieHns MOCTaBICHHOMN 3a/1a4H.
OOyyJaronuiicss HE TOJHOCTHIO TOHUMAET 5
OCHOBHOE€ COJZIepKaHue, HE MOKET
BBIJICIUTD OTHENbHBIC (AKTBl M3 TEKCTa,
JIOTaIbIBAETCA 0 3HAYECHUU 50%
HE3HAKOMBIX CJIOB 10 KOHTEKCTY,
NOJTYYCHHYI0 WH(OOPMAIMIO I pPeIIeHUs
IIOCTABJIIEHHON 3aJa4d MOKET HMCIIOIL30BaTh
TOJIBKO TPH ITOCTOPOHHEH ITOMOIITH.

BBITIOJIHCHUE OOyyJaronuiicss HCHOJb3YyeT JIEKCUKY H 16
JIEKCUKO- rpaMMaTH4YeCKUE CTPYKTYpPbl OTJIMYHO,
rpaMMaTUYECKUX | TAKKE UCIIOJIb3YET CIIOKHBIE
yIpaXXHEHUM CEMaHTUYECKHE CTPYKTYpbl, HE JOIyCKAET
IrpaMMAaTUYECKUE OLIUOKH.
OOyuaromuiicss UCHONB3YyeT JIGKCUKY U 12

IIPOCTBIE CTPYKTYPhI NPABUIIBHO, JHOMYCKAET




OMMOKA TIPU HWCMOIB30BAHUU  CIIOKHBIX
CEMaHTUYECKHUX CTPYKTYDBHI, penKo
JIOMYCKAET IpaMMaTHYECKUE OIMHUOKHU.

OOyyaronuiicss HCHOJB3YeT JEKCUKY H
OpOCThIE  CTPYKTYpsl B OCHOBHOM
MPaBUIBHO, JIOITyCKaeT HEKOTOpPBIC
rpaMMaTHYeCKHe OLTHOKH.

pabora ¢
JTMAJIOTOM B
rpymmne
(cocTaBieHue U
VCLIEHUPOBAHMUE),

3amaHue TOJHOCTBHIO  BBIIIOJIHEHO:  IIEJb
oOIIeHUs1 JTOCTUTHYTa, TE€Ma pacKphiTa B
3alaHHOM O00BEMe (Bce TMepeuuclieHHbIE B
3aJlaHAA  aCTEeKThl OBLIM  PACKPBITHl B
BbICKa3bIBaHUM). COLIMOKYIBTYPHBIE 3HAHUS
MCIIOIb30BaHbl B COOTBETCTBUU C CUTYallHei
oOmienusi.  JleMOHCTpUPYET CIOCOOHOCTH
JIOTUYHO W CBSI3HO BECTU Oecedy: HauMHaeT
MIpU HEOOXOJIUMOCTH, U TOACPKUBAET €€ C
COOJIOZICHNEM OYEPEeIHOCTH TpU OOMEHE
pEeIUIMKaMH, TPOSBISIET WHULKAATUBY IIPU
CMEHE TEeMbl, BOCCTAHaBIIMBAaEeT Oecelay B
ciyyae c6osi.  Mcrnonb3yemblili  JIEKCHKO-
rpaMMaTHYECKUN Marepual COOTBETCTBYET
MOCTaBJICHHON KOMMYHHMKATHBHOM 3ajaye.
OOyyJaroruiicss JEeMOHCTPUPYET OOJBIION

CJIOBApHBIN 3arac 151 BJIQJICHUE
pa3sHOO0Opa3HBIMU rpaMMaTHYe€CKUMHU
CTpykTypamMu.  JlomyIieHbl  OTACIbHBIC
OIITNOKH, KOTOpbIE  HE  3aTPyJHSIOT
TTOHMMAaHHE.

16

3ajaHyde  BBIIIOJHEHO  YacTHYHO:. II€Jdb
0OIIIeHHS JOCTUTHYTA, HO TEMa PaCKphITa HE
B mojgHOM 00béMe. COUMOKYIBTYpHBIC
3HAaHUMS B OCHOBHOM HCIIOJb30BaHbl B
COOTBETCTBHHM C CHUTyalueld OOIIeHHS.
OOyyJaronuiicss JIEMOHCTPHUPYET XOPOIIHE
HaBBIKU u YMEHUS pEYEBOrO
B3aUMOJICCTBUSL C MAPTHEPOM: yMEET
HayaTh, MOJJIEPKaThb W 3aKOHYUTH Oeceny;
coOmoaeT  OuepEéNHOCTh TpU  OOMEHe
perummkamMu.  Mcnonb3yeMbld  JIEKCUKO-
rpaMMarTM4ecKuid  marepual B IIEJIOM
COOTBETCTBYET MMOCTaBJIICHHOM
KOMMYHUKaTUBHOW 3amade. Ho ywammiics
JieJaeT MHOTOYHCJICHHBIC SI3BIKOBBIC
OIMMOKHU WIIM JOTYCKAET S3BIKOBBIE OIINOKH,
3aTPYAHSIONIME TOHUMAaHHE.

12




3amanrie  BBITIOJIHEHO  YacCTUYHO:  IIENb
OOIIeHNsT JOCTUTHYTA HE TMOJHOCTHIO, TeMa
packpbiTa B OrpaHUYEHHOM  OOBEME.
ConnoKyaIbTypHBIC 3HAHUS Majo
HCITOJIb30BAHBI B COOTBETCTBHH C CUTYyaIHEH
oOmienus. JleMOHCTpUPYET HECTOCOOHOCTh
JOTUYHO W CBSI3HO BeCTH Oecemny: He
HAaUMHAET U HE CTPEMUTCA MOIJIEPKUBATH
€e, He TMPOSIBISICT WHUIIMATUBBI MPU CMEHE
TEeMBI, TepeaaeT Haumbojee oOIue HJeu B
OTPaHUYCHHOM KOHTEKCTE; B 3HAUYUTEIHHOU
CTENIEHU 3aBUCHUT OT TOMOIIU CO CTOPOHBI
co0OeceTHUKaA. JlemoHCTpUHpYET
OTPAaHWYCHHBIM  CJIOBapHBIM  3amac, B
HEKOTOPBIX CIydasx HEIOCTAaTOYHBIA IS
BBINIOJIHEHMSI IOCTABJICHHOM 3ajauu. [lenaer
MHOTOUHCJICHHBIC OIMMOKH WM JOIyCKaeT
OIMOKH, 3aTPYAHSIONTNE TOHUMAaHHE.

IIOATOTOBKA
MOHOJIOTHYCCKOT
O BBICKAa3bIBaAHUNA,
IMPpC3CHTAlU 110
TEMC

3alaHie TIOJHOCTBIO  BBINIOJHEHO: TeMa
packppiTa B 3aJaHHOM o00BEME (Bce
NEPEYUCIICHHbIC B 3aJJaHUW aCHEKThl ObLIN
PaCKpBITHI B BBICKA3bIBAHHM).
CouHOKyNnbTypHBIE 3HAHUS UCIOIb30BaHbI B
COOTBETCTBUHM C cuTyauueu. Mcnonb3yemMbii
JIEKCUKO-TPaMMaTHYe CKU I Marepuan
COOTBETCTBYET MOCTaBJICHHOMN
KOMMYHUKATUBHON 3agade. OOyyaromuiics
JEMOHCTPUPYET OOJIBIION CIIOBApHBINA 3amac
u BJIa/ICHUE pazHo00pa3HbIMU
rpaMMaTHYeCKUMU CTPYKTYpPaMH.
JlonyuieHsl OT/AENbHbIE OIIMUOKH, KOTOpBIE
HE 3arpyaHsoT TNoHMMaHue. JIOrH4HOCTH
BBICKa3bIBaHUSI COOJNIIO/IEHA:  BCTYIUICHHE,
OCHOBHasi ~ WHpOpMaNMs,  3aKIIOYCHHE.
CpenctBa JIOTMYECKON CBSI3U  aJIEKBAaTHBI
MTOCTABJICHHOM 3a/1a4€ M pa3HOOOPA3HBIL.

18




3ajjaHie  BBIMIOJHEHO  YaCcTUYHO: TeMa
pacKpplTa HE B  IOJHOM  OOBEME.
CoIMOKYJbTYpHbIE 3HAaHUS B OCHOBHOM
HCMOJIb30BAHBI B COOTBETCTBUM C
CUTYyalUEH. Hcnone3yeMblii  JIEKCHUKO-
rpaMMaTUYECKUM  Marepuall B LEJIOM
COOTBETCTBYET MOCTaBJIEHHOMN
KOMMYHUKaTUBHOU 3azaye. Ho
oOydJarontuicst JejaaeT S3bIKOBbIE OIIMOKHU
WIM  JIOMyCKaeT  S3bIKOBBIC  OIIHMOKH,
3aTPyNHSIONME TOHUMaHue. JIOTMYHOCTH
BBICKA3bIBAaHUS BIIOJTHE coOmronieHa:
BCTYILICHUE, OCHOBHas nHpopMarms,
3akmroueHue. CpelcTBa JIOTMUECKOW CBSIZU
aJCKBaTHbBl  IOCTABJICHHOW  3aJade, HO
OJHOOOPA3HBI.

14

3ajaHve  BBINIOJHEHO YaCTUYHO: TeMa
pacKkppiTa B  OrpaHUYEHHOM  oOObeMe,
COIIMOKYJIbTYPHBIE 3HaHUSA Majo
UCITIOJIb30BaHBI. JemoHcTpHpyeT
OTPaHUYEHHBIM  CIIOBapHbIM  3amac, B
HEKOTOPBIX ClIy4asgX HEIOCTAaTOYHbIA JUIs
BBIIIOJIHEHUSI ~ TIOCTAaB  JICHHOW  3a/ayu.
JIOTMYHOCTh  BBICKA3bIBAHUS HE  BIIOJIHE
coOuofieHa: BCTYIUJICHUE, OCHOBHas
uHpopmanus,  3akimoueHue.  Cpexacrsa
JIOTUYECKOU CBSI3U HEaJCKBATHBI
MIOCTaBJIECHHOM 3a7a4e U OAHOOOPA3HBIL.

10

MTUChbMEHHAas
pabora
(aymuTopHas)

3ananue BBITTOJTHEHO TIOJTHOCTBIO:
CoZepKaHWEe  OTpakaeT BCE  ACIEKTHI,
yKa3aHHBIC B 3aJlaHuH; CTHJICBOE
oopMIIeHHE peud BHIOPAHO MPABUIBHO C
y4eTOM 1M BBICKA3bIBaHMUS M ajpecara;
COONIONIEHbI TPUHATHIE B SI3bIKE HOPMBI
BOXKJIMBOCTH.  BBICKa3bIBaHWE  JIOTMYHO:
CpEIICTBA JIOTUYECKOW CBSI3M HCIIOTH30BAHBI
MPaBWJIbHO; TEKCT paselieH Ha ab3albl
oopmiieHrE TEKCTa COOTBETCTBYET HOPMaM,
MPUHATBIM B CTPAaHE M3y4aeMOTo S3bIKa.

Hcnonb3yeMbii CJIOBapHbIN 3anac
COOTBETCTBYET  IIOCTaBICHHOM  3ajJaue;
IPAKTUYECKU HET HapyLIeHUN B

UCIIOJBb30BaHUM  JIEKCUKU. [Ipaktnuecku
OTCYTCTBYIOT  OIIMOKK.  BbICKa3biBaHUE
JIOTUYHO; CPEACTBA  JIOTMYECKOW  CBSI3H

10




WCNOJIb30BaHbl MpaBUibHO; lcnonb3yembie
JIEKCUYECKHUE U TPAMMATHYECKUE CTPYKTYPBI
COOTBETCTBYIOT MTOCTaBJICHHOM
KOMMYHUKATUBHOW 3ajaaye. Jlekcuueckue,
rpammarudeckue u - opdorpadudeckue
OLIMOKH OTCYTCTBYIOT.

3agaHue BBIMIOJIHEHO: HEKOTOPHIE ACTEKTBHI,
yKa3aHHbIE B 3aJaHUM  PACKPBITHI  HE
MOJIHOCTBIO; UMEIOTCS OTJIETIbHBIE
HapyUIEHUSI CTUJIEBOTO O0(OPMIICHHUS PEYH; B
OCHOBHOM COOJIOICHBI MPUHSTHIE B SA3BIKE
HOPMBI BEXJIMBOCTH. BbiCKa3biBaHUE B
OCHOBHOM JIOTUYHO; HMMEIOTCS OTAEJIbHBIC
HEJIOCTAaTKU TIPU UCIIOJIB30BAaHUM CPEJICTB
JIOTUUECKOM CBSI3U; HMEIOTCS OT/IEJIbHbIC
HEJIOCTaTKU MpPH JICJICHUH TEKCTa Ha ab3allbl;
UMEIOTCS ~ OTJACJIbHBIE  HapylIeHUs B
o opMIIeHUH TEKCTA. Hcnionb3yemsbiit
CJIOBapHBIN 3amnac COOTBETCTBYET
MOCTAaBJICHHOM 3aJ1aye, OJTHAKO BCTPEYAIOTCS
OTJENIbHBIE HETOYHOCTH B YHOTpPeOJIeHUH
CJIOB, TUOO CJIOBApHBIN 3arac OrpaHuyeH, HO
JIEKCHKA UCIIOJIb30BaHA MPaBUJIBHO.
Nmeetcst psim TpaMMaTHYECKUX OIMIMOOK, HE
3aTPyTHSIONINX MOHUMAaHUE TEKCTa.
Opdorpadpuyueckue OmMOKH ITPAKTHYECKHU
OTCYTCTBYIOT. Tekct pasaeneH Ha
MpeAJIOKEHUS Cc MPaBUWIbHBIM
MYHKTYaIlMOHHBIM 0(OPMIICHUEM.

3amaHue  BBINOJHEHO HE  IOJIHOCTBIO:
COJIEpKAHMUE OTpakaeT HE BCE ACHEKTHI,
YKa3aHHbIE B  3aJlaHUM;  HApyLIEHUE
CTHJIEBOTO O(OPMJICHHSI pPE€UYH BCTPEUAIOTCS
JOCTaTOYHO 4YacTo; B OCHOBHOM  HE€
COOJIOZICHBI TPUHATHIE B  SI3bIKE HOPMBI
BEKJIMBOCTU. BpICKa3blBaHHE HE BCeraa
JOTUYHO;  HMEKOTCS  MHOTOYHMCIICHHBIE
OIIMOKM B  MCIHOJB30BAHUM  CPEJCTB
JIOTUYECKOM CBSI3U, UX BBIOOP OTrpaHUYECH;
JIeJIeHHe TeKCTa Ha ab3albl OTCYTCTBYET;
UMEIOTCS MHOTOYHUCJIEHHBIE OIIMOKHA B
oopmIIeHUH TEKCTa. Hcnons3oBan
HEONpPaBAAaHHO OrPAaHWYEHHBIA CIIOBAPHBII
3amac; 4acTo BCTPEYAKOTCS HapyLICHHS B
WCIIOJIb30BAHUM JIEKCUKHU, HEKOTOPBIE U3 HUX




MOTYT 3aTpyIHATH MOHUMaHuE TekcTa. JInbo
YacTO BCTPEUAIOTCS OUTMOKH 3JIEMEHTApHOTO
YPOBHS, JTMOO0 OIIMOKM HEMHOTOUMCIICHHBI,
HO  3aTPyIHAIOT  TOHMMaHHE  TEKCTa.
Nwmeercs psn  opdorpadpuyueckux W/ unu
MyHKTYallMOHHBIX  OIIMOOK, KOTOpblE HE
3HAYUTENIbHO  3aTPYAHSIOT  TOHHMaHHe
TEKCTA.

MakcumanbHbIN OaJi 70

9. Y4yeOHO-MeTOAMYECKOe MW HHPOpManMOHHOe oOecneyenue (oHI0B
OIIEHOYHBIX CpelCcTB (JTUTEepaTypa; METOAMYCCKUE YKa3aHUs, PEKOMEHAINH,
IMporpaMMHOC oOecrieueHue " APYyruc¢ marcpuajibl, HCIOJb30BAHHLIC [JIA
pazpadotku ®OC).

I Ileenena C.A. «/lemoBoii anrmiickuii»y FOHUTHU Mocksa, 2011
2 JTroxkanoBa H.M. AHrmuiickuii s13b1k Juist 3koHOMKHCTOB MH(pa —M Mocksa 2011

3 Business Result byDavid Grant, John Huges& Rebecca Turner( Student Book &
Work Book,Teacher’s Book ), Oxford 2012

4 Market Leader” intermediate by David Cotton David Falvey Simon Kent
( Student Book & Work Book,Teacher’s Book ), 2011

6. OueHounble cpeacTBa (KOHTPOJILHO-U3MEPUTEIbHbIE MATEPUAJIbI)
3a4€T W DSK3aMEH TMpOBOIATCA B (¢opMe YCTHOTO coOeceloBaHMs IO TeMaM

npoiieHHoro paszzaena. s 3aueta HEOOXONMMO JaTh pa3BEPHYTHI OTBET Ha
BOIIPOCHI NPETIOIaBATENS 110 TEMAM:

TEMBI JJIS1 OBCYKJIEHUS K 3AUETY (1 CEMECTP)

1. Talking about your company and its organization

2. What forms of organizational structure do you know? Dwell on positive and
negative sides of each form.

Present a structure of a well-known company

Socializing: introductions and networking

Describe a recruitment process

Headhunting

N S kW

What is taken into consideration in a job interview



8.

What personal qualities make a person a good leader? What types of leaders do

you know? Are you a leader?

TEMBI JUIA OBCYXIAEHUSA K 3AHETY (2 CEMECTP)

A I A

N

. Financial success

Money management

Importance of cultural awareness for businessmen

Cultural advice

What is money? Tell about its functions and forms. What is your attitude to
money? How do you manage your finance?

Means of payment. Advantages and disadvantages of each means.

. What recent innovations in different spheres of life do you consider most

significant? Which of them do you use?

. Would you consider a career abroad? Explain your preferences.
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You will hear a recorded message. Write one or two words or a number in the

spaces on the note below.

You will hear the recording twice.

Message for: Mawtin Jaumes

Callersname: oo oo !

Company: Furnituwe Wagown

Called about: A forthcoming............ ........... z
Will now take place on: (date) ........... 3at(time)........... %
Please call heron: ... ... ... 2

Match the questions (6-10) to the replies (a—e).
6 A:Right let’s get started, shall we?

7 A:Thank you for listening to my presentation. Does anyone have any
questions?

............

a) Hello, pleased to meet you.

b) | quite agree — it's the best thing to do.

¢) Could you say something about the overall performance?
d) Hold on a moment, Paul’s not here yet.

e) Could you put me through to Jenna Hall, please?



0

Vocabulary (A

Put the sentences below in a logical order to make a conversation. The first
one has been done for you.

a) OK.Hang on. Let me get a pen. Right, go ahead.
b) We’re moving the venue to the Novotel Hotel as it’s bigger.

c) Hello Mike, it’s Sharon here. I'm calling about the training course
on Friday.

d) OK. Anything else?

e) Oh, hello Sharon. What’s the matter?

f) I'm afraid we’re going to have to make some changes.

g) Bye.

h) Martin Beal isn’t able to run the afternoon session. Brian Small
is going to do it instead. That’s all | think.

i) OK.I'll let everyone know. Thanks for calling. Bye.

0 é . [V
. | [ 16 covevsis
12 coonioiens o
13 niiiiana 18 nsaisa
14 onennnnn..

Match the words (a—k) to their definitions (19—27). The first one has been
done for you.
o aperson /company that pays people to work for them a) trainer

19 a person [/ company that produces goods b) customer

20 a person who you work with ¢) CEO

21 a person who buys a product / service d) manufacturer
22 the highest ranking person in a company e) employer

23 a person who is paid to work for someone else f) consultant
24 a person who gives advice h) employee

25 a person who learns a skill from someone else i) colleague

26 a person who supervises you j) trainee

27 a person who teaches others a skill k) line manager

Complete these sentences with the correct form of the word given in
brackets.

28 |work foralarge........... (organise) that has offices all over the world.
29 What is their best-selling , .......... (produce)?

30 We need to discuss our prices atthe ........... (meet) next week.

31 All new employees must complete a one-month ,.......... (train) course.

32 The call centre takes phone calls from over 2,000............ (custom) a
day.



34 Creativity comes at a price
35 New branches opening soon
36 What a waste of time!

37 GrowthinIT

0 Match the headings (33-37) to one of the newspaper articles (a—e).

33 Congratulations to local company!

Now decide if the statements are true or false.

38 2IT is going to employ a senior executive.

39 Scoopy’s only won one prize.

40 Mercury plans to develop its business in France.
41 The majority of companies offer staff opportunities to be creative.
42 Most managers interviewed spend over two thirds of their time in

meetings.
a)

2IT, based in Coleford, provides
computer support to companies
across the country and has
achieved a record turnover this
year of over £3 million. Now,
founder and CEQO Anne Smith
has decided it is time to take on

a new managing director. She
said: ‘We have grown into a very
successful operation, and I have
decided the best way to
continue to develop and change
is to take on someone else with
new ideas.’

b)

A Midlands company is top of
the advertising world after
winning this year’s award
‘Advertisers of the Year'.
Advertising agency Scoopy’s,
based in Solihull, won every
category it entered, beating a
number of well-known national

companies. Scoopy’s won first
prize for the UK’s best brochure,
and best agency overall. Scoopy’s
director said the award had
surprised everyone at the
company, but they were thrilled.

0

Mercury, the UK-wide furniture
retailer, has recently appointed
John Drake, the former
managing director of French
company LTR, as operations
director. He will report to the
chief executive, Dennis Strong.

Drake will be responsible for
overseeing the launch of ten new
stores in the first quarter of next
year. The out-of-town retail
outlets will sell furniture direct
to customers.




d)

A recent survey by the Belton
Group has revealed that,
although two  thirds of
companies claim to welcome
innovation, only one third
actually have strategies in place
to enable staff to share their
ideas, develop them, market them

and ultimately increase the
business. Companies may say
they want innovation, but, to be
truly innovative, companies need
to encourage staff to work in
teams, take risks and make
mistakes.

Meetings, meetings, meetings. Do
you sometimes feel you spend
your life sitting in one meeting or
another? Well, if you do, you're
not the only one. One report, just
published by Siliton Consultancy,
claims that the majority of senior
managers they questioned spent

over seventy percent of their
working life in meetings. Of
these managers only six percent
considered the meetings of any
real value, feeling that too often
meetings are badly-planned,
badly-chaired and over-length.

Q Choose the correct form of the verb in brackets to complete this e-mail.

I To... ] \ Jake Williams

Subject: | Estonia

Hi Jake

Sorry for not replying to the e-mail you

Best wishes

Carina

................. 43 (have sent /sent) last week. |
.................... 44 (am / have been) on business to Estonia for a week and only
.................... 48 (returned / have returned) yesterday.

10 S — %€ (didn't start / doesn't start) well though! Unfortunately my
bus to the airport was late and I ..............
missed) the plane. Anyway, | had a good time and | am already planning another trip!

...... 47 (almost missed / have almost




e Complete the sentences using the correct form of the verb in brackets.

48 Thecompany................ (never / spend) more than $1.4m on
marketing.
49 My colleague ................ (travel) to Germany on business next week.

5o At the moment we (develop) a new logo.

51 The 14.13 train to Milton Keynes ................ (usually / leave) London
Euston from platform 5.

G Complete the sentences using the correct alternatives.

52 Write down your contact details thereand | ................ you a brochure.
a) send b) will send ¢) am sending

83 Loicovsirnna here since 1995.
a) have worked b) am working ¢) work

54 Wenearly ................ bankrupt in the summer.
a) had gone b) have gone ¢) went

55 I’'ve decided what to spend my redundancy moneyon. | ................ my
own business.
a) am going to start b) start ¢) would start

m o You have arranged to meet a colleague from one of your company’s other

branches. Write an e-mail of 40 to 50 words.

Include the following points:

e explain that you can’t keep the appointment
® give a reason

* suggest an alternative date and time

0 Read the advert below and write a letter of application. Write 120 to 140
words. Remember to cover all the points in the advert.

Competition!

Free 2-week business English course in Oxford.

If you think we should send you on the
course, write to us at the address below,
telling us about:

« any English courses you have attended before
« what you would like to learn on a business English course
+» how this would improve your career prospects

« why you would like to visit the UK

N P s e W W
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VOCABULARY: COMPANY STRUCTURE

1 Complete sentences 1-4 with answers a, b or c.
1They’ll have them in stock at the
a) warchouse b) head office c) subsidiary

2Dial the centre and ask them to deliver it straight away.
a) call b) service c¢) distribution

3The board is meeting at our for the AGM.

a) head office b) plant  c) branch

4You can buy them from any one of our 30
a) factories b) headquarters c) outlets

2 Match adjectives a-g to comments 5-11 describing different organisations and
people.

A bureaucratic

b caring

¢ dynamic

d democratic

e hierarchical

f decentralised

g impersonal

5 My new boss has lots of great ideas and energy.
6 Our organisation has a head office but each division is in charge of itself really.

7 We’re so big now I don’t know the names of half the people in this building.

8 Not another document! All I do these days is sign paper!
9 We have an appraisal every month and my manager really listens.

10 It’s a traditional management structure but at least I know who I report to and who
reports to me.
11 It’s fine that they want our opinions on every decision but sometimes | think
managers need to tell us, not ask us!
LANGUAGE REVIEW: NOUN COMBINATIONS

3 Write a noun that combines with the other three words.
For example: business card, plan, class

12 virus, program, software

13 technology, desk, overload

14 magazine, fair, union

15 consultancy, policy, style

16labour, stock, super

17 loyalty, name, management

18 representative, department, campaign

19head, post, sales




20 satisfaction, complaint, service
SKILLS: INTRODUCING AND NETWORKING
4 Complete these phrases with a preposition.

21 1live Berlin.

22 T’'m France. I was born in Marseille.

23 Can I introduce you Miriam?

24 He’s responsible sales.

25T'm the banking sector these days.

26 They work an American company now.
27 We have a workforce over 2,000.

28 She’s now in charge the whole division.
29 The company was founded 1995.

30 We’re very interested your ideas.

VOCABULARY: THE RECRUITMENT PROCESS
S Match the words in A and B and complete sentences 1-9.

A B
pep / head / financial / curriculum / | track / package / hunter / talk / test /
interview / application / fast / form / panel / vitae / period
probationary / psychometric
31 I always find that a quick with my staff raises
morale.
32 The includes a pension and an annual
bonus.

33 Six months is the standard

34 ’mon a scheme so I should be promoted
SOon.

35 Please could you fill in this before the
interview.

36 We’d also like you to take this

37 It was scary! I had to sit in front of an of six
people.

38 I'work as a . I have to find the best person for the
job.

39 My is out of date. It doesn’t include details of

my most recent job.
LANGUAGE REVIEW: INDIRECT QUESTIONS AND STATEMENTS
6 Each question or statement includes one extra and incorrect word. Delete it.
For example: What are do you do?
40 Could you tell me what is your salary is?
41 I’m not sure when does the interview finishes.
42 Could you tell to me why she left?
43 I am wonder whether they’1l apply?
44 1"d like to know how would your current boss would describe you?



45 Do you mind if can I ask what your weaknesses are?

7 Re-write these as direct or indirect questions and statements.
46 What’s your job?

I was wondering
47 What time does the first one arrive?
I"d like to know

48 Why has he gone so early?

Could you tell me ?
49 Do you know where the interview room is?
Where ?
50 Do you happen to know if they’ve finished?
Have ?

[IpomexyTounslii TecT Ne2

VOCABULARY: FINANCIAL TERMS

1 Who receives what? Match a-e to 1-5.
A dividends

B tax

C revenue

D a loan

E nterest

1 a business from selling goods or services
2 the government
3 shareholders

4 a bank when it lends money
5 a customer who borrows

2 Match a word from A and B and complete sentences 1-7.

A B
gross / pre-tax / venture / stock / earnings / capitalists / revenues / profits / spending / per
sales / consumer share / margin / market

6 To raise money for a new business you have three options: bank debt, private
investors or .

7 always look good before you have to pay the
government out of them.

8 Divide the profits by the number of shares to calculate

9 With low unemployment and a strong housing market,
has remained healthy.

10 It was a quiet day on the with trading ending the
day only a point lower.




11 The difference between the selling price and the cost of production on a product is
known as the .

12 Walmart’s rose this quarter, driven partly by five
new stores.

LANGUAGE REVIEW: DESCRIBING TRENDS
3 Write these trend words into the three categories below:
soar / plummet / halve / level off / rocket / decline
13 increase
14
15

4 Match the two halves of the sentences. Write your answer here:
16 17 18 19 20 21
16 There has been a fall in payments of

17 The decrease in

18 Credit revenues went

19 Profits rose from 2.1 billion

20 Business grew

21 Prices have remained at

A the same level as two years ago.

B up again for the fourth quarter.

C to 2.3 billion.

D by 5% last year.

E sales was expected.

F around 2%.

5 Write the verbs in brackets in the correct tense.

22 Last year, turnover (fall) yet again!

23 Analysts say they (watch) the current situation carefully.
24 Markets always (fluctuate) a little at this time of year.
25 In recent months our profits (risen) substantially.

26 If sales (drop) any further, we’ll go bankrupt.

VOCABULARY: IDIOMS

6 Replace the underlined words in sentences 1-7 with these idioms. Write your
answers here:

1 2 3 4 5 6 7
A hot water

B see eye to eye

C like a house on fire

D thrown in at the deep end

E eye-opener

F like a fish out of water

G break the ice




1 In my first job I was really given no help.

2 They don’t agree with each other on this issue.

3 She got into trouble for not wearing her uniform.

4 When I interview people I try to relax them and get them talking with a joke.
5 We got on very well once we went out for dinner.

6 I was very uncomfortable when I first started managing this department.

7 My first visit to China was a real learning experience.

LANGUAGE REVIEW: ADVICE, OBLIGATION AND NECESSITY
7 Complete these sentences with answer a, b or c.

8 You use a mobile phone on an aeroplane.
amustn’t b don’t have to c have to
9 He’s tired. I think he take a holiday.
a must b has to c should
10 ’m sorry but I agree with her on this one.
adon’thaveto  bhaveto cshould
11 Anyone wishing to enter the country apply for a visa first. It’s illegal
not to.
a must b mustn’t ¢ should
12 You really come out for dinner if you don’t want to.
amustn’t bhaveto cdon’thave to
13 It’s badly paid. | take the job if [ were you.

a shouldn’t b don’t have to ¢ must

SKILLS: SOCIAL ENGLISH
8 Complete B’s responses to A.

A: I’ve just been promoted to Managing Director!

B: C !

A: Can I pay for this?

B: I O m

A: Those cakes look good!

B: H y .

A: Would you like to join us for dinner this evening?
B: T S g

B: Come in. How was your journey?

A: Not bad. I’'m really tired.

B: You must be. Have a seat. M y a
h .

A: Cheers!

B: ee !

9 Write in the missing question words.

9 this your first visit to South Korea?
10 long have you been based there?

11 you been to Rome before?



12 are you staying?

13 ’s the food like?

14 part of France did you visit?
15 I introduce you to John Perry?
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